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Non-Shared Funds 

Purpose 

To reconcile the cash balance of a non-shared fund in the fund administrator's records against the 
Cash in State Treasury, General Ledger (GL) 1140, balance maintained by the State Controller’s 
Office (SCO). See the State Administrative Manual Section 7921 for more information. 

Reports/Queries for Reconciliation 

 SCO Fund Reconciliation Report 
 Trial Balance Report (ZGL061) - BUDLEGAL 
 SCO Agency Reconciliation Report or DFQ_GL_06_REC_SCO_TAB_RUN 
 Completed monthly SCO/Agency Reconciliation 

Additional Reports/Queries for Research 

 GL-KK MISMATCH REPORT (RPTGL291) 
 Trial Balance by Period (ZGL111) - MODACCRL 
 DFQ_AP_02_VOUCHERS_LISTING 
 DFQ_AP_06_VOUCHER_ACCTG_TRANS 
 DFQ_AP_11_VCHR_SUB_SYS_ENTRIES 
 DFQ_AR_13_CASH_RECEIPT_DETAIL 
 DFQ_AR_17_DIRECT_JRNL_SUB_SYS 
 DFQ_AR_18_ITEM_SUB_SYS_ENTRIES 
 DFQ_CM_01_CPP_CRD_PYMT_XREF 
 DFQ_GL_01_JOURNAL_DETAIL 
 DFQ_KK_01_ACTIVITYLOG_SUP_PROJ 

Reconciliation Steps 

The steps outlined below illustrate a non-shared fund Cash in State Treasury account reconciliation for 
October (period 4). See Attachment NS-1. 

1. Complete the SCO FUND RECONCILIATION REPORT (GL 1140) section (see Attachments NS-1 and 
NS-2): 

a. Enter GL 1140, Fiscal Year (FY) Beginning Balance, from the July (period 1) SCO Fund 
Reconciliation Report. 

b. Enter the Year-to-Date (YTD) Activity amount. This is a calculation of each period’s total 
DEBITS and CREDITS columns for the current fiscal year up to and including the current 
reconciliation period (example: P1 Dr - P1 Cr + P2 Dr - P2 Cr + P3 Dr - P3 Cr + P4 Dr - P4 Cr, 
etc.). For the subsequent periods, copy the information from the previous month and add 
the current reconciliation period’s total debit and credit. 

c. Verify the Ending Balance amount. This formulated total should match the period 4 ending 
balance on the SCO Fund Reconciliation Report. 
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2. Complete the TRIAL BALANCE REPORT (BUDLEGAL) section (see Attachments NS-1 and NS-3): 
a. Run the Trial Balance Report (ZGL061) for the fund administrator BU from the BUDLEGAL 

ledger. Then, enter the FY Beginning Balance for accounts 1108000, 6510000, and 6520000. 

b. Using the same report, enter the YTD Activity amount by calculating the net total DEBITS 
and CREDITS columns of accounts 1108000, 6510000, and 6520000. 

c. Verify the Ending Balance amount for each account. This formulated total should match 
the period 4 ending balance on the Trial Balance Report. 

3. Confirm zero amount on the VARIANCE line or continue to step 4 to research the Reconciling 
Items. 
The variance is calculated as the difference between the total ending balance per the SCO and 
the total department’s adjusted ending balance. 

4. Research the Reconciling Items if the VARIANCE is not zero. 
Possible reasons for reconciling amounts include: 

a. Balance in the pending cash accounts (1109xxx) that has not been reclassified to cash. 
See Attachments NS-1 and NS-4. 

b. Reconciling items from the prior month that remain outstanding. 
o Review the prior month’s reconciliation worksheet and research to determine if any 

reconciling items are still outstanding. 

Note: This example has no outstanding reconciling items from the prior month. 

c. Fund-level transactions that are not reflected in the fund administrator’s cash balance. 
o Obtain the period 4 SCO Agency Reconciliation Report and compare the 

transactions listed on the report against the ones listed under GL 1140 on the SCO 
Fund Reconciliation Report. Transactions posted to GL 1140 that are not on the SCO 
Agency Reconciliation Report are fund-level transactions. 

 Confirm that Pro Rata, SB 84, and Deposits in Surplus Money Investment Fund 
transactions have been allocated correctly in the fund administrator BU. Pro 
Rata and SB 84 charges post in the BUDLEGAL ledger with journal prefix STW 
while Deposits in Surplus Money Investment Fund have journal prefix CRJ. 

