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Objectives

» Concepts
» Month End Close Activities
»GL and KK Reports

» Post Closing Activities- Month End
Reconciliations
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Month End Tasks

» State policy for completing monthly reconciliations is
within the 30 days of preceding month (SAM 7901)

» Important to complete fiscal month transaction
processing and reconciliations on time

> Support from Finance

> Support from FISCal

» Submit request to FSCU Hotline for additional time to
complete MEC and reconciliations
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Agenda

Schedule

Day 1
Introduction 8:30-8:45
Concepts 8:45-9:15
Closing Activities 9:15-10:15
Break 10:15-10:30
GL and KK Reports 10:30-11:30
Post-Closing Activities 11:30-12:00
Lunch 12:00-1:00
Monthly Reconciliations 1:00- 4:00
Day 2
Recap 8:30-8:45
Qverview of PFA 8:45-10:15
Break 10:15-10:30
Overview of SCO Agency Reconciliation 10:30-11:30
Lunch 11:30-12:30
SCO Agency Reconciliation Exercise 12:30—-3:30

Closing and Questions 3:30- 4:00



GL and KK
Concepts
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Fiscal Month Transaction Processing

Involves:

» Collecting and verifying source documents
(PO’s, receipts, invoices, billing statements,
SCO JE’s)

» Analyzing and Classifying transactions

» Recording transactions in Subsidiary Ledgers
and General Ledger
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General Ledger

» The Chart of Accounts is used to properly classify
transactions and record them as journal entries

» The effect of the journal entries on each account is
then posted to the general ledger, which contains a
list of balances for each account found in the chart
of accounts
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Chart of Accounts (COA)

The COA Cross walk is on the DOF Website:
http://www.dof.ca.gov/Budget/Fiscal Resources_for_ Budget/

Acct_Final UCM_Acct UCM_Obj_ Comments UCM Description Outline_View Budgetary  Control Visible in

n n Receipt n n n n n n Hyperio
1 1- Assets Yes MNo Mo
11 . 11 - Current Assets Yes Mo Mo
110 r 1100 . . 110 - Cash in State Tregsury and Agency Accounts Yes Mo Mo
1100000 " 1190 . . . 1100000 - Cash on Hand No No No
1101000 " 1110 .. . 1101000 - General Cash - CTS Accounts No Yes No

o11s Account not General Cash-Remittance
needed in FISCal  in Transit
1101200 " 1130 . . . 1101200 - Revolving Fund Cash No Yes No
1101400 1120 .. . 1101400 - Agency Trust Fund Cash No Yes No
1104000 " 1140 . . . 1104000 - Cash in State Treasury No Yes No
d 1150 Account not Cash in Transit to State
needed in FISCal Treasury

1105000 " 1160 . . . 1105000 - Cash in Agency Accounts - Banks / S&Ls No No No
1105200 Y . . . 1105200 - Cash in Agency Accounts - US Treasury No No No
1107000 " 1180 . . . 1107000 - Cash with Fiscal Agents No No No
1109 . . . 11039 - Pending Cash Transfers Yes No No
1109100 System reguired . . .. 1109100 - Pending Cash Transfers - General Ledger Mo Yes Mo
1109200 System reqguired .. .. 1109200 - Pending Cash Transfers - Accounts Payable Mo Yes Mo
1109300 System reguired . . . . 1109300 - Pending Cash Transfers - Accounts Receivable Mo Yes Mo
1109400 System required . . . . 1109400 - Pending Cash Transfers - Cash Management Mo Yes No
1109500 System required . . . . 1109500 - Pending Cash Transfers - Project Costing MNo Yes No
1109600 System required . . . . 1109600 - Pending Cash Transfers - Labor Distribution Mo Yes No




Chart of Accounts (COA) Crosswalk

» Crosswalk is a side by side comparison of UCM and
COA values

» Important to understand COA:
= New Accounts Added
= Accounts Not Needed in FISCal
= System Required Accounts
= Control Accounts
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Chart of Accounts (COA)

» The Chart of Accounts combines the UCM General
Ledger, Object of Expenditure and, Receipt codes
into a single chartfield called “Account”

» The Account Chartfield is a 7 digit code. Accounts
are numbered as:
1. Asset
2. Liability
3. Equity/Fund Balance
4. Revenue
5. Expense
6. Transfers

- 9. Statistical
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Chart of Accounts (COA)

» The Account Chartfield is structured into
hierarchical reporting levels.

» Levell 5-Expenses

» Level 2 53-Operating Expense and Equipment

» Level 3 5320-Travel

» Level 4 53202-Travel In-State

» Level 5 53204-Transportation In-State

» Level 6 5320470-Travel-In State-Rental Car

e
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General Ledger (GL)
Journal Entries are posted to the GL from:
» Subsystem Journal Entries (AP, AR, LD, AM)

» Manual Journal Entries entered online for

adjustments, error corrections and manual
accruals

» Spreadsheet upload process using an excel
based template

Note: Corrections to sub-module transactions should be
made in the sub-module (e.g. AP or AR).
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General Ledger (GL)

For Journal Entries to post, they must first pass:

» Journal Edit Process:
= Checks for invalid chartfield values
= Checks against combination edit rules
= Checks for closed accounting periods
= Checks for unbalanced entries

» Budget Check Process
= Checks for budgetary compliance, spending authority

Now JE is ready for approval
After approval, JE is posted
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General Ledger

Currently General Ledger balances are maintained under
multiple bases of accounting in the following ledgers:

» Modified Accrual Ledger (MODACCRL)

* Vouchers, Payments, Invoices, Collections, Accruals,
Labor, Accruals, etc.

 Encumbrances do not post to GL, post to KK

» Accrual Adjustment (ACCRLAD)J)
* Asset capitalization and depreciation

» Budgetary Legal (BUDLEGAL)
* Modified Accrual Basis transactions and Encumbrances
e Used for year end reporting only
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Commitment Control

e
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Commitment Control (KK)

» Appropriations reside in KK.

» Budget Act appropriations are posted from
Hyperion via Budget Journals

» Departments should review budget information at
the beginning of the year

» Validates financial transactions against the budget

» Budget Ledgers store amounts from posted budget
transactions (budget, encumbrance, expense,
revenue)
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Commitment Control (KK)

» Enables departments to budget check its
transactions against the budget amount to
achieve budgetary control

» Transactions that exceed the available budget
will error out during the budget check process
and not post

» No further processing can be performed until
the transaction error is corrected

17



Commitment Control vs. General Ledger

Commitment Control :

v Vv

4
4
4

Budget

Appropriated Encumbrances (Purchase Orders)
Appropriated Expenditures

Reimbursements

Revenues

General Ledger (MODACCRL Ledger):

4
4
4
4

Appropriated Expenditures
Unappropriated Expenditures
Reimbursements

Revenues

Note: Only appropriated transactions will post to Commitment
Control (Appropriations)
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Commitment Control — Transaction Flow

Enter
Transactions

Validate Budget Approve Post
Chartfields Checking
Commitment Modified
Control Accrual
Ledger Ledger
\/ \/

» Commitment Control Ledgers -

 Encumbrances (Purchase Orders), Expenditures, Reimbursements,
Revenues

» Modified Accrual Ledger (GL) -

e Expenditures, Reimbursements, Revenues
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Commitment Control — Overview

Transactions S A
Journals - GL Commitment
Purchase Orders - PO Budget Control Journal Posting Modified
Vouchers - AP Checking Ledgers Process Accrual
Deposits - AR Ledger
Invoice - AR

v N 7

Budgets
Encumbrances
Expenditures
Reimbursements,
Revenues

e Budgetary control is applied on all module transactions through the budget
checking process

e Only transactions that pass budget checking will effect appropriations and
reimbursement authority
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Commitment Control — Ledger Groups

CC_APPROP

CC_REV

CC_DETAIL

CC_DTL_REV

CC_LABOR

Budget Act Appropriations
Budget Act Reimbursements
Expenditures at the detail/lowest level

Reimbursement and Revenue activity
at the detail/lowest level

Labor transactions
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Commitment Control — Ledgers

KK Ledgers store transaction information.

Budget checked transactions are stored in KK ledgers:

Transactions

KK Ledger

Budget Journals

Budget Ledger (+) (-)

Requisition

Pre-Encumbrance Ledger (+)

Purchase Order

Pre-Encumbrance Ledger (-)

Purchase Orders

Encumbrance Ledger (+)

Vouchers Encumbrance Ledger (-)
Vouchers Expenditure Ledger (+)
GL Journals Expenditure Ledger (+)
Budget Journal Revenue Estimate Ledger (+)

Receivables Invoice

Recognized Revenue Ledger (+)

Misc. Receipts
Receivables Payment

Collected Revenue Ledger (+)
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Month End Close Activities

e



Outstanding Transaction
Queries
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Running Outstanding Transaction Queries

» Sub-system processors should run Outstanding
qgueries periodically to review outstanding Voucher,
ltem, Deposit and Journal transactions

» Recommended practice is to run the Outstanding
Queries weekly to stay on top of outstanding and
unposted transactions

» Research and determine if transactions can be
resolved by processor, approver or FSC.

» Resolve transactions timely

e :



ZZ_OUTSTANDING_VOUCHER

» Displays outstanding Vouchers that have not been
approved

» Voucher is in “Pending” Approval Status

» Vouchers are required to be approved and posted
before journal generation to the GL

e :



ZZ_OUTSTANDING_VOUCHER

ZZ OUTSTANDING_VOUCHER - Outstanding Vouchers

GL Business Unit: [B360 | Q

Begin Date: 07/01/2016 |[=]
End Date: 10132016 |[=)
View Results

Example of Outstanding Voucher

ZZ Qutstanding_Voucher

Close Appr Budget
Unit |Voucher |[Supplier Status (Status Acctg Date |Status Stat Status

Entered

rEBEI:II 00004354 0000009603 Open Postable 10/1/2016 Unposted Pending Valid

9/7/2016
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Review Document Status

Voucher Document Status
Business Unit 3860
Invoice ID 0816-632-1

Gross Amount 50250.00
Supplier ID 0000009603

Location MAIN

Show All

Associated Document
Documents Related Info | |F=5H

* Actions

ZZ_OUTSTANDING_VOUCHER

Voucher ID 00004354 Document Tolerance Status Wvalid

Invoice Date 08/01/2015 Budget Misc Status valid
usD Approval Status Pending Budget Status alid

REGIONALEC-001 Document Type “oucher

Status Unposted

Match Status Matched

% & T

Purchase Receipts(1)
Orders(1)

Personalize | Find | View All | E—H R First ‘4 1-20f2 ‘b Last

Actions E:;s.tiness Document Type DOCID Status Document Date  Supplier ID Location
~Actions 8860 g%‘;’:ase 0000000800 Dispatched 08/04/2016 0000009603 MAIN
~ Actions 8860 Receipt 0000001002 Received 09/06/2016 0000009603 MAIN
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ZZ_OUTSTANDING_VOUCHER

Approval History

Business Unit 5860

Voucher ID 00004354

Voucher Approval :: Warrant

BUSINESS_UNIT=8860, VOUCHER_ID=00004354:Pending

Voucher Approval :: Warrant

Approved Pending Pushed Back
Jerome Tribble Multiple Approvers ] Larry Hebel
v Department AP Approver 1 @ Department AP Approver 2 + SCO Audit Approver 1
09/08/16 - 2:44 PM 09/13/16 - 1:20 PM

Comments

29




ZZ_OUTSTANDING_JOURNAL

» Displays all journal entries that have not been
successfully posted

» Journals are required to be posted to the GL before
the amount can be reported on ledger based reports

ZZ OQUTSTANDING_JOURNAL - Qutstanding Journal

Business Unit: pae0 | Q
Begin Date:  07/01/2016 |[34
End Date: 10/11/2016  |[34)

View Results
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ZZ _OUTSTANDING_DEPOSIT

» Displays deposit accounting entries that have not
been approved

» The AR Payment Processor should periodically run
the outstanding query to track outstanding deposits

ZZ OUTSTANDING_DEPOSIT - Outstanding Deposits

Unit: 8860 |Q
From Date: |07/01/2016  |[»)
ToDate:  [10/09/2016 {3y

View Results
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ZZ_OUTSTANDING_ITEMS

» Displays all AR Items that have not been approved

» The AR Processor should run the outstanding item
guery to track the status of unapproved items

ZZ OUTSTANDING_ITEMS - ZZ OUTSTANDING_ITEMS

GL Business Unit: |8860 | Q
From Date: 07/01/2016  |[)

To Date: 10/09/2016  {[31);

........

View Results
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ZZ OUTSTANDING_ AR JOURNAL

ZZ OUTSTANDING_AR_JOURNAL - Acct entries not posted to GL.

Unit: |5860 QL

View Results
Unit Customer ltem 1D
Acct entries not posted to GL. 4
Unit Customer ltem D Line Sequence 5Status Acctg Date
8860 EMP1418048 PAR21692 0 1 None 9/19/2016
8860 EMP1418048 PAR21692 0 1 None 9/19/2016
8860 EMP1002689 PAR23013 0 1 None 9/20/2016
8860 EMP1002689 PAR23013 0 1 None 9/20/2016




ZZ OUTSTANDING_ AR JOURNAL

PAR2 Unposted

_ Ledger _ Appropriati
Line Type Group GL Unit on Fund | ENY | Account Journal ID Date
Reference
2 Standard [MODACCRL 8860 1 1 2016 S100000
102 |Standard |MODACCRL 8860 1 1 2016 1200100
PARZ2 Unposted
Appropriati
Line Type fiﬁer GL Unit a clrtjl Fund | ENY | Account Journal ID Date
P Reference
2 Standard [MODACCRL 2800 1 1| 2016 5100000
102 |Standard |MODACCRL 3860 1 1| 2016 1200100
Posted Example
Appropriati
Line Type Ledger GL Unit " GE Fund | ENY Account  (Program Budget tem Journal ID Date
Group Reference Date Amount
Standard [MODACCRL 8800 1 1| 2014 5100000 9999| 6/30/2015| -330.78|AR00037548| 10/2/2015
Standard [MODACCRL 8800 1 2014 1200100 9999 6/30/2015 330.78|AR00037548 | 10/2/2015
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Verify Accounts Receivable
Transactions are posted
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Groups Not Set To Post

» Additional subsystem transaction query which
ensures all AR Items are Posted

» Example shows AR Items were not approved

» AR Processor should run the query periodically to
track unposted items

e :



Groups Not Set To Post

Favorites - | Main Menu - * Accounts Receivable » > Pending ltems~ > Reviewliems- > Group Mot Set To Post

Cal’,

Groups Not Set To Post

Business Unit (3860 |Q *Posting Status | Never Posted And Error Groups v|
User/oe Q *Balance Status |In And Out Of Balance Groups v | S

*Group Amount Switch | To Be Posted v
Groups Not Set to Post Personalize | Find | View Al | (Ed] | E First ‘&' 1-40f4 '/ Last
item Dl Group 1D Type Ongin 1D E:;:;Junﬁng Post Status  Assigned To Be Posted Currency

B 1633 B OBILL  10/06/2016  Not Posted 10001400 283,007.16 USD

B 1634 B OBILL  10/04/2016  Not Posted 10001409 511,713.39 USD

B 1635 B OBILL  10/04/2016  Not Posted 10001409 11,200.00 USD

B 1636 B OBILL  10/04/2016  Not Posted 10001409 1,000.00 USD

Total Amount 206,920 55 Currency USD
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Groups Not Set To Post

Groups Not Set To Post

Business Unit 3360 |Q *Posting Status | Never Posted And Error Groups v |
User Q *Balance Status |In And Out Of Balance Groups v/ e
*Group Amount Switch | To Be Posted v
Groups Not Set to Post Personalize | Find | View Al | 2 | e First ‘4’ 1-30f3 '}’ Last

Originip  pCcounting Post Status  Assigned To Be Posted Currency
OBILL 10/0452016 Mot Posted 10001409 511, 71338 USD
OBILL 10/0452016 Mot Posted 10001409 11,200.00 USD
OBILL 10/0452016 Mot Posted 10001409 1,000.00 USD
Total 3 Total Amount 52391339 Currency USD
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Incomplete Deposit

Favorites | Main Menu -

Cal

Incomplete Deposits

*Balance Status |In And Qut Of Balance Groups

Q

»  Accounts Receivable » >

Fayments » > Review Faymenis = >

v

*Deposit Amount Switch | Incomplete

Incomplete Deposit

Deposit ID Payment Type

a7e Payment

577 Payment

ars Payment

5835 Payment
Total:

v|
Bank Account
STATE 0ooo
STATE 0ooo
STATE 0oo0
STATE 0ooo

Accounting Date
09/06/2016
09/16/2016

09/23/2016
09/09/2016

47378413 USD

Incomplete Deposits

User &)

Payment Type | Regular Payments Only
Search
Find | View Al First ‘4 1-40f4 '*
Assigned Amount Currency Balance
10008546 125,427 66 UsoD Yes
10008546 50,250.00 UsD Yes
10008546 303,082.38 UsoD Yes
10008546 24.09 UsoD Yes
4
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Incomplete Payments

Favorites - | Main Menu - » Accounts Receivable = » Payments » :» Review Paymenis = > Incomplete Payments
Cal\
Incomplete Payments
Unit 8860 |Q User a
Deposit ID QL *Applied Post Status | All Applied Payments v
*Date Operand Accounting Date [
Payment Type | Regular Payments Only W
p Additional Search Criteria
*Status [Payment Status *Amt Switch [Payment v| Aeafh
Incomplete Payment Information Find | View All First ‘4 1
Value Deposit ID Payment ID Pmt Type Acctg Date Assigned 0J PP Amount
Applied TG DOF2016018 Payment 09f06/2016 10008546 M M 33,024.79
Applied TG DOF2016016 Payment 09062016 10008546 M M a7 340.63
Applied 576 DOF2016017 Payment 09/06/2016 10008546 N N 55,062.24
Applied 5T7 DOF2016019 Payment 09162016 10008546 M M 50,250.00
Applied 78 DOF2016020 Payment 09F232016 10008546 M M 303,082.38
Applied 585 APO1603135 Paiment 09/09/2016 10008546 N N 24.09
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Review/Resolve
Suspense Journals
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Review and Correct Suspense Journals

» Follow instructions in FISCal Job Aid.033 to review
and correct Suspense Journals

» Suspense journals have to be corrected by FSC

e
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Review and Correct Suspense Journals

Favortes= | Main Menu~ > General Ledger ~ > Journals ~ > Suspense Correction ~ » Correct Suspense Entries

FlSCal

Correct Suspense Entries

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

< Search Cntena

Business Llnit: kas0 Q
Journal 10
Journal Date: | = W [4]
Source: = W i
User ID: i}
[|case Sensitive

Search Clear |BasicSearch [§] Save Search Criteria
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Verify Sub-Module
Transactions are
sent to GL

Important Note : Recommended practice is for staff to

run the Outstanding and Not Sent Queries periodically
during the week, to review and resolve transactions

that have not posted in sub-modules and/or sent to GL.

Resolve outstanding and not sent transactions in a

timely manner to avoid reconciling items at month end.
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ZZ ARITEM_ENTRIES NOTSENTTO GL

» Displays all AR Item accounting entries that have not
been journal-generated

» Items are required to journal-generate to the GL and
post before the amount can be reported on ledger
based reports
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AR Items Entries Not Sent To GL

ZZ_ARITEM_ENTRIES_NOTSENTTO_GL - Recon-AREntries_Not_Sent_To_GL

GL Unit: Basn |Q

Accounting Date From: |07/01/2016  |[5)

Accounting Date To:  |[10M12/2016  |[5)
View Results

Download results in @ Excel SpreadSheet CSW Text File XML File (1 kb)

Wiew All

Unit Customer item ID Line Sequence Ledger Grp Ledger Line Accitg Date Budg Dt I.‘Iznlit Amount

1 8860 DEPTT50200 g;LEszmauz- 0 1 MODACCRL MODACCRL 1 10/06/2016 06/30/2016 3860 -283007.160

2 8360 DEPT750200 351'-55%5”2' 0 1 MODACCRL MODACCRL 2 10/06/2016 D6/30/2016 8360 283007.160
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ZZ AP_ACCTENTRIES NOTSENTTO GL

» Displays all AP accounting entries that have not been
journal-generated

» Vouchers are required to journal-generate to the GL
and post before the amount can be reported on
ledger based reports
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ZZ ARMIS_ENTRIES NOTSENTTO GL

» Displays all receipt accounting entries that have not
been journal-generated

» Receipts are required to journal-generate to the GL
and post before the amount can be reported on

ledger based reports

ZZ_ARMISC_ENTRIES_NOTSENTTO_GL - Recon-ARMisc Entries not Sent

GL Unit: BasD | Q
Accounting Date From: [07/01/2016  |[=]
Accounting Date To:  [10M1372016 Eﬂ

Wiew Results
Mo matching values were found.
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ZZ CM_ENTRIES_NOTSENTTO_GL

» Displays all Cash Management accounting entries
that have not been journal-generated

» Cash Management accounting entries are required
to journal-generate to the GL and post before the
amount can be reported on ledger based reports
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ZZ AM_ACCT_ENTRIES_NOT_SENT TO GL

» Displays all Asset Management accounting entries
that have not been journal-generated

» Asset Management accounting entries are required
to journal-generate to the GL before the amount can
be reported on ledger based reports

e :



ZZ SUBSYS_JRNL_NOT_POSTED

» Displays journals that have not been posted in the GL
by journal ID, journal date, and business unit

» Status fields and ChartFields are included in this
query

e
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LD _ACCT _ENTRIES NOT SENT TO GL

» Displays all Labor Distribution accounting entries
that have not been journal-generated

» These entries are required to journal-generate to the
GL before the amount can be reported on ledger
based reports

e sz



Labor Distribution
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Labor Distribution

State Controller’s Office (SCO) pays labor costs out of a
department’s main item clearing account or will direct
charge for departments budgeted that way. However,
these costs may not be accurately reflected in the fund and
program SCO charges.

The Labor Distribution (LD) process creates accounting
entries to record a department’s payroll transactions at a
lower level of detail.
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Labor Distribution
Departmental Labor Tasks / Process Flow

» Reconcile Payroll transactions with SCO

» Process, revise, and post LD

o Re-run LD process as many times as needed to fully
distribute payroll costs

» Review and update preliminary allocation process

» Review preliminary allocation results
o Update allocation configurations as needed

» Review and verify LD system generated journals

.Refer to Overview Training Material for detailed LD steps
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LD Tips

» Know your configurations

» Understand the Queries

» Run Queries: before first LD run and after each LD run
» Log every LD run process instance with description

(i.e., which month(s) are being distributed, Personal
Activity Sheet (PAS), Adjusted PAS, override, etc.)
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Close Subsystems

» Request FSC to close sub-systems:

o Please close (enter Month) subsystems for (enter dept.
name, BU#). Please refer to tasks #2.1.x on job aid FISCal
.009

» FSC will close AP, AR, PC and BI
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Allocations
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Allocations

Department Allocation Tasks / Process Flow

» Validate Configurations
» Run Allocation Process

» Review and Validate Calculation Logs and Journals

o Delete system generated journals, update configurations,
correct originating entries, and re-run allocations as needed
to correct errors

» Post Allocation Journals

.Refer to Overview Training Material for detailed LD steps
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Verify Clearing Account
Expenditures are Zero
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Perform Budget Overview inquiry in KK to verify Program 9999 —
Clearing Account Expenditure balances are zero.

Main Menu~ > Commitment Control = > Review Budget Activities =] > Budgets Overview

Budget Inquiry Criteria
Budget Overview

Inquiry: BUDGETS O Description:

Amount Criteria Search Clear

Budget Type

Reset

*Business Unit: 5860 | | edger Groupiset: | Ledger Group

bt Ledger Group: CC_APPROP |Q

[]view stat Code Budgets
[ pisplay Chart €

TimeSpan

*Type of Calendar: | Detail Accounting Period e

Budget Criteria

Select Ledger Group Detail Calendar
CC_APPROFP SM
ChartField Criterig
ChartField ChartField From ChartField To
Value
Account O 0|
ENY 2015 Q. [2015
Fund 0001 QL 0001
Program 9999 Q1 |9999
Approp Ref 001 2, oo

Appropriation Ledger

Personalize | Find | view Al | & | B8 First M 1 of 1 B Last

From Year From Period To Year To Period Inc"“'dpee‘:i‘gj;j"";t]mem llfé?::trilvg:ti:g
1901 |Cy 1@ |2015|Q a|q 0
Budget Status
Info ChartField Value S5et Update/Add Open
o Q. Update/Add Closed
i @, Update/Add Hold
e @ Update/Add
i @, Update/Add
LiJ Q, Update/Add

je R eIy =Ry e a




Review Budget Overview Results. Expenses by Fiscal Year and Period will display.
Click on the Expense amount to obtain Activity Log.

Main Menu~ > Commitment Contral = > Review Budget Activities = > Budgets Overview

Business Unit: aaal
Ledger Group: CC_APPROP Appropriation Budget
Type of Calendar: Detail Accounting Period
Amounts in Base Currency: LsD
Revenue Associated: v
Feturn to Criteria Max Rows: 100
Ledger Totals (9 Rows)
MHet Transfers:
Budget: 0.00
Expense: 1,172.50
Encumbrance: 0.00
Pre-Encumbrance: 3,100.00
Budget Balance:; -1,172.50
Associate Revenue: 0.00
Available Budget: -1,172.50
I Budget Overview Results I
Ledger Group Approp Ref  Fund ENY Account Program ,F,iesﬂ':rﬂl Period Budget Expense Encumbrance
1 By CC_APPROP 001 0oo1 2015 50 9998 2015 1 0.000 0.000 0.000
2 E& cc_APPROP 001 0001 2015 50 0999 2015 2 0.000 1172.500 0.000
62
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Review Budget Overview Results. Expenses by Fiscal Year and Period will display.
Click on the Expense amount to obtain Activity Log.

Main Menu~ > Commitment Contral = > Review Budget Activities = > Budgets Overview

Business Unit: aaal
Ledger Group: CC_APPROP Appropriation Budget
Type of Calendar: Detail Accounting Period
Amounts in Base Currency: LsD
Revenue Associated: v
Feturn to Criteria Max Rows: 100
Ledger Totals (9 Rows)
MHet Transfers:
Budget: 0.00
Expense: 1,172.50
Encumbrance: 0.00
Pre-Encumbrance: 3,100.00
Budget Balance:; -1,172.50
Associate Revenue: 0.00
Available Budget: -1,172.50
I Budget Overview Results I
Ledger Group Approp Ref  Fund ENY Account Program ,F,iesﬂ':rﬂl Period Budget Expense Encumbrance
1 By CC_APPROP 001 0oo1 2015 50 9998 2015 1 0.000 0.000 0.000
2 E& cc_APPROP 001 0001 2015 50 0999 2015 2 0.000 1172.500 0.000
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The Activity Log will display the Voucher ID and voucher information to assist

you in researching Program 9999 Clearing Account Expenditures.

Main Menu~ > Commitment Control ~ > Review Budget Activities ~ > Budgets Overview
|Activity Log |
Ledger: CC_APR_EXP

Activity Log Personalize | Find | View All | E1 | it
Tran Document Ref
e Label Document 1D Bdgt? Approp Ref  Fund ENY Account Program

& *ft 1 VoucherID: 00002071 N 001 0001 2015 &0 8909

@ P 1 Voucher ID: 00002074 N 001 0001 2015 |50 99949




Run Depreciation Close



Depreciation Close Processes

Department has to run the Depreciation Close Process:
1. Calculate Depreciation

2. Create Accounting Entries

3. Depreciation Close (Month-End)

4. Validate Posting of Month End Journal Entries




1. Calculate Depreciation

Favorites = | Main Menu~= > Asset Management = > Depreciation = » Processing = » Calculate

ﬁl.sCal

Depreciation Calculation

Run Control IIx AM_CalculateDepreciation  Report Manager Process Monitor Run
Request Find | viewall  First B 1 of 4 B L ast
E
*Request ID: 1 Process Frequency: Always v
Unit: 8860 Q| Delete Stage Row: Current ¥
Book Name: CAPITAL Q
From Asset |D: Q  ToAssetID: Q

B Save |2 Returnto Search | +E PreviousinList | +8 MestinList | |[[Z] Notify || & Refresh
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1. Calculate Depreciation (cont’d)

Favorites = | Main Menu~= » Asset Management = > Depreciation = > Processing = » Calculate

Fl.SCal

Process Scheduler Request

UserlD 10001403 Run Control ID AM_CalculateDepreciation
Server Name | [gel8|dFs - Run Date [10M12/2015 5]
Recurrence - Run Time 2:33:41AM RESEU"? {.:'“”.me Dat;ﬂ'ime
Time Zone |PST Q' Pacific Time (US)
Process List
Select Description Process Hame Process Type *Type *Format Distribution
Calculate Depreciation AM_DEPR_CALC  Application Engine '.“."eﬁ w | | TXT = [Distribution
OK _ Cancel _ Refresh
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1. Calculate Depreciation (cont’d)

Favorites= | Main Menu= > Asset Management = » Depreciation = » Processing = » Calculate > Process Monitor

Fls,Cal

Process List | Semver List

View Process Request For

UserID|10001403 |3, Type . * Last v 100/  Days v

Server - Hame Q Instance to

Run Status - Distribution Status s Save On Refresh
Pracess List Personalize | Find | View 100 |22 | B First 4 150 07336 [ Last
Select Instance Seq. Process Type Process Name User Run DateiTime Run Status I;it::;igmim Detailz
218745 Application Engine AM_DEPR_CALC 10001403 101212015 8:33.41AMPDT Cueued MIA Details
213758 SCOR Report GLST002 10001403 10/07/2015 12:42:32PM PDT Success Posted Details
213325 Bl Publisher ZZ_AR CH_RPT 10001403 10/07/2015 8:38.23AM PDT Success Posted Details
213321 S0R Report ARZ0005 10001403  10/07/2015 8:35:50AM PDT Success Posted Details

213298 SCR Report ZAR025 10001403 10/07/2015 8:24:03AM PDT Success Posted Details




2. Create Accounting Entries

Favorites= |~ Main Menu~ > Asset Management = » Accounting Entries = » Create Accounting Entries

Fl.SCal

Create Accounting Entries

Run Control 1D; AM_CreateAccountingEntries  Report Manager Process Monitor Run
Request Find | View Al First B 1 o7 1 B ast
(=]

“Request ID: ! Process Frequency: Always =
*Business Unit: 8860 Q [] Cost Summarize
*Book Name: CAPITAL Q Currency: UsD
From Asset ID: Q To Asset ID; Q

& Save | A RetuntoSearch | |+E Previousinlist ||+ NextinList ] Notify || & Refresh | B+ Add
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2. Create Accounting Entries (cont’d)

Favorites~  Main Menu~ > Asset Management ~ > Accounting Entries ~ > Create Accounting Entries

Fl.ﬁcal

Process Scheduler Request

UserID 10001403 Run Control ID AM_CreateAccountingEntries
server Name [ ~ Run Date 10/12/2015 B
Recurrence v Run Time 8:36:29AM Resetto Current Date/Time
Time Zone Q
Process List
Select Description Process Name Process Type Type *Format Distribution
V]  Accounting Entry Creation. AM_AMAEDIST Application Engine Web +» TXT v Distribution
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2. Create Accounting Entries (cont’d)

Favorites~  Main Menu~= > Asset Management = » Accounting Entries = » Create Accounting Entries > Process Monitar

Fl$,Cal

Process List || SererList

View Process Request For

UseriD/10001403 @ Type v Last v 100 Days v |L..jefesh
Server *  Name Q Instance to
Run Status b Distribution Status = [V] Save On Refresh
Process List Personalize | Find | View 100 [0 | B First Bl 150 or237 [ Last
Select Instance Seq. Process Type Process Hame User Run Date/Time Run 5Status Eit::;i:ution Details
213753 Application Engine AM_AMAEDIST 10001403 10M12/2015 8:36:29AM POT Slccess Posted Details
218745 Application Engine AM_DEPR_CALC 10001403 10M12/2015 8:33:41AM PDT Success Posted Details
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3. Depreciation Close (Month-End)

Favorites = |

ﬁl$Cal

Main Menu =

Run Depreciation Close Process

Run Control ID:

Request

AM_CloseDepreciation

*Request ID: 1
=Unit: 8360 [1.
*Book Name: CAPITAL =
*Fiscal Year: 2015
Options
[F] Rerun depreciation close
[C] Reverse Posted Entries
[F] create budgeted depreciation
[l Process a range of assets
B Save | S2. Return to Search [=] Motify

Report Manager

> Asset Management — > Accounting Entries = = Close Depreciation

Process Manitor

Run

| 7 Refresh

Find | View All First B 1 of 1 I | ast
=]
Process Frequency: Always -
Currency: =D
*Period: 2
=S¢ Add =




3. Depreciation Close (cont’d)

Favorites~ ~ Main Menu~ > Asset Management ~ > Accounting Entries ~ > Close Depreciation

FIQCaI

Process Scheduler Request

UserID 10001403 Run Control ID AM_CloseDepreciation
server Name [ * Run Date 10/12/2015 i
Recurrence v RunTime 3:39:25AM Resetto Curent Date/Time
Time Zone Q
Process List
Select Description Process Name Process Type Type *Format Distribution
V| AM_DPCLOSE AM_DPCLOSE Application Engine Web v TXT v Distribution
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3. Depreciation Close (cont’d)

Favorites = ‘ Main Menu~ > Asset Management = > Accounting Entries = » Close Depreciation  » Process Monitor

ﬁlSCal

Process List | Server List

View Process Request For

UseriD 10001403 @ Type v Last v 100| | Days v

Server L] HName Q Instance to

Run Status b Distribution Status ¥ Save On Refresh
Process List Personalize | Find | View 100 |@ | i First &1 1.50 of 338 [ Last
Select Instance Seq. Process Type Procesz Name User Run Date/Time Run Status Eit::ﬂi:um“ Details
218761 Application Engine AM_DPCLOSE 10001403 10M2/2015 8:39:25AM POT Success Posted Details
218753 Application Engine AM_AMAEDIST 10001403 101212015 8:36:29AM POT Success Posted Details
218745 Application Engine AM_DEPR_CALC 10001403  10112/2015 8:33:41AM POT Success Fosted Details
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4. Validate Posting of Month End Journal Entries

Favorites =

FISCaI

Journal Inquiry

Journal Cnitenia

Inquiry *Unit
JOURNAL 8860
Journal ID
| Q
User

Search Delete

[ Save | & Returnto Search

[=] Notify

Main Menu~ > General Ledger = » Review Financial Information = > Joumals

*Ledger *Year *From Period *To Period
Q | ACCRUALADJQ | 2015/Q 1Q 3Q
Status Source Currency Stat
Q Q Q Q
Document Sequence Sort By Max Rows
Q Journal Id v 100
Clear

Suspense Status

Q

Document Type
Q

Attachment Exist
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4. Validate Posting of Month End Journal Entries (cont’d)

Favorites = | Main Menu~ > General Ledger ~ » Review Financial Information = » Joumnals

FISCal

Journal Inquiry

Journal Criteria

Inquiry
JOURNAL

Journal ID

User

..........................................

Journals

Journal D«

AMOO030046

AMOOD36154

AMOO039963

*Unit
8860

Date

Delete

Datea

0713112015

a/31/2015

019/30/2015

*Ledger *Year
Q ACCRUALADIQ, |2015Q
Status Source
El Q Q
Document Sequence
Q
Clear
Unitll Status source
8860  Posted AMD
8360  Posted AND
8860  Posted AMD

.

Suspense
Status

Mo Susp
Mo Susp

Mo Susp

*From Period
14
Currency

Q

Sort By
Journal Id

User

*To Period
3Q
Stat
Q

Max Rows
v 100

Suspense Status

Q

Document Type

Q

Attachment Exist

Personalize | Find I@ | i

FISCAL_BATCH
FISCAL_BATCH

FISCAL_BATCH

Unpost Date

0713112015
0813112015

0973012015

-

First B 1-3 o3 (8] Last

Descra

Depreciation Expense
Depreciation Expense

Depreciation Expense
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4. Validate Posting of Month End Journal Entries (cont’d)

Favorites=  Main Menu~ > General Ledger ~ » Review Financial Information = > Journals

FISCal

Journal Inquiry

Journal Inquiry Details
b Ledger Critenia

Go To: Journal Criteria
Journal Header

Journal ID: AMDO039963 Date: 09/30/2015 Schedule:

Ledger Group: ACCRUALADJ Original Date: 09/30/2015 Process:

Source: AMD Date Posted: 10/28/2015 Total Lines:
Journal Status: Posted Reversal Date: User ID:

Balanced: OR=CR Reversal: Maone InterUnit BU:

Doc Seq: Budget Status: Walid View Attachment (0)
Long Description: Depreciation Expense

Mo Request

10
FISCAL_BATCH
8860
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Close AM and GL

» Request FSC to close AM and GL:

o Please close (enter Month) AM Accrual and GL Modified
Accrual Accounting Periods for (enter dept. name, BU#).
Please refer to tasks #2.41.3, 2.4.2. on job aid FISCal .009

» FSC will close AM and GL

79



Confirm Closure of Month by reviewing Open Period Display page.

