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Presented by Department of Finance 
February 2016 

 

For FI$Cal Wave 1 and 2 Departments 



Agenda 
 

Plan of Financial Adjustment (PFA) 
 Overview 
 PFA Reconciliation Worksheet 

Break 
 

SCO/Agency Reconciliation 
 Overview and Concepts 
 Reconciliation Worksheet 

Lunch 

 Research Tools and Tips 
Break 

 Practice  - Reconciliation Worksheet 
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Plan of Financial Adjustment - Overview 
Purpose:  
The Plan of Financial Adjustment (PFA) is used to instruct the State 
Controller’s Office (SCO) to move costs paid from the Clearing 
Account to the ultimate funding sources. 

 

PFA Report: 
• Transactions included on the PFA report may derive from 

allocation journals such as Labor (LD), Allocations (ALO), Journal 
Vouchers (AP) and General Ledger Journals (ONL/SPJ) 

• In FI$Cal, the offset account to expenditure allocations is FI$Cal 
Account 1109xxx – Pending Cash Transfer (Cash account) 

 
Note: When the PFA is processed, the SCO JE is not posted in FI$Cal 
since the system has already recognized cash through the allocation 
journals. 
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Plan of Financial Adjustment – Overview (cont’d) 
 

PFA Logic: 
 

Transactions included on PFA report: 
• Journal Vouchers (AP) containing Program 9999 or 9900100 
• General Ledger (GL) Journals using journal source: ONL or SPJ 

containing Program 9999, 9900100 or 9900200 
• Labor Allocation 
• Cost Allocation 
 

Transactions NOT included on PFA report: 
• Accounts Receivable and Accounts Payable (AP) module transactions 
• Journal Vouchers (AP) not containing Program 9999 or 9900100 
• GL Journals using journal source: NPF 
• GL Journals using journal source: ONL or SPJ not containing Program 

9999, 9900100 or 9900200 
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Plan of Financial Adjustment – Overview (cont’d) 
 
 

 

PFA Reconciliation: 
 

Analyze and reconcile the transactions included in the PFA report 
• Understand the logic of the PFA report 
• Understand the transactions included in the PFA report 
• Determine if adjustments to the PFA report are needed 
• Ensure PFA report nets to zero by Enactment Year (ENY) 
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FI$Cal Plan of Financial Adjustment – Reconciliation Worksheet 
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Plan of Financial Adjustment - Tools 
  

Reports:   
• Plan of Financial Adjustment (PFA) Report – Job Aid FI$Cal.038 

 Summary of PFA transactions by appropriation 
 Resembles the SCO transaction Request 
 

• ZZ_PFA_TRANSACTIONS Query – Job Aid FI$Cal.038 
 Detailed level of PFA transactions by appropriation 
 Tool used to research transactions 

 
Commitment Control: 

• Budget Overview  
 Online query providing real-time information by chartfield 

value for a specified date  
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FI$Cal Plan of Financial Adjustment - Report 
Report ID:RPTGL104 FI$Cal Page No 1

Plan of Financial Adjustment Run Date: 19-Feb-16
AS OF 2/19/2016 Run Time: 16:23:33

FUND AGY FY M REF/ITEM FEDCAT P/N C CAT PGM COMP TASK ACCT REWOBJ AMOUNT D/C A T O B SOURCEFUND

‭0001‬ ‭8860‬ ‭2015‬ ‭001‬ ‭10‬ $1,648,352.38 D D

‭0001‬ ‭8860‬ ‭2015‬ ‭001‬ ‭15‬ $266,747.62 D D

‭0001‬ ‭8860‬ ‭2015‬ ‭001‬ ‭20‬ $798,171.88 D D

‭0001‬ ‭8860‬ ‭2015‬ ‭001‬ ‭30‬ $463,877.80 D D

‭0001‬ ‭8860‬ ‭2015‬ ‭001‬ ‭32‬ $16,032.25 D D

8860 PFA from FI$Cal  

8860 PFA from FI$Cal  

‭‬

8860 PFA from FI$Cal  

‭‬

8860 PFA from FI$Cal  

‭‬

‭‬

8860 PFA from FI$Cal  

‭‬

ELE

Fiscal Year: 2015

Accounting Period: 5
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Plan of Financial Adjustment – Transaction Query 
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Plan of Financial Adjustment – Budget Overview 
 