 Transactions related to the state’s retirement contributions and short-term 
cash loans to the General Fund are interfaced to the statewide BUs in the 
MODACCRL ledger; they are not allocated to the fund administrator BUs in 
FI$Cal. These transactions will cause reconciling amounts for the fund 
administrators but should clear by June 30th . See Attachments NS-1 and NS-4. 

 Other fund-level transactions must be researched to determine the proper 
accounting treatment and reporting. 

d. Discrepancies in the fund administrator’s cash activities between the SCO’s legacy system 
and FI$Cal, during the reconciling period. 

o Departments can refer to the completed SCO/Agency Reconciliation worksheet 
(see Attachments NS-1 and NS-5) to identify any reconciling items (e.g., vouchers, 
deposits, etc.) that impact cash. 

o Alternatively, departments can research the cash reconciling amount by 
comparing the transactions posted in period 4 SCO Agency Reconciliation Report 
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with those posted in FI$Cal. These are examples of queries/reports that can be used 
to research the transactions in FI$Cal (see Attachments NS-1 and NS-6): 

 DFQ_AP_02_VOUCHERS_LISTING or DFQ_AP_06_VOUCHER_ACCTG_TRANS -
compare voucher payment accounting entries in FI$Cal against the SCO 
Agency Reconciliation Report. 

 DFQ_AR_13_CASH_RECEIPT_DETAIL – research any remittance discrepancies 
between FI$Cal and the SCO’s legacy system 

 Use the DFQ_CM_01_CPP_CRD_PYMT_XREF query to research pending cash 
transactions. 

 Use the DFQ_GL_01_JOURNAL_DETAIL query to research discrepancies 
related to the Plan of Financial Adjustment and other transactions. 

 Use the GL-KK MISMATCH REPORT (RPTGL291) to research any mismatches 
that may impact cash. 
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Attachment NS-1 

CASH IN STATE TREASURY ACCOUNT RECONCILIATION (NON-SHARED FUND) 
For the Period Ended on 10/31/20X3 (Period 4) 

Fund Number: 1234 

4321 

FY Beginning 
Balance 

Balance per SCO 280.73 116.42 397.15 

0.00 
0.00 

TOTAL SCO BALANCE 280.73 116.42 397.15 

Account 1108000 (69.36) (23,592.08) (23,661.44) 
Account 6510000 (18,736,403.42) 0.00 (18,736,403.42) 
Account 6520000 18,736,753.51 0.00 18,736,753.51 
Balance per Department's Records 280.73 (23,592.08) (23,311.35) 

Balance in Account 1109300 (Cash Reclassification journals posted in period 5) 29,142.00 29,142.00 

Fund-level transactions related to state retirement contributions posted by SCO 
(should clear by 6/30/20X4): 

0.00 

CLR10035 dated 7/18/20X3 48.97 48.97 

CLR10055 dated 7/28/20X3 24,164.51 24,164.51 

CLR10141 dated 8/29/20X3 24,160.24 24,160.24 

CLR10180 dated 9/12/20X3 52.79 52.79 

CLR10212 dated 9/27/20X3 24,447.32 24,447.32 

JE 0007132 dated 10/2/20X3 (72,873.83) (72,873.83) 
CLR10278 dated 10/19/20X3 61.18 61.18 

CLR10294 dated 10/27/20X3 24,447.32 24,447.32 

Deposit 990000000017070 posted by SCO on 11/1/20X3 (CR$0042849) (550.00) (550.00) 
Deposit 990000000017081 posted by SCO on 11/7/20X3 (CR$0044827) (23,482.00) (23,482.00) 
Deposit 990000000017093 posted by SCO on 11/7/20X3 (CR$0044828) (5,110.00) (5,110.00) 

Vouchers 00451523-00451526 posted by SCO on 10/30/20X3 (CPF0317392-
CPF0317395), the payments in FI$Cal are dated 11/1/20X3. 