Main Menu~ > Set Up Financials/Supply Chain = » Business Unit Related = » General Ledger = > Open Periods = > Open Period Display

Open Period Display
Enter any infarmation you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

= Search Criteria

People Soft Product:| begins with | Q
Business Unit: = W 8360 Q
Ledger Group: = W MODACCRL ')

Search Clear |Basic Search Save Search Criteria
Search Results
Wiew All First |ﬂ 1-5 of B |ﬂ Last
PeopleSoft Product Business Unit Ledger Group First Open Day Last Open Day
AR 3860 MODACCREL 02012016 043002016
AR 2860 MODACCRL 0200122016  04/30/2016
Bl aaa0 MODACCRL 02012016  04/30/2014
GL 2860 MODACCREL 02/01/22016 043062016

PC 8860 MODACCRL 02071/2016 043002016




General Ledger
Reports

e



TRIAL BALANCE REPORTS

Trial Balance (TB) is one of the main reports used
to reconcile GL account balances

Custom TB report will display the beginning and
ending ledger balances by account number and
description

Delivered TB report will display the ending ledger
balances for a specified year and period by
chartfield combinations

Encumbrance balances will not display on the TB
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Custom Trial Balance Report

Favorites | MainMenu » » FISCal Processes » » FISCalRepori» > OGLReporis~ »  Trial Balance Reports

Cal’,

Trial Balance Report

Run Control ID FiscalProcessTB

Report Request Parameter

Unit 8860 | Q Ledger MODACCRL |Q vy
Fiscal Year| 2016 To Period| 4 Adjustment Period
1 v [ =
Fund 0001 Q To Value [J001 x|, [+ =]
\fi/Save |||oh Returnto Search | |4 | Previous in List 4| Nextin List (=] Notify |4 Add

Report Manager Process Monitor

Personalize | Find | View All | (]
B Fst & 10r1 0

Run



Custom Trial Balance Report

ReportID:  ZGLOGL FISCal
DEPARTMENT OF FINANCE Trial Balance Run Date: 10/12/2016
Business Uni 8360 As Of: 10/31/2016
Ledger: MODACCRL Run Time 74313
Fiscal Year: 2016 Period 1to Period 4
Fund 1 General Fund

BEGINNING ENDING
ACCOUNT  ACCOUNT _TITLE BALANCE DEBITS CREDITS BALANCE
1100000  CashonHand 5100.00 ($100.00) 50.00 50.00
1101000  General Cash - CTS Accounts 90.00 {50.00) - -
1101200  Revolving Fund Cash 188,289.14 - 138,289.14 -
1109100 Pending Cash Transfers - GL (0.01) 14,860,631.20 14,860,631.20 {0.01)
1105200  Pending Cash Transfers- AP - 12,241.44 12,241.44 -
1109300  Pending Cash Transfers- AR - 1,039,449.86  1,039,449.86 -
1109600  Pending Cash Transfers - LD - 2,364,444.06  2,364,444.06 -
1200050 AR - Reimbursements 2,205.00 - 2,205.00 -
1200100 AR - Abatements 10,201.06 11,597.56 10,379.85 11,418.77

1222100  Advto Agency & Off Rev Funds
1240000  Due From Other Funds

1240100  Due Fr Oth Approps - Same Fund
1250000  Provision For Deferred AR

- 200,000.00 - 200,000.00
2451,00733 455372001  1,827,39L10
11,269,849.46 549158 346,113.92
(450.93) 33461 - (116.32)

1301100  Expense Advances

1301200  Travel Advances

1309200  Prepay to Other Funds/Approps
2000000  Accounts Payable

2000100 Accrued Payables

2010000  Due to Other Funds - Current
3503000  Fund Balance - Clearing
4171400 Escheat-Uncla Ck/Warr/Bond/Cou
4172500  Miscellaneous Revenue
4810000  Interdept Reim - Oth 5t Dept
4340000  Reimursements -Private Sectors

—__ .

636.42 (636.42) - -

498,705.76 52,599.55 48,705.76 502,599.55
(3,329.46) 183872015 183645411 (1,062.42)

(639,551.29)  (2,294.70)  (641,845.98) (0.01)
(147,155.64) - (146,692.08) (463.56)
(1,350,326.95) - - [1,350,326.95)
- 127.91 360.63 (232.72)

- - 200.00

- - 1,396,420.14
- - 500.00

(13

96,420.14)
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Custom Trial Balance Report — By Period

Favorites » MainMenu »  » FIFCalProcesses » > FISCal Report= » GLReporis = : Trial Balance Report by Period

Cal

Trial Balance Report by Period

Run Control ID FiscalProcessTBperiod Report Manager Process Monitor Run
Report Request Parameter Personalize | Find | View Al | {2
|E Fist W 10810
Last
*Business 8860 *Ledger: |MODACCRL tn Darant Ennd
Bus % : A LlRollup o barent Eund
Fund: 0001 To Value: |0001
! ! [ EE
From Period 4 ToPeriod:| 4

Fiscal Year: | 2016

|j|8ave |||gh Returnto Search ||[=] Nofify
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Custom Trial Balance Report — By Period

Report 1D

DEPARTMENT OF FINANGE Trial Balance Report by Period

2GL111

Business Uni 8860

Ledger.

Fiscal Year:

Fund

ACCOUNT
1100000
1101000
1101200
1109100
1109200
1109300
1109600
1200050
1200100
1209900
1222100
1240000
1240100
1290000
1301100
1301200
1309200
2000000
2000100
2010000
2011000
2021000
2023000
2052000
2090100
3500000
3501000
3902000
4171400
4172500
4810000
4840000

MODACCRL
2016
1

ACCOUNT_TITLE

Cash on Hand

General Cash - CTS Accounts
Revalving Fund Cash

Pending Cash Transfers - GL
Pending Cash Transfers - AP
Pending Cash Transfers - AR
Pending Cash Transfers - LD
AR - Reimbursements

AR - Abatements

AR - Other

Advto Agency & Off Rev Funds
Due From Other Funds

Due Fr Oth Approps - Same Fund
Pravision For Deferred AR
Expense Advances

Travel Advances

Prepay to Other Funds/Approps
Accounts Payable

Accrued Payables

Due to Other Funds - Current
Due to Other Approps-Same Fund
Due to Local Governments
Local 3ales Taxes Payable
lUnearned Reimbursements
lUncleared Collections

Reserve - Prepaid ltems
Reserve - Advances

Fund Balance - Clearing
Escheat-Uncla CkiWarrBand/Cou
Miscellaneous Revenue
Interdept Reim - Oth 5t Dept
Reimursements -Private Sectors

.

FlI5Cal
Run Date: 10M3/2016

As OF 1013112016

Run Time 130215
Period From: 4 To Period: 4
General Fund

BEGINNING
BALANCE DEBITS CREDITS

(0.01) 254401782  2544017.82

12,153.96 -
116.32 -
200,000.00 -
1,078,488.24 -
10,920227.12 -
(116.32) -

502,599.55 -

(69,087.30)
(0.01)

(45356) -
(10,929,027.12)

(450,000.00) -

(1,350,326.95

)

(23272)

(200.00) -
(1,396,420.14)

(500.00)

57,575.32 10,387.04

ENDING
BALANCE

12,153.96
116.32
200,000.00
1,078,488.24
10,920227.12
(116.32

502,599.55
(21,899.02
(0.01

(45156
(10,929,027.12

(450,000.00
(1,350 326.95
(23272
(200.00
(1,396,420.14

)
)
)
)
)

)

)
)
)
)
)
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Favorites ‘ MainMenu »  » General Ledger+ » General Reporis » »  Trial Balance

Cal Delivered Trial Balance Report

Trial Balance Report

Run Control ID Ledneractivity

Language English |4

Report Request Parameters

Unit [3360 Q
Fiscal Year 2016
Currency Option |Base v|

[ Display Full Numeric Field

ChartField Selection

Sequence ChartField Name Include CF
1| Fund
2| Account
3| Year of Enactment
4| Program
5| Reporting Structure
Alternate Account []

Report Manager Process Monitor
*Ledger MODACCRL Q@ Include Adjustment Periods
Period 4 Adjustment Period
Currency Q 1] v|
Date Al
Code Refresh
Personalize | Find | 2| B At
Descr Subtotal Value To Value
0 n 0001 @, (o001
V] [] Q
[ [ Q
[ [] Q
[ [] Q
[ [ Q
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Delivered Trial Balance Report

PeopleSoft GL
Report ID: GLS7012 TRIALBALANCE
Bus. Unit; 8860  Department of Finance Run Date 10/12/2016
Ledger:  MODACC Modified Accrual Ledger Run Time 7:55:23
As of Year 2016 and Period 4
Transaction  Transaction
Fund Account ENY Project Debit Credit Balance By ENY Total
iJDDl 1240000 Due From Other Funds 2014 833 32407745 324,077.45
2015 599,728.20 599,728.20 725,155.86  1,078,488.24
643 23,962.15 23,962.15
B51 1,033,670.27 1,033,670.27
652 4,419,647.66 4,294,220.00 125,427.66
653 3,670,380.29 3,670,380.29
2016 653 303,082.38 303,082.38 353,332.38
654 2,380.00 2,380.00
G655 125,750.00 75,500.00 50,250.00
1240100 Due Fr Oth Approps - Same Fund 2014 5,715.08 5,715.08 5,715.08 10,928,227.12
2015 10,923,512.04 10,923,512.04  10,923,512.04
643 749,150.19  749,150.19
645 1159,236.00  119,236.00
852 29,737.36 29,737.36
4810000 Interdept Reim - Oth StDept 2014 638 150.00 (150.00) (150.00) (1,396,420.14)
2015 651 (37,340.63)
652 37,340.63 (37,240.63)
653
2016 653 1,203,082.38  (1,203,082.38) (1,358,929.51)
654 29,730.00 (29,750.00)
655 125,750.00 (125,750.00)
638 150.00 (150.00)
528 197.13 (197.13) 88
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LEDGER ACTIVITY REPORT

» Lists the beginning and ending ledger balances
by chartfield combination and account

» Lists the detailed journal line activity that is
posted against the ledger for the accounting
periods that are specified

» Run using the same criteria as Trial Balance
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Favorites = ‘ MainMenu = > General Ledger » » General Reports » > Ledager Activity

Cal’, LEDGER ACTIVITY REPORT
Ledger Activity Report
Run Control ID Ledgeractivity Report Manager Process Manitor i
Language 4
Report Request Parameters
Unit 3860 Q
Ledger MODACCRL @ Include Adjustment Periods
Fiscal Year, 2016 Currency |USD Q amanialinals
FromPeriod 1 To Period : Date Code Al V] 1 vl
[ Show Discrepancies Only W] Show Journal Detail Display Full Numeric Field
Refresh
ChartField Selection Personaize | Find | &) E§ First
Sequence ChartField Name Include CF Summarize Detail AllValues Value To Value
1 Fund i W M [1 |ooot @, [ooot
2| Account W ¥ ¥ v Q
3| Year of Enactment M v [] v Q
§ Project Y Vi O Vi Q

\ 00



Report ID: GLE700Z

Bue. Unit: B860--Department of Finance

Ledger: MODACCRL -- Modified Accrual Ledger
Ledger Code: --

For Fiscal Year 2016 Period 1 to 4

Fund: 0001 to 0001 Currency Code: USD Date Code 0

LEDGER ACTIVITY REPORT

Peoplefoft GL
GENERAL LEDGER ACTIVITY

Page No. 35
Run Date 10/13/2016
Run Time 13:16:33

Cor Journal Date Jourmal D Seq Line Fund Account
ENY Project Debit Credit Balance
noo1 1240000
5D Beginning Balance: 2016 000000000000855 0.00
08/15/2016  ARD0169436 1240000
38,250.00
08/15/2016  ARDD1G9436 1240000
08/24/2016  AR0D0173315 1 1240000
0.00 38,250.00
08/24/201e  AR00173315 3 1240000
0.00 37,250.00
Pericd 2 Total: 0.00
09/06/2016  AROD1TETEE 2 1240000
50,250.00 0.00
Pericd 3 Total: 50,250.00
noo1 1240000
USD Total Activity: 2016 000000000000655 50,250.00
Ending Balance: 50,250.00
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JOURNAL ENTRY DETAIL REPORT

» Shows journal entry detail information
by BU, journal ID, date, description,
ledger group, source, reversal, foreign
currency, rate type, effective date, and
effective rate

» Also shows line number, account,
description, amount, rate type,
exchange rate, foreign amount, base
amount, and totals for the journal

e
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Favorites = MainMenu » > Reporting Tools » > Report Manager » Process Monitor »  Journal Entry Detail

Cal JOURNAL ENTRY DETAIL REPORT

Journal Entry Detail Report

Run Control ID GL_JournalEntryDetail Report Manager Process Monitor

Report Request Parameters

Unit 2360 Q
Ledger Group MODACCRL |Q Ledger MODACCRL |Q,
Source Q Journal ID
From Date 07/0172016  [3) To Date 101132016 [
Joumal Slatu5| Posted (by journal dates) vw| Date Code Al
Show Description on Report (] show Statistics Amount (] Display Full Numeric
Refresh
ChartField Selection Personalize | Find | ] Ee  Fist 4 1240f2¢ b Last
Sequence ChartField Name Include CF Descr
1| Fund [ A
2| Account [
3| Year of Enactment L]
4| Project L]

.
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Report ID: FIN2001

Bus. Unit:

Ledger Grp: MODACCRL
Ledger: MODACCRL
Eource:

Line Degcription

Fund Account

JOURNAL ENTRY DETAIL REPORT

B8&0 --Department of Finance

--Modified Accrual Ledger
--Modified Accrual Ledger
For the pericd 07/01/2016 through 10/13/2016

ALL Journal ID: ALL

ENY

PecpleScft Financials
JOURNAL ENTRY DETAIL REPORT

Etatus: P (posted journals by journal date range)

Refersnce
Project

Journal ID: AROD160436 Journal Date: 08/15/2016
Posted Date: 08/02/2016

18: P--Posted

4810000

1240000

4810000

1240000

2016

2016

2016

2018

0000000000006ESS

000000000000655

000000000000655

000000000000655

Source: ARB--AR Billing

Entry Event

Reversal: N--Hone

Currency

i5H]

UED

-

=
]
=1

Total TED

Page MNo.
Fun Date
Fun Time

38,250.00

37,250.00

75,500.00

1128
10/13/2016
13:19:40

Credit

38,250.00

37,250.00

0.00

75,500.00
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JOURNAL INQUIRY

Allows a user to search for a journal
using various search criteria such
as: Journal ID, BU, user, source and
drill down to source document and
attachments
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JOURNAL INQUIRY

Favorites » | Main Menu

Cal

Journal Inquiry

Journal Criteria

AR%ED436 |Q

........................

Journals

Journals

Journal 1D

I ARDD163436 |

*Unit
8860

Date

Date

08/15/2016

» General Ledger » > Review Financial Information » >  Journals

*Ledger *Year *From Period *To Period Suspense Status
@ |MODACCRL |G, | 2016/Q, 1Q, 12Q, Q
Status Source Currency Stat Document Type
l Q Q Q Q Q
Document Sequence Sort By Max Rows Attachment Exist
Q, [ Joumal Id V| 100
Clear
Personalize | Find | &) @ Fir
Unitll  Status Sources Suspense Status User Unpost Date Descr
8360  Posted ARB No Susp FISCAL_BATCH (811512016 AR Billing
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Joumnal Inquiry

Journal Inquiry Details
Ledger Criteria

Go Toio
Journal Header
Joumnal ID ARD0D169436
Ledger Group MODACCRL

Source ARB

Joumal Status Posted
Balanced DR=CR

JOURNAL INQUIRY

Date 08/1512016 Schedule
Original Date 08/15/2016
Date Posted 09/02/2016

Process No Request
Total Lines 4

User D FISCAL_BATCH
InterUnit BU 2360

Reversal Date

Reversal None

Doc Seq Budget Status Valid Date Code Adjustment N
Long Description |AR Billing il
View Attachment (D)
@ Al Lines O Fromio
From Line To Line
Query Joumnal Lines
Totals by Currency Find | ViewAl  First ‘4 1of1 '} Last
Currency  USD Debit Amount 75,500.00 Credit Amount 7550000  Net 0.00
Journal Line Personalize | Find | View All | C | B Fist @ 140f4 & Last
: Amount {in
E'””m Line#  Line Descr SpeedType Trangaction Currency Approp Fund ENY Account Alf Acct Program
ource Ref
Currency)
E% 4 37,250.00 USD 001 0001 2016 1240000 000000DOOD 6770010
E% 2 38,250.00 USD 001 0001 2016 1240000 000000DODD 6770010
-38,250.00 USD 001 0001 2016 4810000 4310000000 6770010

-37,250.00 USD 001 0001 2016 4310000 4310000000 6770010 97



Journal 1D

Business Unit 5360
Ledger MODACCRL

Chartfields

‘;Ef“’” Fund ENY  Account
001 0001 2016 4310000
{

Base Currency USD
Currency USD

Statistics Code

ltem Distributions

JOURNAL INQUIRY

JOURNAL INQUIRY

Journal ARD0169436 Date 08/15/2016 GL Journal

Line 1 Line Descr iDrill Back To Exter

..................................................

Personalize | Findl‘v“iewAIIII @ First ‘4 1 of

Alt Acct Program PC Bus Unit  Project Activity Analysis Type  Source Type Category
4310000000 6770010 8360 000000000000655 0000000000000
Base Amount -38,250.00
Transaction Amount -33,250.00
Statistic Amount

Personalize | Find | View All | ] Ee  Fst 4 10f1  Last

Unit Customer ltem 1D

8860 ! DEPT336000 DT-760716

ftem Line ‘;E}‘Emi‘:“"” Fund ENY  Account  AltAcct
001 0001 2016 4310000 4310000000




LEDGER INQUIRY

» Allows user to specify selection criteria to view
ledger detail and summary information with drill
down capability

» Example of drill down capability is shown in the next
slides

e
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Favorites »

Cal\,
Ledger Inquiry

Enter ledger, period, ChartField and rest of the critena. Click on Search button to execute the query.

Ledger Criteria
Inquiry Name *Unit “Ledger *Fiscall Year
JOURNAL 8860 |Q [MODACCRL |Q | 2016/Q
[] Show YTD Balance
¥ Show Transaction Details
Search Clear Delete
Chartfield Criteria
ChartField Value ChartField Value Set
Account 12000000 i}
Alternate Account Q
Reporting Structure % Q
Service Location Q
Year of Enactment 2015 Q
Fund 0001 Q
Program 6770010 Q

MainMenu » > General Ledger» » Review Financial Information »

Ledger
*From Period “To Period Currency
1Q iQ Q
Stat Code Settlement or Trade Date View
Q 0 Qal
Ml include Closing Adjustments Max Ledger Rows
[0nly in Base Currency 99999

Personalize | Finc!|ﬁ|| B Frt 0 1130613 0 Last

Update/New

@, Update/New
@ Update/New
@ Update/New
@ Update/New
(Q Update/New
@ Update/New
@ Update/New

Sum By Value Required Order-By

v

A - (] Y =

7
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Ledger Inquiry
Transaction Details

Ledger Criteria

GoTo  Inquiry Critena

Transaction Details

Ledger by Period and Chartfields

PC Bus

Period Account Unit

Activity

12000000

Amount (in Transaction Currency)

Journals

Journal D Line Descr

APO0148799

AP Accruals

Transaction Criteria
Find | ViewAll | First '* 1of4 '*' Last

Personalize | Find | | @ 10of 1

Oper Unit

Affil ChartField 3

Source Type  ChariField 2 Class Account Description Book Code Budge

Accounts Payable

-11,719.00 USD  Amount (in Base Currency) -11,719.00 USD
Personalize|Find|| B Fist 0 1470f17 ) Last

Amount (in

3eq Stat Amt N/R Transaction Currency B Agmunt fin Base Currency
Currency) ase Currency)
07/08/2016 000N -27,654.10 USD -27,654.10 USD
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Ledger by Period and Chartfields

. PC Bus
Period Unit

Account Activity

42000000

Amount (in Transaction Currency)

Journals

Journal 1D Line Descr

APD0182826 AP Arcruals

Personalize | Find || E\ 10of 1

Oper Unit

Source Type ChartField 2 Clazs Affil ChartField 3 Account Description Book Code Budge
Accounts Payable
>
000 USD  Amount (in Base Currency) 000 UsD
Personalize | Find | | B Fist (4 1202 @ Last
Amount (in -
Date Seq Stat Amt N/R Tranzaction Currency E!as:g:.lurlrl:;é“; Base Currency
Currency) y
10/05/2016 000N -26500USD -285.00 USD
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Journal Inquiry

Journal Inquiry Details
Ledger Criteria

Go Tolnquin Criteria
Journal Header

Joumal ID APQD182826
Ledger Group MODACCRL
Source APA

Journal Status Posted
Balanced DR=CR

Transaction Details

Date 10/05/2016
Original Date 10/05/2016
Date Posted 10/08/2016
Reversal Date

Reversal Mone

Schedule
Process No Request
Total Lines 12
UserlD FISCAL BATCH
InterUnit BU 8860
Date Code Adjustment N

<

Doc Seq Budget Status Valid
Long Description|AP Accruals
View Attachment
@ All Lines O FromiTo
From Line To Line
Query Joumnal Lines
Totals by Currency Find | View Al First ‘¢ 1of1 '} Last
Currency  USD Debit Amount 10,049.95 Credit Amount 1004995  Net 0.00
Journal Line Personalize | Find | View All | | B Fist @ 10f1 @ Last
Drill to Amount (in
e Line#  Line Descr SpeedType Trangaction Currency Fund ENY Account Alt Acct Program
Currency)
E% 1 AP Accruals -265.00 USD 0001 2015 2000000 9999999993 6770010
>
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Drill to Source

Journal ID

Business Unit 8860

Journal AP00182826

Date 10/05/2016 GL Journal

Ledger MODACCRL Line 11 Line Descr AP Accruals Dnill Back To Extemal System
Chartfields Personalize | Find | View All | @| B Fst © 10f1 0 Last
Eep? P Fung ENY Account Alt Acct Program PC Bus Unit  Project Activity Analysis Type  Source Type Category Subcategory
001 0001 2015 2000000 9999999999 6770010
( >
Base Currency USD Base Amount -285.00
Currency USD Transaction Amount -265.00
Statistics Code Statistic Amount
Details Personalize | Find | View All | @| B Rt (4 10f1 @ Lagt
Chartfields | Voucher Information || Document Information
Voucher ID Descr Vchr Line Distrib Line Amour
00004435 Accounts Payable 1 1 -285.C
4 >
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Voucher Accounting Entries

*Business Unit 8860 | Q Voucher ID|00004435 QX Invoice Number | 283584
*Accounting Line View Option  Standard Invoice Date 091122016 (] Show Foreign Currency
Supplier ID 0000005982 “Sort By | Postin Process_v/|
Supplier Name KRONICK MOSKOVITZ TIEDEMANN Search Reset
Accounting Information Find | ViewAll  First '* 10of2
Posting Process AP Accrual GL Dist Status Disfributed Posting Date 10/07/2016

Personalize | Find|‘ﬁewNI|| B Fist 4 12012} Last

Main Information | Chartfields | Joumal

Description Monetary Amount Currency Code Ledger GL Unit Accounting Date
Accounts Payable -285.00UsD MODACCRL 6860 10/05/2016
Revision-1 to increase contrac 265.00UsD MODACCRL 6860 10/05/2016
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Main Information

Tax Authority

Chartfields | Journal | [F=)
Appropriation
Reference Fund
001 0001
001 0001

Year of
Enactment

2015
2015

Account

2000000
5340510

Alternate

Account Program

9999999399 6770010
0000000000 6770010
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Main Information

Journal ID

AP00182826
AP00162626

Chartfields

Line

Journal

Joumnal Date Doc Type DocSegNb

11 10/05/2016 AP-DOM

6 10/05/2016 AP-DOM

Doc Seq Date

Personalize | Find|\ﬂewﬂd||@| B Rt 4 120f2 0 Last

Budget Date Budget Status Primary
10/05/2016 v b
031032016 v b
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Review Voucher Status in AP

ManMenu » > Accounts Payable » > Review Accounts Payable Infow > Vouchers« > Document Status

Favontes =

Home Worklist Add to Favontes

Cal®

New Window | +

Voucher Document Status Ing

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Business Unit 8860 Q
Voucher ID: 00004435

Invoice Number. Q
Invoice Date: = v it
Supplier ID: Q
Short Supplier Name: Q

[ | Case Sensitive

i Clear Basic Search |_«':] Save Search Criteria

108



Voucher Document Status

Business Unit 8360
Invoice D 263684

Gross Amount 235.00
Supplier ID 0000005962

Location MAIN

Show Al

Associated Document
Documents | Related Info | [F=)

Actions

Unit
vActions 8860 Purchase
Order
vActions 8860 Receipt

Business  pocument Type DOCID Status

Voucher ID

Invoice Date 09/12/2016
uso Approval Status Approved

KRONICKMOS-001 Document Type Voucher

= Actions

Status Posted

ZBE S T

Purchase Receipts(1)
Orders(1)

Personalize | Find | View il | |

Document Date ~ Supplier ID

0000000635 Dispatched 03/03/2016 0000005952

0000001049 Received 09/27/2016 0000005952

Document Tolerance Status Vvajid
Budget Misc Status Vvalid
Budget Status Vvalid

Match Status Matched

4 1202 b Last

Location
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Voucher Inquiry

Search Criteria

Sort Criteria
- Display Currency Criteria
b Late Interest Analysis

Voucher Inquiry Results

Voucher Defails | Amounts | More Details | Supplier Details | |F=5H
: Business Voucher . Post
Actions Unit Voucher ID Style Supplier Loc Status
' Reqular
435 f
v Actions 8860 00004435 Vouther MAIN Posted

Approval
Status

Approved

Approval History

Approval History

Close
Status

Open

Origin

ONL

Personalize | Find | View All | £l | B

Budget
AcctgDate Enteredon Header
Status

Due Date  Basis Date

10/02/2016 09/12/2016 10/05/2016 10/05/2016 Valid
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Approval History

Business Unit 3560
Voucher ID 00004435

Voucher Approval :: Warrant
~ BUSINESS_UNIT=8360, VOUCHER_ID=00004435:Approved

Voucher Approval :: Warrant

Approved Auto Approved Approved
Jerome Tribble Jerome Tribble Joe Maggard
« Department AP Approver 1 — v Department AP Approver 2 — « SCO Audit Approver 4
10/06/16 - 7:56 AM 10/06/16 - 7:56 AM 1010716 - 3:16 PM

Return
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Voucher Inquiry

Search Criteria
Sort Criteria
Display Currency Criteria

Late Interest Analysis

Voucher Inquiry Results

YVoucher Details | Amounts || M

Actions Bu:siness Voucher ID
Unit

¥ Actions 8860 00004435

More Details

Transaction
Currency

UsD

Supplier Details [Ebl

Gross Invoice
Amount

285.00

Voucher
Unpaid
Balance

285.00

Unapplied
Prepayments

0.00

Personalize | Find | View All | E—'| E First ‘&' 1of1
Total Non- Entered Gross Amount .
Merch VAT Paid Net Amount Paid

0.00 0.00 0.00

b Last

0.00
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Commitment Control
Reports

e



Budget Status Report

» Purpose: to report remaining spending authority for
a fund, reference and program combination

» Lists appropriations, appropriation expenditures,
reimbursements and operating transfers as adjusted
by encumbrances

» Categorize appropriations as follows: - Appropriation
and Associated Revenue

» Can be used by departments to review and analyze
how budgets have been spent for the current fiscal
year and how much spending authority is remaining
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Budget Status Report

Commitment Control Budget Status Report

Run Control ID KK_Budget Status Rpt Report Manager Process Monitor i
Language hd
Report Request Parameters
*Unit 3860 Q. Department of Finance
*Ledger Group CC_APPROP |Q appropriation Ledger
Refresh
ChartField Selection Personalize | Find | 2| BB Fist (0 1140114 O Las
Sequence ChartField Name Include CF Subtotal Value To Value
1| Fund N 0001 @, |oo01 Q
2| Year of Enactment [] 2016 Q 2016 Q
3 Program [ Q Q
4| Appropriation Reference (] Q Q




Budget Status Report

PeopleSoft GL

Repor GLS8020 BUDGET STATUS REPORT

Bus. Unit: 8860 Department of Finance

Ledger Grp: CC_APPRO Appropriation Ledger
Program: Approp Ref:

Run Date
Run Time

10/16/2016
13:01:531

Fund: ENY: 2016 All values All values

Fund ENY Frogram Approp Ref Budget Assoc Revenue AreEncumbrance Encumbrance Expense Remaining
1 2016 6770 1 18,792,000.00 2,600,000.00 - 436,466.77 4,186,924.99  16,768,008.24
1 2016 6775 1 3,323,000.00 - - 609,439.56 2,713,560.44
1 2016 6730 1 4,515,000.00  8,404,000.00 405.40 95,699.31  2,341,217.50 10,482,083.19
1 2016 6785 1 2,870,000.00 4,299,000.00 - 54,735.22 1,452,997.29 5,661,267.49
1 2016 6730 1 359,000.00 - - - - 359,000.00
1 2016 6800 1 11,126,000.00 - 249.00 61,903.28 1,206,722.18 9,857,374.54
1 2016 9900100 1 8,447.000.00 - - 67,867.16 1,927.478.28 6,451,654.56
1 2016 9900200 1 (8,447,000.00) - - (67,867.16) (1,315,136.25) (7,063,996.59)
1 2016 9993 - 43,975.39 - - -
1 2016 9999 1 - 1,055,691.27  (150,882.79) F71,267.36 (620,384.57)

Grand Total : 37,662,000.00 18,626,000.00 1,100,321.06 ~ 497,921.79 11,180,910.91 44,609,167.30
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Budget Status Report

8860-001-0001—For support of Department of Fi-
DANCE. ... senssssesssessnsnsneenneens 3 1,002,000
Schedule:
(1) 6770-State Budget......................... 21,392,000)
(2) 6775-Financial Information System
for California (FI$Cal) Project

SUPPOIT.ciriirrisiesie s 3,323,000
(3) 6780-State Audits and Evalua-
LOMIS et ee e enee 12.919.000

(4) 6785-Statewide Accounting Poli-
cies, Consulting and Training........ 7,169,000
(5) 6790-Department of Justice Legal

S BIVICES e, 359.000
(6) 6800-Local Government Audits and

ReVIEW....oice e, 11,126,000
(7) 9900100-Administration................ 8.447.000
(8) 9900200-Adnumstration—Distribut-

Y OSSO —8.,447.000
(9) Reimbursements to 6770-State

Budget. ..o, —2.600,000

(10) Reimbursements to 6775-Financial
Information System for California

(FISCal) Project Support............... —3.323.000
(11) Reimbursements to 6780-State
Audits and Evaluations................ —8.404,000

(12) Reimbursements to 6785-Statewide
Accounting Policies, Consulting
and Traiming..........oeeeevvninriniennn, —4,299,000




Budget Overview

Budget Inquiry Criteria MainMenu » > Commitment Control » > Review Budget Activities » » Budgets Overview
Budget Overview

Inquiry BUDGETOV Description |Budget Overview 2016 ﬁl
Amount Criteria £22[5 Lzl —
Budget Type
*Business Unit 8860 | O Ledger Group/Set| Ledger Group W Ledger Group \CC_DETAIL |
[ view Stat Code Budgets CC Detail Ledger

@ [pisplay chart

TimeSpan
*Type of Calendar | Detail Accounting Period “
Budget Criteria Personalize | Find | View All | B | E First ‘4" 10of1 '} Last
Select Ledger Group Detail Calendar From Year From Period To Year To Period In-::lutl::l’eeﬁgg;il:;ment I";E;g;g:gﬁgg
CC_DETAIL SM 2016|Qy 111G | 2018|Q 43 ]
ChartField Criteria Budget Status
ChartField ChartField From Value ChartField To Info ChartField Value Set Update/Add E‘ Open
W] Closed
Account % Q% G O €. Update/Add
;] Hold
Rptg Structure % Q% QL (] Q1 Update/Add
Svc Loc % Q% G © Q. Update/Add
ENY 2016 Q [% a e Q, Update/Add
Fund 0001 QL (% QL [ ] 1 Update/Add
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Inquiry Results Budget Overview

Business Unit 3360
Ledger Group CC_DETAIL
Type of Calendar Detail Accounting Period

Detail Expense

Amounts in Base Currency USD
Revenue Associated:

Return to Criteria Max Rows | 99999 Display Search
Cptions
Ledger Totals (4808 Rows)
Budget 0.00
Expense 11,180,910.91
Encumbrance 497 92179
Pre-Encumbrance 1,100,271.06
Budget Balance -11,678,832.70
Associate Revenue 0.00
Available Budget -11,678,832.70
Budget Overview Results
Ledger Group ;;Ermp Fund ENY Account Program
4791 FC'J. CC_DETAIL 001 0001 2016 5346340 Logn
4782 FC'J. CC_DETAIL 0001 2016 h346330 59584

Personalize | Find | View 100 | Al [ @

Rptg Structure

38609200

83601700

Fizscal
Year

Net Transfers

Click on
Expense to
drill down.

¥

First '4' 4700-42308 of 4803

Period Budget Expense
2016 3 0.000 12,105.320
2016 4 0.000 0.000
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Activity Log Budget Overview

Ledger C_DTL_EXF
Activity Log Personalize | Find | View All | & | & First ‘4’ 1-G0f9 '}/ Lasi
Document 1D nggt? -;?mp Fund ENY Account Program Budget Period Year Pericd H;mm gzﬁancy
D: 00004364 N 001 0001 2016 5346340 99499 2016 2016 3 926.01|UsSD
D: 00004361 N 001 0001 2016 5346340 99499 2016 2016 3 2.211.20/UsD
D: 00004323 N 001 0001 2016 5346340 9999 2016 2016 3 2,199.98UsD
D: 00004323 N 001 0001 2016 5346340 9949 2016 2016 3 999.99UsD
D: 00004330 N 001 0001 2016 5346340 0999 2016 2016 3 3,322.000UsD
D: 00004325 N 001 0001 2016 5346340 99499 2016 2016 3 28.21|UsD
D: 00004325 N 001 0001 2016 5346340 9999 2016 2016 3 285.991UsD
- Do 00004384 N 001 0001 2016 5346340 9949 2016 2016 3 1,050.004UsSD —
D: 00004324 N 001 0001 2016 5346340 0999 2016 2016 3 1,082.000UsD

Scroll to the left to see the magnifying glass to Total = $ 12,105.30

drill down further. See next slide
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Activity Log
Ledger C_DTL_EXF
Activity Log
Tran Document
Line Labels
® ¢ 1 Voucher ID:
i‘ -
& e 1 Voucher ID:
i' -
H e 1 Voucher ID:
o .
& e 2 Voucher I1D:
i' -
& e 1 Voucher ID:
o .
& e 2 Voucher I1D:
& )
& e 1 Voucher ID:
i' -
& e 1 Voucher ID:
& )
& e 2 Voucher 1D:

Document 1D

00004364

00004361

00004323

000043238

00004330

00004325

00004325

00004324

00004334

Budget Overview

ggfgt? AEPP Fund
N 001 0001
M 001 0001
M iy 0001
N 001 0001
M iy 0001
N 001 0001
N 001 0001
M 001 0001
N 001 0001

ENY

2016

2016

2016

2016

2016

2016

2016

2016

2016

Personalize | Find |V

Account

5346340

5346340

5346340

5346340

5346340

5346340

5346340

5346340

5346340

Program

9999

9999

9999

9999

9999

Click on the Magnifying glass to drill down to the source
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Budget Overview

Payables Voucher Line Drill Down

Transaction Line Identifiers Click on
Business Unit 2360 Voucher ID 00004364 & hyperlink
Voucher Line 1 Distribution Line 1 to drill to
Additional Source Information source
_ document
Invoice Number 171570

Supplier ID 0000000253

Transaction Line Details

aﬁeﬁpn'gzﬁm Fund Eﬁ;r Dfl nt Account Program Reporting Structure
iy 0001 2016 5346340 009 28609200

Line Status “alid
Budget Date 03/08/2016
Line Amount 52601 UsD
Quantity 3.0000

Ok
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Budget Overview

Summary ' Related Documents Invoice Information Paymenis “oucher Attributes Ermor Summary

Business Unit 5260 Invoice Date 0872572016
Voucher ID 00004354 Invoice No 171570
Voucher Style Regular Invoice Total 526.01 UsD
Supplier Name GRANITE DATA SOLUTIONS Pay Terms Net 20
4350 PELL DR STE 160 Voucher Source Online
SACRAMENTO, CA 95838-2576 Origin OML
Entry Status Postable Created On 09/07/2016 4:20PM
Match Status zicheq i e, Created By 10009191
Approval Status. Approved Last Update 02/13/2016 9:46PM
Post Status Fosted Modified By FISCAL_BATCH

ERS Type Mot Applicable
Close Status Cpen
Budget Status “alid
Budget Misc Status “alid
*View Helated |F’ayment [niguiry v| Go

[a* Return to Search =] r;'!c-t'rf:.r o Refresh
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Inquiry Results

Business Unit 3360

Ledger Group CC_DETAIL
Type of Calendar Detail Accounting Period

Amounts in Base Currency UsSD
Revenue Associated:

Return to Criteria Max Rows | 999495

Ledger Totals (4803 Rows)

Budget

Expense

Encumbrance

Pre-Encumbrance

Budget Balance

Associate Revenue

Available Budget

Budget Overview Results

Ledger Group ‘EETF'-OP Fund
4791 FC‘J. CC_DETAIL 0o 0001
4792 FC‘J. CC_DETAIL 001 0001

2016

Budget Overview

Detail Expense

Display
Cptions

Search

0.00

11,150,910.91

407 921.79

1,100,271.06

-11,678,832.70

0.00

-11,678,832.70

Account Program

5346340 9999

5346350 89949

Rptg Structure

Net Transfers

Alternatively,
click on
download
link to export
data to excel

¥

Personalize | Find | View 100 | E @ First ‘4 4709-4308 of 4808

E::ral Period Budget Expense
2016 3 0.000 12,105.380
2016 4 0.000 0.000
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Budget Overview

Data downloaded to Excel can be filtered for research and analysis
(use subtotal function)

11,180,910.91  497,921.79 1,100,271.06  (11,678,832.70

Ledger Approp Rptg Fiscal ) Fre- “wallable

o Ref Fund | ENY | Account | Program Structure | Year Pericd | Budget Expense Encumbrance Encumbrance Budget*
CC_DETAIL 1 1| 2016| 5100000 9900100 88600400 2016 1 o 49 820.75 0 o -49 82075
CC_DETAIL 1 1| 2016| 5100000 9900100 88600400 2016 2 o 48,079.66 0 o -48,079.66
CC_DETAIL 1 1| 2016| 5100000 9900100 886004000 2016 3 o 45,032.75 0 o -45,032.75
CC_DETAIL 1 1| 2016| 5100000| 6770010 88600800 2016 1 o 6,690.17 0 o -6,690.17
CC_DETAIL 1 1| 2016| 5100000| 6770010 88600800 2016 2 o §,690.17 0 o -6,690.17
CC_DETAIL 1 1| 2016| 5100000| G7V70010| 88600800 2016 3 o ,690.17 0 o -6,690.17
CC_DETAIL 1 1| 2016| 5100000| 6770019 88600800 2016 1 o 3,038.25 0 o -3,038.25
CC_DETAIL 1 1| 2016| 5100000 6770012 88600800 2016 2 o 3,038.25 0 o -3,038.25
CC_DETAIL 1 1| 2016| 5100000| &V70019| 88600800 2016 3 o 3,038.25 0 o -3,038.25
CC_DETAIL 1 1| 2016| 5100000| 6770028 88600800 2016 1 o 4,013.43 0 o -4,013.43
CC_DETAIL 1 1| 2016| 5100000| 6770028 88600800 2016 2 o 401343 0 o -4,013.43
CC_DETAIL 1 1| 2016| 5100000| &V7F0028| 88600800 2016 3 o 4,013.43 0 o -4,013.43
CC_DETAIL 1 1| 2016| 5100000| GV70037| 88600800 2016 1 o 3,270.09 0 o -3,270.09
CC_DETAIL 1 1| 2016| 5100000| 6V70037| 88600800 2016 2 o 3,270.09 0 o -3,270.09
CC_DETAIL 1 1| 2016| 5100000| &770037| 88600800 2016 3 o 3,270.09 0 o -3,270.09
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MainMenu » > FI§Cal Processes » » FISCal Report» » GL Reports + > Program Disbursement Activity