Budget Overview: 
Navigation: Main Menu  Commitment Control  Review Budget Activities 
 Budget Overview 
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Plan of Financial Adjustment – Budget Overview (cont’d) 
  

On the Find an Existing Value tab, click Search, and enter an existing “Inquiry 
Name”. Click the link for the appropriate search result. 
 

Or on the Add a New Value tab, enter a new “Inquiry Name” and click Add 
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Plan of Financial Adjustment – Budget Overview 
  

Enter the following ChartFields: 
 
Budget Type: 

• Business Unit 
• Ledger Group (CC_APPROP) 

 
Time Span: 

• Type of Calendar (Detail Accounting Period) 
• From Year/To Year  
• From Period/To Period 

 
ChartField Criteria: 

• ENY 
• Fund 
• Program (or leave blank) 
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Plan of Financial Adjustment – Budget Overview (cont’d) 



Plan of Financial Adjustment – Budget Overview (cont’d) 
 

 
Note:  To ensure all information is included in the balance, change the Max 
Rows (see illustration above) to 99999. Then click the Search button. 
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Plan of Financial Adjustment – Reconciliation Worksheet 

Completing the worksheet: 

A. FI$Cal Plan of Financial Adjustment (PFA) Report (Summary level) 

B. Budget Overview (Commitment Control) with the exception of Program 9999 
• For Program 9999 (Clearing), use the amount on the PFA report 

Note:  The PFA report must net to zero by enactment year (ENY) 
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Plan of Financial Adjustment – Reconciliation Worksheet (cont’d) 

 

Tools to Identify Variances: 
• Budget Overview 
• FI$Cal Plan of Financial Adjustment (PFA) query (Detailed level) 
 

Note: Use these tools to compare the amounts from Commitment Control (Budget 
Overview) against the amounts on the PFA query 

17 



Plan of Financial Adjustment – Reconciliation Worksheet (cont’d) 

 
 

Adjustments: Manually adjust the worksheet for amounts that should not be included on 
the PFA 
Types of Adjustments: 
• Program 100% reimbursement (cannot PFA until reimbursement has been collected) 
• Incorrect “Journal Source Type” used on GL journal (e.g. SCIF Journal – Program 9999)  
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Plan of Financial Adjustment – Reconciliation Worksheet (cont’d) 

SCO Transaction Request: 
From the “Adjusted Balance to PFA” column of the worksheet, transfer the 
amounts to a Transaction Request and submit to the State Controller’s Office 
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Plan of Financial Adjustment – Reconciliation Worksheet (cont’d) 

Reconciling Items: 
• Vouchers direct charged to Programs (not included on PFA report) 
• Journal Source type (e.g. Corrections) 
• Deposits direct charged to Program (not included on PFA report) 20 



Plan of Financial Adjustment – Reconciliation Worksheet (cont’d) 
 

Reconciling Items: 
• Vouchers direct charged 
• GL Journal posted to ultimate 

program 
• GL Journals using incorrect source 

type 

21 



22 



23 



SCO/Agency Reconciliation - Overview 
The SCO/Agency Reconciliation Worksheet is a consolidated 
reconciliation of all Enactment Years, Programs and Categories for 
each Fund. 
 

Purpose:  
The consolidated SCO/Agency Reconciliation worksheet will assist 
departments as follows: 
 

1. Reconcile department appropriation balances to the State 
Controller’s Office (SCO) appropriation balances  

2. Reconcile Commitment Control to the General Ledger 
3. At year-end, assist with preparing manual financial statements 

(e.g. Report 15, Report 2, Report 1) 
 

Note:  The consolidated SCO/Agency reconciliation worksheet must 
be completed for each Fund. 

