EMPLOYMENT OPPORTUNITY BULLETIN

STATE OF CALIFORNIA

DEPARTMENT OF FINANCE

915 L STREET, SACRAMENTO, CA 95814
www.dof.ca.gov

* AN EQUAL OPPORTUNITY EMPLOYER ¢« COMMITTED TO A DRUG-FREE STATE WORKPLACE -

Are you looking for a position in a fast-paced, prestigious organization with great potential for personal development and career
advancement? Would you find working with the top management in State Government and with the State Legislature exciting
and rewarding? If so, the Department of Finance offers a broad range of professional career paths in such areas as budgeting,
accounting and auditing, information technology, economic and population research, and general administration.

Look no further, apply today!

Associate Governmental Program Analyst (Legislative Analyst)
(Permanent/Full-time) (E-97)

SALARY RANGE: POSITION DESCRIPTION:

$4,738 - $5,931 Under the general direction of the Legislative Director,
the Associate Governmental Program Analyst functions

FINAL FILING DATE: as a departmental Legislative Analyst. This position is

January 5, 2017 responsible for independently performing and
coordinating various complex legislative and budgetary

QUESTIONS ABOUT THE JOB: related activities.

Jacqueline Wong-Hernandez o ) . _

(916) 445-8610 The Leglslatlve_z An_alyst is the department’s first _pplnt of

(916) 324-6547 *TDD contact for legislative matters, and serves as a liaison

with the Governor’s office, legislative committee staff,

E-mail: jacqueline.wong-hernandez@dof.ca.gov
jacq g @ g and Finance units.
SEND APPLICATION TO:

Department of Finance DESIRABLE QUALIFICATIONS:

Attn: JoLynn Sanchez ¢ In-depth knowledge of the legislative process,
Human Resources Office legislation, and policy issues.
915 L Street, Suite 1235 e Ability to work independently with minimal
Sacramento, CA 95814 supervision.

e Excellent analytical skills to interpret and clarify
WHO MAY APPLY: legislative and budgetary activities.
Current state employees at the Associate e Excellent communication skills to effectively
Governmental Program Analyst level, those within exchange information and/or provide direction.
transfer range, or individuals who have list e Ability to plan, organize, and adapt to changing
eligibility. Please indicate the basis of your eligibility assignments and priorities and work effectively
(i.e. SROA, surplus, reemployment, reinstatement, under pressure to meet deadlines.
transfer, or list eligible) in the explanation section of e Ability to gain and maintain cooperative working
the application. relationships at all levels.

e Ability to maintain regular, consistent,
predictable attendance, and occasionally work
overtime on short notice.

The duty statement for this position can be found here
under “Additional Documentation”.



https://jobs.ca.gov/Public/JobPosting.aspx?q=jtudH4nw60IRUtJBdeWcvrrBfsYjUrbwW69vSKTGFvYnkiF%2b%2fA6aDsUnZJxVkAPx1t%2fMtOiXjt%2bl6%2fTp03xcH0k3Szepm2pDY6DTd7cBXnZjvbhvh9FbzftGkvNoWuBCpTMwZebDzWNH7Uas9Z%2bvC%2fcBTE8n%2frRqoZglvGXjrqI%3d

Submit a standard state application (Std. 678
application can be found here:
https://jobs.ca.gov/Public/StateForms.aspx),
resume, and a one-page Statement of
Qualifications. The Statement is a narrative
discussion of how the candidate’s education,
training, and experience qualifies them for the
position. The Statement will serve as
documentation of each candidate’s ability to
present clear and concise written information.

Each application package will be screened and
only the most qualified will be scheduled for
interviews. All appointments are subject to
applicable personnel rules.