Program Disbursement Activity

Run Control ID Fi3CalProc_ProgramDisbursement Feport Manager Process Monitor
*Business Unit 3360 *Ledger Group CC_DETAIL @
*Fiscal Year| 2016 Q, *ToPeriod 1Q,

M Include Adjustment Period(s)

Budget Selection Criteria

ChartField Name Condition Type  ChartField Value

Appropriation Reference Begin with | |001% Q
Fund %0001% Q
Year of Enactment %2016% Q
Account % Q
Program Begin with v| (6785% Q
PC Business Uni % Q
Project % Q
Activity % Q
Reporting Structure Begin with | |% Q 126




RPTGL051 FisCal Page No: 30

Program Disbursement Activity Report Run Date:10/12/2016
Run Time:16:03:26
Approp Fund ENY | Account Program PC Project Activity Rptg Svcloc | AgencylUse | Budget Budget Amount Pvailable Balance
Ref ?J::t Structure Period
om o0 2018 | 5150450 A78A055 86004530 201a 50.00 35030
Account Description Account Alternate Account Expenses Encumbrance Pre Encumbrance
MTD YTD Prior years
Medicare Taxation 5150450 (0000000000 $99.39 $99.29 $0.00 $0.00 $0.00
| subtotals: | $99.39 | $99.39 | $0.00 | $0.00 | s0.00 |

The Program Disbursement Activity report can be downloaded using Monarch for a
more user friendly report.
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Shows
Transaction
Level detail
information
by chartfield
values

Budget Transaction Detail Report

Commitment Control =+ > Budget Reporis »+ > Budget Transaction Detail

Commitment Control Budget Transaction Detail Report

Run Control ID

Language

KK_Budget Transaction_Detail

Report Request Parameters

Unit:
Ledger Group:

Transaction Type Option:

Commit Control Date Option:

Ledger Type Option:

8860 Q
CC DETAL |Q
All W
Select v
See
Chartfield
Selection on
next slide

Report Manager ~ Process Monitor L
Department of Finance
(] user Budget Overrides
Type:
Date From: 07/012016 [ Date To:
Commitment Control Ledger Type
Commitment Control Ledger Type
| Budget v|
| Expense or Recognized Revenue v
| Encumbrance v|
| Pre-Encumbrance v
| Collected Revenue v
| Planned v|
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Budget Transaction Detail Report

Commitment Control »+ > Budget Reporis » > Budget Transaction Detail

ChartField Selection Personalize | Find | EE—| Q First ‘4 1-160f16 '}
Sequence ChartField Name Include CF  Value To Value
2| Year of Enaciment M 2016 Q 2016 Q
3/ Budget Period v 2016 Q 2016 Q
4 Appropriation Reference V] 001 Q (001 Q
5 Account V] 5302300 Q 15302300 Q
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Budget Transaction Detail Report

Pecpleseft GL

Report ID: GLSBOOS BUDGET TRANSACTION DETAIL Pa

Bus. Unit: B8B860--Department of Finance Ru

Ledger Grp: CC_DETAIL -- CC Detail Ledger Ru

o: F 07/01/2016 T 10/13/2016

T: ALl Types

c Fund ENY Budget Period Approp Ref  Account

U nool 2016 2016 001 L3p2300
B Total Recognized Total Collected Pre Encumbered Encumbered Expended
E T D L R i A ;) i i
07/26/2016 PO_POENC 0000000782 1 CALTRONICS BUSINESS SYSTEMS/Fu 0.00 0.oo 0.00 1,475%.60 0.00
07/26/2016 PO_POENC pooooao7az 2 CALTRONICS BUSINESS SYSTEMS/Es a.0a 0.oo0 0.00 300.00 0.00
07/26/2016 PO_POENC 0000000782 3 CALTRONICS BUSINESS SYSTEMS/ES 0.00 0.oo 0.00 945.00 0.00
07/26/2016 PO_POENC pooooao7az 4 CALTRONICS BUSINESS SYSTEMS/Es a.0a 0.oo0 0.00 70.68 0.00
08/16/201¢ PO_POENC 0o00o00E34 1 SMILE BUSINESS PRODUCTS INC/Co Q.00 o.oo 0.00 35,517.52 0.00
08/17/2016 PO_POENC pooooooe3y 1 XEROX CORPORATICN/Copier maint 0.00 0.oo 0.00 2,166.27 0.00
08/17/201¢ PO_POENC oooooooe3T 2 XEROX CORPORATICN/Estimated ra Q.00 o.oo 0.00 1,B812.77 0.00
08/17/2016 PO_POENC gpooooooeis 2 XEROX CORPORATICN/Copiler maint 0.00 0.oo 0.00 442 .94 0.00
08/17/2016 PO_POENC 0000000838 1 XEROX CORPORATION/Copiler maint 0.00 0.o0 0.00 5,408.68 0.00
09/08/201¢ AP VOUCHER 00004362 1 CALTRONICS BUSINESS SYSTEMS/Fu Q.00 o.oo 0.00 0.00 1e1.44
03/08/2016 AP _VOUCHER 00004362 1 CALTRONICS BUSINESS SYSTEMS/Fu 0.00 0.o0 0.00 -161.44 0.00
09/22/201¢ AP VOUCHER 00004387 2 CALTRONICS BUSINESS SYSTEMS/Es Q.00 o.oo 0.00 -128.26 0.00
09/22/2016 RP_VOUCHER 00004387 1 CALTRONICS BUSINESS SYSTEMS/Fu 0.00 0.oo 0.00 -128.65 0.00
09/22/2016 AP _VOUCHER 00004387 1 CALTRONICS BUSINESS SYSTEMS/Fu 0.00 0.o0 0.00 0.00 128.65
09/22/2016 RP_VOUCHER 00004387 2 CALTRONICS BUSINESS SYSTEMS/Es 0.00 0.oo 0.00 0.00 128.26
10/04/2016 PO_POENC 00000008BSE 1 SMILE BUSINESS PBRODUCTS INC/Co 0.00 0.o0 0.00 16,508.00 0.00
10/10/2016 PO_POENC 0000000904 1 CALTRONICS BUSINESS SYSTEMS/CC Q.00 0.oo 0.00 2,71%.23 0.00
10/11/2016 PO_POENC 0000000306 1 SMILE BUSINESS PRODUCTS INC/Co 0.00 0.oo 0.00 6,125.22 0.00
10/11/2016 PO_POENC 0ooooo0s07 1 CALTRONICS BUSINESS SYSTEMS/Co Q.00 0.oo 0.00 6,261.84 0.00
10/13/2016 PO_POENC poooooos1z 3 CALTRONICS BUSINESS SYSTEMS/Es 0.00 0.oo 0.00 £12.00 0.00
10/13/2016 PO_POENC 0ooooaos1z 1 CALTRONICS BUSINESS SYSTEMS/Fu Q.00 0.oo 0.00 4,824,380 0.00
10/13/2016 PO_POENC pooooaos12 2 CALTRONICS BUSINESS SYSTEMS/ES Q.00 0.oo 0.00 1,067.04 0.00
10/13/2016 PO_POENC pooooaos12 4 CALTRONICS BUSINESS SYSTEMS/Es a.0a 0.oo0 0.00 140.28 0.00
Number of Transactions 23 T 0.00 0.00 0.00 91,083.52 418.35
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Commitment Control vs. General Ledger

Commitment Control :

» Budget

» Appropriated Encumbrances (Purchase Orders)
» Appropriated Expenditures

» Reimbursements

» Revenues

General Ledger (MODACCRL Ledger):
» Appropriated Expenditures

» Unappropriated Expenditures

» Reimbursements

» Revenues

Note: Only appropriated transactions will post to
Commitment Control. Transactions posted incorrectly to
Unappropriated Expenditure accounts must be corrected
in order to reduce appropriation balances in KK.
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Accounts Payable
Reconciliation

e



Accounts Payable

» The Accounting Entries to debit Expenditures and
credit Accounts Payable are automatically recorded
in the GL after the Voucher is approved and posted
by SCO

» Accounts Payable GL 2000000 is a control account.
Only system generated entries can post

» Accrued Accounts Payable GL 2000100 is used at
vear end to record accruals. This is not a control
account



Accounts Payable

> Reconcilers should become familiar with AP
Voucher Inquiry screens

» Understanding the sub-module transactions in PO
and AP will help the reconciler research,
understand and resolve reconciling items

> Next slide will show Voucher Inquiry screens
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Accounting Entries for Regular Vouchers

AP PURCHASES (Regular Voucher)

I. Voucher is Approved by SCO
DR 53xxxxx Operating Expense & Equipment
CR 2000000 Accounts Payable

ii. Voucher is Paid by SCO
DR 2000000 Accounts Payable
CR 1109200 Pending Cash-AP



Favorites « |

Voucher

Ia

in Menu >

Accounts Payable » >

Vouchers - >

Voucher Inquiry

Add/Update v >

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

~ Search Criteria

Business Unit:
wWoucher 1D:
Invoice Number:

Invoice Date:

Short Supplier Name: | begins with W |

Supplier 1D:
Supplier Name:
Voucher Style:
Related Voucher:
Entry Status:

Voucher Source

Incomplete Voucher:|=

[ ] case sensitive

Search

Clear

=\ Bas0 x |Q
|begins with v | 00002681

| begins with |

= g 5
| begins with W | Q

| begins with W |

E v | v]

| begins with W |

= v| | V]

= v | V]
v | v]

] e
Basic Search |27 Save Search Criteria

Regular Entry
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View Voucher Accounting Entries

Summary Related Documents

Business Unit 5360
Voucher ID 00002681
Voucher Style Regular
Supplier Name ETAP SOLUTIONS
1414 VALHALLA DR
BAKERSFIELD, CA 93309-3816

Entry Status Postable
Match Status Matched

Approval Status Approved
Post Status Posted

Budget Status alid
Bugdget Misc Status Valid

Invoice Information

Payments

Approval History

8L E G I Accounting Eniries Inqui

V

Go

« ¥ Refresh

<] Notify

\o® Return to Search

| voucher Attributes

Invoice Date
Invoice No
Invoice Total
Pay Terms
Voucher Source
Origin

Created On

Created By
Last Update
Modified By

ERS Type

Close Status

Error Summary

10/26/2015
10430
399.28

Net 45
Online
ONL

UsD

111372015 12:00AM

10000748

11/18/2015 12:00AM
FISCAL_BATCH
Not Applicable

Open
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View Voucher Accounting Entries

Voucher Accounting Entries

*Business Unit |8860 Q Voucher ID 000026581 QF Invoice Number 10430
*Accounting Line View Option |Standard Invoice Date 10/28/2015 [] show Foreign curr
Supplier ID 0000022785 *Sort By | Posting Process  v/|
Supplier Name ETAP SOLUTIONS Search f
Accounting Information Find | View All
Posting Process AP Accrual GL Dist Status Distributed Posting Date 11/17/2015
Personalize | Find | View All | Ej—'| E First ‘4 1.
Main Information (Chartfields Journal EPJ
Description Monetary Amount Currency Code Ledger GL Unit Accounting Date
Accounts Payable -399.28 USD MODACCRL 8860 11/13/2015
Privess, Swing-Away, Wall-Moun 399.26 USD MODACCRL 8660 11/13/2015
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View Voucher Accounting Entries

Voucher Accounting Entries

*Business Unit 8860 |Q Voucher ID 00002681

*Accounting Line View Option  =tandard Invoice Date 10/28/2015
Supplier ID 0000022785
Supplier Name ETAP SOLUTIONS

Accounting Information

Posting Process AP Accrual GL Dist Status Distribute

Main Information| || chartfields || Jounal | [

Appropriation Fund Year of Alternate

Reference Enactment Account Account Program PC Bu
oo 0001 2015 2000000 9999999999 9999
oo 0001 2015 5363035 0000000000 99299
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View Voucher Accounting Entries

Voucher Accounting Entries

*Business Unit 5560 Q, Voucher ID 00002651

*Accounting Line View Option |Standard Invoice Date 10/28/2015
Supplier ID 0000022785
Supplier Name ETAP SOLUTIONS

Accounting Information

Posting Process AP Accrual GL Dist Status Distrit

Main Information Chartfields Journal | |F=w

Journal ID Line Journal Date Doc Type DocSegNb C
AP00045320 511/13/2015 AP-DOM
AP0O0045320 3 1111312015 AP-DOM
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View Voucher Document Status

Favorites - |

Cal

Summary

Business Unit

Voucher ID
Voucher Style
Supplier Name

Entry Status
Match Status

Approval Status
Post Status

Main Menu - *

Related Documents

Accounts Payable - »

Invoice Information

8360

00002681

Regular

ETAP SOLUTIONS

1414 VALHALLA DR
BAKERSFIELD, CA 93309-3216

Postable

Matched Approval History

Approved
Fosted

Budget Status “valid

Budget Misc Status “/alid

Youchers = >

Paymenits

Youcher Attributes

Invoice Date
Invoice No
Invoice Total
Pay Terms
Voucher Source
Origin

Created On

Created By
Last Update
Modified By
ERS Type
Close Status

R G G Vioucher Document Status L

Go

|a* Return to Search

=] Notify || £ Refresh

AddiUpdate - =

Error Summary

107282015
10430
39928

Met 45
Online
ONL

111372015 12:00AM

UsD

10000748
11/18/2015 12:00AM
FISCAL_BATCH

Mot Applicable

Open

Summary | Related Documents | Invoice Information | Payments | Vioucher Attributes | Error Summary

Regular Entry
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Business Unit
Invoice ID
Gross Amount
Supplier ID

Location

[

Requisitions(1)

Show All

Associated Document
W

Actions SetlD
- Actions

« Actions

- Actions

= Actions  STATE

View Associated Documents

Voucher Document Status

8360

10430

39923

0000022735

AN

Busziness Unit

2360

4360

8360

UsD
- Actions ABC Co.

S T |

Invoice Date 10/28/2015

Approval Status Approved

Document Type “oucher

Status Posted

8ol

Purchase Receipts(1)

Orders(1)
Document Type DOC 1D Status Document Date
Requisition 0000000419 Complete 09M6/2015
Purchase Crder 0000000333 [Compl 091772015
Receipt 0000000403 |IClosed 117042015
Payment 63459705 |Posted 117232015

=0 ]

Payments(1)

Personalize | Find | View All | il | @ First

Supplier ID

0000022785
0000022735

0000022785

Location Accounting Entries

Accounting Entries

WAIN Accounting Entries
MAIN
MAIN
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View Voucher Inquiry

Favorites = | Main Menu - * Accounis Payable - > “ouchers- > AddfUpdate - » Regular Entry

Cal av:h

Sumrﬁanr Related Documents Invoice Information || Payments “Vioucher Attributes || Emor Summary

Business Unit 2860 Invoice Date 10/28/2015
Voucher ID 00002621 Invoice No 10430
Voucher Style Regular Invoice Total 39923 UsD
Supplier Name ETAP SOLUTIONS Pay Terms Met 45
1414 VALHALLA DR Voucher Source Online
BAKERSFIELD, CA 93309-3816 Origin  ONL
Entry Status Postable Created On 11113/2015 12:00AM
Match Status aiched vy Created By 10000748
Approval Status Approved Last Update 11/18/2015 12:00AM
Post Status Posted Modified By FISCAL_BATCH

ERS Type Mot Applicable
Close Status Cpen
Budget Status “/alid

___Budget Misc Status Walid
*View Related GITEES T i Go

|o* Return to Search | |[Z] Notify || £* Refresh
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Voucher Inquiry

Voucher Inquiry

Search Criteria
Sort Criteria
Display Currency Criteria

Late Interest Analysis

Voucher Inquiry Results

Yioucher Details Amounts More Details Supplier Details | |[IF=2k

Actions Ell::?tiness Voucher ID g;f:her Supplier Loc g‘nl::ist;s :;gpt:';val Approval History
. Fegular .
= Actions 3860 00002631 vouther MWAIM FPosted Approved Approval History
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Approval Inquiry

Approval History

Business Unit 3350
Voucher ID 00002631

Voucher Approval :: Warrant

..................

Voucher Approval :: Warrant

Approved Auto Approved Approved
Jerome Tribble ) Jerome Tribble ) FISCAL SC0O AT BATCH Process 1D
“ Department AP Approver 1 '/ Department AP Approver 2 « SCO Audit Provisionsl Approver
1111315 - 2:40 PM 11113415 - 2:40 PM 11175 - 1:13 Al

Return
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View Payment Inquiry

Favorites « |

Cal \

Surﬁmanr

Business Unit

Voucher ID
Voucher Style
Supplier Name

Entry Status
Match Status

Approval Status
Post Status

Budget Status
Budget Misc Status

Main Menu - 5

Related Documents

Accounts Payable =

Invoice Information

8360

00002681

Fegular

ETAP SOLUTIONS

1414 VALHALLA DR
BAKERSFIELD, CA 93308-3816

Postable

Matchad Approval History

Approved
Posted

Valid
Valid

Vouchers =

Paymenis

“oucher Attributes

Invoice Date
Invoice No
Invoice Total
Pay Terms
Voucher Source
Origin

Created On

Created By
Last Update
Modified By
ERS Type
Close Status

*View Related

Payment Inquiry v

|a* Return to Search

Go

[=] Motify || &% Refresh

Add/Update ~ >

Regular Entry

Emor Summary

1072872015
10430
30923

MNet 45
Onling
DML

1111372015 12:00AM

Ush

10000748
11182015 12:00AM
FISCAL_BATCH

Mot Applicable

Open
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Payment Inquiry

Payment Inquiry

.........

Sorting Criteria

Payment Inquiry Result Personali
Payment Details Additional Info Supplier Details Financial Gateway | |[F=2k

. Payment Payment . Payment
Actionz Source Reference ID Method Amount Currency Creation Date Dat
. System
+ Actions  WCHR 63455705 Check 39923 UsD 11182015 1172372015
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Voucher Payment

Favorites - | Main Menu - *  Accounts Payable » » Review Accounts Payable Info » > “ouchers » > Document Siatus > Payment

Cal*

Vouchers For a Payment

Hack To Payment inquiry

Bank Name State Bank Pymnt Ref ID 63459705
Bank Account # 0000000 Accounting Date 11/23/2015

Payment Date 11/23/2015

Pay Cycle Seq Num Days Outstanding ****
supplier Name ABC Co. Payment Clear Date *====
Address Sacramento, CA Reconcile Datg wosse=

Value Date 1172372015

BAKERSFIELD CA 893309- USA
38316

Payment Amount 39923 UsD Payment Method CHEK
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Trial Balance Report

Report ID: ZGLo06l FI5Cal

DEPARTMEMT OF FINANCE Trial Balance

Business Unit 2860 As Of: 10/31/2016 Run Date: 10/14/2016

Ledger: MODACCRL Run Time 9:40:07

Fiscal Year: 2016

Period From: 1to Period 4

Fund ‘0001 General Fund

ACCOUNT ACCOUNT _TITLE BEGINMNING BALAMCE DEBITS CREDITS EMDIMNG BALAMCE
1100000 Cash on Hand 5100.00 |:51I:IEI.IZIIZI] 50.00 50.00
1101000 General Cash - CTS Accounts 590.00 ($90.00) 50.00 50.00
1101200 Revolving Fund Cash 5188,289.14 50.00 5128,289.14 50.00
1109100 Pending Cash Transfers - GL (50.01) $19,420,805.89 $19,420,805.89 ($0.01)
1109200 Pending Cash Transfers - AP 50.00 512,241.44 512,241.44 50.00
1109300 Pending Cash Transfers - AR 50.00  51,039,449.86  51,039,449.86 50.00
1109600 Pending Cash Transfers - LD 50.00 53,568,990.76 53,568,990.76 50.00
1200050 AR - Reimbursements 52,205.00 50.00 52,205.00 50.00
1200100 AR - Abatements 510,201.06 511,597.56 510,379.85 511,418.77
1209900 AR - Other £450.93 50.00 5334.61 5116.32
1222100 Adv to Agency & Off Rev Funds 50.00 5200,000.00 50.00 5200,000.00
2000000 Accounts Payable (53,329.46) 51,839,783.57 51,839,324.96 (52,870.85)
2000100 Accrued Payables (5639,551.29) (52,294.70)  (5641,845.98) (50.01)
2010000 Due to Other Funds - Current (5147,155.64) S0.00  (5146,692.08) (5463.56)
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Accounts Payable Queries

The following queries can be used to reconcile the
Accounts Payable balance in the GL:

» ZZ _EXP_AP_ACCRUAL — Expenditure Accrual AP

» ZZ OUSTANDING_VOUCHER — Outstanding Vouchers
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Accounts Payable Queries

/7 EXP_AP_ACCRUAL — Expenditure Accrual AP

ZZ EXP_AP_ACCRUAL - Expenditure Accrual AP

Unit: 2860 &)

Fund: 0001 Q
Approp Ref: 2,
Program: 2,
ENY: Q
Year: 2016

Period: 4

YView Results
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Accounts Payable Queries

ZZ OUSTANDING_VOUCHER — Outstanding Vouchers

ZZ OUTSTANDING_VOUCHER - Qutstanding Vouchers

GL Business Unit: 8860 |Q

Begin Date: 01/01/1901 |[3)
End Date: 10/M14/2016 [[3]
..... —

Unit Voucher Supplier Close Status
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Accounts Payable Analysis

ZZ_EXP_AP_ACCRUAL ZZ OUTSTANDING_VOUCHER ACCOUNTS PAYABLE
Voucher # ~| Amount x| |Voucher#  Amount Voucher#  Amount
IDDDDH-ESH- 28,642.49 'DDD[M-BSH- 28,042.49
'DDDDMM 1,195.24 00004444 1,195.24
FDDDDEMMS /,754.07 | 100004445 7, 754.07
IIrl:}[}[}l:fil-ﬂ-!llii 544221 | |00004446 5,442.21
IIr[}II}[}Ehﬂ-n'i]--'il?" 41.91 | (00004447 41.91
FDDDDEMME 55.05 | 00004448 55.05
FDDDDMEJ 1,836.27 | |00004449 1,836.27
FDDDDMSD 84.45 00004450 84.45
rDDDDMSi 143.04 00004451 143.04
FDDDDMSE 983.33 00004452 983.33
FDDDDLMSE 140.00 00004453 140.00
FDDDDMELI- 1,839.05 IIIFIZ}D[}Ehtl-nﬂ-Sil 1,839.05
FDDDDLMSS 202.93 00004455 202.93
FDDDDLMSE 53.39 00004456 53.39
00004457 68.47 00004457 68.47
00004461 34,831.17 [00004461 34,831.17
Grand Total 83,313.07 80,442.22 2870.85
Department Approved Not approved by SCO Approved by 5CO, Not Paid
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Accounts Payable Analysis

Voucher Inquiry

Search Criteria
Sort Criteria
Display Currency Criteria

Late Interest Analysis

Voucher Inquiry Results
Voucher Details Amounts More Details Supplier Details | [F=W

. Business Voucher : Post Approval :
Actions Unit Voucher ID Style Supplier Loc Status Status Approval History

) Regular .
 Actions 8860 00004444 Voucher MAIN Posted Approved Approval History
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Accounts Payable Analysis

Approval History

Business Unit 8360
Voucher ID 00004444

Voucher Approval :: Warrant

BUSINESS_UNIT=8860, VOUCHER_ID=00004444:Approved

Voucher Approval :: Warrant

Approved Auto Approved Approved
Jerome Tribble ) Jerome Tribble ) FISCAL SCO AT BATCH Process 1D
‘l Department AP Approver 1 V Department AP Approver 2 “ SC0O Audit Provisional Approver
1011716 - 1:40 PM 101116 - 1:40 PM 101316 -12:13 AM
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Accounts Payable Analysis

Voucher Inquiry Results

Voucher Details Amounts More Details Supplier Details |l_ ¥

Business Transaction Gross Invoice Voucher Unapplied

Actions Unit Voucher ID C A ¢ Unpaid p PP t
ni urrency moun Balance repayments
» Actions 8860 00004444 UsD 1,195.24 1.195.24 0.00
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Other AP Reports

» AP Voucher Activity Report
= APSX8001

» AP Accounting Entries to GL Report
s ZZ AP_ACCT_Entries_Sent_To GL



AP Voucher Activity Report

» The AP Voucher Activity Report can be run by
date range, and chartfield values.

» The report can be used as a month end tool to
see what vouchers were created and the gross
amount of payments.

» The report does not show deleted vouchers.
(To see deleted vouchers, use ZZ_AP_VCHR_DELETED Report)



Voucher Activity Report

Main Menu>Accounts Payable> Report>Vouchers>Voucher Activity

Favorites ~ Main Menu ~

Fl$(.'al

> Accounts Payable = » Reports = > Vouchers = > Voucher Activity

Voucher Activity Report

Run

Run Control ID: VYoucher_Activity

Language: English LS

Report Request Parameters

Report Manager Process Monitar

Business Unit:
Account:
Rptg Structure:

Remaining Amount:

Due Date: &

Accounting Date From 06/01/2016 |5 Accounting Date To: 06/30/2016 |[E]

Agency Location: Q.

Report Request Parameters Personalize | (]
Approp Ref Fund ENY Program Egilﬂus Project Activity Source Type Category Su

Q Q a e ) o Q Q Q Q a

& save || & ReturntoSearch ||tEl PreviousinList ||+E NextinList ||[5] Motify B Add | E
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AP Voucher Activity Report

Report ID: AFSX3001 PeopleSoft Account: Payable Page Mo 2
ORACLE' FEDERAL VOUCHER ACTIVITY Fum Date B/20/2014
Fam Time 11:27-:07 AM

Contains confidential information and unauthorzed use or disclosure is prohibited by State law.
Business Unit: 8380 BAccount: ALL Department: ALL Project ALL GL Business Unit: BBE0
Fund Code: ALL Class: ALL Budget Ref: ALL Operating Unit: ALL Program: ALL
Product: AL Affiliate: ALl Fund Affiliate: ALl Agency Location: ALl
Remaining Al Due Date: ALL Accounting Date: ALl
Amount:
Business Voucher Inwvoice Purchase Order Vendor Cumrency Payment Gross Discount Interest Payment Bemaining
Uinit Amount Amount Amount Amount Amount
Bgo0 00000018 48872 oooooo0226 usD 145.00 0.00 0.00 0.00 145.00
Bag0 00000020 47855 oooooo0228 usD 145.00 0.00 0.00 0.00 145.00
Bgo0 00000021 48260 oooooo0226 usD 145.00 0.00 0.00 0.00 145.00
8860 00000022 2-728-10028 0000000158 usD .74 0.00 0.00 0.00 T4
Bag0 00000023 2-735-86307 0oo00o0158 usD 52.35 0.00 0.00 0.00 52.35
Bao0 00000024 15741851 0000005744 usD 186.00 0.00 0.00 0.00 188.00
Bag0 00000025 15700266 0000005744 usD 08.00 0.00 0.00 0.00 80.00
Bao0 00000026 2652-201407 0000009557 usD 158.10 0.00 0.00 0.00 158.10
Bag0 00000027 OT72BB35B067 0000000204 usD 3,825.80 0.00 0.00 0.00 382580
Bag0 00000028 07012014 00o000o00E8 usD 45.60 0.00 0.00 0.00 45.80
Bag0 00000020 000005588831 00000005345 usD 483.31 0.00 0.00 0.00 48331
Bag0 00000030 o27aan 0DOoo000022 0000007368 usD 1.1 0.00 0.00 0.00 4111

Totals for Business Unit 8860 Currency USD 303.901.84 0.00 0.00 2223343 281.758.41

End of Report




AP Accounting Entries Sent to GL Report

» The AP Accounting Entries Sent to GL Report will:

Display the AP Journal entries that have posted
in GL.

Associates the AP voucher to AP Journal.

Provide Supplier name, chartfields, accounting
date.



AP Accounting Entries Sent to GL Report

| ~ B E F [ J | K L M [ N | R U [ w AA AC AD
Junit |voucher [GL Unit [Jounal ID  [|REF|Fund [ENY  [Account Alt Acct  |Program  [Rpig Structure [Amount  [invoice |[Date  [Name Acctg Date | Period
9860 00001788 8360 AP00020235 "o0o01 6510000 9999999999 -3.000 4211 5/18/2015 EDDIES TAXI SVC 6/19/2015 12
3860 00001788 8860 AP00020235 001 9740 2014 2000000 "s999999999  'G7v003T 0.070 4211 5/18/2015 EDDIES TAXI SVC 619/2015 12
(3860 00001788 8860 AP00020235 001 9740 2014 2000000 'o9g9990999  B770010 1.640 4211 5/18/2015 EDDIES TAX] SVC 6/19/2015 12
3360 00001788 8360 AP00020235 001 D001 2014 2000000 "9999990900  'B770037 0.080 4211 5/18/2015 EDDIES TAX SVC 6/19/2015 12
(3860 00001788 8860 AP00020235 001 9740 2014 2000000 '99g9990999  B770037 17704211 5/18/2015 EDDIES TAX] SVC 6/19/2015 12
(3360 00001788 8860 APD0020235 001 0001 2014 "2000000 "9909990999  'B770037 2.2504211 5/18/2015 EDDIES TAXI SVC 6/19/2015 12
(3360 00001788 8860 AP00020235 'o001 '5510000 "a999909909 -2.250 4211 5/18/2015 EDDIES TAXI SVC B/19/2015 12
3360 00001789 8360 AP00020235 "0001 6510000 "9999999999 -5.630 5-041-5085! 5/22/2015 FEDEX CORPORATION SERVI  6/19/2015 12
(3860 00001789 8860 AP00020235 001 D001 2014 2000000 '9999999999  '9999 5.530 5-041-5085¢ 5/22/2015 FEDEX CORPORATION SERVI  6/19/2015 12
(3360 00001790 '8360 AP(0020235 "0001 5510000 "9999999999 -50.620 5-048-4009( 5/29/2015 FEDEX CORPORATION SERVI  6/19/2015 12
(3860 00001790 8860 AP00020235 001 D001 2014 2000000 '9999999999  '9999 50.620 5-048-4009( 5/29/2015 FEDEX CORPORATION SERVI  6/19/2015 12
(3360 00001791 8860 APD0020235 001 0001 2014 "2000000 "99099990999 9999 13344 000 SAC2-7012  6/5/2015 GPT PROPERTIES TRUST 6/19/2015 12
(3860 00001791 8360 AP(0020235 '0001 '6510000 "9999999909 -13344.000 SAC2-7012  6/5/2015 GPT PROPERTIES TRUST 6/19/2015 12
(3360 00001793 8860 APD0020235 001 0001 2014 "2000000 "9999990999 9999 161.080 7652-20150 5/31/2015 SAMBA HOLDINGS INC 6/19/2015 12
(3360 00001793 8360 AP00020235 "o0o1 "6510000 "9999999999 -161.080 7652-20150 5/31/2015 SAMBA HOLDINGS INC 6/19/2015 12
3860 00001794 8860 AP00020235 '0001 5510000 "9999999999 15.400 2547 5/21/2015 STATE CAPITAL TRANSPORT,  6/19/2015 12
(3860 00001794 8860 AP00020235 001 D001 2014 2000000 '9999999999  '9999 15.400 2547 5/21/2015 STATE CAPITAL TRANSFORT,  6/19/20156 12
f3360 00001795 8360 AP00020235 "o001 "s510000 "9999999999 -18.000 3359 6/5/2015 TAXI BILLING SERVICES INC 6/19/2015 12
3860 00001795 8860 AP00020235 001 'DOOM 2014 2000000 's999990999  "ogge 18.000 3359 6/5/2015 TAXI BILLING SERVICES INC ~ 6/19/2015 12
(3360 00001796 8860 APD00Z0235 0001 '6510000 "9999999999 -42 700 3284 5/29/2015 TAXI BILLING SERVICES INC 6/19/2015 12
(3360 00001796 8360 AP00020235 001 D007 014 2000000 'o999909999  "9909 42.700 3284 5/29/2015 TAXI BILLING SERVICES INC 6/19/2015 12
(3360 00001797 8860 APDD0Z0235 0001 '6510000 "9999999999 -3663.500 9745007387 5/19/2015 VERIZON WIRELESS 6/19/2015 12
(3860 00001797 8860 AP00020235 001 D001 2014 2000000 '9999999999  '9999 3663.500 9745007387 5/1%/2015 VERIZON WIRELESS 6/19/2015 12
(3860 00001798 8860 AP00020235 D01 D00 014 2000000 "oo00900000  'Ban0 45.000 12682495 5/19/2015 INSTITUTE OF INTERNAL AUD  6/19/2015 12
(3860 00001798 8860 AP00020235 '0001 '6510000 '9999999999 -45.000 12682495  5/1%/2015 INSTITUTE OF INTERNAL AUD  6/19/2015 12
(3360 00001799 8860 APD0020235 001 0001 2014 "2000000 "9909990999 G780 3.680 5690 5/16/2015 YELLOW CAB CO 6/19/2015 12
(3360 ‘00001799 8360 AP(0020235 ‘o001 '6510000 "9999999909 -7.420 5690 5/16/2015 YELLOW CAB CO 6/19/2015 12
(3360 00001799 8860 APD0020235 001 9740 2014 "2000000 "9909990999 G780 2.900 5690 5/16/2015 YELLOW CAB CO 6/19/2015 12
(3860 00001799 8860 AP00020235 '0001 '6510000 '9999999999 -3.680 5690 5/16/2015 YELLOW CAB CO 6/19/2015 12
2260 00001799 8360 AP(0020235 9740 '6510000 ‘9999999999 -2.900 5690 5/16/2015 YELLOW CAB CO 6/19/2015 12
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Encumbrance
Reconciliation

e
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Encumbrance Status Report

The Encumbrance Status Report is based on the Purchase
Order activity from the Purchasing Module

The report displays Purchase Order number, PO Date,
Accounting Date, Original Encumbrance Amount, Remaining
Encumbrance Balance and Chartfields

Run the report from the Inception Date (1/1/1901) to current
date to review all remaining balances

The Accounting Date determines the encumbrance fiscal
period
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Encumbrance Status Report

Main Menu > Reporting Tools = > Query » > CQuery Viewer
Query Viewer

Enter any information you have and click Search. Leave fields blank for a list of all values.

“Search By [query Name v|  begins with [2ZZ_ENCUMBRANCE_STATUS AP |

Search Advanced Search

Search Results

*Folder View |— All Folders — hd
Query Personalize | Find
- Runto Runto Runto
Cluery Name Description Owner Folder HTML Excel XML
ZZ ENCUMBRANCE_STATUS AP Encumbrance Status Report. Public HTML (Excel ) XML
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Encumbrance Status Report

ZZ_ENCUMBRANCE_STATUS_AP - Encumbrance Status Report.

Business Unit: [8360 |3,

PO ID:

PO Date From: [0T/07A907 |
PO Date To:  |09/29/2016 |[&)

Wiew Results
Business PO PO Acctg PO i . _ Line Hem Approp
Unit Mo. Date Date  Stams -~UPPlier Supplier Line oo o intion Ref rund ENY

Note: The PO Date From should be Inception Date (01/01/1901)
to current date to review all remaining encumbrance balances.
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Encumbrance Status Report

8f7/2014
8/11/2014
8/11/2014
8/13/2014
8/15/2014
9/15/2014 10/19/2015 Dispatched

1/29/2015
2/11/2015
5/21/2015
8/6/2015
8/6/2015
8/6/2015
8/17/2015
8/19/2015
8/19/2015
8/19/2015
8/24/2015
8/24/2015
8/25/2015
8/25/2015
9/1/2015
9/1/2015
9/1/2015
9/1/2015
9/1/2015
9/2/2015
9/2/2015
9/2/2015
9/2/2015
9/2/2015

8/7/2014 Dispatched
8/11/2014 Dispatched
8/11/2014 Dispatched
8/13/2014 Dispatched
8/15/2014 Dispatched

1/29/2015 Dispatched
9/21/2015 Dispatched
5/21/2015 Dispatched
6/29/2016 Approved
6/29/2016 Approved
6/29/2016 Approved
8/17/2015 Dispatched
7/1/2016 Dispatched
7/1/2016 Dispatched
7/1/2016 Dispatched
6/29/2016 Dispatched
6/29/2016 Dispatched
8/8/2016 Dispatched
8/8/2016 Dispatched
9/1/2015 Dispatched
9/1/2015 Dispatched
9/1/2015 Dispatched
6/29/2016 Dispatched
6/29/2016 Dispatched
6/29/2016 Dispatched
6/29/2016 Dispatched
6/29/2016 Dispatched
6/29/2016 Dispatched
6/29/2016 Dispatched

DEPT180000
'0000000045

'o000003852
'0000009544
'0000009544
'0000009544
'0000009604
'0000000065

'0000000065

'0000000065

DEPT016000
DEPT016000
'0000005338
'0000005338
'0000000084
'0000000084
'0000000084
DEPT750100
DEPT750100
'0000000196
'0000000196
'0000000196
'0000009571
'0000009571

SACRAMENTO TECHNOLC
ADVANCED TECHMICAL S¢
ADVANCED TECHMICAL S¢
HANSEN SOFTWARE
ADVANCED TECHMICAL S¢
VERIZON WIRELESS
OFFICE OF STATE PUBLISH
ALLIED NETWORK SOLUTH
GOWVERNMENT FINANCE C
AMERITELINC
AMERITEL INC
AMERITELINC
RECYCLING INDUSTRIES
ANIED NETWORK SOLUTIC
KEROX CORPORATION
XEROX CORPORATION
LEGISLATIVE COUNSEL BU
LEGISLATIVE COUNSEL BU
STATE NET

STATE NET
AMAZON.COM LLC
AMAZON.COM LLC
AMAZON.COM LLC

DEPT OF HUMAM RESOUR
DEPT OF HUMAM RESOUR
WEST PUBLISHING CORPC
WEST PUBLISHING CORPC
WEST PUBLISHING CORPC
BENDER ROSENTHAL
BENDER ROSENTHAL

1 Software maintenance {2014
1 Hardware support - HP 2014
1 Hardware Maintenance 2014
1 Software Renewal, CASI2014
1 Hardware maintenance;'2014
1 Modem UML295, Veri20'2014
1 Form 678 (Standard Stat 2014
1 Software maintenance/'2014
1 GAAFR Newsletter subs 2014
1 Maintenance/services c'2015
2 Per FSCU & Admin Budg 2015
3 Adding line item to fina 2015
1 Recycling pickup service 2015
1 Amendment to extend 12015
2 Estimated print/copies 4'2015
3 Adding line item to fina 2015
1 Audio monitoring of the 2015
2 Per FSCU & Admin Budg 2015
1 Subscription service to r'2015
2 Per FSCU & Admin Budg 2015
1 AC power adapter for HI2015
2 AC power supply for ZB<2015
3 Power cord for ZBook 152015
1 CalHR to provide variou:2015
2 Per FSCU & Admin budg 2015
1 West Publishing provids'2015
2 Per FSCU & Admin budg 2015
3 Adding line item to fina 2015
1 valuation services for Ri2015
2 Per FSCU & Admin budg 2015

2665.730
1249.890
260.000
700.000
755.000
0.000
0.000
275.000
50.000
4399,930
-2170.000
-70.000
1596.000
1969.410
3697.680
-474.020
3230.000
-950.000
23600.000
-11800.000
45.050
21.680
18.960
33000.000
-18500.000
28420.240
-2800.000
-1835.060
100000.000
-85000.000

0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
3122.230
-2170.000
-70.000
266.000
893.670
2197.840
-474.020
950.000
-950.000
10816.710
-11800.000
0.000
0.000
0.000
13766.820
-18500.000
6148.890
-2800.000
-1835.060
90545.000
-85000.000

2665.780 N
1249.890 N
260.000 N
700.000 N
755.000 N
0.000 N
0.000 N
275.000 N
50.000 N
1877.760 N
0.000 N
0.000 N
1330.000 N
1069.740 N
1499.840 N
0.000 N
2280.000 N
0.000 N
12783.290 N
0.000 N
45.050 N
21.680 N
18.960 N
14233.180 N
0.000 N
22271.350 N
0.000 N
0.000 N
9455.000 N
0.000 N

167




Encumbrance Status Report

Format the Encumbrance Status Report to display sub-totals
for each Purchase Order (PO)

Review PO balances. Work with the Department PO Buyer
to reconcile PO’s to source documents and close PQO’s.