24 



SCO Agency Reconciliation Worksheet 
ACCT 2015 2015 2015 2015 2015 2015 TOTAL FUND 0001 GL Accounts

       TITLE Escheat Annual Financial CLEARING Reimbursement RF SRF GEN FUND Totals per not posted GL
FUND:  0001 REVENUE Plan ACCOUNT REF TYPE CAT Advance Advance APPR Trial Balance to KK ACCT

Pgm 6770 Pgm 6775 Pgm 9990 Pgm 9990 Per Trial Bal

FY 15/16    As of  November 30, 2015  GL# 161000 001    D    10 001    D   99 001    F   90.15 001    D    97 001    D    98 (Actual sign) (Opposite sign) VAR

Balance per SCO "tab run" (same sign) (4,092.06) (16,286,678.68) 11,229,551.08 2,977,000.00 200,000.00 42,000.00 (1,842,219.66)

Balances per FI$CAL Agency Recon Report:
  Receivables:   (Enter GL Acct Name & #)  
    Accounts Receivable - Abatements (GL 1311) 1200100 (1,284.69) (1,284.69) 1,284.69 0.00
    Accounts Receivable - Reimbursements (GL 1312) 1200050 0.00 0.00 0.00
    Accounts Receivable - Revenue (GL 1313) 1200000 0.00 0.00 0.00
    Due from Other Funds (GL 1410) 1240000 (809,975.25) (809,975.25) 809,975.25 0.00
    Due from Other Appropriations (GL 1420) 1240100 0.00 0.00 0.00
  Payables:    (Enter GL Acct Name & #)  
    Voucher(s) not paid by SCO (GL 3010) 2000000 14,486.57 9,081.19 23,567.76 (23,567.76) 0.00
    Encumbrances (GL 3010) 2000000 477,179.28 99.78 477,279.06 0.00 (1) 477,279.06
  Other:  

0.00 0.00 0.00
   Plan of Financial Adjustment (PFA) Pending - October 1109100 1,572,038.52 (6,157,828.35) (4,585,789.83)
   Plan of Financial Adjustment (PFA) Pending - November 1109100 1,648,352.38 (6,034,169.20) (4,385,816.82)

DATE 0.00
Adjustments to SCO accounts: CORR 0.00

       SCO ADJUSTED BALANCE (4,092.06) (12,574,621.93) (954,550.19) 2,167,024.75 200,000.00 42,000.00 (11,124,239.43)

Bal Per FI$CAL ("D" opposite sign, "F" same sign) DATE (4,075.57) (12,590,848.40) 2,917.64 2,260,949.31 0.00 0.00 (10,331,057.02)

Adjustments to Fi$Cal:

Revolving Fund Cash (GL 1130) 1101200 0.00 0.00 0.00
Advance to ORF not posted to Commitment Control (KK) 1222100 200,000.00 200,000.00 (200,000.00) (2) 0.00

Advance to SCIF & SRF not posted to Commitment Control (KK) 1309200 42,000.00 42,000.00 (692,000.00) (2) (650,000.00)
Vouchers - warrant date 12/2015 16,226.47 10,470.19 26,696.66
CAN1338860 11/10/15 - Not posted until 12/2015 (16.49) (16.49)
AR posted to incorrect program (93,924.56) (93,924.56)
SCO JE #SLB1028XXX  - not posted in Fi$Cal (1,131,572.98) (1,131,572.98)
SCO JE #JEA0016543 - not posted in FI$Cal 163,634.96 163,634.96

 FI$CAL ADJUSTED BALANCE (4,092.06) (12,574,621.93) (954,550.19) 2,167,024.75 200,000.00 42,000.00 (11,124,239.43)
Variance $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

A. Appropriations (Programs/ENY/Categories):  FI$Cal Appropriation/SCO Appropriation 
B. General Ledger Accounts: Balance Sheet Accounts 25 



SCO/Agency Reconciliation - Worksheet 

1) Reconcile department balances to SCO balances: 
• Department appropriation expenditures = Modified 

