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DATE:

TO:	(Name of Secretary), Secretary of the (Name of Agency) 
	
OR for entities which do not report to an Agency Secretary:	
TO:	Michael Cohen, Director of Finance

FROM:	(Name of Entity Head), (Title), of (Name of Entity)

SUBJECT:	2015 SLAA Report

This is an optional cover letter with an example of possible content.
In accordance with the State Leadership Accountability Act, Government Code sections 13400 through 13407, I am submitting the enclosed report describing the review of our systems of internal control and ongoing monitoring of internal controls for the biennial period ended (insert date). 

Enclosure
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