Closing a PO and running budget check will release the
Encumbrance.

Refer to FISCal PO Job Aid, FISCal.243 —Closing a Purchase
Order (PO) to Release Encumbrance Balances 1.0 for
instructions on how to close a PO
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Encumbrance Status Report

» The formatted report below shows PO No. 0000000792 has a “Remaining Enc”
amount of $0.01. The Department PO Buyer will close the PO and release the
encumbrance balance in the PO module. Refer to PO Job Aid FISCal.243 for

[Remaining End
8860 0000000779 7/21/2016 7/21/2016 Dispatched 0000009544 AMERITEL INC 1 Service Locations:Departmen 2016 4999.99 4525.95 70.00 N
'8860 '0'0'0'0'0'0'0780 7/21/2016 7/21/2016 Dispatched '0'0'0'0'0'0'00?1 AMERICAN INSTITUTE Ol 1  AICPA Subscriptions (Watt, G'2016 480.00) 480.00 0.00 N
'8860- '0'0'00000782 7/26/2016 7/26/2016 Dispatched '0000'000296 CALTRONICS BUSINESS S 1 Full service maintenance for '2016 1479.60) 1189.51 290.09 N
'8860- '0'0'00000782 7/26/2016 7/26/2016 Dispatched '0000'000296 CALTRONICS BUSINESS S 2 Estimates overages @ S.O?’?i'ZOiE 900.00} 771.74 128.26 N
'8860- '0'0'00000782 7/26/2016 7/26/2016 Dispatched '0000'000296 CALTRONICS BUSINESSS 3 Estimated B/W copies, billed'2016 945.00) 945.00 0.00 N
'8860- '0'0'00000782 7/26/2016 7/26/2016 Dispatched '0000'000296 CALTRONICS BUSINESS S 4 Estimated sale tax '2016 70.68 70.68 0.00 N

2976.93
'8860- '000000'0784 7/26/2016 7/26/2016 Dispatched DEPT180000 OFFICE OF STATE PUBLIS 1 State of California CameoZ—Sir2016 60.00) 60.00 0.00 N
'8860 '0'0'0'0000?’85 7/26/2016 7/26/2016 Dispatched '0'0'0'0000'084 AMAZON.COM LLC 1 Speck iPhone 65 Case - Black'2016 27.98 27.98 0.00 N
8860 '{}000000785 7/26/2016 7/26/2016 Dispatched '0000000084 AMAZON.COM LLC 2 iPhone 65 Case,Moona Shel }'2016 19.90) 19.90 0.00 N
8860 '0'00000'0785 7/26/2016 7/26/2016 Dispatched '0'0'00000'084 AMAZON.COM LLC 3 Shipping & Tax '2016 14.31] 14.31 0.00 N

62.19
'8860 '0'0'0'000'0792 8/2/2016 8/2/2016 Dispatched '0'0'0'0'0'0?368 QFFICE PRO 1 Smead labels 0-9,10 RL '2016 225.21 N
8860 '0'0'00000792 8/2/2016 8/2/2016 Dispatched '0000'0'07358 QOFFICE PRO 2 Label foldeR end tab D '2016 37.24 N
'8860- '0'0'00000792 8/2/2016 8/2/2016 Dispatched '0000'0'07358 QOFFICE PRO 3 label folder end tab F-BE '2016 37.24 N
'8860- '0'0'00000792 8/2/2016 8/2/2016 Dispatched '0000'0'07358 QOFFICE PRO 4 label folder end tab O-BE '2016 37.24 N
'8860- '0'0'00000792 8/2/2016 8/2/2016 Dispatched '0000'0'07358 QOFFICE PRO 5 Smead Classification folders '2016 482.38 N
8860 '0'0'00000792 8/2/2016 8/2/2016 Dispatched '0000'0'07358 QOFFICE PRO 6 Label folder end tab R-BN '2016 37.24 N
8860 '0'0'00000792 8/2/2016 8/2/2016 Dispatched '0000'0'07358 QOFFICE PRO 7  Year end labels 2018 r2016 10.87 N
8860 '0'0'00000792 8/2/2016 8/2/2016 Dispatched '0000'0'07358 QOFFICE PRO 8 Office Supply 4.7GB DVD-R, 5'2016 14.27 N
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Encumbrance Status Report

TIP

» To avoid having to close PO’s with remaining encumbrance

balance of a few cents, the AP Processor can finalize the PO
in the AP module.

> When the supplier has issued the last invoice to be billed
against a PO, the AP Processor will copy the designated PO
lines (with receipts) to a voucher and finalize the lines that

are copied over. This will trigger the PO module to close the
PO.

> Refer to FISCal Job Aid: FISCal.241 - Finalize the PO lines
while creating a final Voucher 2.0 for instructions.
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Encumbrance Status Report

Examples of PO’s that Department PO Buyer may need to close in the PO module:

> PO’s created for expenditures paid via Direct Transfers from SCO Journal Entry
(JE), the PO Buyer will check if the POs need to be closed. For example, a SCO
JE and an Invoice received for Business Cards purchased from Office of State
Publishing.

> POs created for any P-Card transactions. The PO Buyer will need to
communicate with the AP Processor when the statement have been approved
and if vouchers have been created. For example, the query is showing you for
PO No. 0000000785 — Amazon.com LLC, the Remaining Encumbrance amount is
$62.19, and zero for the Expensed amount. If a voucher was created for the
PO, the Buyer will close the PO and release the encumbrance balance . See
page 10 Iltem 2.

> Invoices paid outside of FISCal via a claim schedule with linked PO’s. The PO
Buyer will close the PO’s.




Remaining Enc|

8860 0000000779 7/21/2016 7/21/2016 Dispatched 0000009544 AMERITEL INC 1 Service Locations:Departmen 2016 4999.99 4929.99 70.00 N
8860 'D000000780 7/21/2016 7/21/2016 Dispatched '0000000071 AMERICAN INSTITUTE Ol 1 AICPA Subscriptions (Watt, G 2016 480.00 480.00 0.00 N
8860 ‘0000000782 7/26/2016 7/26/2016 Dispatched '0000000296 CALTRONICS BUSINESSS 1  Full service maintenance for | 2016 1479.60 1189.51 290.09 N
8860 ‘0000000782 7/26/2016 7/26/2016 Dispatched '0000000296 CALTRONICS BUSINESSS 2  Estimates overages @ S.O?’?i'ZOlE 900.00 771.74 128.26 N
8860 ‘0000000782 7/26/2016 7/26/2016 Dispatched '0000000296 CALTRONICS BUSINESSS 3  Estimated B/W copies, billed” 2016 945.00 945.00 0.00 N
8860 ‘0000000782 7/26/2016 7/26/2016 Dispatched '0000000296 CALTRONICS BUSINESSS 4  Estimated sale tax "2016 70.68 70.68 0.00 N
2976.93
8860 ‘0000000784 7/26/2016 7/26/2016 Dispatched DEPT180000 OFFICE OF STATE PUBLIS 1 State of California Cameo2-Si 2016 60.00 60.00 0.00 N
8860 ‘0000000785 7/26/2016 7/26/2016 Dispatched '0000000084 AMAZON.COM LLC 1 Speck iPhone 65 Case - Black’ 2016 27.98 27.98 N
8860 ‘0000000785 7/26/2016 7/26/2016 Dispatched '0000000084 AMAZON.COM LLC 2 iPhone 65 Case,Moona Shel ¥ 2016 19.90 19.50 N
8860 ‘0000000785 7/26/2016 7/26/2016 Dispatched '0000000084 AMAZON.COM LLC 3 Shipping & Tax "2016 14.31 431 N
8860 ‘0000000792 8/2/2016  8/2/2016 Dispatched '0000007368 OFFICE PRO 1 Smead labels 0-9,10 RL "2016 225.21 0.00 225.21 N
8860 ‘0000000792 8/2/2016  8/2/2016 Dispatched '0000007368 OFFICE PRO 2 Label foldeR end tab D "2016 37.24 0.00 37.24 N
8860 ‘0000000792 8/2/2016  8/2/2016 Dispatched '0000007368 OFFICE PRO 3 label folder end tab F-BE "2016 37.24 0.00 37.24 N
8860 ‘0000000792 8/2/2016  8/2/2016 Dispatched '0000007368 OFFICE PRO 4 label folder end tab O-BE | 2016 37.24 0.00 37.24 N
8860 ‘0000000792 8/2/2016  8/2/2016 Dispatched '0000007368 OFFICE PRO 5 Smead Classification folders 2016 482.39 0.01 482.38 N
8860 ‘0000000792 8/2/2016  8/2/2016 Dispatched '0000007368 OFFICE PRO 6 Label folder end tab R-BN 2016 37.24 0.00 37.24 N
8860 ‘0000000792 8/2/2016  8/2/2016 Dispatched '0000007368 OFFICE PRO 7 Year end labels 2018 "2016 10.87 0.00 10.87 N
8860 ‘0000000792 8/2/2016  8/2/2016 Dispatched '0000007368 OFFICE PRO 8 Office Supply 4.7GB DVD-R, <2016 14.27 0.00 14.27 N
0.01
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AP Reports

»> Encumbrance Status Report
= ZZ Encumbrance_Status_ AP

» AP Voucher Activity Report
= APSX8001

> AP Accounting Entries to GL Report
= ZZ AP_ACCT Entries_Sent_To GL

» Outstanding Vouchers
= ZZ OUTSTANDING_VOUCHER



Accounts Receivable
Reconciliation

e



Accounts Receivable

In this example, Receivables are established
directly in the AR module

AR items are created and accounting entries are
generated for posting to the GL

Receivable payments are applied to a
customer’s receivable balance

Miscellaneous receipts are recorded for
customer payments for non-receivable
transactions
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AR Item Details

Accounts Receivable » >  Customer Accounts » > Item Information» > View/Update ltem Details

View/Update Item Details

Enter any information you have and click Search. Leave fields blank for a lis

Find an Existing Value

Reconcilers Search Criteria

should

become Business Unit: = W 8860 x |Q

familiar with Customer 1D | begins with W | Q

AR ltem fem 10 [begins with W ||CALS201602-0816

) ltem Line: = v

Detail Item Status: |= v |

Screens Credit Analyst | begins with W | Q
Collector: | begins with W | Q
Purchase Order Reference: | begins with W | Q
Document ID: | begins with v |
Bill of Lading: | begins with v |

[ ] case sensitive

=
Clear Basic Search |-_='t' Save Search Criteria
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AR Item Details

Detail 1 Detail 2 Detail 3 ltem Activity Item Accounting Entries ltem Audit History |

Unit 8860 Customer iDEPT750200 Department of Technology
Item ID CALS201602-0816 Line Days Late -22 Status Open
Balance 28300716 USD
Accounting Line Display
® Standard Supplemental (Entry Event) Both Display
ltem Activity Find | View
Seq 1 Entry Type DR Acctg Date 10/06/2016 Amount 283,007.16

Accounting Lines

Personalize | Find | View Al | (2 | E§
Accounting Information Line Information Document Journal Reference Information Item Creation/Update Details

Line Type Ledger Group Ledger GL Unit ggg;ﬁgzﬁnn Fund ENY Account
1 Standard MODACCRL MODACCRL 8860 0o 0001 2016 4810000
2 Standard MODACCRL MODACCRL 8860 oo ooo1 2016 1240000
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AR Item Details

Accounts Receivable » >  Customer Accounts » > Item Information» > View/Update ltem Details

View/Update Item Details

Enter any information you have and click Search. Leave fields blank for a lis

Find an Existing Value

Reconcilers
Search Criteria

should

become Business Unit: = W 8860 Q

familiar with Customer ID: |begir|s with v|| Q

AR Item ltem ID: [begins with ™| |CALS201601-0716

Detail Item Line: - 0
ltem Status: |= v |

Screens Credit Analyst: | begins with | Q
Collector: | begins with | Q
Purchase Order Fteference:| begins with v| Q,
Document 1D: |begir|s with v|
Bill of Lading: | begins with V|

[ lcase sensitive

[l
Search Clear Basic Search |_-Q Save Search Criteria
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AR Item Details

Detail 1 Detail 2 Detail 3 Item Activity Item Accounting Entries ltem Audit History

Unit 8860 Customer DEPT750200 Department of Technology
Item ID CALS201601-0716 Line Days Late -27 Status Closed
Balance 000 UsD

Accounting Line Display

® standard Supplemental (Entry Event) Both Display
ltem Activity Find | View .
Seq 1 Entry Type DR Acctg Date 09/20/2016 Amount 303,082.38
Accounting Lines Personalize | Find | View All | Y | Es
Accounting Information Line Information Document Journal Reference Information Item Creation/Update Details
Line Type Ledger Group Ledger GL Unit ﬁgﬁ;r{;?]z:ﬁa" Fund ENY Account
1 Standard MODACCRL MODACCRL 8860 oo 0001 2016 4510000
2 Standard MODACCRL MODACCRL 8860 0o 0001 2016 1240000
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AR Item Details

Detail 1 Detail 2 Detail 3 ltem Activity Item Accounting Entries ltem Audit History

Unit 8360 Customer DEPT750200 Department of Technology
Item ID CALS201601-0716 Line Days Late -27 Status Closed
Balance 0.00 USD

Accounting Line Display

® standard Supplemental (Entry Event) Both Display
Item Activity Find | Vie
Seqg 1 Entry Type DR Acctg Date 09/20/2016 Amount 30308238
Accounting Lines Personalize | Find | view All | 20 | 3
Accounting Information Line Information Document Joumal Reference Information Item Creation/Update Details

Line Type ‘R Amount Base Amount Currency Statistic Amount] Journal ID Date
1 Standard -303,082 33 USD ARDO176770 09/20/2016
2 Standard 303,032.33 USD AROD176770 09/20/2016
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Trial Balance Report - Custom

Report ID:  ZGLO61 FISCal
DEPARTMENT OF FINANCE Trial Balance As Of: 10/31/2016
Business Unit 8860 Run Date: 10/12/2016
Ledger: MODACCRL Run Time 7:43:13
Fiscal Year: 2016
Period From: 1 To Period 4
Fund 1 General Fund

BEGINNING ENDING
ACCOUNT ACCOUNT _TITLE BALANCE DEBITS CREDITS BALANCE
1100000 Cash on Hand $100.00 ($100.00) $0.00 $0.00
1101000 General Cash - CTS Accounts 90.00 (90.00) - -
1101200 Revolving Fund Cash 188,289.14 - 188,289.14 -
1109100 Pending Cash Transfers - GL (0.01) 14,860,631.20  14,860,631.20 (0.01)
1109200 Pending Cash Transfers - AP - 12,241.44 12,241.44 -
1109300 Pending Cash Transfers - AR - 1,039,449.86 1,039,449.86 -
1109600 Pending Cash Transfers - LD - 2,364,444.06 2,364,444.06 -
1200050 AR - Reimbursements 2,205.00 - 2,205.00 -
1200100 AR - Abatements 10,201.06 11,597.56 10,379.85 11,418.77
1209900 AR - Other 450.93 - 334.61 116.32
1222100 Adv to Agency & Off Rev Funds - 200,000.00 - 200,000.00
1240000 Due From Other Funds 2,451,007.33 455,372.01 1,827,891.10 1,078,488.24
1240100 Due Fr Oth Approps - Same Fund 11,269,849.46 5,491.58 346,113.92  10,929,227.12
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Trial Balance Report — Delivered (with Projects)

PeopleSoft GL
Report 1D: GLS7012 TRIAL BALANCE
Bus. Unit: 8860 Department of Finance Run Date 10/12/2016
Ledger: MODACCRL Modified Accrual Ledger Run Time 7:55:23
As of Year 2016 and Period 4
Transaction Transaction Balance by Total Total
Fund Account ENY |Project Debit Credit Project ENY Account
’[][][]1 1240000 Due From Other Funds 2014 653 324,077.45 324,077.45 - -
2015 589,728.20 - 599,728.20 725,155.86 1,078,488.24
643 23,962.15 23,962.15 -
651 | 1,033,670.27 1,033,670.27 -
652 | 4,419,647.66 4,294,220.00 125,427.66
653 | 3,670,380.29 3,670,380.29 -
2016 653 303,082.38 - 303,082.38 353,332.38
654 2,380.00 2,380.00 -
B655 125,750.00 75,500.00 50,250.00

Reconcile the Accounts Receivable balances in the GL, as reported on the Trial
Balance with an Accounts Receivable Aging report.
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AR Aging By Chartfied Report

Favorites « | Main Menu - » Accounts Receivable » > Receivables Analysis = > Aging = > Aging by Chartfield Rpt

Cal

Aging By Chartfield

Run Control ID Aging_Chartfield_Rpt Report Manager

Language i V‘

Report Request Parameters

*As of Date |[10/10/2016  |[s) [luse System Date

Process Monitor

Aging ID

Business Unit 3860 Q

Customer ID Q I:l Exclude IU Customers “Default SetlD |STATE Q

ExXclude Customers with Different Aging ID

*Display | Include All v|
Option

ChartField Selection

ChartField Name Subtotal
Account
Year of Enactment

Appropriation Reference []

Personalize | Find | L | E First

Value To Value
1200000 Q1240900
2012 Q |2016

Q

*Aging SetlD |STATE (Q

*Aging ID[STAND |Q

Refresh

L 1110f11 'Y Last

Q
Q
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AR Aging By Chartfied Report

Process Scheduler Request

UserID 10001403 Run Control ID Aging_Chartfield Rpt
server Name [GEV V<IN |  Run Date [10/15/2016 5
Recurrence | v Run Time [8:30:13AM Reset to Current Date/Time
Time Zone Q
Process List
Select Description Process Name Process Type “Type *Format Distribution
AR30006 AR30006 SQR Report Web v| |PDF w | Distribution
OK Cancel
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AR Aging By Chartfied Report

PeopleScft Receiwables
AGING BEY CHARTFIELD
10-0CT-2016

Report ID:ARIQ00&

Bging ID: STATE/STAND

Chartfield Parameters ACCOUNT = 1200000-1240900, PRODUCT = 2012-201&
Display Optiocn: Includs ALl

Buginess Unit: E23&0

Containe confidential information and unavthorized use or disclosure 1 prohibited by Etate law.

Total
Entry Eelected
Item Line A=z of Type HReason Terms Amount Current 1-30 31-&50 Daye
PRODUCT 201&
ACCOUNT 1240000
Customer ID DEPTI20000 Customer Name Etate Mir Resagurces Board

DT-78-0716 0 09/06/2016 DR MI= NET30 50,250.00 5O,250.00

Total Etate Air Reaources Board E0,250.00 50,250.00

Custom=r HName

Customer ID DEFT7S02Z00

CALSZ01601-071& 0 09/20/201& DR MIE 303,082.38
Total Department of Technology 303,082.38
Totals for ACCOUNT 1240000 353,332.38

303,082.38

303,082.38

303,082.38

Department of Technology

50,250.00
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AR Reconciliation Worksheet

PeopleSoft GL
Report ID: GLS7012 TRIAL BALANCE
Bus. Unit: 8860 Department of Finance Run Date 10/12/2016
Ledger: MODACCRL Modified Accrual Ledger Run Time 7:55:23
As of Year 2016 and Period 4
Transaction Transaction Balance by Total Aging by
Fund Account ENY Project Debit Credit Project ENY Chartfield |Difference
'DDDI 1240000 Due From Other 2016 653 303,082.38 - 303,082.38 353,332.34 | 353,332.38 -
Funds 654 2,380.00 2,380.00 -
655 125,750.00 75,500.00 50,250.00

= Use the custom Trial Balance layout to create the AR Reconciliation Worksheet
«  Enter AR balances from the AR Aging by Chartfield report

« |dentify differences. Research using the General Ledger Activity Report, Customer
Account History Report, Cash Receipts Report, Journal Inquiry and Item Inquiry
screens

= Describe differences and explain how differences will be resolved. Ensure
reconciling items are resolved in a timely manner
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Customer Account History Report

Favorites « | Main Menu = > FI$Cal Processes + » FI$CalReport+ » ARReports~ > Customer Account History Rpt

Cal

Customer Account History Report

Run Control ID FI$CalRptCustomerAcctHist Report Manager Process Monitor Run

Report Request Parameters

*Business Unit 8860 |Q Chart Fields Personalize | Find | View All | E
Remaining Amount |ALL Q Appropriation Reference e}
Fund |0001 Q

Customer ID Q
Year of Enactment |2016 o}
=pcct.Date From 07/01/2016 ] *Date To |[10/12/2016 [ Account e}
Program e}

(] only write-off Activi

Y Y Project [D00D0000D0D0D654 % |
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Customer Account History Report

Report ID:RPTARO2S

Original Item Chartfields
Business Unit:B8860
rprogram Code : ALL
Remaining Amount: ALL

Account

Service Location
Approp Reference
only Write-offs:
Contains confidential information and unauthorized use or disclosure

ALL
ALL

Poye NU. L UL L

Run Date:10/15/2014

Fun Time:11:15:04

rroject ID 000000000000 GE54
Fund : 0001
Wi Sl llilldlc H SRy

Date From: 07/01/2016

Item ID Invoice Date

Acct. Date
DEPT266000 Department of Transportation

SFAC201603
08/01/2016

sub Total for MIS:

Customer Total:

of=1
Bill Type Receiwvable Amount

Collected Amcount

Write-off amount

Agency Use : ALL
Date To: 10/12/2016

Remaining
Receivable Aamount

Item Amour

MIS 2,380.00 -2,380.00 0.00 0.00
2,380.¢
2,380.¢ 2,380.00 -2,380.00 0.00 0.00
2,380.¢ 2,380.00 -2,380.00 0.00 0.00
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Trial Balance Report — Delivered
(Revenue Acct)

PeopleSoft GL
Report 1D: GLS/7012 TRIAL BALANCE
Bus. Unit: 8860 Department of Finance Run Date 10/12/2016
Ledger: MODACCRL Meodified Accrual Ledger  Run Time 7:55:23
As of Year 2016 and Period 4
Transaction  Transaction Balance by Total
Fund Account ENY Project Debit Credit Project ENY
rDDDl 4810000 Interdept Reim 2016 653 - 1,203,082.38 1,203,082.38 1,358,929.51
- Oth 5t Dept 654 - 29,750.00 (29,750.00) ‘
655 - 125,750.00 (125,750.00)
688 - 150.00 (150.00)
028 - 197.13 (197.13)

The TB shows Reimbursement Revenues for Project 654 is $29,750.00
The Customer Account History Report shows Total Billed Items is $2,380.00

Review the Ledger or run the Ledger Activity Report to review transactions posted to
GL 4810000, see next slide
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Ledger Activity Report

Favorites ‘ Main Menu

Cal

Ledger Activity Report

> General Ledger = > General Reports » > Ledger Activity

Run

Run Control ID Ledgeractivity Report Manager Process Monitor
Language
Report Request Parameters
Unit|8860 |Q
Ledger MODACCRL |@ Include Adjustment Periods
Fiscal Year| 2016 Currency USD o} Adjustment Period
From Period 1 To Period 4 Date Code 1 | V|
[] show Discrepancies Only Show Journal Detail M pisplay Full Numeric Field
Refresh
ChartField Selection Personalize | Find | 20| B8 First ¢ 41
Sequence ChartField Name Include CF Summarize Detail All Values  Value To Value
1 Fund ] ] 0001 Q, |0001
2| Account ] 4310000 Q, 4810000
3| Year of Enactment ] ] 2016 Q, |2016
Project ] ] 000000000000654 Q, |pooooooo0000654
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Ledger Activity Report

PecpleSoft GL

Report ID: GLST00Z GENERAL LEDGER ACTIVITY Page Ho. 1

Bus. Unit: B860--Department of Finmance Run Date 1071572018
Ledger: MODACCRL -- Modified Accrual Ledger Run Time 12:02:18
Ledger Code: --

For Fiscal Year 2016 Period 1 to ]

Fund: 0001 to 0001 Account: 4310000 to 4810000 ENY: 201& to 2016 Project: 000000000000&54 to 000000000DOD&EE4 Currency Code: USD Date Code 0

Cur Journal Date Journal ID Seq Line Fund Account
ENY Project Debit Creditc Balamce
0001 4810000
USD Beginning Balance: 201a ananaoooonoossd 0.00
08/01/2016 ARDO1G1S4E 1 4810000
Q.00 2,3B0.00
Period 2 Total: -c Z2,180.00=
0%/06 /2016 ARDO1TABOE 2 4810000
0.00 27,370.00
Period 1 Total: -c 27,370.00
0001 4810000
USD Total Actiwvity: 201a ananaoooonoossd -c 208, 750 .00
Ending Balance: = 20, TED. 00
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Review Journals

Favorites « | Main Menu > General Ledger » > Review Financial Information = > Joumnals

Cal',

Journal Inquiry

Journal Criteria

Inquiry *Unit *Ledger *Year *From Period *To Period Suspense Status
JOURNAL 8860 Q |MODACCRL |@ | 2016|/Q 1|Q 12|/Q Q
Journal ID Date Status Source Currency Stat Document Type
%178808 Q B9 Q Q Q Q Q [Ipate ¢
User Document Sequence Sort By Max Rows Attachment Exist
Q [Journal 1d v 100
Em Sear j Delete ' Clear
Journals
Journals Personalize | Find | Ea;—i| E First ‘& 10
Journal 1D Date UnitIU  Status Sources Suspense Status User Unpost Date Descr
ARDD178808 09/06/2016 8860 Posted ARD No Susp FISCAL BATCH 09/06/2016 AR Direct Cash Journal
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Review Journals

Journal Inquiry

Journal Inquiry Details
Ledger Criteria

Journal Header

Journal ID ARD0178808 Date 09/06/2016 Schedule
Ledger Group MODACCRL Original Date 09/06/2016 Process Mo Request
Source ARD Date Posted 09/29/2016 Total Lines 2
Journal Status Posted Reversal Date UserID FISCAL_BATCH
Balanced DR=CR Reversal None InterUnit BU 3860
Doc Seq Budget Status ‘alid Date Code Adjustment N
Long Description |AR Direct Cash Journal ril

AR Direct Cash Journal is to record Payment for non-receivable related transactions.
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Review Journals

Journal Inquiry

Journal Inquiry Details
Ledger Criteria

Journal Header

Journal ID ARD0178808 Date 09/06/2016 Schedule
Ledger Group MODACCRL Original Date 09/06/2016 Process Mo Request
Source ARD Date Posted 09/29/2016 Total Lines 2
Journal Status Posted Reversal Date UserID FISCAL_BATCH
Balanced DR=CR Reversal None InterUnit BU 3860
Doc Seq Budget Status ‘alid Date Code Adjustment N
Long Description |AR Direct Cash Journal ril

AR Direct Cash Journal is to record Payment for non-receivable related transactions
Non-receivable items do not appear on the Customer Account History Report

The non-receivable item will appear on the Cash Receipts Report (next slide)
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Cash Receipts Report

Favorites = ‘ Main Menu - » Process Monitor > Cash Receipts Report

Cal

Cash Receipts Report

Cash Receipts Report

Run Control ID Fl%CalProcess_AR_CashReceipts Report Manager

Report Request Parameters

“Business Unit 8860 |Q

*Date From 07/01/2016 !1J

*Date To 10/12/2016 |[=]
Deposit ID Q
Bank Deposit Number Q,
Project Q

Glsave | [aF Return to Search =] Notify
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Cash Receipts Report

Report ID: RFTARDOT

Business Unit: 8860 Deposit ID:
Date From: 07/01/2016 Bank Deposit Number:
Date To: 10/12/2016 Project ID:

Reimbursements and Posted Direct Journal Transactions

Fiscal Year - 2016
Fund Code - 0001

Enactment Year - 20160

Busines (Deposit |Accounting [Bank |Bank Deposit Deposit |Payment ID |Payment Payment |ItemID |Payment |Cash Type|Distribution |Project ID
s Unit  [ID Date Accou |Deposit Control Total Accounting  |[Amount Method Amount
8860 239 08/29/2016 244 (2244001008 $10,257.83 4| REIMBURSE|08/29/2016 5197.13 CHE General ($197.13)| 00000000000
MENT Cash 0928
8860 270 09/02/2016 244(2244001010 5349,204.66 6| REIMB-GOV |09/02/2016 $150 CHE General (5150} | 00000000000
BUD Cash 0688
2860 571 09/06/2016 2442244001011 527,370 1 SFAC|09/06/2016 527,370 CHK General (527,370) | 00000000000
Cash 0654

Note: Some cells are hidden for display purposes
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Budget Inquiry Criteria Budgets Overview — CC_DTL_REV Detail Revenue
Budget Overview

Inquiry REIMBURSE Description |Budget Overview_Reimbursement i
Amount Criteria search Clear Reset
Budget Type
*Business Unit [3860 Q Ledger Group/Set|Ledger Group W Ledger Group |CC_DTL_REV Q
[ view stat Code Budgets Revenue Detail Ledger
® [oispiay chant
TimeSpan
*Type of c:a|endar|Detai| Accounting Period v
Budget Criteria Personalize | Find | View All | £ | E First ‘&' 10f1 ‘b Las
Select Ledger Group Detail Calendar From Year From Period To Year To Period Inc'”%i#ggi:?“em Inhchl;gzuilgﬁti:g
CC_DTL_REV SM 2016|Q 1Q | 2016/Q 4/Q ]
ChartField Criteria
ChartField ChartField From Value ChartField To
Account % Q (%
Rptg Structure % Q [%
Svc Loc % Q [%
ENY 2016 Q [%
Fund 0001 Q (%
DDDDDDDDDDDDEEA O
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Budgets Overview — CC_DTL_REV Detail Revenue

Main Menu > Commitment Control » > Review Budget Activities » > Budgets Overview

Inquiry Results

Business Unit 8360
Ledger Group CC_DTL_REV Detail Revenue
Type of Calendar Detail Accounting Period

Amounts in Base Currency USD

Revenue Associated:

Return to Criteria Max Rows 100 Display Search
Options
Ledger Totals (2 Rows)

Revenue Estimate 0.00

Recognized Revenue 29,750.00

Available Budget -29,750.00

Collected Revenue 29.750.00

Uncollected Revenue (Rec-Coll) 0.00

Budget Overview Results Personalize | Find | View All | r5—‘| B First ‘4 120f2 ‘* Last

Ledger Group agﬁmp Fund ENY Account Programa Rptg Structure ‘f’ier’:ral Perioda E:;?r::;g Regg;i;ﬁ: Cﬁ::f;;ﬁg
1CC_DTL REV 001 0001 2016 4310000 6785055 58604540 2016 2 0.000 2,380.000 2,350.000
2CC_DTL_REV 001 0001 2016 4510000 6785055 86604540 2016 3 0.000 27,370.000 27,370.000
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Reimbursements
Reconciliation

e
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Reimbursements

» Project Costing is used for Reimbursements

» Reimbursement revenues and expenditures
will be reconciled using Project Costing
reports

» Project Costing receives transaction
information from other modules
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Project Costing Reports

Project Financial Reports:

» Project Expenditures: CC_DETAIL

» Project Revenues: CC_DTL REV
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Project Financial Report - Expenditures

FISCal Processes » » Fl$CalRepot~ » PCReporis~ > Project Financial Report

Project Financial Report

Run Control ID PC_Project_Financial_Rpt Report Manager Process Monitor : Run

Report Request Parameters

“Business Unit 3360 & Department of Finance
As of Date 12/31/2015  |[»)

“Ledger Group CC_DETAIL |Q_ ¢ Detail Ledger

“Detail or Summary  |Summary ™| <“Run Option |Year to Date v
Refresh
ChartField Selection Personalize | Find | £V | E First ‘4 1-240f24 '}

Sequence ChartField Name Include CF Subtotal Value To Value

1 PC Business Unit i 4 8860 Q_ (8860 Q,

2 Project o v 000000000000643 Q, |000000000000928 Q

3 Activity o o 0D0000000000001 Q, |000000000000005 Q,

4| Year of Enactment W 2015 Q  [2015 Q
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Project Financial Report - Expenditures

Report ID: RPTPCO36

Bus. Unit: ABEE0--Department of Finance
Ledger Grp: CC _DETAIL -- CC Detail Ledger
Currency : 05D

Chartfields Criteria

PC Bus Unit: 8860 Project: 000000000000643 to 000000000000928
Project ID: 000000000000&53 Deacription: CALETARE Reimburasement
Project Statua: Etart Date: 01-JUL-2013
Eilled Labor: 0. 00
PC Bues Unit PFroject Activitw ENY Encumbrance Expense
BAED 000000000000653 000000000000001 2015 32,833.63 1,837,329.11
Cubtotal for ENY 2015 32,833.83 1,937,329.11
Subtotal for Activity 000000000000001 32,833.83 1,837,329.11
32,833.63 1,937,329.11

Year to Date Total for Project ID 000000000000

Note: Some columns are hidden for display purposes
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Project Financial Report - Revenues

FI$Cal Processes + > Fl$CalReport+ > PCReporis~ > Project Financial Report

Project Financial Report

Run Control ID PC_Project_Financial_Rpt Report Manager Process Monitor Run

Process Instance:802610
Report Request Parameters

“Business Unit 8860 Q' Department of Finance
As of Date 12/31/2015 ||

“Ledger Group |CC_DTL_REV Q_ Revenue Detail Ledger

“Detail or Summary  |Summary ™| *Run Option | Year to Date v
Refresh
ChartField Selection Personalize | Find | L2 | E First ‘4 1-240f2
Sequence ChartField Name Include CF Subtotal Value To Value
1 PC Business Unit v v 8860 Q_ (8860
2 Project o v 000000000000643 Q\ 000000000000928
3 Activity o o 000000000000001 Q 000000000000005
4| Year of Enactment V] 2015 Q [2015
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Project Financial Report - Revenues

FIzCal
Report ID: RPTPCO3G FROJECT FIMAMCIAL REPORT
Bus. Unit: BB&0--Department of Finance
Ledger Grp: CC_DTL_REV-- Revernue Detail Ledger
Currency : USD
Chartfields Criteria
PC Bus Unit: BAGO0 Froject: 000000000000643 to 000O000DO0DDO09ZE
Project ID: 000000000000&53 Degcription: CALETARE Reimbursemsnt
Project Status: Etart Date: 01-JUL-2013
Billed Labor: Q.00
PC Hus Unit Project Actiwvity ENY Eecognized Collected
Ba&0 Q0000000000065 3 0ooQo00000000001 2015 2,186,289_45 2,186 289 45
Subtotal for ENY 2015 2,186,289.45 2,186 ,289.45
Subtotal for Actiwvity 000000000000001 - 2,186,289.45 Z,186,289.45
Year to Date Total for Project ID 00000000000D0ES3  <.186,289.45 2,186, 289.45

Note: Some columns are hidden for display purposes
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Reimbursement Reconciliation

Reimbursement Revenues and Expenditures - RECONCILIATION WORKSHEET as of December 21, 2015
YTD
BUDGET REVEMUES EXPENDITURES TOTAL BALANCE
Program/Project/Activity Budget ENY 2015 ENY 2015 ENCUMB |[(EXPENDITURES| 12/31/15
6785 Statewide Policies $5,022,000.00
653 CALSTARS 4,464,000.00 | 2,186,289.45 1,937,329.11 | 32,833.63 | 1,970,162.74 | 216,126.71
654 FSCU Accounting Courses &0,000.00 27,965.00 27,667.27 430.58 28,097.85 (132.85)
651 Activity 2 - FISCal 498,000.00 140,886.84 281,7732.68 281,773.68 | (140,886.84)
Note:

» Reimbursement Expenditures and Revenues should be reconciled on
a monthly basis.