Accrual basis 
• SCO appropriation expenditures = Cash basis 

 
Purpose:  Ensure all transactions between both systems are 
recorded properly and accruals to the SCO have been 
identified by Fund, ENY, Program and Category 
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ACCT 2015 2015 2015 2015 2015 2015 TOTAL FUND 0001 GL Accounts
       TITLE Escheat Annual Financial CLEARING Reimbursement RF SRF GEN FUND Totals per not posted GL
FUND:  0001 REVENUE Plan ACCOUNT REF TYPE CAT Advance Advance APPR Trial Balance to KK ACCT

Pgm 6770 Pgm 6775 Pgm 9990 Pgm 9990 Per Trial Bal

FY 15/16    As of  November 30, 2015  GL# 161000 001    D    10 001    D   99 001    F   90.15 001    D    97 001    D    98 (Actual sign) (Opposite sign) VAR

Balance per SCO "tab run" (same sign) (4,092.06) (16,286,678.68) 11,229,551.08 2,977,000.00 200,000.00 42,000.00 (1,842,219.66)

Balances per FI$CAL Agency Recon Report:
  Receivables:   (Enter GL Acct Name & #)  
    Accounts Receivable - Abatements (GL 1311) 1200100 (1,284.69) (1,284.69) 1,284.69 0.00
    Accounts Receivable - Reimbursements (GL 1312) 1200050 0.00 0.00 0.00
    Accounts Receivable - Revenue (GL 1313) 1200000 0.00 0.00 0.00
    Due from Other Funds (GL 1410) 1240000 (809,975.25) (809,975.25) 809,975.25 0.00
    Due from Other Appropriations (GL 1420) 1240100 0.00 0.00 0.00
  Payables:    (Enter GL Acct Name & #)  
    Voucher(s) not paid by SCO (GL 3010) 2000000 14,486.57 9,081.19 23,567.76 (23,567.76) 0.00
    Encumbrances (GL 3010) 2000000 477,179.28 99.78 477,279.06 0.00 (1) 477,279.06
  Other:  

0.00 0.00 0.00
   Plan of Financial Adjustment (PFA) Pending - October 1109100 1,572,038.52 (6,157,828.35) (4,585,789.83)
   Plan of Financial Adjustment (PFA) Pending - November 1109100 1,648,352.38 (6,034,169.20) (4,385,816.82)

DATE 0.00
Adjustments to SCO accounts: CORR 0.00

       SCO ADJUSTED BALANCE (4,092.06) (12,574,621.93) (954,550.19) 2,167,024.75 200,000.00 42,000.00 (11,124,239.43)

Bal Per FI$CAL ("D" opposite sign, "F" same sign) DATE (4,075.57) (12,590,848.40) 2,917.64 2,260,949.31 0.00 0.00 (10,331,057.02)

Adjustments to Fi$Cal:

Revolving Fund Cash (GL 1130) 1101200 0.00 0.00 0.00
Advance to ORF not posted to Commitment Control (KK) 1222100 200,000.00 200,000.00 (200,000.00) (2) 0.00

Advance to SCIF & SRF not posted to Commitment Control (KK) 1309200 42,000.00 42,000.00 (692,000.00) (2) (650,000.00)
Vouchers - warrant date 12/2015 16,226.47 10,470.19 26,696.66
CAN1338860 11/10/15 - Not posted until 12/2015 (16.49) (16.49)
AR posted to incorrect program (93,924.56) (93,924.56)
SCO JE #SLB1028XXX  - not posted in Fi$Cal (1,131,572.98) (1,131,572.98)
SCO JE #JEA0016543 - not posted in FI$Cal 163,634.96 163,634.96

 FI$CAL ADJUSTED BALANCE (4,092.06) (12,574,621.93) (954,550.19) 2,167,024.75 200,000.00 42,000.00 (11,124,239.43)
Variance $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

SCO Agency Reconciliation Worksheet – FI$Cal to SCO 

A. SCO Cash Basis Balance 
B. Accruals to the SCO  
C. SCO Adjusted Appropriation Balance 
D. Department Appropriation Balance (Commitment Control) 
E. Department Reconciling Items 
F. Department Adjusted Appropriation Balance 