(800.00) (800.00) 

0.00 
TOTAL ADJUSTED DEPARTMENT'S BALANCE 280.73 116.42 397.15 

VARIANCE (0.00) 

Prepared By: I.M. Dunne Date 11/20/20X3 

Reviewed By: Ree V.R. Date 11/21/20X3 

YTD Activity Ending Balance 

Fund Administrator BU: 

SCO FUND RECONCILIATION REPORT (GL 1140): 

Reconciling Items: 

TRIAL BALANCE REPORT (BUDLEGAL): 

Reconciling Items: 

1a 

1 

1b 1c 

2 
2a 2b 2c 

3 

4 

4c 

4a 

4d 



Attachment NS-2 

SCO Fund Reconciliation Reports 

1b 

1a 1b 



Attachment NS-2 

1b 

1b 1c 



Attachment NS-3 

Trial Balance Report (ZGL061) 

2a 2b 2c 

2a 2b 2c 



Attachment NS-4 

Trial Balance Report (ZGL061) period 4 

DFQ_CM_01_CPP_CRD_PYMT_XREF period 5 

Query result showing the reclassification of account 1109300 to 6510000/6520000 in period 5 to clear the period 4 pending cash 
balance (some rows and columns are hidden). 

4a 

SCO Fund Reconciliation Report: Fund-level transactions not reflected in the department's cash balance 

4c 

4c 

4a 



Attachment NS-5 

Period 4 SCO/Agency Reconciliation 

Completed SCO/Agency Reconciliation showing the cash-impacting reconciling items (some rows and columns are hidden). 

4d 



DFQ_AP_06_VOUCHERS_ACCTG_TRANS 
Reconciling items from vouchers: posted in the SCO's legacy system in October but the payment accounting dates in FI$Cal are in November (period 5). 

4d 

Attachment NS-6 

DFQ_AR_13_CASH_RECEIPT_DETAIL 
Reconciling items from remittances: posted in FI$Cal with October (period 4) accounting dates, posted by the SCO in November (period 5). 

4d 
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Shared Funds 

Purpose 
To reconcile the year-to-date cash activities of a shared fund in the fund administrator's and fund 
users’ records against GL 1140 records maintained by the SCO.   

Fund Users 

The users of a shared fund are responsible for verifying the accuracy of departmental accounting 
records against the records maintained by the SCO by reconciling their year-to-date cash 
transactions.   
Fund users must promptly submit the completed monthly reconciliation to the fund administrator to 
allow the shared fund administrator to perform a consolidated reconciliation.   

Reports/Queries for Reconciliation: 
 SCO Agency Reconciliation Report or DFQ_GL_06_REC_SCO_TAB_RUN 
 Trial Balance Report (ZGL061) - BUDLEGAL 
 Completed monthly SCO/Agency Reconciliation 
 If needed, use the reports and queries listed on page 2, under “Additional Reports/Queries for 

Research”. 

Reconciliation Steps: 
The steps outlined below illustrate a fund user cash transaction/activity reconciliation for November 
(period 5). See Attachment SU-1. 

1. Complete the SCO AGENCY RECONCILIATION REPORT ACTIVITIES section (see Attachments SU-1 
and SU-2): 

a. Enter the YTD Activity amount. This is the total of all control accounts’ (C and Q) 
EXPEND/REVENUE column from the November SCO Agency Reconciliation Report 
(opposite sign).   
Alternatively, departments can add the EXPEND/REVENUE amount of the D, F, T, and R 
accounts; use the opposite sign. 

Note: This example has no year-to-date activities in the Q account. 

b. The FY Beginning Balance should be zero. 

c. Confirm that the calculated Ending Balance matches the YTD Activity amount. 

2. Complete the TRIAL BALANCE REPORT (BUDLEGAL) section (see Attachments SU-1 and SU-2): 
a. Run the Trial Balance Report (ZGL061) from the BUDLEGAL ledger. The YTD Activity amount 

is the net DEBITS and CREDITS columns of account 6590000 on the Trial Balance. 

b. The FY Beginning Balance should be zero because shared fund cash closes to the Fund 
Balance - Clearing at the end of the fiscal year. 

c. The Ending Balance should match the YTD Activity amount. 



3. Confirm zero amount on the VARIANCE line or continue to step 4 to research the Reconciling 
Items. 
The variance is calculated as the difference between the Ending Balance column of TOTAL 
ADJUSTED SCO TRANSACTIONS and TOTAL ADJUSTED DEPARTMENT’S CASH TRANSACTIONS. 

4. Research the Reconciling Items if the VARIANCE is not zero. 
Possible reasons for reconciling amounts include: 

a. Balance in the pending cash accounts (1109xxx) that has not been reclassified to cash. 

b. Reconciling items from the prior month that remain outstanding. 
Review the prior month’s reconciliation worksheet and research to determine if any 
reconciling items are still outstanding. 

c. Discrepancies in the fund user’s cash activities between the SCO’s legacy system and 
FI$Cal, during the reconciling period. 
Departments can follow the instructions outlined in step 4d of the Reconciliation Steps for 
Non-Shared Funds, on pages 3 and 4). 