» The reconciliation and supporting Project Financial Reports are

helpful to the Budget Office for planning and budgetary control

purposes.
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Other Project Costing Reports
ZZ_PROJECT_TRANSACTIONS - Project Transaction Listing Rt

ZZ PROJECT_TRANSACTIONS - Project Transaction Listing Rt
*Business Unit: Q,
Project: Q
Activity 1D: Q,
The Project | CFPAID: Q
Transactions | GrantiD: Q
query Customer Contract ID Number: Q
provides CFDA Number: Q
detailed data | pin: Q
of all project | - Q
related _ Parent Project Number: Q
transactions Project costing User Feild 4: Q,
*From Date: =)
*To Date: Bl
*Date Type: Q
Analysis Type: Q
Fund Code: Q
View Results 207
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ORF Reconciliation

This segment will cover:

> Journal Entries
» Reports
» Reconciliation

e



ORF Journal Entries:

VOUCHER AND CASH RECLASS

i.  Expense Advances (ORF)
DR 1301100 Expense Advances Voucher
CR 2000000 Accounts Payable Creation

ii. Cash Reclass

DR 2000000 Accounts Payable B
CR 1109200 Pending Cash Transfers-AP | System
: Generated
DR 1109200 Pending Cash Transfers-AP
CR 1101200 Revolving Fund Cash —
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ORF Journal Entries
(continued)

VOUCHER REPLENISHMENT

i. JE Replenishment
DR 2000000
CR 1301100

ii. CashReclass
DR 1109200

CR 2000000

DR 1101200
CR 1109200

Accounts Payable
Expense Advances

Pending Cash Transfers-AP
Accounts Payable

Revolving Fund Cash
Pending Cash Transfers-AP

SCO generated replenishment
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ORF Journal Entries (continued)

DEPOSITS AND CASH RECLASS

i.  Deposit Made
DR 1109300 Pending Cash Transfers-AR
CR 1301100 Expense Advances

ii. Cash Reclass
DR 1101200 Revolving Fund Cash
CR 1109300 Pending Cash Transfer-AR

1
F

Deposit
Creation

System
Generated
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ORF Reconciliation per SAM section 7965

Department Name & Business Unit Number
CTS/ORF or Office Revolving Fund Reconciliation

appropriation or authorized pursuant to statute

As of Date
Detail Total
Cash:
Cash book balance (1101200) 7,500.00
General Cash —CTS Account 150.00
(1101000)
Cash on Hand:
Petty Cash or/and Cash Purchase Funds 500.00
(1100000)
Undeposited Receipts 50.00 550.00
(1100000)
Advances:
Expense (1301100) 950.00
Travel (1301200) 600.00
Salary (1301300) 400.00 1,950.00
Uncleared Collections - 150.00
(2090100)
Amount of revolving fund withdrawn from 10,000.00
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June 2016 ORF Reconciliation

Balances per Total Balance
GLAN Account Title Trial Balances Forward ~ Comments
1100000 CashonHand (Petty Cash allocation $100) 100.00
1101000 General Cash 75.00
1301100 Expense Advances 10,959.44
1301200 Travel Advances 0.00
1301300 Salary Advances 636.42
2090100 Uncleared Collections (75.00)
Totals 11,695.86 11,695.86
Reconciling Items:
1101200 CashBook Balance 188,304.14
TOTAL - Amount of revolving fund withdrawn from
appropriation 200,000.00
Performed by: Date:
Reviewed by: Date:

.
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Main Menu~ » FISCal Processes ~ » FISCal Report - » GL Reports = » Tnal Balance Report by Period

Eeport ID: ZGL111 FI5Cal Fage Ho: 1
DEPARTMENT OF FINANCE Trial Balance Report by Period

Eusiness Unik: a0 hs Of-06/30/1€ Fun Date: 07/19/2016

Ledger: MODACCRL Fun Time O07:41:35

Fiscal Year: 2015

Period From: 12 To Period: 12
000000244 to DODOODD244

Fund: ooan General Checking/Rev Fund
244
ACDOUNT  ACCOUMT TITLE BEGINNING BALANCE DEEITS CREDITE ENDING BALANCE
1100000 Cash on Hand -] 100,00 -] o.aa ] o.00 ] 100.00
1101000 General Cash - CTE Accounts -] 2,575.00 -] 23,873.43 ] 2E,173.43 ] TE.00
1101200 Revolving Fund Cash g 155,035.25 g 12,051.00 1 1B,812.1L g 1B@,304 .14
1105100 Pending Cash Transfers - GL g 0.00 g 0.0 1 0.00 g 0.00
1105200 Denﬂir.g Cash Transfers - AP g o.00 g 51,740.91 z 51,740.51 ] o.00
1105300 Denﬂir.g Cash Transfers - AR g o.00 g ZB,355_0& z 28,959 D& ] o.00
1240000 Due From Other Funds g o.00 g o.aa z a.00 ] o.00
1301100 Expence Advances g 4,853.75 g 1B,15D.83 ] 12,045.00 ] 10,355 44
1301200 Trawel Advances g 2l.00 g o.aa ] al.o0 ] o.0o
1301300 5-.1-_31'}' Advances ] o.00 ] 636._42 ] a.00 g 636.42
2000000 Accounts I‘ﬂ'}'ﬂ.h-_e ] o.00 ] 36,455 54 ] 35,455 .54 g o.0a
2010000 Due to Other Punds - Current ] -200,000.00 ] o.aa ] a.00 g -200,000.00
2021000 Due to Local OGovermments -] o.00 -] &, 005.00 ] €,005.00 -] .00
2023000 Local Eales Taxes Fayable ] 0.0 ] 0.00 ] a.00 ] 0.00
2030100 Uncleared Collections g -2,575.00 g 2E,173.43 1 231,673.43 g -75.00
E510000 Unapp Interinit Transfers Out g -150.00 g o.oa 1 0.0o0 g -150.00
E520000 Unapp Intertinit Transfers In g 150.00 g o.oa 1 0.0o0 g 150.00
Total Fund: 0000o0z44 ] o.00 ] 203 ,8B5._48 ] 203,885 .48 ] o.00
203 ,8B5.48 ] 203, B85.48
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Main Menu~ > General Ledger ~ » General Reports = > Ledger Activity

Ledger Activity Report
Run Control ID Ledger_Activity_244 Report Manager Process Monitar pu
Language English v
Report Request Parameters
Unit 8860 @
Ledger MODACCRL |Q Include Adjustment Periods
Fiscal Year| 2015 Currency USD Q B E—
From Period 12 To Period 12 Date Code | Al v i ' H =
I_J Show Discrepancies Only ¥/ Show Journal Detail I Display Full Numeric Field
Refresh
ChartField Selection Personalize | Find | 2| B Fist @ 1450115 O Last
Sequence ChartField Name Include CF Summarize Detail All Values  Value To Value
Fund ¥ ¥ O O 000000244 @ 000000244 Q
2| Account | | | || Q Q
Fund Affiliate ] ] ] L a Q
Alternate Account ] ] ] O a Q
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Report ID: GLETO02

Bus. Unit: B8&0--Department of Pinance

Ledger: MODACTRL -- Modified Accrual Ledger
For Fiscal ¥ear 2015 Period 12 to 12

Fund: 000000244 to 000000244 Currency Code: USD

Peoplescft 8L
GENERAL LEDGER ACTIVITY

Fage Ho. 1
Run Date 07/13/2016
Fun Time 07:43:37

Cur Journal Date Journal ID S=g Line Pund Account Debit Cradit Ealance
USD Beginming Balance: 000000244 1100000 100.00

Total Activity: 0.00

Ending Balance: 100.00
USD Beginning Balance: 000000244 1101000 2,575.00

06/02/2016 CRDOL33ITZ 4 1101000 25.00 0.qa0

06152016  CRDDL40EET 5 1101000 20,903, 84 0.qa0

05/15/201€ CRDD140EET 3 1101000 Z,290.8¢ 0.ao

06/17/201€ CRDD140EEB 2 1101000 0.00 2,500.00

06/32/201€ CPPD1424ES 15 1101000 0.o00 187.14

06/22f2016  CPPO1424B5 16 1101000 o.o0 2,505.33

06/22/2016  CPPOL424ES 17 1101000 0.oo 43.0%

05/32/201€ CPPD1424B5 pt:} 1101000 0.00 9, 446.8¢

05/32/201€ CPPD1424B5 13 1101000 0.00 EEE. 34

06/32/201€ CPPD1424ES 0 1101000 0.o00 1,543.77

06/22f2016  CPPO1424B5 21 1101000 o.o0 T18.26

06/22f2016  CPPO1424B5 2 1101000 o.o0 1,402.42

06/22/2016  CPPOL424ES 23 1101000 0. 00 251.0%

05/32/201€ CPPD1424B5 24 1101000 0.00 3,067.15

06/32/201€ CPPD1424ES 25 1101000 0.o00 E43.32

06/22f2016  CPPO1424B5 26 1101000 o.o0 527.87

06/22f2016  CPPO1424B5 27 1101000 o.o0 1,01B.34

06/22/2016  CPPOL424ES 28 1101000 0.oo 1,271.32

06252016  CRDDL45B33 5 1101000 453.73 0.qa0

05 /30/201€ 0000147181 2 1101000 0.00 25.00

06/30/2016  CPPO145229 8 1101000 o.o0 453.73

Period 12 Total: Z,500.00s

USD Total Activity: 000000244 1101000 2,500.00s

Ending Balance: 75.00
USD Beginning Balance: 000000244 1101200 155,025.25

06/03/201€ CPPD13201Z 17 1101200 E5. 0D 0.a0

217



Main Menu~ > Reporting Tools ~» Query ~ » Query Manager

Query Manager

Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Query | Create New Query

*Search By | Query Name ¥ | begins with ZZ_AP_ACCT_ENTRIES
Search Advanced Search

Search Results

*Folder View |- All Folders — v
Check Al Uncheck All *Action| - Choose - v|| Go
Query Personalize | Find | View Al |@ | & First B 1 o714 I 2t
.. Runto Runtfoc Runto
Select Query Name Descr Owner Folder Edit HTML Excel XML Schedule
Recon- ) .
oo i r | | Q
Z2_AP_ACCT_ENTREES_SENT_TO_GL ,5")" e oo canito L PUDIE Edit HTML Excel XML  Schedule

1 |Recon-AP_AcctEntries_SentTo_GL

2 |Unit |Voucher |Vendor  |Name |[Journal ID |Date  |Approp Ref|[Fund  |ENY |Account | Amount [invoice Period |
27 /3860 00003817 0000008310  TAXI BILLING SERVICES INC AP00128070 61312016 0001 5510000 (8.00) 6582 12
28 3260 00003817 'D000008310  TAXI BILLING SERVICES INC APD0128070 61312016 0001 5510000 (7.00) 6582 12
20 o850 00003817 0000008210  TAXI BILLING SERVICES INC AP0D128079  6/2/2016 001 001 015 2000000 7.00 '6582 12
303260 00003817 'D000008310  TAXI BILLING SERVICES INC AP00128070  6/2/2016 001 0001 2015 2000000 8.00 ‘5582 12
318860 00003818 'D00000S082  KRONICK MOSKOVITZ TIEDEMANN — APO0134006  6/2/2016 D01 0001 h015 5340510 863.62 282653 12
3273260 00003818 'D00000SDE2  KRONICK MOSKOVITZ TIEDEMANN — APO0134006  6/2/2016 001 0001 2015 2000000 (863.62) 282653 12
3378260 00003848 'D000000028  SACRAMENTO REGIONAL TRANSIT DISTAP00131096  6/2/2016 0001 "1100200 (2,025.00) Replenish-00003716 12
343260 00003848 'D000000028  SACRAMENTO REGIONAL TRANSIT DISTAPO0131006  6/2/2016 ‘000000224 2015 1301100 (2,025.00) Replenish-00003716 12
35 8260 00003848 'D000000028  SACRAMENTO REGIONAL TRANSIT DISTAPO0131096  6/2/2016 001 0001 D015 2021000 2,025.00 Replenish-00003716 12
368260 00003848 'D000000028  SACRAMENTO REGIONAL TRANSIT DISTAPO0131096  6/2/2016 001 0001 D015 5150000 2,025.00 Replenish-00003716 12
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ORF Reconciliation

Supplemental Material for this segment:
RF Reconciliation — Journal Entries

Reconciliation — List of Reports
RF Reconciliation - Tips
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ORF Reconciliation - JOURNAL ENTRIES

A. VOUCHER AND CASH RECLASS
i. Expense Advances (ORF)

DR 1301100

CR 2000000
ii. Cash Reclass

DR 2000000

CR 1109200

DR 1109200

CR 1101200

B. DEPOSITS AND CASH RECLASS

i. Deposit Made

DR 1109300

CR 1301100
ii. Cash Reclass

DR 1101200

CR 1109300

C. VOUCHER REPLEMISHMENT

i. JEReplenishment

DR 2000000

CR 1301100
ii. Cash Reclass

DR 1109200

CR 2000000

DR 1101200

CR 1109200

Expense Advances
Accounts Payable

Accounts Payable
Pending Cash Transfers-AP

Pending Cash Transfers-AP
Revolving Fund Cash

Pending Cash Transfers-AR
Expense Advances

Revolving Fund Cash
Pending Cash Transfer-AR

Accounts Payable
Expense Advances

Pending Cash Transfers-AP
Accounts Payable

Revolving Fund Cash
Pending Cash Transfers-AP
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ORF - REPORTS

A. TRIALBALANCE REPORT BY PERIOD
Report Number and Name
Purpose

MNavigation
Report Job Aid #
Report Parameters for Reconciliation

Special Notes

B. LEDGER ACTIVITY REPORT
Report Number and Name
Purpose

Mavigation
Report Job Aid #
Report Parameters for Reconciliation

Special Notes

ZGL111 - Trial Balance Report By Period

The purpose of the trial balance is to ensure the sum of all debit and credit columns from each
ledger Account are equal at the Business Unit and Fund level. This supports preparing financial
statements and locating errors that may have been made in the recording or posting
proCesses.

Since the delivered Trial Balance report (GLS7012) from PeopleSoft does not fully meet FISCal
requirements, a custom solution was proposed using Structured Query Report (SQR) report.
The custom report will display by Account the description, beginning, debit, credit and ending
balances by Fund. The report users can select the options to run the report for an accounting
period or year-end.

Root = FISCal Processes = FISCal Report > GL Reports = Trial Balance Report By Period
FI5Cal.080
Fund ENY Account

GL57002 - Ledger Activity Report

Lists the beginning and ending ledger balances by ChartField combination and account. Also
lists the detailed journal line activity that is posted against the ledger for the accounting
periods that are specified.

Root » General Ledger » General Reports » Ledger Activity

FISCal.218 and FI5Cal .080

Fund_ENY_Account
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ORF - REPORTS
C. ZZ_AP_ACCT ENTRIES SENT TO GL
Report No.
Purpose Reconciling all AP Accounting enfries sentto GL Contains information such as voucher ID,
iournal ID, date, fund, ENY, account, amount, invoice, vendor, etc.
Mavigation Root = Reporting Tools > Query = Query Manager
Report Joh Aid #
Report Parameters for Recondiliation
Special Notes
0. Monthly ORF Reconciliation
Report No. ORF Recondiliation (known as Report 10 at year-end)
Purpose To reconcile the department's Office Revolving Fund on a monthly basis.
Navigation N/A
Report loh Aid # SAM 7922 & SAM 7965 lllustration
Report Parameters for Recondiliation
Special Notes
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ORF Tips

A. Account codes 6510000 or 6520000 should not be included on your CTS fund Trial Balance report.
All general cash transactions using Account 1109100 posted to your CTS fund.

B. Uncleared Collections and Advance Collections (unremitted) will be recorded in CTS fund. Use
manual logs or Fund/Fund Affiliate to track.

C. General Cash Account 1101000 will offset Uncleared Collections Account 2090100 and/or Advance
Collections Account series 2050.

D. To research ORF transactions remember that each transaction will have its own Journal ID (JID)
number:
i.  Initial Voucher Payment JID will start with AP
ii. The Cash Reclass to 1109200 JID will start with AP
iii. The Cash Reclass to 1101200 JID will start with CPP
iv. Initial Deposit transaction JID will start with AR
v. The Cash Reclass to 1101200 JID will start with CRD

E. When you have reconciling items, identify by voucher ID and breakdown by amount (rather than
keep as lump sum) so it is easier to keep track of when items clear (or stay pending) from month
to month.

F. Don’t post ORF JE’s: AP Module will post the transaction when SCO pays the replenishment claim
schedule. Don’t post ORF warrant deposits.

G. Balances in 1109200 Pending Cash Transfer — AP indicate cash reclass problems that cannot be
resolved unless you call FSC to clear the issue.
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Bank Reconciliation

This segment will cover:

» Reports

» Reconciliation
 Use of department manual logs

» Common problems for both ORF and
Bank Reconciliation

» Overview of tips for both ORF and Bank
Reconciliation
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Bank Statement Register (Job Aid FISCal.154)

Report ID:RPTCMO0T FIsCal Page no 1
Bank Statement Register Run Date: 07/158/2016
Run Time: 09:26:02

Corfains confidential information and unauthorized LEe of diciosure i prohibfied by State I,

Business Unit: 4860 Recon Status: Al
Bank Number: 121113423
Bank Account: 244
From Date: 0610172016 Through Date: 0&3WZ016
Beginning Balance: §12,576.19
Total Deposit: §7.278,5711.47
Total Withdrawat §7,262,062.47
Ending Balance: 528 18480
Deposits
Bank Date  Bank Duscripdion Ruferanca  Location Trmsacion  Rocon Trans  Rocon Sians
Stmt Amount  Codo
Cods
DG 175 CHECK DEPOSIT 124000253 000 §1,34,11249  Deposits Recondled
FACKASE
DEDAIZ01 175 CHECK DEPOSIT 1244000255 000 3538 Deposits Recondiled
FACKAGE
DEDAIZ015 175 CHECK DEPOSIT 1244000254 000 52776581 Deposits Fecondled
FACKASE
DEDAIZ01 191 INDTADUAL INCOMING 00150005 H4M1Z Generd Recondiled
INTERMAL MONEY Transacion
TRANSFER
DE/1G/2015 175 CHECK DEPOSIT 1244000056 000 548132453 Deposits Fecondiled
FACKASE
DE/15/2015 191 INDTADUAL INCOMING ORDOTEE 350000 Generd Amounis Nat
INTERMAL MONEY Transacion Equal
TRANEFER
DEIH6/2015 191 INDTADUAL INCOMING 00150007 BMMEDS  Generd Fecondiled
INTERMAL MONEY Transacion
TRANSFER
DEIZAr2015 175 CHECK DEPOSIT 124000270 000 5471795100 Deposits Fecondiled
FACKASE
DEIZAIZ015 175 CHECHK DEPOSIT 1244000258 000 543075028 Deposits Fecondiled
FACKAGE
DEI2AI2015 175 CHECK DEPOSIT 1244000267 000 HII5 Deposits Recondiled
FACKASE
DBIZAI2015 175 CHECK DEPOSIT 1244000258 000 £2,10000  Deposits Recondiled
FACKAGE
Transaction Amount for Deposis $7.2T8,571.17 Transactions ; 11
Disbursements
Bank Date  Bank Duscripdion Ruferanca  Location Trmacton  Rocon Trans  Rocon Stans
Stmt Amount  Codo
Code
DEM2IZ015 &5 CHECH PAID 100422 35500 Check Fecondiled
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Report ID:RPTCMO07 FI$Cal Pageno : 1

Bank Statement Register Run Date: 07/25/2016
Run Time: 08:54:58

~ontaing confidential information and unauthorized use or disclosure is prohibited by State law.

Business Unit: 8860 Recon Status: Al
Bank Number: 121113423
Bank Account: 244
From Date: 06/01/2016 Through Date:  06/30/2016
Beginning Balance: $12,576.19
Total Deposit: $7,278,5711.17
Total Withdrawal: §-7,262 962.47
Ending Balance: §14, 098
ACCOUNT NO. 244
MAIL CODE: 8860
GENERAL CHECKING/REV FUND
DEPARTMENT OF FINANCE
BALANCE FORWARD DEPOSITED IN TREASURY THIS PERIOD CHECKS PAID THIS PERIOD MEW BALANCE
5200,352.80 §7,278,571.17 $215,961.50
CHECK LISTING ACCOUNT NO. 244
CHECK CHECK CHECK
MO DY NUMBER  EXPL. AMOUNT MO DY NUMBER  EXPL. AMOUNT MO DY MNUMBER  EXPL. AMOUNT
06 03 01000410 §45.00- 06 02 01000422 §65. 00- 06 02 01000427 $66. 25-
A 3N TIC AN nE 1A Nl NAnd 21 T30 NN e 1R Al nnnd 27 TOn NN
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Main Menu~ > Banking - > Reconcile Statements - » Semi-Manual Reconciliation

Semi Manual Reconciliation *Search By [ From Date / Thru Date |
Search Criteria
Bank D 121113423 |Q Account # 244 Q Statement ID % Q
From Amount To Amount Currency Code USD Search
Advanced Search
Bank Personalize | Find | View All | 2| B At 4 1404 System Persanalize | Find | View All | 1| B st 4 12303 0
Transactions (2 b Last Transactions Last
Select  Reference N Tran Amt Typea Select  Referencea Tran Date~ Tran Amt Type  Source~
O 0ORO0T13 062112016 20686197 U B U 1000451 0612212016 944686 CHK  Payables .
[ 00R00T17 06/21/2016 -47903373 U = i -
- | 2 0 134484 06152016 15ig4agsy  CaShAccounting
_ Remittance
[l 00R00720 06/30/2016 -490 296.55 U %
0 00RO0O708 06/15/2016 50000 G % Cash Accounting -
[ 134485 06/15/2016 49386.00 U Remittarce

228




Report Mo. 11
AGEMNCY NAME AND NUMBER
GEMERAL CHECKING ACCOUNT RECONCILIATION, NO.
For Period Ending June 30,20
Beginning Balance Receipts Disburzemants Ending Balance
as of May3L 20 ADD DEDUCT as of June 30,20
PER CONTROLLER'S STATEMENT: 5440,000.00 45,000,000.00 45,100,000.00 4£340,000.00
Deposits in Transit:
May3l, 20 _ 50,000.00 -50,000.00 0.00
June 30,20 £0,000.00 £0,000.00
Outstanding Checks:
May3l, 20 _ -40,000.00 -40,000.00 0.00
June 30,20 120,000.00 -120,000.00
5C0 Reconciling tems:
1. Ck #452-671110 for $50,000.00,
Redeemed for 540,000.00 10,000.00 -10,000.00
ADJUSTED 5C0 BALANCE $450,000.00 $5,030,000.00 45,190,000.00 5290,000.00
s
Detail of Agency Records
General Cash Accounts
Fund s 5123,400.00 53,123, 200,00 £3,198,100.00 548,500.00
Fund s 217,200.00 1,833,300.00 1,946 800.00 10, 200,00
Revolving Fund Cash 8,800.00 §,500.00 10,000.00 7,300.00
Agency Trust Fund Cash 100,000.00 65,000.00 35,000.00 130,000.00
TOTAL BOOK BALANCE A50,000,00 5,030,000.00 §,1480,000.00 0,000,001
Cash Reconciling tems:
0.00
$5,030,000.00 $5,150,000.00 5$290,000.00
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DEPARTMENT OF FINANCE

GENERAL CHECKING ACCOUNT RECONCILIATION
FOR PERIOD ENDING JUNE 30, 2016 (PERIOD 12)

ORG CODE: 8860

ACCTNO: 244 A B C D
Beginning Balance as of Ending Balance
5/31/2016 DEPOSITS CHECKS as of 6/30/2016
PER TREASURY ‘
STATEMENT: 200,352.80 | 7,278,571.17 (7,262,962.47) 215,961.50
Outstanding Checks:
5/31/2016 (3,252.55) 3,252.55 0.00
6/30/2016 (27,582.36) (27,582.36)
SCO Reconciling Items:
0.00
ADJUSTED BAL 197,100.25 | 7,278,571.17 (7,287,292.28) 188,379.14
ACCOUNT NO. 244
MAIL CODE: 8860 Bank Rec
Handout 1

GENERAL CHECKING/REV FUND
DEPARTMENT OF FINANCE

BALANCE FORWARD
§200,352. 80
CHECK LISTING ACCOUNT NO. 244
CHECK

MO DY NUMBER
06 03 01000410

AMOUNT
$45.00-

€28 An

EXPL.

DEPOSITED IN TREASURY THIS PERIOD

§7,278,571.17

CHECK
MO DY NUMBER  EXPL. AMOUNT
06 02 01000422 §65.00-

NE 18 NMnAnnAM

CHECKS PAID THIS PERIOD
§7,262,962.47-

I8 Nnn

NEW BALANCE

§215,961. 50 «

CHECK
MO DY NUMBER  EXPL. AMOUNT
06 02 01000427 $66. 25-

N&E 16 NMNANNA2Y ann nn
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CHECK LISTING ACCOUNT NO. 244

CHECK CHECK CHECK
MO DY NUMBER EXPL. AMOUNT MO DY NUMBER EXPL. AMOUNT MO DY NUMBER EXPL. AMOUNT
06 03 01000410 §45.00- 06 02 01000422 65.00- 06 02 01000427 $66.25-
06 10 01000430 §25.00- 06 16 01000431 35.00- 06 16 0100043 $300.00- 1
06 15 01000433 $1,067.50- 06 20 01000434 §458.75- 06 16 01000435 §5.00-

Check Log Summary

Check | Received by

Check# T|Payee " |Check Amou ¥ |Request Da * FSCU | ¥ |Check Date ¥ |Release Da ™ |Brief Description | ™| Voucher
2441000431 California Association of State Auditor $35.00 6/7/2016 6/8/2016 6/8/2016 6/6/2016 Training 00003872
2441000432 Cdifornia Association of State Auditor $900.00 6/7/2016 6/8/2016 6/6/2016 6/6/2016 Training 00003875 \/
2441000433 Sacramento Regional Transit §1,067.50 6/7/2016 6/9/2016 B/9/2016 £/9/2016 Transit " 00003902
[Detail Payments by Report
Unit [Acctg Date [Reference [Invoice Voucher [Descr Vendor  [Name | Amount  [Account
3860 §/7/2016 1000430 81591616455 Key Card Replace 00003862 81591616455 Key Card Replace 0000007204 STANDARD PARKING 25.00 2090100
3860 §/8201671000431  Training-ProfessionalEducation 00003872  Training-Profes sionalE ducation 0000008513 CAL ASSOCIATION OF STATE AUDITORS 35.00 1301100
3860 §/8/201611000432  Trining.Professional Education 00003875 Training. Profes sionalE ducation ‘0000008513 CAL ASSOCIATION OF STATE AUDITORS 900.00 1301100 /'
3860 §/9201671000433  Jun 2016 Transit DOF SacRT 00003902  Jun 2016 Transit DOF SacRT 0000000028  SACRAMENTO REGIONAL TRANSIT DISTRICT  1,067.50 1301100
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DEPARTMENT OF FINANCE
GENERAL CHECKING ACCOUNT RECONCILIATION

FOR PERIOD ENDING JUNE 30,2016 (PERIOD 12)
ORG CODE: 8860

ACCTNQ: 244 A B C D
Beginning Balance as of Ending Balance
9/31i2016 DEPOSITS CHECKS as of 6/30/2016
PER TREASURY
STATEMENT: 200,352.80 | 7,278,571.17 (7,262,962.47)] 215,961.50
Outstanding Checks:
9/31/2016 (3,252.55) 3,252.55 0.00

6/30/2016 (27.582.36)
\_//

$CO Reconciling lfems:

0.00

ADJUSTED BAL 197,100.25 | 7,278,57117 | (7,287,292.28)] 188,379.14
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Bank Reconciliation General Ledger
Accounts

Deposits and Remittances through the AR Module post to
Account:
1109300-Pending Cash Transfer-AR

Checks issued and ORF Replenishments post to Account:
1101200-Revolving Fund Cash

Change Funds post to Account:
1100000-Cash on Hand

Uncleared or Advance Collections post to Account:
1101000-General Cash

Run your Trial Balance Report for each fund receiving deposits
and your CTS fund to obtain the balances in each account.
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Main Menu~ > FISCal Processes = » FI$Cal Report - » GL Reports = » Tnal Balance Report by Period

Report ID: EGL11L FIiCcal Fage Mo: 1
DEPARTMENT OF FINANCE Trial Balance Report by Period

Business Unit: 8860 As Of:06/30/16 Fun Dake: 07/13/201§

Ledger: MODACCRL Fun Time 07:41:25

Fiscal Year: 2015

Period From: 132 To Period: 12
000000244 to DOODODZ44

Fund: pooo General Checking/Rev Fund
234
ACCOUNT  ACCOUNT TITLE BEGIHNING BALANCE DEEITE CREDITE ENDING BRLANCE
1100000 Cash on Hand ] 100.00 | 0.00 £ 0.00 g 100.00
1101000 General Cash - CTE Accounts ] 2,575.00 | 23,673.43 £ 26,173.43 g TE.00
1101200 m:'.'l:lhr:i.ng Fund Cash g 155,0325.25 g 1Z,051.00 - 1B,B12.11 g 1BB,304.14
1105100 Pending Cash Transfers - GL g 0.0 g 0.0 5 0.00 g 0.00
1105200 Pending Cash Transfers - AP 5 o.o0 s 51,740.91 5 El,740.51 g 0.00
1105300 Pending Cash Transfers - AR 5 o.o0 s 28,955,058 5 2B,959.08 g 0.00
1240000 Due From Other Funds 5 o.o0 s 000 5 0.00 g 0.00
1301100 Expense Advances g 4,853.75 g 18,150.53 5 12,045.00 g 10,355.44
1301200 Trawvel Advances g 21.00 g 0.0 5 21.00 g 0.00
1301300 Ealary Advances 3 .00 3 §36.42 - 0.o00 g §38.42
2000000 Accounts Payable 3 .00 3 36,488.54 - 3&,455.54 g 0.00
2010000 Due to Other Funds - Current 3 -200,000.00 3 0.0 - 0.o00 g -200,000.00
2021000 Due to Local Govermments ] 000 | &,005.00 £ €,005.00 g 0.00
2023000 Local Sales Taxes Payable 3 0.0 3 000 £ 0.00 3 0.00
2030100 Uncleared Collections g -Z,575.00 g 26,173.43 - 231,673.43 g =T75.00
E510000 Unapp Interlnit Transfers dut g -150.00 g 0.0 - 0.00 g -150.00
E520000 Unapp Interinit Transfers In g 150.00 g 0.0 - 0.00 g 150.00
Total Fund: Q00000244 g o.o0 2 203,885 .43 5 203,885.48 g 0.00
g 203,8B5 .43 5 203,885.48
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PER FISCAL LEDGER

ACTIVITY DEBIT CREDIT

Fund 0001
1109300-Pend Cash Trir-AR 0.00 | 257712860 | (2,577,128.60) 0.00
Special Deposit Fund
094200119 (Pending Cash
Transfers-AR/ GL 1109300) 0.00 | 4,715,000.00 | (4,715,000.00) 0.00
CTS/ORF 000000244
1100000-Cash on Hand 100.00 0.00 0.00 100.00
CTS/ORF 000000244
1101000-General Cash 2,575.00 23,673.43 (26,173.43) 75.00
CTS/ORF 000000244
1101200-Revolving Fd Cash 195,025.25 12,091.00 (18,812.11)]  188,304.14

TOTAL FISCAL 197,700.25 | 7,327,893.03 | (7,337,114.14)] 188,479.14
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DEPARTMENT OF FINANCE

GENERAL CHECKING ACCOUNT RECONCILIATION
FOR PERIOD ENDING JUNE 30, 2016 (PERIOD 12)

ORG CODE: 8860

ACCTNO: 244 A B C D
Beginning Balance as of Ending Balance
5/31/2016 DEPOSITS CHECKS as of 6/30/2016
PER TREASURY
STATEMENT: 200,352.80 | 7,278,571.17 (7,262,962.47)|  215,961.50
Outstanding Checks:
5/31/2016 (3,252.55) 3,252.55 0.00
6/30/2016 (27,582.36) (27,582.36)
SCOReconciling ltems:
0.00
ADJUSTED BAL 197,100.25 | 7,278,571.17 (7,287,292.28)|  188,379.14
PER FI$CAL LEDGER
ACTIVITY DEBIT CREDIT
Fund 0001
1109300-Pend Cash Trfr-AR 0.00| 2577,128.60 (2,577,128.60) 0.00
Special Deposit Fund
094200119 (Pending Cash
Transfers-AR/ GL 1109300) 0.00 | 4,715,000.00 (4,715,000.00) 0.00
CTS/ORF 000000244
1100000-Cash on Hand 100.00 0.00 0.00 100.00
CTS/ORF 000000244
1101000-General Cash 2,575.00 23,673.43 (26,173.43) 75.00
CTS/ORF 000000244
1101200-Revolving Fd Cash 195,025.25 12,091.00 (18,812.11)|  188,304.14
TOTAL FI$CAL 197,700.25 | 7,327,893.03 (7,337,114.14)|  188,479.14
FISCAL Reconciling ltems: DEBIT CREDIT
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Main Menu~ > General Ledger ~ » General Reports = > Ledger Activity

Ledger Activity Report
Run Control ID Ledger_Activity_244 Report Manager Process Monitar B
Language (English v
Report Request Parameters
Unit 8860 |Q
Ledger MODACCRL |Q, Include Adjustment Periods
Fiscal Year| 2015 Currency USD Q St
From Period| 12 To Period 12 Date Code | Al v 1] o FE
LI Show Discrepancies Only #| Show Journal Detail L Display Full Numeric Field
Refresh
ChartField Selection Personalize | Find | 22| Ef Pt (4 1450115 ) Last
Sequence ChartField Name Include CF Summarize Detail All Values  Value To Value
1| Fund v i ] ] 000000244 @ 000000244 Q
2 Account It I I I ] Q
Fund Affiliate J U U U Q Q
Alternate Account L L [ L Q Q
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Feport ID: @GLETOO02

Bus. Unit: B3E0--Department of Finance

Ledger: MODACTRL -- Modif
For Fiscal Year 2015 Period
Fund: 000000244 to O0OOOD244

ied Accrual Ledger
12 to 12
Currency Cod=: 08D

Cur Journal Date Journal ID Seqg Line Fund

05/03f2016 CPPOL32012
06/03/2016 CPPDL3201Z
05/03f2016 CPPOL32012
06/03f2016 CPPOL32012
05/03f2016 CPPOL3201Z
05/03f2016 CPPOL32012
05/03f2016 CPPO132012
05/07/2016 CPPO133BEE
06/0Bf201E 2P TN
05/0B 201E E
05/05/ 2016 .
06/05/2016 CPPOL3I5534
05/05/201E  CPPOL3I5534
05/05/2018 CPPDL3I5534
06/059 2016 CPPOL3I5534
05/05/201E  CPPOL3I5534
06/09/2016 CPPDL3ISS34
06/10/2016 CPPDL35535
05/10/2016 CRDO140&BE
06/15/2016 CPPOL3TBER
06/15/2016 CPPDLITBER

Accounkt
5 11013200
5 1101200
7 1101200
z8 1101200
23 1101200
30 1101200
31 1101200
1 1101200
17 11013200
18 1101200
B8 1101200
3 1101200
10 1101200
11 1101200
12 1101200
13 1101200
14 11013200
2 1101200
2 1101200
33 1101200
40 1101200

Peoplegaft GL
GEMERAL LEDGER ACTIVITY

Fage No. 32
Run Date 07/13/20
Fun Time 07:43:37

Dubit Cradit Ealancs
203.12 a.a0
1,282.50 a.oo
260.00 a.ao
Z,025.00 a.a0
337.50 a.oo
180.00 a.ao
21.00 Q.a0
0. o0 2500
0.00 1500
0.00 BDH.GH
0. o0 .00
0.00 1,067.50
d.00 1BZ_50
0.00 RER_TE
0.oo 20E.25
d.00 2,155.00
0.00 1,325.00
d.00 Z25.00
2,364 38 a.ao
225.00 a.a0
458.75 a.oo

1E
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Favontes~ | MainMenu~ 3 Reporting Tools ~ » Query = » Query Manager

Query Manager

Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Query | Create New Query

"Search By | Query Name Y | begins with 77 CPP
Saarch Advanced Search

Search Results

*Folder View | - Al Folders - \
Check Al Uncheck All *Action| - Choose - v | Go
Query Personalize | FinleiewAIIl | B First Mg or1 B st
Select Query Name Descr Owner Folder Edit ﬁ_anMIn E::ern ;:‘[m schedule
| ZZ _CPP_CRD_XREF Public Edit HTML Excel XML  Schedule
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1 |ZZ_CPP_CRD_XREF

2 |Unit |Acctg DalYear |PeridJoumnal ID |Date  |Voucher |Account |Fund Amount |Journal ID
3 (8860 6/3/2016 2015 12 CPP0132012  6/3/2016 00003855 1101200 000000244 65.00 APD0131096
4 8860  6/42016 2016 12 CPP0132012  6/2/2016/00003854 1101200 (000000244 203.12 AP00131096
5 8860 6142016 2015 12 CPP0132012  6/2/2016/00003849 1101200 000000244 1228250 AP00131096
6 8860 6/3/2016 2015 12 CPP0132012  6/312016/00003852 1101200 (000000244 260.00 AP00131096
7 (8850 6/32016 2015 12 CPPO132012  6/2/2016 00003848 1101200 000000244 2,025.00 AP00131096
8 8860 6/42016 2016 12 CPP0132012  6/2/2016/00003850 1101200 000000244 307,50 AP00131096
9 8860 6/3/2016 2015 12 CPP0132012  6/3/2016/00003853 1101200 (000000244 180.00 AP00131096
108860 6/2/2016 2016 12 CPP0132012  6/2/2016 00003851 1101200 000000244 21.00 AP00131096
118860  6/8/2016 2015 000000244 (35.00) APQL

128860  6/8/2016 2015 000000244 (900.0Q( APD0124294
138860  6/9/2016 2015 12 CPPT 000000244 (2&5.25]

143960  6/9/2016 2016 12 CPP0135034  6/9/2016/00003903 1101200 000000244 (382.50) AP00124993
158860  6/9/2016 2016 12 CPP0135934  6/9/2016/ 00002901 1101200 (000000244 (5.00) AP00134993
168960  6/9/2016 2015 12 CPP0135034  6/9/2016 00003902 1101200 000000244 (1,067.50) AP00134903
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Main Menu~ » Reporting Tools = » Query = » Query Manager

Query Manager

Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Query | Create New Query

*Search By | Query Name V| beginswith  ZZ_PAYMENT
Search Advanced Search

Search Results

*Folder View | —All Foldars - v
Check Al Uncheck Al *Action | - Choose — v|| Go
Query Personalize | Find | viEWAIII@ | H st M1 o1 B gt
Select Query Name Descr Owner Folder Edit E#nMIt.n E:gelm Iﬂmm Schedule
|| ZZ_PAYMENT STATUS  Detail Fayments by Report Public Edit HTML Excel XML  Schedule
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1 Detail Payments by Report

2 |unit |Acctg Date |Reference |Invoice Voucher |Descr Vendor  |Name Amount  |Account
3 (3360 67/20161000430 81591616455 Key CardReplace 00003862  B1591616-455 Key CardReplace 0000007204  STANDARD PARKING 25.00 2090100
4 logg0 618/2016 10 Training-ProfessionalEducation 10003877 Training-ProfessionalEducation 0000008513 CAL ASSOCIATION OF STATE AUDITORS %500 1301100
5 (2860 s;afzwnmsz Training. ProfessionalEducation 00003875 Tining ProfessionalEducation 1000008513 CAL ASSOCIATION OF STATE AUDITORS 900.00 1301100
§ 3880 6191201086645 Jun 2016 Transit DOF SacRT Jun 2016 Transit DOF SacRT 000000028 SACRAMIENTO REGIONAL TRANSIT DISTRIC.~ 1,067.50 11301100
7 lags0 619/2016 1100043 Jun 2016 Transit DOF Yolo 00003004 Jun 2016 Transit DOF Yolo 0000005444 YOLO COUNTY TRANS DISTRICT 458.75 1301100
8 g6 61912016 1000435 Training - State Leadership 00003901 Training - State Leadership 0000008513 CAL ASSOCIATION OF STATE AUDITORS 5.00 1301100
9 g6 619/2016 100043 Jun 2016 Transit DOF SacRT. 00002006 Jun 2016 Transit DOF SacRT. 0000000028 SACRAMENTO REGIONAL TRANSIT DISTRIC~~ 2,155.00 11301100
10 /3860 BIO/2016 1000437 Jun 2015 Transit EMP SacRT 10003803 Jun 2016 Transit EMP SacRT 1000000028 SACRAMENTO REGIONAL TRANSIT DISTRIC! 28250 1301100

1 Check Log Summary

Cle Check
ar Check Request | Received by

2 led |Check # Payee Amount Date FSCU  |Check Date |Release Date|Brief Description Voucher ID

231 Jadeedead. California Association of State Aud $3500  6/7/2016 682016 6IB/2016  6/B/2016 Training F00003872

234 44000432 alifornia Association of State Aud 5900.00  B/7/2016  6/8/2016 6812016 GIB/2016 Training F00003875

235  DWsse®® Sacramento Regional Transit $106750  B7/2016  6/912016  6/9/2016  6/9/2016 Transit F00003902

236 244-1000434  Yolo County Transit District $45375  BTI2016 G/9/2016  GI9/2016  G/9/2016 Transit 700003904

237 244-1000435 California Association of State Aud $500 672016 B9/2016 G016 6/912016 Training 700003901

233 244-1000436  Sacramento Regional Transit $2155.00  G7/2016  6/9/2016  G/9/2016  6/9/2016 Transit F00003906

239 244-1000437  Sacramento Regional Transit 538250  BTI2016 GM/2016  BI201R RI9I2016 Transit "00003903

240 244-1000433  Yolo County Transit District S20R25  BMI2016 GO2016 G016 RI9I2016 Transit 700003905

241 244-1000439  Sacramento Regional Transit $132500  6/7/2016 692016 692016 6/9/2016 Transit F00003907

242 244-1000440  California Association of State Aud $22500  B/9/2016  6/9/2016 611012016 6012016 Training "00003910

243 244-1000441 Govemnors Office of Emergency Se 564302 BIRI2016 G016 GI2212016  6/23/2016 Refund 00004023
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BALANCE FORKARD
$200,352.80

DEPOSITED IN TREASURY THIS PERIOD

CHECK LISTING ACCOUNT MO, 244

CHECK

MO DY NUMBER EXPL.