A 

B 

C 
D 

E 

F 
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SCO/Agency Reconciliation - Worksheet 
2) Reconcile Commitment Control to the General Ledger: 
 
Commitment Control (KK): 
• Stores budget amounts and financial transactions that have been 

successfully budget checked against predefined budgets 
 

General Ledger (GL): 
• Stores financial transactions that have been approved, budget and 

edit checked successfully 
 
Purpose: Ensure sub-module (e.g. Accounts Payable, Accounts Receivable) 
transactions have successfully budget checked to Commitment Control and 
posted to the General Ledger 
 

28 



• Budgetary control is applied on all module transactions through the budget 
checking process 

• Only transactions that pass budget checking will effect appropriations  and 
reimbursement authority 
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Transactions

Journals - GL Commitment 
Purchase Orders - PO Budget Control Journal Posting Modified
Vouchers - AP Checking Ledgers Process Accrual
Deposits - AR Ledger
Invoice - AR

Budgets
Encumbrances
Expenditures

Reimbursements
Revenues

Commitment Control/General Ledger Transaction Flow 



Commitment Control : 
• Budget 
• Appropriated Encumbrances (Purchase Orders) 
• Appropriated Expenditures 
• Reimbursements 
• Revenues 

General Ledger (MODACCRL Ledger): 
• Appropriated Expenditures 
• Unappropriated Expenditures 
• Reimbursements 
• Revenues 

 

Note: Only appropriated transactions will post to Commitment Control 
(Appropriations) 
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Commitment Control vs. General Ledger 
 



ACCT 2015 2015 2015 2015 2015 2015 TOTAL FUND 0001 GL Accounts
       TITLE Escheat Annual Financial CLEARING Reimbursement RF SRF GEN FUND Totals per not posted GL
FUND:  0001 REVENUE Plan ACCOUNT REF TYPE CAT Advance Advance APPR Trial Balance to KK ACCT

Pgm 6770 Pgm 6775 Pgm 9990 Pgm 9990 Per Trial Bal

FY 15/16    As of  November 30, 2015  GL# 161000 001    D    10 001    D   99 001    F   90.15 001    D    97 001    D    98 (Actual sign) (Opposite sign) VAR

Balance per SCO "tab run" (same sign) (4,092.06) (16,286,678.68) 11,229,551.08 2,977,000.00 200,000.00 42,000.00 (1,842,219.66)

Balances per FI$CAL Agency Recon Report:
  Receivables:   (Enter GL Acct Name & #)  
    Accounts Receivable - Abatements (GL 1311) 1200100 (1,284.69) (1,284.69) 1,284.69 0.00
    Accounts Receivable - Reimbursements (GL 1312) 1200050 0.00 0.00 0.00
    Accounts Receivable - Revenue (GL 1313) 1200000 0.00 0.00 0.00
    Due from Other Funds (GL 1410) 1240000 (809,975.25) (809,975.25) 809,975.25 0.00
    Due from Other Appropriations (GL 1420) 1240100 0.00 0.00 0.00
  Payables:    (Enter GL Acct Name & #)  
    Voucher(s) not paid by SCO (GL 3010) 2000000 14,486.57 9,081.19 23,567.76 (23,567.76) 0.00
    Encumbrances (GL 3010) 2000000 477,179.28 99.78 477,279.06 0.00 (1) 477,279.06
  Other:  

0.00 0.00 0.00
   Plan of Financial Adjustment (PFA) Pending - October 1109100 1,572,038.52 (6,157,828.35) (4,585,789.83)
   Plan of Financial Adjustment (PFA) Pending - November 1109100 1,648,352.38 (6,034,169.20) (4,385,816.82)

DATE 0.00
Adjustments to SCO accounts: CORR 0.00

       SCO ADJUSTED BALANCE (4,092.06) (12,574,621.93) (954,550.19) 2,167,024.75 200,000.00 42,000.00 (11,124,239.43)