Note: There are no reconciling items in this illustration. 
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Attachment SU-1 

FUND USER CASH TRANSACTION RECONCILIATION 

For the Period Ended on 11/30/20X3 (Period 5) 

Fund Number: 2255 
4321 

3456 

FY Beginning 
Balance 

SCO AGENCY RECONCILIATION REPORT ACTIVITIES: 

Total transactions in the "C" accounts (opposite sign) (2,442.20) (2,442.20) 
Total transactions in the "Q" accounts (opposite sign) 0.00 0.00 

0.00 
0.00 

TOTAL ADJUSTED SCO TRANSACTIONS 0.00 (2,442.20) (2,442.20) 

TRIAL BALANCE REPORT (BUDLEGAL) 
Fund User (BU 3456) 
Account 6590000 (2,442.20) (2,442.20) 

0.00 
0.00 

TOTAL ADJUSTED DEPARTMENTS' CASH TRANSACTIONS 0.00 (2,442.20) (2,442.20) 

VARIANCE 0.00 

Prepared By: John Doe Date 12/18/20X3 

Reviewed By: U.R. Dunne Date 12/19/20X3 

YTD Activity Ending Balance 

Reconciling Items: 

Reconciling Items: 

Fund User BU: 

Fund Administrator BU: 

1

2 

3 

4 
2b 2a 2c 

1b 1a 1c 



Attachment SU-2 

SCO Agency Reconciliation Report 

1a 

Trial Balance Report (ZGL061) 

2b 2a 2c 



Fund Administrator 

Reports/Queries for Reconciliation: 
To complete the reconciliation for a shared fund, the administrator will utilize the same reports and 
queries used in a non-shared fund reconciliation as listed on page 2. Additionally, the fund 
administrator will need the completed cash transaction reconciliation from the fund users. 

Reconciliation Steps: 
The steps outlined below provide an illustration of a consolidated reconciliation for November (period 
5). See Attachment SA-1. 

1. Complete the SCO FUND RECONCILIATION REPORT (GL 1140) section (see Attachments SA-1 and 
SA-2): 

a. Enter GL 1140, Fiscal Year (FY) Beginning Balance, from the July (period 1) SCO Fund 
Reconciliation Report. 

b. Enter the Year-to-Date (YTD) Activity amount. This is a calculation of each period’s total 
DEBITS and CREDITS columns for the current fiscal year up to and including the current 
reconciliation period (example: P1 Dr - P1 Cr + P2 Dr - P2 Cr + P3 Dr - P3 Cr + P4 Dr - P4 Cr + 
P5 Dr - P5 Cr, etc.). For the subsequent periods, copy the information from the previous 
month and add the current reconciliation period’s total debit and credit. 

c. Verify the Ending Balance amount. This formulated total should match the period 5 ending 
balance on the SCO Fund Reconciliation Report. 

2. Complete the TRIAL BALANCE REPORT (BUDLEGAL) section (see Attachments SA-1 and SA-3): 
a. For the fund administrator’s account 6590000 YTD Activity information, enter the net total 

DEBITS and CREDITS from the Trial Balance Report (ZGL061). 

b. For the fund users’ account 6590000 YTD Activity, enter the information from each user’s 
completed reconciliation. 

c. The FY Beginning Balance should be zero because shared fund cash closes to the Fund 
Balance - Clearing at the end of the fiscal year. 

d. The Ending Balance should match the YTD Activity amount. 

e. The total departments’ adjusted ending balance on the shared-fund reconciliation 
template is calculated as the sum of the beginning balance per SCO, departments’ 
adjusted beginning balance, and departments’ adjusted YTD transactions. 

3. Confirm zero amount on the VARIANCE line or continue to step 4 to research the Reconciling 
Items. 
The variance is calculated as the difference between the total ending balance per SCO and the 
total departments’ adjusted ending balance. 

4. Research the Reconciling Items if the VARIANCE is not zero. 
a. For the fund administrator’s reconciling amount, follow the procedure outlined in step 4 of 

the Reconciliation Steps for Non-Shared Funds (pages 3 and 4) to identify the items that 
cause the discrepancies. 
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b. For the fund users’ reconciling amounts, enter the information from each user’s completed 
reconciliation. See Attachment SA-3. 