06 03 01000410
06 10 01000430
06 15 01000433
06 15 01000436
06 15 01000439
06 29 01000445
06 29 01000452
06 29 01000455
(06 23 01000460
06 17 00R0O716
05 30 O0R0O719
06 30 00R0O722

AMOUNT
45,00~

25, 00-
$1,067.50-
2,155.00-
1,325.00-
1,543.77-
2,505, 33-
§178.75-
§151,25-
$2,500.00-
§2,100.00-
§4,715. 000.00-

§7,278,571.17

CHECK
M) DY NUMBER
06 02 01000422
06 16 01000431
06 20 01000434
06 15 01000437
06 16 01000440
06 29 01000449
06 30 01000453
06 30 01000456
06 30 01000461
06 21 00ROO7LY
06 30 00R0O720

EXFL.

CHECKS PAID THIS PERIOD

{7,262 962.47-

CHECK

AMOUNT MO DY NUMBER

RS, 00- PO,
35,00- 06 16 umumaz
$458,75- U Trosoesds
382,50- 06 20 01000438
225.00- 06 30 01000441
718, 26- 06 29 01000450
556, 94- 06 30 01000454
§195.00- 06 27 01000459
§185.00- 06 08 DOROOTLS
$479,023.73- 06 21 DOROO7LE
$490, 296.55- 06 30 DOROO7ZL

TOTAL CHECKS  COUNT 34 AMOUNT

NEW BALANCE
$215 961,50

EXPL,

1,402.42-
3°067.15-

§21.68-

$1,346,088,49-
§206.861.97-
$2,951.00-

§7,262 962,47
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Account #244

Department of Finance - ORG 8860

DEPOSITS FI$Cal Deposit Log
FY 2015-16

Date | FI$Cal Deposit
Posted to | Deposit Deposit Slip Date | Slip # or SCO JE # Contro|EFITS RA| RA DATE
Fi$Cal *| ID =| FM-T| or SCOJEDat ~ *| Control Total * |ICot ™ # 7 o Comments

BAMK DEPQSIT - UIC 525; INV4008, 4012,
BI212016 | 526 12 fil2/2016 1244000263 |5 134611349 | 13 | ROO715| 6/8/2016 |4015 Cal Card Rebate; Abatement (Training)
BI7I2016 | 62T 12 fil312016 DOF2015155:66 | § 37277080 12 A A DIRECT BILLING
BM7/2016 | 528 12 GH02016 APO1606138 | § 171001 22 MNA A PAR SCO JE "APO"
BM7/2016 | 529 12 fil612016 AR134532 5 (601.00)] 1 MNA A PAR SCO JE"ARD”

BIEZ0TE

BM7/2016 | 530 12 BH52016 DOF2015167:9 | § 42574934 | 3 MNA A DIRECT BILLING

BM7/2016

GM0/2016

1244000265

2,354.38

$20,903.84 IN UC DUE TO OVERBILLING ON

BM7/2016 | 533 12 B15/2016 1244000264 | % 22776581 | 5 | ROO718 | B/21/2016 |INV4012 REFUNDS DUE
BANK DEPOSIT - BILLED& UNBILLED
REIMBURSEMENT; $2,290.86 IN UC DUETO
672016 | 534 12 G15/2016 1244000266 | 3 48132459 | 9 | ROO717 | G/21/2016 |OVERBILLING ON INV4012. REFUNDS DUE
PAR SCO JE"AR(", AR136101 (REVERSING
BM7/2016 | 535 12 f13/2016 VARIOUS 3 (250.00) 2 NA NA  |AR134532) & AR136370
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£Z_CPP_CRD_XREF
Unit ~ |Acctg Da -~ (GL Uni - [Ye ~ |Perio - [Journal I[ - |Deposit -~ |Accou . |Fund + | Amount - (Journal Il -

8360  6/2/20168860 2015 12 CRP0134682 526 1109300 0001 (98,598.88) ARD0133806
'8860 6220168860 2015 12 CRP0134682 526 1109300 0001 (6,912.87) AR00133806
8860 B/2/2016'8860 2015 12 CRD0133272 526 1101000 000000244 25.00 | ARDD131988
8860 B22016'8860 2015 12 CRD0133272 526 1109300 000000244 (25.00)| AR00131988
'8860 62720168860 2015 12 CRD0133272 526 1109300 0001 (45.00)| AR00131988
8860 GM7/201679860 2015 12 CRD0140688 531 1101000 000000244 (2,500.00) AR00139236
8860 6/17/2016'3860 2015 12 CRDO140688 531 1109300 000000244 2,500.00 |AR00139236
F F F F

6/10/2016 8860 12 CRD0140686 532 1109300 000000244 38)| ARDD129232
6/10/2016 8860 12 CRD0140686 532 1101200 'D00000244 38 | AR00129232
F r F

860  6/15/2016 8860 2015 12 CRP0140728 533 "1100300 '000 (151,643.85)| ARD0139194
8860  6/15/2016 8860 2015 12 CRP(140728 533 1109300 0001 (30,846.81)| AR00139194
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D&/02/2016  RAROO13198E K 1149300 25.00 0.00
BEigaiaoac  congiogoos 2 laooons P AL oo
D&f10/2016  RROO13523% ¥ 1109300 2,354 .38 0.00
0&/10/2016  CROO14068E 1 1109300 a.oo 2,354 3B

! 0N13873C 3 1100700 21 104 70 nan
06/15/3016  CRDO140EET 1 1109300 0.00 20,503.84
0&/15/2016  CHOO14068T ! 1109300 a.oo 2,2490.86
De/17/2016  RAROO13523E 1 1149300 n.oo 2,500.00
0&/17/2016  CRODO1406BE 1 1109300 2,500.00 0.00
D6/2%/2016  RROO145282 ! 1109300 BE4 9B 0.00
D&/2%/2016  CHOO145E38 T 1109300 a.oo 41125
D&/2%/2016 CROO145E39 B 1149300 n.oo 4531.71
D6/09/2016  CPPO13E934 11 1101200 n.00 4EE. 75
D6/09/2016  CPPO13E934 12 1101200 n.00 206.25
D6/09/2016  CPPO13E934 13 1101200 n.00 2,1E5.00
D6/09/2016  CPPO13E934 14 1101200 n.00 1,325.00
T e = e R z TIvIZon T 225,00

| D6f10/2016  CRDO140636 z 1101200 2,354 3B 0.00 ‘l
TIPTEET e i

D6f15/2016  CPPO137BEE 4a 1101200 458,75 0.00
D6f15/2016  CPPO137BEE i2 1101200 5.00 0.00
D6f15/2016  CPPO137BEE 13 1101200 2,155.00 0.00
D6f15/2016  CPPO137BEE 14 1101200 i5.00 0.00
D6f15/2016  CPPO137BEE {7 1101200 s00.00 0.00
D6f15/2016  CPPO137BEE 14 1101200 1,067.50 0.00
D6f23/3016  CPPO1424836 10 1101200 n.00 185,00
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Manual Logs

» Check Log

» Deposit Log

» Remittance Log

» Claim Schedule Log

e



Examples of problems

ORF replenishment JE's and ORF warrant deposits are not
posted

If you find Cash Reclass (i.e., account 1109200) has a balance,
you may need to work w/FSC to resolve
o Cash reclass should net to zero

o Multiple corrections to a voucher will cause issues that may not
completely clear out

Difficult to identify some reconciling item details on the ORF
Rec. The only way you may find them is during the Bank Rec
process (i.e., can only find if there was a duplicate check while
reconciling your bank account)

Research may only be good as some of the manual logs used
(i.e., information provided, if/when updated)
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Bank Reconciliation

Supplemental Material for this segment:

1. Bank Reconciliation — List of Reports
2. Bank Reconciliation - Tips



BAMK - REPORTS

A. TRIAL BALANCE REPORT

Report Number and Mame
Purpose

Mavigation
Report lob Aid #
Report Parametersfor Reconciliation

Special Notes

. LEDGER ACTIVITY REPORT

Report Number and Mame
Purpose

Mawigation
Report Job Aid #
Report Parametersfor Reconciliation

Special Notes

ZGL111 - Trial Balance Report By Period

The purpose of the trial balance is to ensure the sum of all debit and credit columns from each
ledger Account are equal at the Business Unit and Fund level. This supports preparing
financial statements and locating e rrors that may have been made in the recording or posting
prOCESSES.

Since the delivered Trial Balance report (GLS7012) from People Soft does not fully meet FISCal
requirements, a custom solution was proposed using Structured Query Report (SOR) repart.
The custom report will display by Account the description, beginning, debit, credit and ending
halkences by Fund. The report users can select the options to run the report for an accounting
period ar year-end.

Root = FISCal Processe s = FISCal Report = GL Reports > Trial Baknce Reports
FISCalogo
Fund_ENY_Account

GL57002 - Ledge r Activity Re part

Lists the beginning and ending ledger balances by ChartField combination and account. Also
liststhe detailed journal line activity that is posted against the ledger for the accounting
pericds that are specified.

Root = General Ledger » General Reports > Ledger Activity

FISCal.218 and FISCal.080
Fund_ENY_Account
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BANK - REPORTS

C. ZZ_AP_ACCT_ENTRIES_SENT_TO GL

C.

C.

Report Mo.
Purpose

Mavigation

Report Job Aid #

Report Parametersfor Reconcilistion
Special Motes

ZZ_CPP_CRD_XREF
Report Mo.
Purpose

Mavigation

Report Job Aid #

Report Parameters for Reconciligtion
Special Motes

ZZ_PAYMENT _STATUS
Report No.

Purpose

Mavigation

Report Job Aid #

Report Parameters for Reconciligtion
Special Motes

Reconciling all AP Accounting entries sent to GL. Contains information such as voucher 1D,

journal ID, date, fund, ENY, account, amount, imnvoice, vendaor, etc.
Root » Reporting Tools = Query = Query Manager

Cro= references CPP journal 1D to AP journal ID to voucher ID for 4P transactions Cross

references CRD journal IDto AR journal ID to deposit ID for AR transactions
Root = Reporting Tools > Query = Query Manager

Cro= references Reference number (agency check number) tovoucher ID

Foot = Reporting Tools > Query = Querny Manager
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BAMEK - REPORTS

D. MANUAL CHECK LOG

Report Mo M A

Furpose In-house check logthat contains information such as check # and 5 amount, payee, check
request, check date, description, voucher ID.

Mavigation M, A

Report Job Aid # N/A

Report Perameters for Reconciliation M A

Special Motes

E. MAMNUAL DEPOSIT LOG
Report Mo. M A
Furpose In-house depaosit log that contains information such as depost sip date, date posted to FISCal,
FIsCal deposit I, fiscal month/period, depost slip # or SCOJE #, total amount, count,
comments,/description.

Mavigation M, A
Report Job Aid # N/A
Report Parameters for Reconciliation M A
Spe cial Notes

F. MANUAL REMITTANCE LOG

Report Mo. M A

Furpose In-house remittance log that contains information such as remittance #, date of remittance,
fund. amourt. depost #.

Mavigation M A

Report lob Aid # N/A

Report Perameters for Reconciliation MA

Special Notes
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Bank Reconciliation Tips

. Use of Manual Lists/Logs to reconcile

I.  Manual check log is used to help identify the check’s # to voucher ID.

ii. Useful to use manual deposit log in order to help identify on bank statement which items are for which
fund (General Fund, CTS, or other)

iii.  May be useful to use the ZZ_AP_ACCT_ENTRIES_SENT_TO_GL report to help you identify any
outstanding ORF items. (Not required but is a business process that works for us.)

iv. Remittance Log

v.  Claim Schedule Log

. Don’t post ORF warrant deposits. (see ORF Tips.)

. Order Trial Balance Reports for each fund receiving deposits and your CTS fund to obtain the balances in each
account.

i.  Can order reports by range of accounts or one account type.

. Online Bank Rec not “true” Bank Rec in sense of following SAM
I.  Acts more like your checking account book balance.
ii. Matching process, not a reconciliation to GL level.
iii. Need to check semi manual bank rec to see if department side can clear off if there is a debit and equal
credit or similar.

. To research ORF transactions remember that each transaction will have its own Journal ID (JID) number. For
example:
I.  Initial Voucher Payment JID will start with AP
ii. The Cash Reclass to 1109200 JID will start with AP
iii.  The Cash Reclass to 1101200 JID will start with CPP
iv.  Initial Deposit transaction JID will start with AR
v.  The Cash Reclass to 1101200 JID will start with CRD or CRP
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Asset Reconciliation

e



Asset Management Concepts

Accrual Adjustment Ledger records:
= Asset Additions and Dispositions
= Asset Depreciation

State and Capital Books track:
= (Capital Assets (Capital book)
= Non-Capital Asset (State book)

Statewide Asset Profiles function as templates to standardize:
= Useful life *
= Asset Classification and Book
= Depreciation Method (Straight Line)
= Depreciation Convention (Actual Month)

* For the Useful Life of Capital Asset, see Job Aid FISCal.002-Correctly
ssifying Items as Assets
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Asset Transactions in AM

1. Assets are created from information on the:

= Purchase Order (PO)
= Receipt (PO)
= \Voucher (AP)

(Refer to Job Aid FISCal.246 - Purchase Order (PO) to Accounts Payable (AP) to
Asset Management (AM) for Capital Asset 1.0)

2. Assets can be added directly in AM

(Refer to FTA courses for Entering Assets using Express and Basic Add)
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Asset Related Documents

The Asset Reconciler should be familiar with the asset related
source documents. The reconciler will have to view the PO,
Receipt and Voucher information to verify that asset related
transactions have been accurately recorded in the GL.

» A Receipt is created from the PO. The receipt provides
Physical Information for AM

» A Voucher is created by copying from the PO receipt. The
Asset Expenditure Account and the Profile ID that was
entered on the PO will appear on the Voucher.

» Once the asset is vouchered in AP, the financial information
is sent to AM and the cost information is recorded
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Review Asset Related Documents

Review Purchase Order

Purchasing» > Purchase Orders- > Review PO Information » > Document Status

Review Receipt
Purchasing - > Receipts + > Review Receipt Information - > Document Status

Review Voucher

Accounts Payable - > Review Accounts Payable Info- > “ouchers - > Document Status
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Asset Related Accounts

Asset Accounts in COA are structured differently than UCM:

» Capital Assets use 5362 series of accounts
» Non-Capital Assets use 5368 series of accounts

» Tangible Asset account series 160xxxx and Intangible Asset

account series 162xxxx are used in the Accrual Adjustment
Ledger only.

» Depreciation and Amortization expense accounts are used in
the Accrual Adjustment Ledger only.
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Asset Reconciliation

» Run Ledger Activity Report for asset related expenditures
posted to Modified Accrual Ledger (GLs 5362 and 5368).

» Review Journal Entries and asset related documents:
Purchase Order, Receipt and Voucher to validate accurate
accounting of capital and non-capital assets

» Run Asset Audit Report is a custom report which shows

accounts and profiles used on PO’s and voucher journals
(similar to CALSTARS H11 report)
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Asset Reconciliation

Tip:
Run Ledger Activity Report in excel and use the worksheet to
document asset related information.

Report ID: GLS7002 GENERAL LEDGER ACTIVITY

Ledger: MODACCRL FY 2014 Period 1 to 11 {Jul-May)

Journal Date Journal ID seq Line Account Fund ENY Debit Credit Balance Ref Details AM MODULE
Beginning Balance Office Equipment 5362290 1 2013 |

8/6/2014 403 1 1 2013 40,694.14 - 1 | 7sharp Copiers

8/6/2014 404 1 1 2012 | 30,520.60 - Total  571,214.74 Asset IDs 6996-7002
Ending Balance: 71,214.74

Tip:
Use Journal Vouchers to correct accounting entries for asset
related vouchers posted to incorrect expenditure accounts
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Asset Reports

Load Asset History Report Table

> Asset Management - » Financial Reports + > Load Reporting Tables » > Asset History Report Thl

Favorites» | Main Menu «

Cal

Asset History Report Thl

Run Control ID AM_AssetHIstoryTBL Report Manager Process Monitor Rup
— English W
Load AM History Table
Business Unit|8860 Q From Account
Book Name CAPITAL Q To Account
From Fiscal Year 2015 Category Q
Thru Fiscal Year 2015 Appropriation Reference Q
¥l Low Value Switch Fund 0001 Q
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Asset Reports

Load Asset History Report Table

Process Scheduler Request

UserID 10001403 Run Contrel ID AM_AssetHIstory TBL

Server Name| PSUNX1

v| Run Date |10/15/2016 3]
Recurrence | v Run Time [7:53:20eM Reset to Current Date/Time
Time Zone Q
Process List
Select Description Process Name Process Type “Type *Format Distribution
Load Asset History Table AMASHIST SQR Report [web  wv|[CSV | Distribution
AM Load Depreciation History AMLDDPHI SQAR Process |Web v‘ |CSV v| Distribution

OK Cancel
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Asset Reports

Run Asset History Report to obtain subsidiary detail of Capital Assets

Favorites = | Main Menu - » Asset Management » > Financial Reports » > Asset Details » >  History
Cal
History
Run Control ID AM_Asset History_Rpt Report Manager Process Monitor ol
Language |English '

Report Request Parameters

No parameters required.

|5l Save |||[ah Return to Search =] Notify 4 Add 7] Update/Display
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Asset Reports

Asset History Report

Process Scheduler Request

User ID 10001403 Run Control ID AM_Asset History _Rpt
Server Name | PSUNX1 v| Run Date 10/15/2016 [+
Recurrence | v Run Time [7-32-05PM Reset to Current Date/Time
Time Zone Q

Process List

Select Description Process Name Process Type Type *Format Distribution
] Asset History Sheet by Categ. AMDEA1000 Bl Publisher |Web v| |PDF v| Distribution
Asset History Sheet by Account AMDET001 Bl Publisher |Web v| |PDF v| Distribution
Asset History Sheet Summary AMDE1002 Bl Publisher |Web v| |PDF v| Distribution
[]  Depreciation History AMDE1101 BI Publisher l[web  w|[PDF | Distribution
] Special Deprecition History AMDE1102 Bl Publisher |Web v| |PDF v| Distribution

OK Cancel
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Asset Reports

Asset History Report shows Asset ID, Asset Description, Asset
Cost and Depreciation information

ORACLE PeopleSoft Asset Managemei Fun Date:
Eeport IDx AMDEL002 Asset History Sheet Summany
Business Unit: 8360 From Fiscal 2014 Perio M

Asset Book:  CAPITAL Thru Fiscal 2014 Perio "2

Account: 1605000 Equipment

Asset Description In Serv Depr.Mth UL Cost  Additions Acc.Depr Deprec
00000006997 COPIER, SHARP MX-4141N  10/08/2014  Strt Line '60 0.00 1017353 1,526.03 1,526.03

000000006998 COPIER, SHARP MX-4141N  10/08/2014  Strt Line ‘60 0.00 1017353 1.526.03 1,526.03
000000006999 COPIER, SHARP MX-4141M  10/08/2014  Strt Line B0 0.00 1017353 1.526.03 1,526.03
000000007000 COPIER, SHARP MX-4141M.  10/08/2014  Strt Line B0 0.00 1017353 1,526.03 1,526.03
000000007001 COPIER, SHARP MX-4141N  10/08/2014  Strt Line ‘60 0.00 10,173.53 1,526.03 1,526.03
?DUDDDDUTDDE COPIER, SHARP Mx-4141M  10/08/2014  Strt Line '_ED 0.00 10,173.53  1,526.03 1,526.03

Total Account: 1605000 Equipment 2,059,973.58 86,269.09 1,526,361.48 25120967
Add Recat -10,520.00
204945358  86,269.09

Ending Balance Equipment as of 6/30/15 203343255
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Asset Details — Depreciation

Review the Asset Cost and Depreciation Information on the Asset History report. The
Asset Depreciation page shows Annual and Period depreciation for each asset

Asset Management = > Depreciation = » Review Depreciation Info - > Asset Depreciation

Asset Depreciation Period Depreciation
Unit 85860 AssetID 000000007002 COPIER, SHARP MX-4141N
Book
Book Name STATE Statewide Book

Depreciation Attributes

Net Book Value

Cost 10,173.53

Salvage Value 0.00
Accum Depr 1,526.03
Net Book Value 8,647 50

Yearly Depreciation
Chartfields | [0

Approp Eiind PC Business

Unit Project

Year Depreciation Amt

1,526.03|001

Status In Service

Currency USD

As Of Fiscal Year | 2014 w
Pe
Activity Source
Type
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GL Reports — Accrual Adjustment Ledger

Run a Trial Balance Report from the Accrual Adjustment Ledger to obtain
capital asset account related GL balances

Favorites = | Main Menu -

Cal

Trial Balance Report

Run Control ID Ledgeractivity

Language
Report Request Parameters
Unit 3860 Q
Fiscal Year 2015
Currency Option | Base v|

[ ] pisplay Full Numeric Field

ChartField Selection

Sequence ChartField Name Include CF
1| Fund
2| Account
3| Year of Enactment

» General Ledger » *» General Reporis » > Trial Balance

Report Manager

*Ledger ACCRUALADJ Q

Period 12
Currency Q
Date |All V]
Code

Process Monitar

Include Adjustment Periods

Adjustment Period

1] v

Refresh

Personalize | Find | E:i'] L First: '8

Descr Subtotal Value
] ] ooo1
[

L] L]

To Value

Q@ |0001
Q
Q
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GL Reports — Accrual Adjustment Ledger

Run a Trial Balance Report from the Accrual Adjustment Ledger to obtain capital
asset account related GL balances. Reconcile to Asset History report and Rpt. 18

PeopleSoft GL

Repor GLS7012 TRIAL BALANCE
Bus. L 8860 Department of Finance Run Date 7/20/2015
Ledge ACCRUALAD] Accrual Adjustment
Asof' 2014 and Period 12
Fund Account Tran Debit Tran Credit Balance Sub-Total
1 1605000 Equipment 2,059,973.58 112,810.12 1,947,163.46 2,033,432.55 P Rpt18
71,214.71 - 71,214.71
15,054.28 - 15,054.28
1605900 Accum Depreciation - Equipment 112,810.12 1,626,475.27 (1,513,665.15) (1,525,608.75)
- 11,190.89 (11,190.89)
- 752.71 (752.71)
1620200 Computer Software - Amortizabl 3,204,103.27 650,573.62 2,653,529.75 2,726,441.23 P Rpt 18
72,911.48 - 72,911.48
1620290 Accum Amorti - Comp Software - 1,664,170.97 (1,664,170.97) (1,665,386.16)
- 1,215.19 (1,215.19)
3900100 2,523,001.94 4,702,983.33 (2,179,981.39) (2,179,981.39)
5362399 Capitalized Equipment Purchase - 71,214.71 (71,214.71) (86,269.09) P “Rpt 18
- 15,054 38 (15,054.38)
5362549 Cap Amortiza Intangi Asset Exp 650,573.62 650,573.62 - (72,011.48) P Rpt 18
- 72,911.48 (72,911.48)
5424400 Depreciation - Equipment 238,513.34 - 238,513.34 250,456.94
11,190.89 - 11,190.89
752.71 - 752.71
5424900 Amortization -Intangible Asset 518,610.96 - 518,610.96 519,826.15
1,215.19 - 1,215.19
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Asset Journal Entries — Accrual Adjustment Ledger

ACCRUAL ADJUSTMENT LEDGER (AM Journals)

Capital Asset Addition:
DR 1605000 — Equipment
CR 5362399 — Capitalized Equipment Purchase*

(*Expenditure Contra Account exists for each Asset account)

Capital Asset Depreciation:
DR 5424400 — Depreciation - EQuipment
CR 1605900 — Accumulated Depreciation Equipment

Accounting Entries for depreciation are created as part of the month
end depreciation close process and posted to GL.
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Statement of Changes in Capital Asset

Run the Statement of Capital Assets (Report 18). Reconcile Additions and
Deductions on Report 18 to the Asset History Report and GL Account
balances on the Accrual Adjustment Ledger Trial Balance

Business Unit: 8860 - Department of Finance

Fund: 0001 - General Fund
Subfund:
Account - Description Beginning
Balance
Tangible Assets
2341 - Equipment 2,049 453 .58
Intangible Assets
2411 - Computer Software - Amortizabl 2653,529.75
Fund: g 0001
] 4.702.,983.33

Additions

86,269.09

723.48510 '

809.754.19

REPORT 18 - STATEMENT OF CHANGES IN CAPITAL ASSETS
Department of Finance - 8860
Fund 0001
Fiscal Year 2014-15
As of 06/30/2015

Report ID:

Run Date:

Run Time:
Deductions Ending
Balance
102,290.12 2.033,432.55
650,573.62 ° 2.726,441.23
752 863.74 4 750 873.78

Sub Fund:
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Converted Assets

Beginning balance on financial reports will be
derived from converted capital assets. Run GL
reports to validate beginning balance on financial
reports

Run AM reports to validate converted asset details
(capital and non-capital assets) in the AM sub-
system
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Reconciling Assets in FISCal and Tips

» It is important to determine a purchase is an “Asset” in the
procurement stage. Buyers should talk to Accounting and use
the correct accounts and profiles.

» Review GL accounts as well, such as office supplies for
misposting. Use Journal Vouchers to correct.

» Review GL Activity Report (MODACRL)to reconcile asset
journals and amounts to PO’s and Vouchers.

» Review GL Activity and journals (ACCADJ) to reconcile
depreciation expense journals to subsidiary reports.
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Day 1 Recap

State Policy for completing monthly reconciliations is within 30
days of preceding month (SAM 7901)

GL and KK Concepts:
1. Chart of Accounts:

= Provides standard and uniform accounts

= Provides framework and structure for recording and reporting financial
information

= Crosswalk — understand new structure; new accounts, accounts not
needed; control accounts

2. Journal Entries:
= Subsystem entries; manual entries; spreadsheet upload
= Correction should be made in sub-module

= Must pass Journal Edit Process and Budget Check Process before
approval and posting
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Day 1 Recap

GL and KK Concepts:

4. GL balances maintained in multiple
ledgers:

* Modified Accrual
= Accrual Adjustment

" Budgetary Legal

5. Commitment Control:
" Provides Budgetary Control
= Budget and Encumbrances live in KK

* Multiple Ledger Groups and Ledgers in KK
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Day 1 Recap
Month End Close Activities:

Establish fiscal month transaction processing cutoff
Run Outstanding Queries (weekly)

Research transactions and resolve timely (by processor,
approver, FSC)

Run queries to verify AR transactions are posted
Review/Resolve Suspense Journals

Run the Not Sent Queries

Run Labor, Close Subsystems, Run Allocations
Verify Clearing Account Expenditures are zero

Lo 0 N O UL os

Run Depreciation Close
10. Close AM and GL. Verify Closure
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Day 1 Recap

Accounts Payable Reconciliation:

Voucher and Payment Inquiry
Trial Balance

ZZ _EXP_AP_ACCRUAL

ZZ OUSTANDING_VOUCHER
Voucher Activity Report

ZZ AP _ACCT Entries_Sent To GL

o Uk whNh e

Encumbrance Reconciliation:
1. Encumbrance Status Report
2. PO Source Documents
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Day 1 Recap

Accounts Receivable Reconciliation:

AR Item Details Inquiry
Trial Balance

Ledger Activity Report
AR Aging Report

Customer Account History Report

o Uk wh e

Cash Receipts Report

Reimbursement Reconciliation:
1. Project Financial Report

2. ZZ PROJECT _TRANSACTIONS - Project Transaction
Listing Rt
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Day 1 Recap

ORF Reconciliation:
1. Trial Balance
2. Ledger Activity Report
3. ZZ AP _ACCT_ENTRIES SENT TO GL

Bank Reconciliation:

Trial Balance

Ledger Activity Report

ZZ AP _ACCT _ENTRIES _SENT TO_GL

/7 CPP_CRD_XREF

ZZ PAYMENT STATUS

Manual Logs — Check, Deposit , Remittance, Claim Schedule
Agency Bank Statement

1.
2.
3.
4.
5.
6.
7.
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Day 1 Recap

Asset Reconciliation:
1. Trial Balance
2. Ledger Activity Report (Modified Accrual)

3. Asset Related Document Status Inquiries — PO,
Receipt, Voucher

4. Asset Audit Report

5. Asset History Report

6. Asset Details screens in AM
7

. Trial Balance and Ledger Activity (Accrual
Adjustment)

8. Report 18, Statement of Changes in Capital Assets

& 2!



Agenda

Schedule

Day 1
Introduction 8:30 — 8:45
Concepts 8:45-9:15
Closing Activities 9:15-10:15
Break 10:15-10:30
GL and KK Reports 10:30-11:30
Post-Closing Activities 11:30-12:00
Lunch 12:00 - 1:00
Monthly Reconciliations 1:00 - 4:00
Day 2
Recap 8:30 — 8:45
Overview of PFA 8:45 -10:15
Break 10:15-10:30
Overview of SCO Agency Reconciliation 10:30-11:30
Lunch 11:30-12:30
SCO Agency Reconciliation Exercise 12:30-3:30

Closing and Questions 3:30 - 4:00
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Month-End Close:
Plan of Financial Adjustment and
SCO/Agency Reconciliation Training

Presented by Department of Finance
October 2016




Agenda

Plan of Financial Adjustment (PFA)
= Qverview
= PFA Reconciliation Worksheet
= Exercise — PFA Reconciliation

SCO/Agency Reconciliation
= QOverview and Concepts

= Reconciliation Worksheet
= Research Tools and Tips

. m Exercise - Reconciliation Worksheet



Plan of Financial Adjustment




Plan of Financial Adjustment - Overview

Purpose:

The Plan of Financial Adjustment (PFA) is used to instruct the State
Controller’s Office (SCO) to move costs paid from the Clearing
Account to the ultimate funding sources.

PFA Report:

* Transactions included on the PFA report may derive from
allocation journals such as Labor (LD), Allocations (ALO), Journal
Vouchers (AP) and General Ledger Journals (ONL/SPJ)

* |n FISCal, the offset account to expenditure allocations is FISCal
Account 1109xxx — Pending Cash Transfer (Cash account)

Note: When the PFA is processed, the SCO JE is not posted in FISCal
since the system has already recognized cash through the allocation

journals.



Plan of Financial Adjustment — Overview (cont’d)

PFA Logic:

Transactions included on PFA report:
e Journal Vouchers (AP) containing Program 9999 or 9900100

e General Ledger (GL) Journals using journal source: ONL or SPJ
containing Program 9999, 9900100 or 9900200

e Labor Allocation
e Cost Allocation

Transactions NOT included on PFA report:

e Accounts Receivable and Accounts Payable (AP) module transactions
e Journal Vouchers (AP) not containing Program 9999 or 9900100

e GL Journals using journal source: NPF

e GLJournals using journal source: ONL or SPJ not containing Program
9999, 9900100 or 9900200



Plan of Financial Adjustment — Overview (cont’d)

PFA Reconciliation:

Analyze and reconcile the transactions included in the PFA report
 Understand the logic of the PFA report
e Understand the transactions included in the PFA report
e Determine if adjustments to the PFA report are needed
e Ensure PFA report nets to zero by Enactment Year (ENY)



FISCal Plan of Financial Adjustment — Reconciliation Worksheet

DEPARTMENT OF FINANCE
FI$Cal - PFA WORKSHEET
AS OF October 31, 2015 (FM04)

Deduct
FI$Cal PFA Report SCO TOTAL October Oct Expd | Placeholder | Adjustments | Adjusted
FI$Cal SCO TO Commitment | Variance Funds Balance
ENY PG REF FUND PRGMIENY 13/14ENY 14/15 ENY 15/16 PFA Control to PFA COMMENTS
FSCU Asses.
13 6770 ' 001 0001 10 0.00 0.00 0.00 0.00 0.00
13 9999 "oo1 "o0001 99 0.00 M 0.00 0.00 0.00 0.00
13 6770 "o001 79740 10 0.00 M 0.00 0.00 0.00 0.00
0.00| |[Total 2013-14
14 6770 001 "0001 10 1,343.08 1,343.08 60,722.08 |  (59,379.00) 1,343.08
14 9999 001 "0001 99 (2,683.31) r (2,683.31) (2,683.31) 0.00 (2,683.31)
14 6770 T o0l "9740 10 1,340.23 r 1,340.23 47,935.95|  (46,595.72) 1,340.23
0.00| |[Total 2014-15
15 6770 001 T0001 10 3,790,063.01 3,790,063.01 |  3,858,920.82 (68,857.81) 3,790,063.01
15 9900100 " 001 0001 = 4001 683,567.34 683,567.34 684,126.17 (558.83) 683,567.34
15 9900200 " 001 0001 4002 (684,126.17) (684,126.17) (684,126.17) 0.00 (684,126.17)
15 9999 001 "0001 99 (5,422,989.31) [ (5,422,980.31)| (5,422,989.31) 0.00 (203,463.80) (35,000.00)| (5,184,525.51)
15 6785 | 011 L0494 30 203,463.80 203,463.80 203,463.80 0.00 203,463.80 0.00 | [FSCU ASSESSMENTS - DO NOT PFA
15 6770 001 "9740 10 1,395,021.33 [ 1,395021.33| 1,423503.84| (28,482.51) 1,395,021.33
0.00| |[Total 201516
TOTAL 0.00 0.00 (35,000.00)| | 0.00 | 0.00 (35,000.00) 168,873.87 |  (203,873.87) 0.00 (35,000.00) 0.00
Crossfoot
Reconciling Items/Adjustments:
PREPARED BY: DATE 60,978.71 2014 (0001) vouchers direct charged to programs
(1,973.00) 2014 Journal 43929/43928 Correction to Claim Schedule
REVIEWED BY DATE 46,969.01 2014 (9740) vouchers direct charged to programs

68,857.81 2015 (0001) vouchers direct charged to programs
599.00 V#2381/V#2446
(40.17) Deposit #364 direct post to program

28,482.51 2015 (9740) vouchers direct charged to programs

203,873.87

Items removed from PFA

(35,000.00)

(35,000.00) JV#2439 done to correct account number. Should not be included on PFA.




Plan of Financial Adjustment - Tools

Reports:
* Plan of Financial Adjustment (PFA) Report — Job Aid FISCal.038
» Summary of PFA transactions by appropriation
» Resembles the SCO transaction Request

e ZZ PFA_TRANSACTIONS Query — Job Aid FISCal.038
» Detailed level of PFA transactions by appropriation
» Tool used to research transactions

Commitment Control:
e Budget Overview

» Online query providing real-time information by chartfield
value for a specified date



FISCal Plan of Financial Adjustment - Report

Report ID:RPTGL104 Fi$Cal Paage No 1
Plan of Financial Adjustment Run Date: 11-Oct-16
AS OF 10/11/2016 Run Time: 15:59:10
Fiscal Year: 2015
Accounting Period: 4
FUND AGY Y REF/ITEM |FEDCAT [P/N|C [CAT |PGM [ELE COMP [TASK [ACCT REWOBJ [AMOUNT DIC SOURCEFUND
0001 8860 2014 001 10 $1,343.08|C
8860 PFA from FI$Cal
0001 8860 2014 001 99 ($2.683.3D)|C
8860 PFA from FI$Cal
9740 8860 2014 001 10 $1,340.23|D
8860 PFA from FI$Cal
0001 8860 2015 001 10 $3,790,063.01| D
8860 PFA from FI$Cal
0001 8860 2015 001 40 [o1 $683,567.34] D
8860 PFA from FI$Cal
0001 8860 2015 001 40 o2 ($684,126.17)|C
8860 PFA from FI$Cal
0001 8860 2015 001 99 ($5,422,989.30)[C
8860 PFA from FI$Cal
0494 8860 2015 011 30 $203,463.80| D
8860 PFA from FI$Cal
9740 8860 2015 001 10 $1,395,021.33| D

8860 PFA from FI$Cal
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Plan of Financial Adjustment — Transaction Query

ZZ_PFA_TRANSACTIONS - PFA Transactions

Year: |2014
Period: 1
Unit: 8860

View Results

Download results in© Excel SpreadSheet CSVTextFile XMLFile (571 kb)

View All
Tran Type LDID Acctg Date

GL_JOURMNAL
GL_JOURNAL
GL_JOURMNAL
GL_JOURMAL
GL_JOURMNAL
GL_JOURMAL
GL_JOURNAL
GL_JOURMAL
GL_JOURNAL
10 GL_JOURMAL
" GL_JOURMNAL
12 GL_JOURNAL
13 GL_JOURMNAL
14 GL_JOURNAL
15 GL_JOURMAL
16 GL_JOURNAL
17 GL_JOURMAL
18 GL_JOURMNAL
19 GL_JOURNAL
20 GL_JOURNAL
2 GL_JOURNAL
22 GL_JOURMNAL
23 GL_JOURNAL
24 GL_JOURMAL
25 GL_JOURMNAL
26 GL_JOURNAL
27 GL_JOURMNAL

A P T R = 1A

[T= T R = S T S U ey

Journal ID

0000000556
0000000556
0000000556
0000000556
0000000556
0000000556
0000000556
0000000556
0000000556
0000000556
0000000556
0000000556
0000000556
0000000556
0000000556
0000000556
0000000556
0000000556
0000000556
0000000556
0000000556
0000000790
0000000790
0000000790
0000000790
0000000790
0000000790

AnnnnOATON

Date
0713112014
07/31/2014
0713112014
0713172014
0713112014
0713112014
07312014
0713112014
07312014
0713112014
0713112014
07/31/2014
0713112014
07/31/2014
0713112014
071312014
0713112014
0713112014
07312014
0713112014
07i31/2014
0713112014
07312014
0713112014
0713112014
07/31/2014
0713112014

NN

Voucher PC Bus Unit Project Activity Fund

0001
0001
0001
0001
0001
0001
0001
0001
0001
0001
0494
0494
0797
0797
0988
0988
9740
9740
9740
9740
9740
0001
0001
0001
0001
0001
0001

N

Program

6770
6770
6780
6780
6785
6785
6800
6800
9900200
9900200
6785
6785
6785
6785
6785
6785
G770
6770
6780
6780
6785
6770
6770
6780
6780
6785
6785

conn

ENY

2013
2014
2013
2014
2013
2014
2013
2014
2013
2014
2013
2014
2013
2014
2013
2014
2013
2014
2013
2014
2013
2013
2014
2013
2014
2013
2014

Anan

First [ 1-100 of 1785 [] Last

Approp Ref Foreign Amount
00 4751410
001 169631.620
00 283.960
001 83500.730
00 727.850
00 64630.160
001 1640.580
00 78426.210
001 11774170
00 -558508.710
01 70.740
011 11298.960
011 12.350
011 1990.340
011 19.470
011 3322.350
001 4097120
0 123886.340
001 84.110
001 21822.000
001 86.580
001 4751.410
001 169631.6820
00 2B83.960
00 83500.730
001 727.850
001 64630.160

4can con
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Plan of Financial Adjustment — Budget Overview

Budget Overview:

Navigation: Main Menu = Commitment Control =» Review Budget Activities

=» Budget Overview

Favorites ~ Main Menu~ > Commitment Control ~ > Review Budget Activities ~ > Budgets Overview

FisCal

Budgets Overview

Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value

= Search Criteria

Inquiry Name: | begins with V,

Search Clear |Basic Search [5 Save Search Criteria

Find an Existing Value | Add a New Walue
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Plan of Financial Adjustment — Budget Overview (cont’d)

On the Find an Existing Value tab, click Search, and enter an existing “Inquiry
Name”. Click the link for the appropriate search result.