Bal Per FI$CAL ("D" opposite sign, "F" same sign) DATE (4,075.57) (12,590,848.40) 2,917.64 2,260,949.31 0.00 0.00 (10,331,057.02)

Adjustments to Fi$Cal:

Revolving Fund Cash (GL 1130) 1101200 0.00 0.00 0.00
Advance to ORF not posted to Commitment Control (KK) 1222100 200,000.00 200,000.00 (200,000.00) (2) 0.00

Advance to SCIF & SRF not posted to Commitment Control (KK) 1309200 42,000.00 42,000.00 (692,000.00) (2) (650,000.00)
Vouchers - warrant date 12/2015 16,226.47 10,470.19 26,696.66
CAN1338860 11/10/15 - Not posted until 12/2015 (16.49) (16.49)
AR posted to incorrect program (93,924.56) (93,924.56)
SCO JE #SLB1028XXX  - not posted in Fi$Cal (1,131,572.98) (1,131,572.98)
SCO JE #JEA0016543 - not posted in FI$Cal 163,634.96 163,634.96

 FI$CAL ADJUSTED BALANCE (4,092.06) (12,574,621.93) (954,550.19) 2,167,024.75 200,000.00 42,000.00 (11,124,239.43)
Variance $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

SCO Agency Reconciliation Worksheet – Commitment Control to GL 

A. GL (Trial Balance) = Accruals (e.g. Due to/Due Fr, Account Payable, Accounts Receivable) 
 
B.    Commitment Control = Expenditure/Reimbursement/Revenue Accruals 

A 

B 
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SCO Agency Reconciliation Worksheet 

 
Sources: 
• FI$Cal SCO Agency Reconciliation Report 
• SCO Tab Run Report 
• PFA Reconciliation Worksheet 
• Budget Overview 
• Queries 
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FI$Cal - SCO/Agency Reconciliation Report 

 

A 

B 

C 

A. Appropriation Information  
B. SCO and Accrual Information  
C. Department Information  33 



 
 
 

FI$Cal SCO/Agency Reconciliation Report (cont’d) 
 
 
 

Appropriation Information Logic: 
1. SCO Account = Interface from the State Controller’s Office 
2. Agencies = Appropriation information is from Commitment Control  

 
Note:   
• Each appropriation/account will generate a separate report page (e.g. SCO 

account type D, F, R, 96, 97, 98) 
• Clearing Account Program (9999) will not generate a report 
• Prior Enactment Year appropriations (e.g. 2013, 2014) with no Program will 

be assigned 9990 in FI$Cal 

 

A 
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FI$Cal SCO/Agency Reconciliation Report (cont’d) 
 
 
 

SCO and Accrual Information Logic: 
1. Account Balance per SCO = Interface from the State Controller’s Office  

• SCO Cash Basis balances 
2. Accruals = Transactions not recognized by SCO for a specified period  

• Based on sub-modules or GL (AP vouchers , AR items, GL source type ACC) 
3. SCO Adjusted Balance = SCO cash basis balance + Accruals 
Note:   
• Plan of Financial Adjustment (PFA) accrual information is not included on 

the FI$Cal SCO Agency Reconciliation Report 

 

B 
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FI$Cal SCO/Agency Reconciliation Report (cont’d) 
 
 
 

Department Information Logic: 
1. Budget/Adjust Advance = Budget Act Appropriation/Budget Adjustments 
2. Receipt/Disbursement = Total Expenditures, Reimbursements or Revenue 
3. Balance = Appropriation Balance 
 
Note:  Department Information on the FI$Cal SCO Agency Reconciliation 
Report is based on Commitment Control 

 

C 
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 Understand Chartfield values  
– Reporting Structure  
– Program  
– Reference 
– Enactment Year (ENY) 
– Budget Period 

 Understand Transactions 
– Voucher process flow (AP Module) 
– Account Receivables process flow (AR Module) 
– Deposits process flow (AR Module) 
– CALATERS process flow (AP Module) 
– Office Revolving Fund process flow (AP & AR Module) 