Note: There are no reconciling items in the fund user’s cash transactions in this illustration. 
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Attachment SA-1 

CASH IN STATE TREASURY ACCOUNT RECONCILIATION (SHARED FUND) 
For the Period Ended on 11/30/20X3 (Period 5) 

Fund Number: 2255 

4321 
3456 

FY Beginning 
Balance 

SCO FUND RECONCILIATION REPORT (GL 1140): 

Balance per SCO 665.97 102.73 768.70 

0.00 
0.00 

TOTAL SCO BALANCE 665.97 102.73 768.70 

TRIAL BALANCE REPORT (BUDLEGAL) 
Fund Administrator (BU 4321) 
Account 6590000 (19,382.75) (19,382.75) 
Fund User (BU 3456) 
Account 6590000 (2,442.20) (2,442.20) 
Total Year-to-Date Cash Transactions per Departments' Records 0.00 (21,824.95) (21,158.98) 

Fund Administrator (BU 4321) 
Fund-level transactions related to state retirement contributions posted by 
SCO (should clear by 6/30/20X4): 

0.00 

CLR10055 dated 7/28/20X3 10,871.04 10,871.04 

CLR10141 dated 8/29/20X3 10,871.04 10,871.04 

CLR10212 dated 9/27/20X3 10,871.04 10,871.04 

JE 0007132 dated 10/2/20X3 (32,613.12) (32,613.12) 
CLR10294 dated 10/27/20X3 10,963.84 10,963.84 
CLR10364 dated 11/28/20X3 10,963.84 10,963.84 

Fund User (BU 3456) 
0.00 0.00 

TOTAL ADJUSTED DEPARTMENTS' CASH TRANSACTIONS 0.00 102.73 768.70 

VARIANCE 0.00 

Prepared By: I.M. Dunne Date 12/21/20X3 

Reviewed By: Ree V.R. Date 12/22/20X3 

YTD Activity Ending Balance 

Reconciling Items: 

Reconciling Items: 

Fund User BU: 
Fund Administrator BU: 

1 

2 

3 

4 

1a 1b 1c 

2a 

2b 
2c 

2e 

2d 

4a 

4b 



Attachment SA-2 

SCO Fund Reconciliation Reports 

1a 1b 

1b 



Attachment SA-2 

1b 

1b 



Attachment SA-2 

1b 1c 



Attachment SA-3 

Trial Balance Report (ZGL061) 

2a2c 2d 

Fund User's Cash Transaction Reconciliation 

2b2c 2d 

4b 



Tips 

 Complete the SCO/Agency Reconciliation before completing Cash in State Treasury Account 
Reconciliation. The reconciling items and corrections from the SCO/Agency Reconciliation 
may affect the cash accounts. 

 Correct any abnormal account balances on the Trial Balance Report timely as they may 
cause a reconciling difference in the cash accounts. 

 For non-shared funds, balances in the 6510000 and 6520000 accounts should remain the same 
as 6/30/2020 balances. 

 Cash activities after 6/30/2020 are reclassified from accounts 6510000 and 6520000 to account 
1108000 or 6590000 for non-shared or shared funds, respectively. 

 Pro Rata, SB 84, and Deposits in Surplus Money Investment Fund are reflected in the fund 
administrator BUs' BUDLEGAL cash balances; therefore, there should be no reconciling 
amounts associated with those fund-level transactions. 

 GL/KK mismatches due to timing issues are allowed in periods 1 through 11, but they must be 
cleared by June 30th (in period 12). Refer to Job Aid FISCal.425 for instructions on identification 
and resolution. 
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	Confirm zero amount on the VARIANCE line or continue to step 4 to research the Reconciling Items. The variance is calculated as the difference between the total ending balance per the SCO and the total department’s adjusted ending balance. 

	4. 
	4. 
	4. 
	Research the Reconciling Items if the VARIANCE is not zero. Possible reasons for reconciling amounts include: 

	a. 
	a. 
	a. 
	Balance in the pending cash accounts (1109xxx) that has not been reclassified to cash. See Attachments 
	NS-1 
	and NS-4. 


	b. 
	b. 
	Reconciling items from the prior month that remain outstanding. 