Or on the Add a New Value tab, enter a new “Inquiry Name” and click Add

Favorites -

FisCal

Main Menu ~ > Commitment Control = > Review Budget Activities = > Budgets Overview

Budgets Overview

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Add a New Walue

= Search Criteria

Inquiry Name: | begins with M

Search Clear |Basic Search Save Search Criteria

Search Results
WView All

First ] 1-#of4 [ Last
Inquiry Name Description
EXPENSE {blank)
REIMBURSE (blank)
REVEMUE (blank)

TEST (blank)

Find an Existing Value | Add a New Value
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Plan of Financial Adjustment — Budget Overview

Enter the following ChartFields:

Budget Type:
* Business Unit
e Ledger Group (CC_APPROP)

Time Span:
* Type of Calendar (Detail Accounting Period)
* From Year/To Year
* From Period/To Period

ChartField Criteria:
* ENY
e Fund
e Program (or leave blank)



Plan of Financial Adjustment — Budget Overview (cont’d)

Favorites = | Main Menu~ > Commitment Control = > Review Budget Activities = > Budgets Overview

ﬁlﬁ(’nf

Amount Criteria ShenE Reset

Home Waorklist

Budget Type
*Business Unf: 2860 Ledger Group/Set: | Ledger Group b Ledger Group: I CC_APPROP lS"«I
[Iview Stat Code Budgets Appropriation Ledger

[pisplay Chart ‘&

TimeSpan
*Tweof{;menda[ | Detail Accounting Pericd | I

Budget Criteria : 7 i i ENR

First B 1 of 1 [ ( ast

Select Ledger Group Detail Calendar From Year From Period To Year To Period Includpee,:i.gj;ju;t]mem In:é';::trilg:ti:g
CC_APPROP SM 2015/Q 5/@ |2015|Q O

ChartField Criteria Budget Status
ChartField ﬂﬂﬁe'd Eem hartField To info  ChartField Value Set  Update/Add Open
Account % Q aQ O @, Update/Add Closed
ENY 2015 Q Q O C, Update/Add Hold
Fund 000 Q |G (i ] C, Update/add
Program 6770 Q aQ © Q, Update/Add
Approp Ref % Q aQ O Q. Update/Add
PC Bus Unit % Q. [% Q i ] C,  Updateiadd
Project % a [ a O @, Update/Add
Activity % Q |% aQ © Q, Update/Add
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Plan of Financial Adjustment — Budget Overview (cont’d)

Favorites -

FisCal

Business Unit:

Main Menu ~

Ledger Group:

Type of Calendar:

Amounts in Base Currency:

Revenue Associated: |+

Return to Criteria

Ledger Totals (2 Rows)

Budget:

Expense;

Encumbrance:

Pre-Encumbrance:

Budget Balance:

Associate Revenue:

Available Budget:

Budget Overview Results
g

1 B
2 B

2860
CC_APPROF

Appropriation Budget

Detail Accounting Period

usD

Max Rows:

0.00
1,662,928.28
99,272.59

17,239.09

-1,762,200.87

PC Bus

0.00

-1,762,200.87

Approp Ref Fund Program Unit
oM 0001 5
501 0001 5

99959 Display Options |

Net Transfers:

Project

» Commitment Control = > Review Budget Activities = » Budgets Overview

Personalize | Find | View All | (B | i

Activity

Fiscal

Year

2015

2015

Period

Home

Search |

&

First 8 1.2 or2 I | oot

Budget

0.000 g1,662,928.280

0.000

Worklist Addt

0.00

Expense

0.000

Y

Note: To ensure all information is included in the balance, change the Max

Rows (see illustration above) to 99999. Then click the Search button.
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Plan of Financial Adjustment — Reconciliation Worksheet

DEPARTMENT OF FINANCE
FI$Cal - PFA WORKSHEET
AS OF October 31, 2015 (FM04)

Deduct

FI$Cal PFA Report SCO October Oct Expd | Placeholder | Adjustments | Adjusted

FI$Cal SCO Commitment | Variance Funds Balance

ENY PG REF FUND PRGMEENY 13/14ENY 14/15 ENY 15/16 Control to PFA

FSCU Asses.

13 6770 ' 001 ' 0001 10 0.00 0.00 0.00
13 9999 " 001 " o001 99 0.00 0.00 0.00
13 6770 " 001 " 9740 10 0.00 0.00 0.00
M 0.00
14 6770 " o001 "o001 10 1,343.08 60,722.08 (59,379.00) 1,343.08
14 9999 001 "o0001 99 (2,683.31) (2,683.31) 0.00 (2,683.31)
14 6770 o001 9740 10 1,340.23 47,935.95 (46,595.72) 1,340.23
M 0.00
15 6770 " 001 | 0001 10 3,858,920.82 (68,857.81) 3,790,063.01
15 9900100 " 001 0001 = 4001 684,126.17 (558.83) 683,567.34
15 9900200 " 001 0001 4002 0.00 (684,126.17)
15 9999 001 o001 99 0.00 (203,463.80) (35,000.00)| (5,184,525.51)
15 6785 011 0494 30 203,463.80 0.00 203,463.80 0.00
15 6770 001 9740 10 1,423,503.84 (28,482.51) 1,395,021.33
0.00
TOTAL 0.00 | 0.00 168,873.87 | (203,873.87) 0.00 (35,000.00) 0.00

Completing the worksheet:

FISCal Plan of Financial Adjustment (PFA) Report (Summary level)

Budget Overview (Commitment Control) with the exception of Program 9999
For Program 9999 (Clearing), use the amount on the PFA report

Note: The PFA report must net to zero by enactment year (ENY)
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Plan of Financial Adjustment — Reconciliation Worksheet (cont’d)

DEPARTMENT OF FINANCE
FI$Cal - PFA WORKSHEET
AS OF October 31, 2015 (FM04)

Deduct

FI$Cal PFA Report SCO TOTAL October F| OctExpd [|Placeholder | Adjustments | Adjusted
FI$Cal SCO TO Commitment{| Variance Funds Balance
ENY PG REF FUND PRGMENY 13/14ENY 14/15 ENY 15/16 PFA Control to PFA COMMENTS
SCU Asses
13 6770 ' 001 0001 10 0.00 0.00 0.0( 0.00
13 9999 o001 "ooo1 99 0.00 r 0.00 0.0( 0.00
13 6770 "001 9740 10 0.00 r 0.00 0.0( 0.00
0.00| |Total 2013-14
14 6770 oo "o001 10 1,343.08 1,343.08 60,722.0 1,343.08
14 9999 "oor oo 99 (2,683.31) (2,683.31) (2,683.3 (2,683.31)
14 6770 "oor o740 10 1,340.23 1,340.23 47,935.9¢ 1,340.23
0.00| |Total 2014-15
15 6770 "oor oo 10 3,790,063.01 [ 3790,063.01| 38589208 3,790,063.01
15 9900100 " 001 0001 4001 683,567.34 683,567.34 684,126.1 ) 683,567.34
15 9900200 001 0001 = 4002 (684,126.17) (684,126.17)|  (684,126.1 0.00 (684,126.17)
15 9999 001 "0001 99 (5,422,989.31) [ (5422,989.31)|  (5,422,989.3 0.00 (203,463.80) (35,000.00)| (5,184,525.51)
15 6785 011 [0404 30 203,463.80 203,463.80 203,463.8( 0.00 203,463.80 0.00| |FSCU ASSESSMENTS - DO NOT PFA
15 6770 o001 9740 10 1,395,021.33 [ 139502133 1423503.84] (2848251 1,395,021.33
0.00| |Total 2015-16
TOTAL 0.00 0.00|  (35000.00)| | 0.00]0.00 (35,000.00) 168,873.81|  (203,873.87) 0.00 (35,000.00) 0.00

Tools to Identify Variances:

Budget Overview
FISCal Plan of Financial Adjustment (PFA) query (Detailed level)

Note: Use these tools to compare the amounts from Commitment Control (Budget
Overview) against the amounts on the PFA query
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Plan of Financial Adjustment — Reconciliation Worksheet (cont’d)

DEPARTMENT OF FINANCE
FI$Cal - PFA WORKSHEET
AS OF October 31,2015 (FM04)

Deduct
Fi$Cal PFA Report SCO TOTAL October OctExpd | Placeholder | Adjustments  Adjusted
Fi$Cal SCO TO Commitment [ Variance Funds Balance
ENY PG REF FUND PRGMIENY 13/14ENY 14/15 ENY 15/16 PFA Control to PFA COMMENTS
FSCU Asses.
13 6770 ' 001 10001 10 0.00 0.00 0.00 0.0( 0.00
13 9999 "o001 "0001 99 0.00 r 0.00 0.00 0.0( 0.00
13 6770 To001 9740 10 0.00 M 0.00 0.00 0.0( 0.00
[ 0.00| Total 2013-14
14 6770 o001 T0001 10 1,343.08 1,343.08 60,722.08|  (59,379.0( 1,343.08
14 9999 o001 “ooo1 99 (2,683.31) (2,683.31) (2,683.31) 0.0( (2,683.31)
14 6770 o001 9740 10 1,340.23 1,340.23 47,935.95|  (46,595.7; 1,340.23
0.00| Total 2014-15
15 6770 [ 001 0001 10 3,790,063.01 [ 3790,063.01| 3,858920.82| (68,857.8: 3,790,063.01
15 9900100~ 001 0001 = 4001 683,567.34 683,567.34 684,126.17 (558.8: 683,567.34
15 9900200 " 001 0001 4002 (684,126.17) (684,126.17)|  (684,126.17) 0.0( (684,126.17)
15 9999 001 0001 99 (5,422,989.31) [ (5,422,989.30)|  (5,422,989.31) 0.0( (203,463.80) (35,000.0C  (5,184,525.51)
15 6785 | 011 L0494 30 203,463.80 [ 203,463.80 203,463.80 0.0( 203,463.80 0.00| FSCUASSESSMENTS - DO NOT PFA
15 6770 001 (9740 10 1,395,021.33 [ 130502133 142350384 (28,4825 1,395,021.33
0.00| |Total 2015-16
TOTAL 0.00 0.00| (35,000.00)| | 0.00]0.00 (35,000.00) 168,873.87 | (203,873.8! 0.00 (35,000.0¢ 0.00

Adjustments: Manually adjust the worksheet for amounts that should not be included on
the PFA

Types of Adjustments:

* Program 100% reimbursement (cannot PFA until reimbursement has been collected)
* Incorrect “Journal Source Type” used on GL journal (e.g. SCIF Journal — Program 9999)




Plan of Financial Adjustment — Reconciliation Worksheet (cont’d)

DEPARTMENT OF FINANCE
FI$Cal - PFA WORKSHEET
AS OF October 31, 2015 (FM04)

Deduct
FI$Cal PFA Report SCO TOTAL October | OctExpd | Placeholder | Adj Adjusted
FI$Cal SCO TO Commitment | Variance Funds Balance
ENY PG REF FUND PRGMENY 13/14ENY 14/15 ENY 15/16 PFA Control to PFA COMMENTS
FSCU Asses.
13 6770 "oo1 Toool 10 0.00 0.00 0.00 0.00 0.00
139999 "o001 "o001 99 0.00 r 0.00 0.00 0.00 0.00
13 6770 o001 "9740 10 0.00 r 0.00 0.00 0.00 0.00
0.00 | WTotal 2013-14
14 670 oot Tooor 10 1,343.08 f 1,343.08 60,722.08|  (59,379.00) 1,343.08
14 9999 oot "ooor 99 (2,683.31) [ (26833)) (2,683.31) 0.00 (2,683.31)
14 60 Toot o0 10 1,340.23 f 1,340.23 4793595  (46,595.72) 1,340.23
0.00 otal 2014-15
15 6770 oot “ooor 10 3,790,063.01 [ 3790,063.01| 3,858,920.82| (68,857.81) 3,790,063.01
15 9900100 001 " 0001 4001 683,567.34 683,567.34 684,126.17 (558.83) 683,567.34
15 9900200 001 "0001 4002 (684,126.17) (684,126.17)|  (684,126.17) 0.00 (684,126.17)
15 9999 oot "ooor 99 (5,422,989.31) [ (5,422,989.30)|  (5,422,989.31) 0.00 (203,463.80) ,000.@)| (5,184,525.51)
15 6785 011 044 30 203,463.80 [ 20346380 203,463.80 0.00 203,463.80 0.00| BFSCU ASSESSMENTS - DO NOT PFA
55 6770 o001 “9r40 10 1,395,021.33 [ 130502133 1,423,503.84|  (28,482.51) 1,395,021.33
0.00 | Wotal 2015-16
TOTAL 0.00 0.00]  (35,000.00) | 0.00]0.00 (35,000.00) 168,873.87 |  (203,873.87) 0.00 (35,000.00) 0.00

SCO Transaction Request:

From the “Adjusted Balance to PFA” column of the worksheet, transfer the
amounts to a Transaction Request and submit to the State Controller’s Office



Plan of Financial Adjustment — Reconciliation Worksheet (cont’d)

DEPARTMENT OF FINANCE
FI$Cal - PFA WORKSHEET
AS OF October 31, 2015 (FM04)

Deduct
FI$Cal PFA Report SCO TOTAL October Oct Expd | Placeholder | Adjustments | Adjusted
FI$Cal SCO TO Commitment | Variance Funds Balance
ENY PG REF FUND PRGMENY 13/14ENY 14/15 ENY 15/16 PFA Control to PFA COMMENTS
FSCU Asses.
13 6770 ' 001 ' 0001 10 0.00 0.00 0.00 0.00 0.00
13 9999 " o001 0001 99 0.00 " 0.00 0.00 0.00 0.00
13 6770 " o001 9740 10 0.00 " 0.00 0.00 0.00 0.00
0.00 | |Total 2013-14
14 6770 001 " o001 10 1,343.08 M 1,343.08 60,722.08 (59,379.00) 1,343.08
14 9999 001 " o001 99 (2,683.31) (2,683.31) (2,683.31) 0.00 (2,683.31)
14 6770 "o0o1 "9740 10 1,340.23 1,340.23 47,935.95 (46,595.72) 1,340.23
0.00 | |Total 2014-15
15 6770 001 | 0001 10 3,790,063.01 3,790,063.01 3,858,920.82 (68,857.81) 3,790,063.01
15 9900100 ~ 001 0001 = 4001 683,567.34 683,567.34 684,126.17 (558.83) 683,567.34
15 9900200~ 001 0001 = 4002 (684,126.17) (684,126.17) (684,126.17) 0.00 (684,126.17)
15 9999 | oo1 " 0001 99 (5,422,989.31) [ (5.422,989.31)| (5,422,989.31) 0.00 (203,463.80) (35,000.00)| (5,184,525.51)
15 6785 011 0494 30 203,463.80 203,463.80 203,463.80 0.00 203,463.80 0.00 [ |FSCU ASSESSMENTS - DO NOT PFA
15 6770 001 " 9740 10 1,395,021.33 1,395,021.33 1,423,503.84 (28,482.51) 1,395,021.33
0.00 | |Total 2015-16
TOTAL 0.00 0.00 (35,000.00) 0.00 | 0.00 (35,000.00) 168,873.87 |  (203,873.87) 0.00 (35,000.00) 0.00
Crossfoot
Reconciling Items/Adjustments:
PREPARED BY: DATE 60,978.71 2014 (0001) vouchers direct charged to programs
(1,973.00) 2014 Journal 43929/43928 Correction to Claim Schedule
REVIEWED BY DATE 46,969.01 2014 (9740) vouchers direct charged to programs

Reconciling Items:

68,857.81 2015 (0001) vouchers direct charged to programs

599.00

V#2381/V#2446

(40.17) Deposit #364 direct post to program
28,482.51 2015 (9740) vouchers direct charged to programs
203,873.87

Items removed from PFA

Vouchers direct charged to Programs (not included on PFA report)

Journal Source type (e.g. Corrections)

Deposits direct charged to Program (not included on PFA report)
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SCO/Agency Reconciliation




SCO/Agency Reconciliation - Overview

The SCO/Agency Reconciliation Worksheet is a consolidated
reconciliation of all Enactment Years, Programs and Categories for
each Fund.

Purpose:

The consolidated SCO/Agency Reconciliation worksheet will assist
departments as follows:

1. Reconcile department appropriation balances to the State
Controller’s Office (SCO) appropriation balances

Reconcile Commitment Control to the General Ledger

At year-end, assist with preparing manual financial statements
(e.g. Report 15, Report 2, Report 1)

Note: The consolidated SCO/Agency reconciliation worksheet must
be completed for each Fund.



SCO Agency Reconciliation Worksheet

FUNDQOOOL | GL Accounts
Totds per not posted GL
Trid Baance toKK ACCT
Per Trid Bdl
FY 1516 Asof Novenber 30, 2015 (Actud sign) |(Opposite sign VAR
(1,842,219.66)
Balances per H$CAL Agency Recon Report:
Receivables  (BEnter GL Acct Name &#)
Accounts Receivable - Abatements (GL 1311) (1,284.69) (1,284.69) 1,284.60 000
Accounts Receivable - Reimbursements (GL 1312) r 000 0.00 0.00
Accounts Receivable - Revenue (GL 1313) r 0m 0 0w
Due from Qther Funds (GL 1410) (800,975.29) (80,975.29) 8097525 000
Due from Cther Appropriations (G 1420) 000 0.00 0.00
Payables (BEnter GL Acct Name &#)
Voucher(s) not paid by SO (GL 3010) 14,486.57 908119 23567.76 (23567.76) 00
Encumbrances (GL 3010) 477,179.28 078 477,279.06 000 @ 477,279.06
Cther:
F
000 000 00
Plan of Finandial Adjustment (PFA) Pending - Cctober 15720852 (6157,88%) (4,585, 780.83)
Plan of Financial Adjustment (PFA) Pending - Novermber 164835238 r (6,034,160.20) f (4,385,816 82)
DATE r Q0o
Adjustments to SGOaccounts: AORR r 000
SO0 ADIUSTED BALANCE @ox0s)| (1257462L%) (94565019 216702475  200,000.00 20000 (11,124,230.43)
Bal Per AISCAL ("D opposite sign, "F' same sign) DATE @G0m57)|  (12590,848.40) 291764 2,260,949.31 000 000| (10,331,067.02)
Adjustments to F$Cal:
Revolving Fund Cash (G 1130) 1101200 000 000 00
Advance to ORF not posted to Commitment Control (KK) 1222100 200,000.00 200,00000 (200,000.00) (2% 000
r A 4 9
Advance to SOF & SRFnot posted to Commitment Control (KK) 1309200 4200000 4200000 ©6x2000|@  (©s0000)
Vouchers - warrant date 12/2015 16,226.47 10470.19 r 26,696.66
CANI338850 11/10'15 - Not posted until 122015 (1649) r (1649)
AR posted to incorrect program (B4 f (93,924.509)
SO0 JE#SLBIOZEXXX - not posted in Fi$Ca 1 (1,131,57298) [ Q135729
r
SO0 JEHIEAQ016543 - not posted in FASCA 163,634.96 163,634.96
FASCAL ADIUSTED BALANCE @0206)| (12546219  (B4550.19) 216702475  200,000.00 200000 (11,124,239.43)
Variance $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
mApproprlatlons (Programs/ENY/Categories): FISCal Appropriation/SCO Appropriation
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SCO/Agency Reconciliation - Worksheet

1) Reconcile department balances to SCO balances:

e Department appropriation expenditures = Modified
Accrual basis

e SCO appropriation expenditures = Cash basis

Purpose: Ensure all transactions between both systems are
recorded properly and accruals to the SCO have been
identified by Fund, ENY, Program and Category



SCO Agency ReconC|I|at|on Worksheet — FISCal to SCO

I 2015 2015 TOTAL RUNDQOOOL | GL Accounts
TITLE Eschea Annud FHnancia CLEARINS Fembusemant R S)RF GENFRUND Totals per not posted GL
REVENUE Pan ACCOUNT | REFTYPECAT| Advance Advance APPR Trid Bdance to KK ACCT
Pgm6770 POM6775 Pgmo90 | Pgm990 Per Trid Bdl
endas S1000 (Actud sign) |(Opposite sign) VAR
A ---i sz
Receivables (E']terGLAoctl\Bn’e&#a
Accounts Receivable - Abatements (GL 1311) (1,284.60) 1,284.69 0.00
Accounts Receivable - Reimbursements (GL 1312) 1200060 0.00 000 0.00
Accounts Receivable - Revenue (G 1313) 1200000 0.00 0.00 0.00
Due from Gther Funds (G 1410) 1240000 r (800,975.25)| (809,975.25)| 809,975.25 0.00
Due from Cther Appropriations (GL 1420) 1240100 0.00 0 000
B Payables (Enter GL Acct Name & #)
Voucher(s) not paid by SO0 (G 3010) 2000000 14,486.57 9,081L19 23567.76 (23567.76) 0.00
Encumbrances (GL 3010) 2000000 477,179.28 078 477,279.06 0 (o] 4772008
Cther:
0.00 0.00 0.00
Plan of Finandial Adjustment (PFA) Pending - October (4,585,780.83)
Fan of Anancial Adjustment (PFA) Pending - Novermber
Adjustments to SO accounts:
(11,124,230.43) ||
Adjustments to F$Cal:
Ra/omng Fund Cash (G 1130) 000 oo} 0.00
200,000.00 (200,000.00)| (2 000
42,000.00 (692,000.00)| () (650,000.00)
E 26,696.66
(16.49)
(93,924.56)
(1,131572.98)
163,634.96
F (11,124,239.43),
$0.00
A. SCO Cash Basis Balance
B. Accruals to the SCO
C. SCO Adjusted Appropriation Balance
D. Department Appropriation Balance (Commitment Control)
E. Department Reconciling Items
F 307

Department Adjusted Appropriation Balance



SCO/Agency Reconciliation - Worksheet

2) Reconcile Commitment Control to the General Ledger:

Commitment Control (KK):

e Stores budget amounts and financial transactions that have been
successfully budget checked against predefined budgets

General Ledger (GL):

e Stores financial transactions that have been approved, budget and
edit checked successfully

Purpose: Ensure sub-module (e.g. Accounts Payable, Accounts Receivable)
transactions have successfully budget checked to Commitment Control and
posted to the General Ledger



Commitment Control/General Ledger Transaction Flow

Transactions

Journals - GL
Purchase Orders - PO
Vouchers - AP
Deposits - AR

Invoice - AR

Budget
Checking

Commitment
Control

Ledgers

Journal Posting
Process

<
—~

Modified

N—

Budgets
Encumbrances
Expenditures
Reimbursements
Revenues

Accrual
Ledger

N—

e Budgetary control is applied on all module transactions through the budget

checking process

* Only transactions that pass budget checking will effect appropriations and

reimbursement authority

309



Commitment Control vs. General Ledger

Commitment Control :

e Budget

e Appropriated Encumbrances (Purchase Orders)
e Appropriated Expenditures

e Reimbursements

* Revenues

General Ledger (MODACCRL Ledger):

e Appropriated Expenditures

e Unappropriated Expenditures
e Reimbursements

* Revenues

Note: Only appropriated transactions will post to Commitment Control
(Appropriations)



SCO Agency Reconciliation Worksheet — Commitment Control to GL

ACCT 2015 2015 2015 2015 2015 2015 TOTAL FRUNDOOOL | GL Accounts
TITLE | BEscheat |Annua Fnancid| OLEARING | Reinmbursenent RF SRFE GENFUND Totds per not posted GL
FUND: 0001 REVENUE Han ACCOUNT | REFTYPECAT| Advance Advance APPR to KK ACCT
Pgm6770 Pome6775 Pgmo920 Pgmee0 Per Trid Bal
FY 1516 As of Noverrber 30, 2015 GL# 161000 0L D 10 Q0L D 9 [ 00l F 9015|001 D 97001 D 98 (Actud sign) Opposite sign) VAR
Balance per SCO"tab run” (same sign) (4,092.00)| (16,286,67868)| 11,229551.08 2,977,000.00 200,000.00 42,000.00 r (1,842,219.64
Balances per HSCAL Agency Recon Report:
Accounts Receivable - Abatements (GL 1311) (1,284.64 0.00
Accounts Receivable - Reimbursements (GL 1312) 0.0( 0.00
Accounts Receivable - Revenue (G- 1313) 0.0 0.00
Due from Cther Funds (GL 1410) (809,975.2 0.00
Due from Cther Appropriations (G 1420) 0.0( 0.00
Payables. (Enter GL Acct Name &#)
Voucher(s) not paid by SCO (G 3010) 23 567.74 0.00
477,279.04 ) 477,279.06
r 0.00 0.00 0.00
Plan of Financial Adjustment (PFA) Pending - Cctober 1109100 157208852 (6,157,828.35) (4,585,780.83)
Plan of Financial Adjustment (PFA) Pending - Novermber 1109100 164835238 (6,034,169.20) (4,385,816.82)
DATE r 0.00
4
Adjustments to SCO accounts:. AORR 0.00
SCO ADIUSTED BALANCE (4,0202.06)| (12,574,621 B)| (954,550.19)| 2,167,024.75 200,000.00 42,000.00 (11,124,239.43)|
Bal Per ASCAL ("D’ opposite sign, "F' same sign) DATE (4,075.57) (12,590,848.40) 2917.64] 2,260,949.31 0.00 000| (10,331,057.02)|
Adjustments to F$Cal:
Revolving Fund Cash (GL 1130) 1101200 000 000 000
Advance to ORF not posted to Commitment Control (KK) 1222100 200,000.00 200,000.00 (200,000.00)| (2) 0.00
4 A 4 h
Advance to SOF & SRF not posted to Commitment Control (KK) 1309200 42,000.00 L 42,000.00 (692,000.00)| (2) (650,000.00)
Vouchers - warrant date 12/2015 16,226.47 10,470.19 26,696.66
4
CANI1338860 11/10/15 - Not posted until 12/2015 (16.49) (16.49)
AR posted to incorrect program (93,924.56) f (93,924.56)
SOOJE#SLB1028XXX - not posted in ASCA (1,131,572.98) : (1,131,572.98)|
SO0 JE #IEACD16543 - not posted in ASCAl 163,634.96 163,634.96
HASCAL ADJUSTED BALANCE (4,092.06) (12,574,621 B)| (954,550.19)] 2,167,024.75 200,000.00 42,000.00 (11,124,239.43)|
Variance $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

GL (Trial Balance)

Commitment Control = Expenditure/Reimbursement/Revenue Accruals

= Accruals (e.g. Due to/Due Fr, Account Payable, Accounts Receivable)
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SCO Agency Reconciliation Worksheet

Sources:

e FISCal SCO Agency Reconciliation Report
e SCO Tab Run Report

 PFA Reconciliation Worksheet

e Budget Overview

 Queries



FISCal - SCO/Agency Reconciliation Report

Report ID: ZGLO13 FI§Cal Page No: 27
SCO/Agency Reconcilimtion Haport
Ao O£:01/06/16 Bun Date: 01/0&/2018
Fiscal Year: 201E% Accounting Pericd: £ Bun Time: 07:47:2&
BC0 ACCOUNT: Business Unit Pund EY REF PROGRAM Element Component Task AT REV-ACCHT Balance
A 8ae0 0001 2015 o001 hU] D Dooooo 16,286, 67T8.6B
AGENCIES: Business Unit Fund EY REF PROGRAM FROJECT
8860 000l 2015 o0l G770
GL Aocount Budget /Adjust Advanocs Heceipt/Disburpsment Balances
RCCOUNT BALIMNCE PER STATE CONTROLLER'S OFFICE RECORDS: g 20,825 00D.00 4,538,321.32 16,286,678 6B
APPLY. CURRENT YEAR ACCRUALE:
EXPENDITURES
E; Appropriated Expenses =i} 14,48£.87 14,4858 .57
ENCUMERANCES
Appropriated Expenses =i} 477,175.28 477,173 2B
TOTAL ACCEOALS g 0.00 491,665.B5 -491,665.85
EC0 Adjusted Balance ] 20,825, 000.00 5,025,587.17 15,795,012 .83

Adjustment to 500 Accounts Date Corrected

g
g
SC0 Final Adjusted Balance g
Balance Par Agency g 20,825, 000.00 8,234,151.60 12,590,848 .40
Adjust=ent to Agencies Accounts Date Corrected
g
g
g
Agency Final Adjusted Balance g
Signature of Person Performing Reconciliation Date Sigmature of Persom Performing Recomciliation Date

A. Appropriation Information
B. SCO and Accrual Information
C. Department Information
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FISCal SCO/Agency Reconciliation Report (cont’d)

Report ID: ZGLO13

FIsCal Page Ho: 27

SC0/Agency Reconciliation Report

Ao

0£:01,/06/16
Fun Time: 07:47:25

Bun Date: 01/0&/201&

Fund EY REF
2015 ool

FROGRAM
10

Balance
16,286,678 B

Component Task AT REV-ACCHT
D 000000

Element

Pund EY REF
2015 ool

PROGRAM
g770

PROJECT

Appropriation Information Logic:

[T

SCO Account = Interface from the State Controller’s Office
[2] Agencies = Appropriation information is from Commitment Control

Note:

Each appropriation/account will generate a separate report page (e.g. SCO
account type D, F, R, 96, 97, 98)

Clearing Account Program (9999) will not generate a report
Prior Enactment Year appropriations (e.g. 2013, 2014) with no Program will

be assigned 9990 in FISCal
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FISCal SCO/Agency Reconciliation Report (cont’d)

GL Account Budget/Adjust Advance Receipt/Disbursems=nt Balances
ACCOUNT BALMMNCE PER STATE CONTROLLER'S OFFICE RECORDS: g 20 825, 000.00 4,538,321.32 16,286,678 .GB
APPLY: CURRENT YERE ACCRUALS:
EXPENDITORES
Appropriated Expenses =] 14,48&6.57 14,485.57
ENCUMERANCES
B Appropriated Expenses =] 477,179.28 477,179 .28
TOTAL ACCEDALS g 0.0o 491, E65 .85 -451, 665 .85
2C0 Adjusted Balance g 20,825,000.00 5,029, 987.17 15,795,012 B3
Adjust=ent to SC0 Accounts Date Corrected
—— E— — =
g
g
200 Final Adjusted Balance g

SCO and Accrual Information Logic:

1.| Account Balance per SCO = Interface from the State Controller’s Office
* SCO Cash Basis balances

Z Accruals = Transactions not recognized by SCO for a specified period

e Based on sub-modules or GL (AP vouchers, AR items, GL source type ACC)

3.|] SCO Adjusted Balance = SCO cash basis balance + Accruals

Note: Plan of Financial Adjustment (PFA) accrual information is not included
on the FISCal SCO Agency Reconciliation Report
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FISCal SCO/Agency Reconciliation Report (cont’d)

GL Aocount Budget/Adjust Advanos Receipt,/Dipburpsment Balances

Balance Per Agency - 20,825 000.00 8,234,151.60 12,550,848 .40
Adjustment to Agencies Accounts Date Corrected

Department Information Logic:

1. Budget/Adjust Advance = Budget Act Appropriation/Budget Adjustments

2.| Receipt/Disbursement = Total Expenditures, Reimbursements or Revenue

3.] Balance = Appropriation Balance

Note: Department Information on the FISCal SCO Agency Reconciliation
Report is based on Commitment Control
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Reconciliation — Tips

» Understand Chartfield values

Reporting Structure
Program

Reference

Enactment Year (ENY)
Budget Period

» Understand Transactions

Voucher process flow (AP Module)

Account Receivables process flow (AR Module)
Deposits process flow (AR Module)

CALATERS process flow (AP Module)

Office Revolving Fund process flow (AP & AR Module)

» Understand Report Logic

Plan of Financial Adjustment Report
FISCal SCO/Agency Reconciliation Report

» Keep Monthly Reconciliations current



SCO/Agency Reconciliation -
Research Tools & Tips




SCO/Agency Reconciliation Process

Reports/Documents Needed:

e FISCal SCO/Agency Reconciliation Report (Job Aid FISCal.186)
e SCO Tab Run Report

e Budget Overview

* Queries

* PFA Reconciliation Worksheet

e Ledger Activity Report

e Trial Balance RPTGL0O61 (Job Aid FISCal.080)

* SCO/Agency Reconciliation Worksheet (Job Aid FiSCal.260)



Run FISCal SCO/Agency Reconciliation Report

Main > FiSCal Processes > FiSCal Report > GL Report > Agency Reconciliation Report

Favontes - Main Menu ~ > FISCal Processes ~ > FISCal Report ~» GL Reports ~ > Agency Reconciliation Report

FISCal

Agency Reconciliation Report

Run Control 1D AgyRec  Report Manager

*Business Unit: 8860 |

Account Tree Name:

Fund Tree Name: FUND CLASS TYP

Program Tree Name:

Project Tree Name

W Save [l Retum to Search

Account Tree Node:
Fund Tree Node:
Program Tree Node:

Project Tree Node:

Enactment Year: 4

*Fiscal Year:

*Accounting Period: 4

Reference: 4

Include Adjustment Period(s):

+ Add
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Report ID: EGLO13

FI5Cal
800/kgency Reconciliation Report
ks Of:01/10/16

Page No: 30

Run Date: 01/10/2016

Fiscal Year: 2015 Accounting Peried: é Run Time: 12:23:4%
BCO ACCOUNT: Business Unit Fund EY REF PROGREM Element Component Tagk REV-ACCNT Balance
BBE0 o001 2015 ool 30 000000 5,817,113.09
AGENCIES: Business Unit Fund EY REF PROGRAM PROJECT
BBED o001 2015 001 6785
A B C
GL Account Budget/Adjust Advance Receipt/Disbursement Balancag
[ACCOUNT BALANCE PER ETATE CONTROLLER'S OFFICE RECORDE: § 6,284,000.00 466, B86.91
IAPPLY: CURRENT YEAR ACCRUALE:
Enter as opposite sign
ENCUMBRANCES
hppropriated Expenses 0 54 675.14
TOTAL ACCRUALS § 0.00 54,675.14 -54,675.14
8C0 Adjusted Balance § 6,284,000.00 521,562.09 5,762,437.95
Bdjustment to 500 Accounts Date Corrected X
s Enter as same sign
§
§
S00 Final Adjusted Balance g
Balance Per Agency § 6,284,000.00 1,862,235.24 @
Adjustment to Agenciss Accounts Date Corrected
§ q .
¢ Enter as 0pp0$|te sign
§
hgency Final Adjusted Balance H
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Report ID: ZGL013

PI$Cal
8C0/Agency Reconciliation Report
As 0f:01/10/16

Page No: 42

Run Date: 01/10/2016

Piscal Year: 2015 Accounting Period: B Run Time: 17:04:59
8CO ACCOUNT:  Business Unit Fund EY REF PROGRAM Element Component Task AT REV-ACCNT Balance

8860 0001 2015 001 30 ® 000000 3,322,560.30
AGBNCIES: Business Unit Fund EY REF PROGRAM PROJECT

8860 0001 2015 001 6785

GL Account Budget/Adjust Advance Receipt/Disbursement Balapgas

ACCOUNT BALANCE PER STATE CONTROLLER'S OFFICE RECORDS: $ 4,891,000.00 1,568,439.70
APPLY: CURRENT YEAR ACCRUALS:

TOTAL ACCRUALS $ 0.00 0.00 0.00
8C0 Adjusted Balance $ 4,891,000,00 1,568,439.70 3,322,560.30
Adjustment to SCO Accounts Date Corrected

; Enter as same sign
§
SC0 Final Adjusted Balance $ \
Balance Per Agency $ 4,891,000.00 1,615,401.98 \ 3,275,598.02
Adjustment to Agencies Accounts Date Corrected
$
$
$
Agency Final Adjusted Balance $
Signature of Person Performing Reconciliation Date Signature of Person Performing Reconciliation Date
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Report ID: ZGLO13

FI4Cal

8C0/Agency Reconciliation Report
2s 0£:01/10/16

Page No: 44

Run Date: 01/10/2016

Fiscal Year: 2015 Accounting Period: . Run Time: 17:06:38
8CO ACCOUNT: Bueiness Unit Fund EY REF PROGRAM Element Component Task AT REV-ACCNT Balance
8860 0001 2015 R 161000 -4,075.57
8860 0001 2015 R 161400 -250.00
8860 0001 2015 R 163000 -29.31
8860 0001 2015 R 164900 0.00
AGENCIES: Business Unit Fund BY REF PROGRAM PROJECT
8860 0001 2015 9990
GL Account Budget/Adjust Advance Receipt/Disbursement
ACCOUNT BALANCE PER STATE CONTROLLER'S OFFICE RECORDS: $ 0.00 4,354.88
APPLY: CURRENT YEAR ACCRUALS:
TOTAL ACCRUALS $ 0.00 0.00 0.00
8C0O Adjusted Balance $ 0.00 4,354.88 -4,354.88
Adjustment to SC0 Accounts Date Corrected
$ o
X Enter as same sign
$ N
SCO Final Adjusted Balance $ \
-~
Balance Per Agency $ 0.00 279.31 @
Adjustment to Agencies Accounts Date Corrected
$
$
$
Agency Final Adjusted Balance $
Signature of Person Performing Reconciliation Date Signature of Person Performing Reconciliation Date
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Report ID: ZELOLA

FlgCal
3C0/Agency Reconciliation Report
hs 0f:12/21/15

Page Bo: 1%

Bun Date: 12/21/2015

Bun Tima: 08:02:44

Pigcal Yaear: 2015 Accounting Pariod: 4
300 ACCOTNT: Business Unit Fund EY REF PROGRAM Element Companent Task RT REV-ACCHT Balance
BRED oo01 Fi Y o D ooaoan -248,705.76
AGERCIES: Business Unit Fund EY REF PROGRAM PROJECT
BRED oo01 Fi Y o EEL]
GL Account Budgat /Adjust Advanca Fzcaipt/Dishurcament Balancas
ACCOUNT BALANCE PER ETATE CONTROLLER'E OFFICE RECCRDE: § -248,705.76 0.00 -248,705.78
APPLY: CURRENT YEAR ACCRUALE:
TOTAL ACCROALS § 0.00 0.00 0.00

300 Adjusted Balanca § -248,705.76 0.00 -248,705.78
Adjustment to EC0 Accounts [ate Corrected

§

§

§
E00 Final Adjusted Balance §
Balanca Par Agemcy § 0.00 Q.00 0.00

o TR Ccounts Date Corrected

§

§

§
Agency Final Adjusted Balance §

Date Eignature of Perscn Performing Reconciliation Date

Eignature of Person Performing Reconciliation
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Budget Overview - Commitment Control (Clearing Accounts)

Favorites Main Menu~ > Commitment Control ~ > Review Budget Activities ~ > Budgets Overview

FiSCal

Home

Budget Inquiry Criteria
Budget Overview Use CC_APPROP Ledger Group to

search for all Appropriation

s SR S Budget Overview ENY 2013 D
Inquiry: BUOVERVIEW Description: 9
. d (5XXXXXX) accounts.