 Understand Report Logic 
– Plan of Financial Adjustment Report 
– FI$Cal SCO/Agency Reconciliation Report 

 Keep Monthly Reconciliations current 
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Reconciliation – Tips 
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SCO/Agency Reconciliation Process 

40 

Reports/Documents Needed: 
 

• FI$Cal SCO/Agency Reconciliation Report (Job Aid FI$Cal.186) 
• SCO Tab Run Report 
• Budget Overview 
• Queries 
• PFA Reconciliation Worksheet 
• Ledger Activity Report 
• Trial Balance RPTGL061 (Job Aid FI$Cal.080) 

 



Run FI$Cal SCO/Agency Reconciliation Report 
Main > Fi$Cal Processes > Fi$Cal Report > GL Report > Agency Reconciliation Report 
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Enter as opposite sign 
 

Enter as same sign 

Enter as opposite sign 
 

 B C 

   
3
    

  4 

   5 

A 

1 

  2 
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Enter as same sign 
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Enter as same sign 
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Budget Overview  - Commitment Control (Clearing Accounts)  
 

 
 

 

 

For Prior ENYs use 1901 for the From 
Year to ensure inception to date 
information is included. 

Use CC_APPROP Ledger Group to 
search for all Appropriation 
(5XXXXXX) accounts. 
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Budget Overview  - Commitment Control (Clearing Accounts) 
 

 

 

Current ENY can use either 1901 or current ENY as 
From Year. 

47 



Budget Overview  - Commitment Control (Clearing Accounts)  
 

 
 

 

Change the default Max Rows to 99999 
to include all transactions. 

Enter the amount to the SCO/Agency Recon 
Sheet on Encumbrances row (same sign). 

Enter the amount to the SCO/Agency Recon Sheet on 
the Balance Per Fi$Cal row under Program 9999 
(opposite sign). 

Click in the Expense amount to 
view the detailed transactions. 
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Budget Overview  - Commitment Control (Clearing Accounts)  
  

 

Click in the Expense amount to 
view the detailed transactions. 
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Budget Overview  - Commitment Control (Clearing Accounts)  
 

 

Click the icon to download all 
transactions to Excel spreadsheet 
for further research.   

We can also use different queries 
and search in different modules to 
research for particular Journals, 
Vouchers, Accounts Receivables, 
Deposits, and Ledger Activities 
information. 
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Budget Overview - Commitment Control (Reimbursement Accounts) 
Main > Commitment Control > Review Budget Activities > Budget Overview 

 

 

Use CC_REV Ledger Group to search for 
all Reimbursement (48XXXXX) accounts. 

For Prior ENYs use 1901 for the From Year to 
ensure inception to date information is 
included. 

Select program for ENY 2015 to research for 
balance of a specified program. 
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Budget Overview - Commitment Control (Reimbursement Accounts) 
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Budget Overview - Commitment Control (Revenue Accounts) 
Main > Commitment Control > Review Budget Activities >Budget Overview 

 

 

Use CC_DTL_REV Ledger Group to search 
for all revenue (41XXXXX) accounts. 

As CC_DTL_REV Ledger Group (lower level) 
includes both Revenue and 
Reimbursement accounts, type 41% in 
Account field to search for revenue 
accounts only. 
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Budget Overview - Commitment Control (Revenue Accounts) 
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Query for Revenue Account Balances - Alternative 
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Query for Revenue Account Balances – Alternative (cont’d) 



 

58 

Query for Revenue Account Balances – Alternative (cont’d) 
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Ledger Activity Report - Job Aid Fi$cal.218 
Main > General Ledger > General Reports > Ledger Activity 
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Ledger Activity Report - Job Aid Fi$cal.218  (cont’d) 
 



Trial Balance (GLS7012) - Delivered 
Main > GL > General Reports >Trial Balance 
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Select CSV Format to obtain report in 
Excel format. 
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Trial Balance (GLS7012) – Delivered (cont’d) 



 

 