Search Clear Reset

Amount Criteria
Budget Type

*Business Unit: 860 Q. | edger Group/Set: | Ledger Group ™ Ledger Group: CC_APPROP |Q

r Al iation Led :
[View Stat Code Budgets i s For Prior ENYs use 1901 for the From
[ Display Chart (i

= Year to ensure inception to date
TimeSpan

of i information is included.
ype of Calendar:

=1 NI
Budget Criteria alize | Find | View All | &2 | & First 4 1 of 1 8 Last

Select Ledger Group Detail Calendar From Year From Perio To Period Inclu%«zﬁg(jjt(:z)tment I"XL‘;g;g:ﬁ"gg
CC_APPROP SM 1@ [2015)Q 3Q O

ChartField Criteria Budget Status
ChartField ChartField From Value ChartField To Info ChartField Value Set Update/Add Open
F—— % a % a © @, Update/Add Closed
ENY Q (% a e @, Update/Add Hold
Fund 0001 Q (% Q (i ) Q_ Update/Add
Program 9999 Q 19999 Q (i ) Q_ Update/Add
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Budget Overview - Commitment Control (Clearing Accounts)

Favorites ~ Main Menu~ > Commitment Control ~ > Review Budget Activities ~ > Budgets Overview

FI$CaI

Budget Inquiry Criteria
Budget Overview

Inquiry:  BUDVIEW Description: Budget Overview ENY 2015

Amount Criteria

Clear

Budget Type

Reset

*Business Unit: (8860 | Q Ledger Group/Set: |Ledger Group

v]

[Jview Stat Code Budgets
[ Display Chart i

TimeSpan

*Type of Calendar: [ Detail Accounting Period bl

Budget Criteria

Select Ledger Group Detail Calendar

CC_APPROP SM

ChartField Criteria

ChartField ChartField From Value ChartField To
Account % Q |%

ENY Q |%

Fund 0001 Q %

Program 9999 Q 19999
Approp Ref % Q %

From Year

Ledger Group:

CC_APPROP |Q

Appropriation Ledger

Current ENY can use either 1901 or current ENY as

From Year.

El T
Personalize | Find | View All | &+ | ]

rom Period To Year

Info

o QQ

ChartField Value Set

To Period

4Q

Update/Add

Update/Add
Update/Add
Update/Add
Update/Add
Update/Add

Include Adjustment
Period(s)

First B8 1 of 1 8 Last

Include Closing
Adjustments

O

Budget Status

Open
Closed

Hold

Home
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Budget Overview - Commitment Control (Clearing Accounts)

Favorites « Main Menu -

FiISCal

Business Unit:
Ledger Group:
Type of Calendar:

Amounts in Base Currency:

Revenue Associated: ¥

Return to Criteria

Ledger Totals (4 Rows)

Budget:

Expense:

Pre-Encumbrance:

Budget Balance:
Associate Revenue:

Available Budget:

Budget Overview Results

ENY Account
1 By 2015 50
2 By 2015 50
3 @& 2015 50
4 By 2015 50

> Commitment Control -~ > Review Budget Activities ~ > Budgets Overview
Home
8860
CC_APPROP Appropriation Budget

Program

9999
9999
9999
9999

Change the default Max Rows to 99999
to include all transactions.

Detail Accounting Period

usD

Max Rows: 99999 Display Options Search

Net Transfers:
0.00 0.00

»| Enter the amount to the SCO/Agency Recon
Sheet on Encumbrances row (same sign).

7,225.38
Enter the amount to the SCO/Agency Recon Sheet on
0.00 the Balance Per Fi$Cal row under Program 9999
-573.34 (opposite sign).
Personalize | Find | View All | & | & First B8 1-4 of 4 B | ast
EﬁllBus Project Activity slesacra] Period Budget Encumbrance
2015 1 0.000 0.000 0.000
2015 2 0.000 1,172.500 0.000
Click in the Expense amount to 5015 3 0000 -1172500 0,000
view the detailed transactions. ‘ B g =TT e T
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Budget Overview - Commitment Control (Clearing Accounts)

Favorites ~ Main Menu~ > Commitment Control ~ > Review Budget Activities ~ > Budgets Overview

FiISCal

Inquiry Resuits

Business Unit: 8860

Ledger Group: CC_APPROP Appropriation Budget
Type of Calendar: Detail Accounting Period

Amounts in Base Currency: UsD

Revenue Associated:

Return to Criteria Max Rows: 99999 Display Options
Ledger Totals (4 Rows)

Net Transfers:

Search

Budget: 0.00 0.00
Expense:
Encumbrance: 55204
Pre-Encumbrance: 7,225.38
Budget Balance: -573.34
Associate Revenue: 0.00
Available Budget: -573.34
Budget Overview Results Personalize | Find | View All | £ | H First = 14 of 4 B Last
ENY Account Program :'(-ltitBus Project Activity 5'::’“ Period Budget Encumbrance
1 F_L 2015 50 9999 2015 1 0.000 0.000 0.000
2 [—% 2015 50 9999 Click |n the Expense amount to 2015 2 0.000 1,172.500 0.000
3 FfJ. 2015 50 9999 - - - 2015 3 0.000 -1,172.500 0.000
view the detailed transactions. |[€—
4 FAL 2015 50 9999 2015 4 LU R ——\21300 552.040
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Budget Overview - Commitment Control (Clearing Accounts)

Favorites «

FisSCal

Activity Log
Ledger:
Activity Log

Tran
Line

Main Menu ~

CC_APR_EXP

Document
Labelv

1 Joumnal ID

1 Journal ID

1 Journal ID

1 Journal ID

1 Journal ID

1 Journal ID

3 Journal ID

4 Journal ID

1 Joumal ID

> Commitment Control ~ > Review Budget Activities = > Budgets Overview

Document IDa

0000035165

0000035166

0000036570

0000038499

0000039741

0000040551

0000041161

0000041161

0000041161

Ref
Bdgt?

Approp Ref

001

001

001

001

001

001

001

001

Fund

0001

0001

0001

0001

0001

0001

0001

0001

0001

ENY

2015

2015

2015

2015

2015

2015

2015

2015

2015

Personalize | Find | View 100 |f-' @ First &8 1-100 of 4097 [ Last

Account

50

50

50

50

50

50

50

50

Program

PC Bug

Unit Project Activity Bu

9999

9999

9999

9999

9999

9999

9999

9999

Click the icon to download all
transactions to Excel spreadsheet
for further research.

We can also use different queries
and search in different modules to
research for particular Journals,
Vouchers, Accounts Receivables,
Deposits, and Ledger Activities
information.

9999

Home
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Priod 4: Fund 0001, ENY 2015, Pm 8908

Document | Documant m‘ Acc|Prog| |Par Monetary
| 0 | g T[NV el TranDae
Journal10: J0000035185 | 1| 1lams| 50| 99| 2015 4| nomns] 91482
Joural ID: (0000035186 | 1| 1[2015| 50| 90ea|201| 4| W0BNIE 3048
JoumalD: Jooo0038s70 | 1| o[ams| so|ome|ang| 4 wnsaos] s
JoumalD: (0000038499 | 1| 1|2016] 50| om0| 2015 410222008 119
Joumal ID: (0000036741 | 1| |28 0| oeee|2018| 4w0nmpis| 4885
Jume 0:_[WON0KSST | 1 1]2015) 50 5eR) a0 4] 0ADIS] 420545
Joumal ID: (0000041181 | 1| 1[2018 0| geee| 21| 4| nupts|  B1E
Journal ID: (0000041181 | 1| 12008 0| oeeal2ms| 4] nuzaots| 18826275
Joumal 10: (0000041161 | 1] 1[2006| 0] o0%0) 205 4| 112015 2
Jourmal10; (0000041161 | 1| 1{2016]| 50| 9999 2015 4| 1005 139400
Jourel 0:  J0000041182 | 1| 1|2016] 50| o00| 2018 4| 1ins| 818
JoumalD: Jooooodviez | 1| 1[ams| 50| oees] 2008 4 nmams| a2
Joumal ID:  [000004TIE2 | 1| 1[2015| 50| 988 201] 4| 1215 2
Journal I0: (0000041162 | 1| 1|28 0| oeee|2018| 4| nua0ts| 1384500
Joural0: (0000043030 | 1| 1|2016] 50| o] 2018 4 1toins| o2
Jounal D: (0000043032 | 1] 1[20u6] s0{9p80] 2018] 4| ninonois| 91612

Post SCAIGAEN 10115

Post CLADOOOBTS 10713

Wan alloc PARYIS4 1052015 GpID 2879
Weanisaly alocate PARITA1E 102015

Post CLTO020658, 1072215

Post 1015040631, 1022115

Post JUSON00ST 102315

Wanualy alocate JUSD000547, 102315
Post SCI135025, 101215
Manualy alocate SCA1G5325, 101215
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Budget Overview - Commitment Control (Reimbursement Accounts)

Main > Commitment Control > Review Budget Activities > Budget Overview

Favorites ~ Main Menu -

FISCal

Budget Inquiry Criteria
Budget Overview

REIMB ACCTS

Inquiry:  REIMB Description:

Search Clear Reset

Amount Criteria

Budget Type

> Commitment Control ~ > Review Budget Activities ~ > Budgets Overview

Home

Use CC_REV Ledger Group to search for
71| all Reimbursement (48XXXXX) accounts.

*Business Unit: 8860 | Q Ledger Groupl/Set: Ledger Group

[[Jview Stat Code Budgets
(I Display Chart @

TimeSpan

*Type of Calendar: I Detail Accounting Period v

Budget Criteria

™ Ledger Group: @

Revenue Budget Ledger

For Prior ENYs use 1901 for the From Year to
ensure inception to date information is

included.

Personalize | Find | View All | ¥ | e First B8 1 of 1 B | ast

Include Adjustment Include Closing

Select Ledger Group Detail Calendar From Year From Pegidd To Year To Period Period(s) Adjustments
¥ CC_REV SM 1Q [2015)Q alQ O
ChartField Criteria Budget Status
ChartField ChartField From Value ChartField To Info ChartField Value Set Update/Add @ Open
ENY Q [% Q e @ Update/Add (4  Closed
Fund 0001 Q [% aQ © @ Update/Add Bl ed
Program 6785 Q (6785055 Q o o, Updateiadd| Select program for ENY 2015 to research for
—p! -
Approp Ref 001 Q [% Qa o, Updateradd| balance of a specified program.
D Due Hinie o ™~ oz I ™ 1 lndatalAAA
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Budget Overview - Commitment Control (Reimbursement Accounts)

Favorites ~ Main Menu ~

FisCal

Business Unit:
Ledger Group:
Type of Calendar:

> Commitment Control ~ > Review Budget Activities ~ > Budgets Overview

8860

CC_REV Reimbursements

Detail Accounting Period

Net Transfers:

2015
2015

2015

Amounts in Base Currency: uUsD
Revenue Associated:

Return to Criteria Max Rows:
Ledger Totals (4 Rows)
Revenue Estimate: 4,891,000.00
Recognized Revenue: 161540198
Available Budget:
Collected Revenue: 668,439.70
Uncollected Revenue (Rec-Coll): 946,962.28
Budget Overview Results

PC Bus : Fiscal
Fund ENY Program Unit Project Activity Voa:

1 B o001 2015

2 B o001 2015

3 B o001 2015

4 B o001 2015

2015

1

Display Options

Revenue
Estimate

4,891,000.000
0.000
0.000
0.000

Personalize | Find | View All | (EINR-:

Recognized
Revenue

0.000
902,380.000
347.486.740
365,535.240

Home

Search

First 4] 1-4 of 4 I8 Last

Collected Availabl«
Revenue Budget

0.000 4,891,000.00
2,380.000 -902,380.00
347 486.740  -347 486.74
318,572.960 -365,535.24
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Budget Overview - Commitment Control (Revenue Accounts)

Main > Commitment Control > Review Budget Activities >Budget Overview

Favorites « Main Menu -

FiISCal

Budget Inquiry Criteria
Budget Overview

REVENUE

REVENUE Description:

Inquiry:

Search Clear Reset

Amount Criteria
Budget Type

*Business Unit: 8860 | Q Ledger Group/Set: Ledger Group

[[Jview Stat Code Budgets
[ pisplay Chart (i ]

TimeSpan

*Type of Calendar: { Detail Accounting Period W

Budget Criteria

Revenue Detail Ledger

Personalize | Find | View All | &2

Select Ledger Group Detail Calendar From Year From Period To Year To Period

CC_DTL_REV SM 2015|Q 11Q [2015/Q 4/Q
ChartField Criteria
ChartField ChartField From Value ChartField To Info ChartField Value Set Update/Add
Account 41% Q % Q (i ] Q Update/Add
Rptg Structure % Q % Q (i ] Q, Update/Add
Svc Loc % Q % Q [ Q, Update/Add
ENY 2015 Q % Q (] Q, Update/Add
Fund 0001 Q (% Q o Q, Update/Add

> Commitment Control = > Review Budget Activities = > Budgets Overview

Home

i1l Use CC_DTL_REV Ledger Group to search
for all revenue [41XXXXX) accounts.

~ Ledger Group:

e

| First B8 1 of 1 B8 Last

Include Adjustment
Period(s)

Include Closing
Adjustments

O

o1]

udget Status
71 Open

As CC_DTL_REV Ledger Group (lower level)
includes both Revenue and
Reimbursement accounts, type 41% in
Account field to search for revenue
accounts only.
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Budget Overview - Commitment Control (Revenue Accounts)

Favorites ~ Main Menu -

FisCal

Business Unit:
Ledger Group:
Type of Calendar:

Amounts in Base Currency:

Revenue Associated:

Return to Criteria

Ledger Totals (3 Rows)

Revenue Estimate:

Recognized Reven
Available Budget:

Collected Revenue

ue:

> Commitment Control ~ > Review Budget Activities ~ > Budgets Overview

Uncollected Revenue (Rec-Coll):

Budget Overview Results

ENY

1 & 2015
2 B 201
3 By 2015

Account

4170410

4172500

Program

9999

Home
8860
CC_DTL_REV Detail Revenue
Detail Accounting Period
uUsD
Max Rows: 99999 Display Options Search
Net Transfers:
0.00 0.00
279.31
279.31
0.00
3 £l N5 ~ |
Personalize | Find | View All | 2 | & First 24 1-3 of 3 I8 Last
PC Bus . _— Rptg Svc Fiscal . Revenue Recognized Colle
Unit Project Activity Structure Loc Year Pertod Estimate Revenue Rewve
88609200 2015 4 0.000 0.000 0
2015 2 0.000 250.000 250
2015 4 0.000 9.310 29
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Query for Revenue Account Balances - Alternative

Favorites ~ Main Menu~ > Reporting Tools ~ > Query ~ > Query Viewer

FISCal

Home Worklist

New Wind
Query Viewer
Enter any information you have and click Search. Leave fields blank for a list of all values.
Seal'Ch By Query Name v begins with ZZ_REV
Search Advanced Search
Search Results
*Folder View |—All Folders — b
E1E. |

Query Personalize | Find | View Al | &2 | & First M 12 012 I Last

Query Name Description Owner Folder ﬁ#&to 2:2;'0 ;‘;i?_to Schedule ggjotrci’tes

ZZ REV ACCRUAL Revenue Accrual Public HTML Excel XML  Schedule Favorite

ZZ_REV_BAL_AGENCY Balance Per Agency Values Public HTML | Excef] XML  Schedule Favorite

335



Query for Revenue Account Balances — Alternative (cont’d)

ZZ REV BAL AGENCY - Balance Per Agency Values

Busngss Unit 6660 (|
FisclYear, 20150

Period: 4Q

g 000 Q

. a6 Q
View Resuls

Business Unit Fund ENY Account Monetary Amount
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Query for Revenue Account Balances — Alternative (cont’d)

Business Uni
i

i1
i

/

/

00

0

Balance Per Agency Vales

I

'4'72500 %
0 0
ol 73
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DEPARTMENT OF FINANCE
FI$Cal - PFA WORKSHEET
AS OF October 31, 2015 (FM04)
Deduct
FI$Cal PFA Report SCO) TOTAL | October | OctExpd [Placeholder| Adjustments |Adjustments| Adjustments | Adjusted
FI$Cal SCO TO  [Commitmen| Variance | Funds |Program 9999 |SCO will not Voucher #2439 |Balance
NY PG REFFUNDPRGM ENY 1314 ENY 115 ENY 1516 PFA Control (one-sided) | “process | cancelled | |to PFA COMMENTS
FSCU Asses.
Wo6ms oot Too %0 [T w0 ®a 000 ®a
#oers0 oo Toom % 000 f 000 000 000 000
o0 Moot Toom @ 49519 T 1668 |  (20m) 49519
# go0000 " oot Tooor 400t e e 20 000 e
4 a00200" oot Tooot 4002 (1) (23 (231 000 (12312)
oo Moot Toom % 268330 Vo oesaa s 000 (268031
wooms Ton Mo 000 d 000 000 000 000 | |FSCU ASSESSMENTS - DO NOT PFA
wooms Ton Towr 000 r 000 000 000 000 | |FSCU ASSESSMENTS - DO NOT PFA
woes Ton Tows 000 r 000 000 000 000 | |FSCU ASSESSMENTS - DO NOT PFA
#oemo Moot Tawo o oy [ o] ee| (a0 y)
Woer0 Moo Too 20 508,01 [ s fn M 506,01
Woenso Moo gm0 % 000 i 000 000 000 0.0
r 000 | [ Total 2014-15
£ 6o Moot Toow  w 1512005 [ 15000852 | 160470455 | (1286609) 15120852
6 o5 Toot Tooor 1977078 Fowans| W 000 19770749 000| |"Pg 15 - 100% reimb. No collections
5 o6r0 Toon Too 20 M0 [ Tomea0|  Tes0us|  (m7sed 07630
5 ooms Toot Moo %0 45089691 [ G0smst| 460761 (120) 46058961
5 oem0 Moot Toom 22 19620 [ 1 79600 000 19625
5 600 "ot Too TH34082 [ omog05|  mesem | (masee) 78034052
% 9300007 oot Toont  go0r §8956734 ok I (556.49) 84956734
% 900200 oot oot 4002 (6941261) ey I 000 (5942617
5 o9 Moot Toom 9 (542298931 [ a3 (54229893 000| (20346380 00| s (00000)| | (436655){ |"Pg 15 - 100% reimb. No collections
6 615 Ton Mo 20 B85 I o] R 00| B 000 | |FSCU ASSESSMENTS - DO NOT PFA
g oo Ton Towr 256184 LT 156104 000 356194 000 | |FSCU ASSESSMENTS - DO NOT PFA
6 o5 Ton Toss 136,108.03 [ oens0d|  nenem 000 1810603 000 | |FSCU ASSESSMENTS - DO NOT PFA
660 Voot Too w 1901720 [ omomea0|  120e8mn | (epee 116017230
6 60 Toon Too 20 171982269 [ mosess|  mase| () 11952269
565 Ton o0 280087 T 000 20087
660 Toon o R §00667 A 000 £00667
000 | | Total 201516
TOTAL 000 000| (500000 | ooofoso|| (moooce)|  wesmsr| (aeman 000 000 000 (36,00000) 000
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Ledger Activity Report - Job Aid FiScal.218
Main > General Ledger > General Reports > Ledger Activity

Favuiibes = Wi Menu =  » Ganmal Ledygei - » OQwinnal Repeils =+ Ledypn Aclivily

FIsCal

Ledger Activity Report

Run Controd I0: Lediged_Actiwity Reporl Manager Process Moror Fun

Language: | Emgiish W

Rapoai Regues! Paramaders

LI BE60 |0
Ledgar: MODACTRL ":-L Includa Adjustment Poriods
N Adjiatmaml Period
Fiscal Yeai: J095 Currency: s o, =1
1 el 1 =
Fuuen Punnsl, 1 T Pwyinnd a
[} show Discrepancies Only o Shiow Journal Detail [] mdsplay Full Humedic Field
Redresh
ChariField Selaction Pedsonalize | Find !"-1 |1|'.1' Fast M 1-1% of 15
Seguiemie CHhartF b2bd Namss bz B e T S UPnManrs Dhetmil Adl Valuies Valoe To Valse
1 Furd o | | ] o001 Q0001 0,
2 Appropriaton Felerance o Ll Ll Ll 00 4, (0O ¥
1 Year of Enacirment o | ] [ 2075 o 2015 1
4 Program 7 =] ' [ a, Q,
& Accound o ] | ] 1222100 3 1272100 O
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Ledger Activity Report - Job Aid FiScal.218 (cont’d)

Egport ID: GLET002
Onit: E350--Dapartment of Financa

Bus.
Ladgaer:
For Fiscal Year 2015

1to

MOIDRCCRL  -- Modified Accrual Ladger
Pariod

E

Fund: 0001 to 0001 Approp Ref: 001 to 001 ENY: 2015 to 2015

Cur Journal Eﬂtq|Journa1 D

0ED

0D

Beginning Balanca:

07/z4/2015 | 0000023015

08f31/2015 | 0000025656

08f31/2015 | 0000033777

Total Activity:
Ending Balanca:

fag Ling
Account
1222100
1
1222100
1
1222100
2
1222100
1222100

Program:

to

PeoplasScft L
CENERAL LEDGER ACTIVITY

Arcount: 1377100 to 1222100 Currancy Coda: TUED

Progran

Page Ho. 1
Fun Date 0Z/12/2016
Fun Tima 15:47:58

Dabik Cradit Balanca
0.00
200, 000.00 0.00
Pariod 1 Total: 200, 00000
200, 000. 00 0.00
0.00 200,000.00
Pariod 2 Total: 0.00
200, 00000
200, 000.00
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Report ID: QLS7002
Unit: 8860--Department of Finance

Bus.
Ledger: MODACCRL -- Modified Accrual Ledger

Yor Fiscal Year 201§ Period 1 to

Fund: 0001 to 0001

4

Approp Ref: 001 to 507 ENY: 2015 to 2015

Peoplesoft GL
QENERAL LEDOER ACTIVITY

Program: €785 to 6785055 Account: 1240000 to 1240000 Currency Code: USD

Page No. 1
Run Date 01/19/2016
Run Time 08:52:24

Cur Journal Date Journal ID Seg Line Program
Account Debit Credit Balance
6785019
USD Beginning Balance: 1240000 0.00
09/18/2015 ARO0031823 2
1240000 321,901.74 0.00
09/23/2015 ARD0033119% 1
1240000 0.00 321,901.74
Period 3 Total: 0.00
10/19/2015 AR0O003B0O98 2
1240000 318,572.96 0.00
10/23/2015 ARC0039980 12
1240000 0.00 318,572.96
Period 4 Total: 0.00
€785019
USD Total Activity: 1240000 0.00
Ending Balance: 0.00
6785055
USD Beginning Balance: 1240000 0.00
o8/03/201s ARD0025307 2
1240000 2,380.00 0.00
08/24/2015 AROD02B687 1
1240000 0.00 2,380.00
Period 2 Total: 0.00
10/22/2015 AR0001B897 3
1240000 46,962.28 0.00
Period 4 Total: 46,962.28
6785055
USD Total Activity: 1240000 46,962.28
Ending Balance: 46,962.28
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Trial Balance (GLS7012) - Delivered

Main > GL > General Reports >Trial Balance

Favorites~ =~ Main Menu~ > General Ledger ~ > General Reports ~ » Trial Balance

FISCal

Trial Balance Report

Personalize | Find | & | E

Run Control ID: T8 Report Manager Process Monitor
Language:
Report Request Parameters
Unit: 8860 Q *Ledger: MODACCRL |Q
Fiscal Year: 2015 Period: 4
Currency Option: Base V| Currency: Q
[ Display Full Numeric Field
ChartField Selection
Sequence ChartField Name Include CF Descr Subtotal Value
1| Fund O O 0001
2| Account O
3| Year of Enactment ] [l
4| Program O O

Include Adjustment Periods

Adjustment Period

1 v|

Refresh
First M 1-15 of 15 M Last

To Value

@ [0001
Q
Q
Q

P20 L0 L

[# [

Home
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Trial Balance (GLS7012) — Delivered (cont’d)

Favorites « ‘ Main Menu~ > General Ledger ~ > General Reports ~ > Trial Balance

i
Fl§CaI

[Process Scheduler Request

UserID 10001395 Run Control ID TB
Server Name | v Run Date 01/15/2016 3
Recurrence v Run Time 2:32:35PM Reset to Current Date/Time
Time Zone Q
Process List
Select Description Process Name Process Type *Type *Format Distribution
Trial Balance Report GLS7012 SQR Report Web WV(|CSV  V|Distribution

Select CSV Format to obtain report in

Excel format.
Cancel
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Report ID GLS7012 TRIAL BEALANCE

Bus. Unit:
Ledger:
bAs of Yea
Base Cun
Fund

Trial Balance (GLS7012) — Delivered (cont’d)

Insert this
column and
formula to
net the
Debit and
the Credit
columns.
The amount
should
match with
the Ending
Balance
amounts in
the Trial
Balance
Report
(ZGLO61) for
each Ledger
account.

Page No. 1
2860 -- Departme Run Date 12/3/2015
MODACCRH -- Modified . Run Time  7:54:44
2015 and Period 4 /I

Aeccount ENY Program Cur Transaction Debit Transaction Credit Balance
1200000 AR - Revenue 2014 uso 0 0 0.00
1200050 AR - Reimbursements 2014 E770028 USD 167,954.00 167,954.00 0.00
6780 USD 136,705.588 136,705.83 0.00
2015 8780 USD 11,924.07 11,924.07 0.00
1200100 AR - Abatements 9993 USD 4,564.580 4,564.80 0.00
2013 6770010 USD 1,032.87 2,150.29 -1117.42
6770028 USD 24161 483.22 -24161
B770037 USD 24099 481.98 -240.93
6730 USD 460.67 576.97 -116.30
E785037 USD 977.27 1,794.51 -817.24
6785055 USD 0 114.24 -114.24
8800 USD 1,256.85 1613.02 -356.17
9300100 USD 3.662.04 3.978.87 -316.83
98993 USD 2156081 16,035.83 5524.98
2014 6770010 USD 12.79 657.85 -545.06
6780 USD 112.79 476.33 -363.54
6785055 USD 0 22847 -228.47
6800 USD 0 24431 -244.81
9300100 USD 0 177.18 -177.18
9993 USD 30,725.21 21,968.31 8,756.40
2015 9999 USD 1629.35 B67.63 961.72
1222100 Adv to Agency & OFf Rev Funds usoD 200,000.00 0 200,000.00
2014 usoD 0 200,000.00 -200,000.00
2015 uso 400,000.00 200,000.00 200,000.00
| 1240000 Due From Other Funds | 2014 usD [1] 0 0.00
6770028 USD 16,006.46 16,006.46 0.00
8775 USD 2,222588.65 2,222 588.65 0.00
6780 USD 5.044,740.58 5,044,740.58 0.00
B785018 USD 1,421998.47 1421,998.47 0.00
B785055 USD 0 0 0.00
9993 USD 0 0 0.00
2015 6770028 USD 119,375.00 118,750.00 625.00
8775 USD 2458679.07 0 245879.07
6780 USD 1,325,689.76 1,324170.76 1519.00
6785013 USD 640,474.70 840.474.70I-Inzluf]

6785055 USD 49,342.28 2,380.00
1240100 Due Fr Oth Approps - Same Func 2013 6770 USD 0 0 0.00
6775 USD 0 0 0.00
6785 USD 0 0 0.00
6730 USD 0 0 0.00
6300 USD 0 0 0.00
9300100 USD 0 0 0.00
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Trial Balance Report (RPTGL061) - Custom

Main > FiSCal Processes > FiSCal Report > GL Reports > Trial Balance Reports

Favories= | Main Menu=  FISCal Processes + » FISCal Report = » GL Reports + » Tnial Balance Reports
FisCal
Trial Balance Report
[Run Control 1D: B  Report Manager Procass Monitor
REpon Keques! Farameer Fersonalize | Find | View All |
il P M 102
Uni: 8860 |Q ‘Ledger:  MODACCRL |Q ¥ L ast
Ad [ Pariod
Fiscal Year: | 2015 To Period: 4 s
1 V| +| [=]
Fund: 0001 Q To Value: 0001 3
B Save L. Returnto Search | & | Fiovloieh M8 Medinlist [<] Moty B Add
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Trial Balance Report (RPTGL061) — Custom (cont’d)

Raport ID: ZGLLEY FigCal Paga No: 1
DEPARTMENT OF FINANCE Trial Balanca
Business Unit: 8860 As 0£:10/31/1% Run Date: 01/10/2016
Lodgar: MOOACCRL Run Time 19:33:50
¥Fiscal Year: 2018
Pariod From: 1 To Pariod: 4
Fund: 0001 Caneral Fund ( 998 )
ACCOUNT  ACOOUNT TITLE BECIMNING BALANCE DERITE 17E EXDING BALANCE
1100000 Cash ce Hana s 100.00 z -100.00 s 0.00 s 0.00
1101000 Caneral Cash - CTE Accounts s 75.00 P -75.00 s 0.00 - 0.00
1101200 Ravolving Fund Cash < 192,245.24 P 200,000.00 s 302,245.24 : 0.00
1109100 Pending Cash Transfars - CL s -0.01 s 18,270,080.94 s 27,1089,2€3.77 s -8,919,182.84
1109200 Pending Cash Traastars - AP s 0.00 s 26,742.99 s 25,692.99 s £0.00
Panding Cash Transtars - AR s 0.00 s 1,653,113.48 s 1,€53,113.48 s 0.00
Panding Cash Transtars - LD s 0.00 s £,997,850.42 s 3,€07,780.75 pe
AR - Revesus 5 250.00 s .250.00 s 0.00 s 0.00
AR - Reisbursements s 185,149.00 s 11,924.07 s 197.073.07 s 0.00
AR - Abatements s 15,190.40 P 10,155.40 s 14,982.56 s 10,3€3.24
Adv to Agency & Off Rev Funds : 0.00 P 400,000.00 B 200,000.00 s 200,000.00
Dua From Other Funds - 2,€23,620.48 - 1,€79,676.36 - 4,008,511.49 s 294,785.35
Dus Fr Oth Approps - Sase Pusa - €.813,156.99 B -€.236,372.62 - £7€.784.27 - 0.00
Rxpanse Advances s $94.2¢€ B -594.2¢€ s 0.00 s 0.00
Traval Advances z 0.00 P 8,322.99 s §,322.99 s 0.00
Propay to Othar Funds/Approps s 708,414.59 P 48,705.7¢ s £8,414.59 s €98,705.7¢
Suspancad Entrics - AP s 0.00 s 4,419.61 s 4,419.61 = 0.00
Suspanded Entries - LD s 0.00 P 2,301.84 s 2,301.84 s 0.00
Accounts Paysble s -11,963.24 s 1,979, 789.65 ¢ 2,199,248.1¢€ s -231,421.75
Accrucd Payables s -168,62€.77 P -7,060.50 : -175,687.27 s 0.00
Dus to Othar Funds - Currant s -220,2€6.688 - 45,156.71 s -175,110.17 : 0.00
Dug to Othar Approps-Loma Fund $ -6,420,777.25 < 1,138.74 $ -€,419,€38.51 s 0.00
Due to Local Covarmments s 0.00 P 18,821.25 s 18,821.28 s 0.00
Unearned Reimbursemants s -900,000.00 s 900,000.00 B 0.00 - 0.00
Uncleared Collsctions s -75.00 s 0.00 5 -75.00 s .00
3501000 Reserve - Advances s -€50,000.00 s 0.00 s 0.00 s -€50,000.00
3901000 Fund Balance - Clearing B -2,167,086.71 P 0.00 s 0.00 s -2,1€7,086.7M
4170410 Capital Assct Trade In Procoad s 0.00 s 35,000.00 s 35,000.00 s 0.00
4172500 Miscallaneous Revenus s 0.00 z 0.00 s 250.00 s -250.00
4171500 Saottloments - Othar B 0.00 P 0.00 s 462.0¢6 s -462.06
4810000 Interdept Reim - Oth St Dapt B 0.00 P €8,473.99 s 3,556,641.34 P -3,488,167.35
4840000 Reimursements -Private Sectors s 0.00 s 1,947.50 s 11,924.07 s -9,976.57
5100000 Earnings - Perm Civil Svc Empl - 0.00 P 28,414,740.39 - 20,020,633.72 5 8,394,106.67
£100150 Rarnings - Temp Civil Svc Empl s 0.00 P 372,662.12 s 24,091.14 s 348,570.98
5105000 Earmings-Exempt/Statutory Bmpl s 0.00 s 338,667.€0 < 0.00 s 338,667.60
5108000 OT Rarn Oth than to Teap Halp 5 0.00 P €3,984.55 B 24,224.13 s 39,76€0.42
£108200 ¥lex Elect Comtributions s 0.00 : 1,4€7,481.3% s 2€3,584.23 P 1,203,897.1¢
£108250 Euployos Marit Award PGM Cootr s 0.00 z 139.62 s 82.713 s £6.89
5150150 Dental Insurance s 0.00 P 372.10 s 0.00 s 372.10
5150210 Disadility Leave - Noaindustri . 0.00 s €8,261.30 s 20,881.93 = 47.379.37
£150350 Bealth Insurance : 0.00 s €6,391.37 s 35,610.60 - 30,780.77
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Research for Transactions Posted in FiSCal

Research for transactions posted in GL, AP & AR modules (see Handout 3)

Journals
Main > GL > Review Financial Information > Journals
Main > GL > Journals > Journal Entry > Create/Update Journal Entries

Vouchers

Main > AP > Review AP Info > Vouchers > Voucher

Main > AP > Review AP Info > Vouchers > Accounting Entries
Main > AP > Vouchers > Add/Update > Regular Entries

Account Receivables
Main > AR > Customer Accounts > Item Information >View/Update Item Details

Deposits
Main > AR > Payments > Review Payments > All Payments

Main > AR > Payments > Direct Journal Payments > Modify Accounting Entries

Accrual Queries (Abatements, Encumbrances, Expenditure, Revenues, and
Reimbursements) — Job Aid Fi$Cal.225 (also see Handout 2)
Main > Reporting Tools > Query > Query Viewer




SCO/Agency Reconciliation — TIPS

e Advances to ORF, SCIF, SRF and Refunds to Reverted
Appropriations are not posted to appropriations in
Commitment Control. Balance Per FISCal for those
accounts are zero and they should be listed as
Adjustments to FISCal in the SCO/Agency
Reconciliation Worksheet and carried all the way
until year-end to be reported on financial reports.

* Make sure Clearing Accounts Balance per FISCal is
always Zero. Costs remaining in the clearing account
should be researched and corrected to allocate out
to the appropriate programs.



SCO/Agency Reconciliation — TIPS (cont’d)

e When running the Budget Overview query:

- use year 1901 as the From Year for prior ENYs
- for Appropriation accounts, use CC_APPROP Ledger Group
- for Reimbursement accounts, use CC_REV Ledger Group

- for Revenue and/or Reimbursement accounts, use
CC_DTL_REV Ledger Group and specify Revenue or
Reimbursement account in the Account Chart Field

e All accruals (Expenditures, Encumbrances, Abatements,
Reimbursements, and Revenues) on the FISCal SCO/Agency
Reconciliation Report can be verified and supported by different
accrual queries. Use the queries to find the document numbers
(voucher, item numbers etc.) for further research in Accounts
Payable or Accounts Receivable modules.



SCO/Agency Reconciliation — TIPS (cont’d)

e Use the Delivered Trial Balance Report (GLS7012) to
obtain GL Account detail by ENY and Program. The
delivered trial balance supports the Custom Trial Balance
Report (RPTGLO61).

e Use the Ledger Activity Report to search for Journal ID’s
and Balances by GL account. Search by Fund,
Appropriation Ref, ENY, Program, and Account etc. Use
the Journal ID for further research in other modules.

 Analyze Accrual data carefully. Report any differences
between the FISCal SCO/Agency Reconciliation Report,
Accruals Query, and the Trial Balance Report to the FISCal
Service Center.



SCO/Agency Reconciliation - REMINDERS

 Make sure the variance line at the bottom of
the SCO/Agency Reconciliation Worksheet is
always zero for all accounts.

e Make sure the GL accounts variance column
on the SCO/Agency Reconciliation Worksheet
is always zero, except for the Encumbrances,
Advances to SCIF and SRF.

 Explain variances and research before making
corrections.



Questions??

Contact the FSCU Hotline at:
Phone: (916) 324-0385
Email: FSCUHotline@dof.ca.gov
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