Insert this 
column and 
formula to 
net the 
Debit and 
the Credit 
columns.  
The amount 
should 
match with 
the Ending 
Balance 
amounts in 
the Trial 
Balance 
Report 
(ZGL061) for 
each Ledger 
account. 
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Trial Balance (GLS7012) – Delivered (cont’d) 



Trial Balance Report (RPTGL061) - Custom 
Main > Fi$Cal Processes > Fi$Cal Report > GL Reports > Trial Balance Reports 
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Trial Balance Report (RPTGL061) – Custom (cont’d) 



Research for Transactions Posted in Fi$Cal 

  
 

 
Research for transactions posted in GL, AP & AR modules (see Handout 3) 
 
Journals 
Main > GL > Review Financial Information > Journals 
Main > GL > Journals > Journal Entry > Create/Update Journal Entries 
 
Vouchers 
Main > AP > Review AP Info > Vouchers > Voucher 
Main > AP > Review AP Info > Vouchers > Accounting Entries 
Main > AP > Vouchers > Add/Update > Regular Entries 
 
Account Receivables 
Main > AR > Customer Accounts > Item Information >View/Update Item Details 
 
Deposits 
Main > AR > Payments > Review Payments > All Payments 
Main > AR > Payments > Direct Journal Payments > Modify Accounting Entries 
 
Accrual Queries (Abatements, Encumbrances, Expenditure, Revenues, and 
Reimbursements) – Job Aid Fi$Cal.225 (also see Handout 2) 
Main > Reporting Tools > Query > Query Viewer 
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SCO/Agency Reconciliation – TIPS 
• Advances to ORF, SCIF, SRF and Refunds to Reverted 

Appropriations are not posted to appropriations in 
Commitment Control.  Balance Per FI$Cal for those 
accounts are zero and they should be listed as 
Adjustments to FI$Cal in the SCO/Agency 
Reconciliation Worksheet and carried all the way 
until year-end to be reported on financial reports.   

• Make sure Clearing Accounts Balance per FI$Cal is 
always Zero.  Costs remaining in the clearing account 
should be researched and corrected to allocate out 
to the appropriate programs. 
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SCO/Agency Reconciliation – TIPS (cont’d) 
• When running the Budget Overview query: 
     - use year 1901 as the From Year for prior ENYs 
     - for Appropriation accounts, use CC_APPROP Ledger Group 
     - for Reimbursement accounts, use CC_REV Ledger Group   
     - for Revenue and/or Reimbursement accounts, use             
 CC_DTL_REV Ledger Group and  specify Revenue or 
 Reimbursement account in the Account Chart Field  
• All accruals (Expenditures, Encumbrances, Abatements, 

Reimbursements, and Revenues) on the FI$Cal SCO/Agency 
Reconciliation Report can be verified and supported by different 
accrual queries.  Use the queries to find the document numbers 
(voucher, item numbers etc.) for further research in Accounts 
Payable or Accounts Receivable modules. 
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SCO/Agency Reconciliation – TIPS (cont’d) 

• Use the Delivered Trial Balance Report (GLS7012) to 
obtain GL Account detail by ENY and Program. The 
delivered trial balance supports the Custom Trial Balance 
Report (RPTGL061). 

• Use the Ledger Activity Report to search for Journal ID’s 
and Balances by GL account.  Search by Fund, 
Appropriation Ref, ENY, Program, and Account etc.  Use 
the Journal ID for further research in other modules.  

• Analyze Accrual data carefully.  Report any differences 
between the FI$Cal SCO/Agency Reconciliation Report, 
Accruals Query, and the Trial Balance Report to the FI$Cal 
Service Center.  
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SCO/Agency Reconciliation - REMINDERS 

• Make sure the variance line at the bottom of 
the SCO/Agency Reconciliation Worksheet is 
always zero for all accounts.   

• Make sure the GL accounts variance column 
on the SCO/Agency Reconciliation Worksheet 
is always zero, except for the Encumbrances, 
Advances to SCIF and SRF.   

• Explain variances and research before making 
corrections. 
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Questions?? 
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