	o Review the prior month’s reconciliation worksheet and research to determine if any reconciling items are still outstanding. 
	Note: This example has no outstanding reconciling items from the prior month. 
	c. Fund-level transactions that are not reflected in the fund administrator’s cash balance. 
	o Obtain the period 4 SCO Agency Reconciliation Report and compare the transactions listed on the report against the ones listed under GL 1140 on the SCO Fund Reconciliation Report. Transactions posted to GL 1140 that are not on the SCO Agency Reconciliation Report are fund-level transactions. 
	 Confirm that Pro Rata, SB 84, and Deposits in Surplus Money Investment Fund transactions have been allocated correctly in the fund administrator BU. Pro Rata and SB 84 charges post in the BUDLEGAL ledger with journal prefix STW while Deposits in Surplus Money Investment Fund have journal prefix CRJ. 
	 Transactions related to the state’s retirement contributions and short-term cash loans to the General Fund are interfaced to the statewide BUs in the MODACCRL ledger; they are not allocated to the fund administrator BUs in FI$Cal. These transactions will cause reconciling amounts for the fund administrators but should clear by June 30. See Attachments 
	th
	NS-1 
	and NS-4. 

	 Other fund-level transactions must be researched to determine the proper accounting treatment and reporting. 
	d. Discrepancies in the fund administrator’s cash activities between the SCO’s legacy system and FI$Cal, during the reconciling period. 
	o 
	o 
	o 
	Departments can refer to the completed SCO/Agency Reconciliation worksheet (see Attachments identify any reconciling items (e.g., vouchers, deposits, etc.) that impact cash. 
	NS-1 
	and NS-5) to 


	o 
	o 
	Alternatively, departments can research the cash reconciling amount by comparing the transactions posted in period 4 SCO Agency Reconciliation Report 


	with those posted in FI$Cal. These are examples of queries/reports that can be used 
	to research the transactions in FI$Cal (see Attachments 
	NS-1 
	and NS-6): 

	 DFQ_AP_02_VOUCHERS_LISTING or DFQ_AP_06_VOUCHER_ACCTG_TRANS compare voucher payment accounting entries in FI$Cal against the SCO Agency Reconciliation Report. 
	-

	 DFQ_AR_13_CASH_RECEIPT_DETAIL – research any remittance discrepancies between FI$Cal and the SCO’s legacy system  Use the DFQ_CM_01_CPP_CRD_PYMT_XREF query to research pending cash transactions.  Use the DFQ_GL_01_JOURNAL_DETAIL query to research discrepancies related to the Plan of Financial Adjustment and other transactions.  Use the GL-KK MISMATCH REPORT (RPTGL291) to research any mismatches that may impact cash. 
	Attachment NS-1 
	CASH IN STATE TREASURY ACCOUNT RECONCILIATION (NON-SHARED FUND) For the Period Ended on 10/31/20X3 (Period 4) Fund Number: 1234 

	4321 FY Beginning Balance Balance per SCO 280.73 116.42 397.15 0.00 0.00 TOTAL SCO BALANCE 280.73 116.42 397.15 Account 1108000 (69.36) (23,592.08) (23,661.44) Account 6510000 (18,736,403.42) 0.00 (18,736,403.42) Account 6520000 18,736,753.51 0.00 18,736,753.51 Balance per Department's Records 280.73 (23,592.08) (23,311.35) Balance in Account 1109300 (Cash Reclassification journals posted in period 5) 29,142.00 29,142.00 Fund-level transactions related to state retirement contributions posted by SCO (should

	Attachment NS-2
	SCO Fund Reconciliation Reports
	1b
	1a1b
	Attachment NS-2
	1b
	1b1c
	Attachment NS-3
	Trial Balance Report (ZGL061)
	2a2b2c
	2a2b2c
	Attachment NS-4
	Trial Balance Report (ZGL061) period 4
	DFQ_CM_01_CPP_CRD_PYMT_XREF period 5Query result showing the reclassification of account 1109300 to 6510000/6520000 in period 5 to clear the period 4 pending cash balance (some rows and columns are hidden).4a
	SCO Fund Reconciliation Report: Fund-level transactions not reflected in the department's cash balance
	4c4c
	4a
	Attachment NS-5 
	Attachment NS-5 
	Period 4 SCO/Agency Reconciliation 
	Period 4 SCO/Agency Reconciliation 

	Completed SCO/Agency Reconciliation showing the cash-impacting reconciling items (some rows and columns are hidden). 
	4d 
	                       DFQ_AP_06_VOUCHERS_ACCTG_TRANS Reconciling items from vouchers: posted in the SCO's legacy system in October but the payment accounting dates in FI$Cal are in November (period 5). 4d 
	                       DFQ_AP_06_VOUCHERS_ACCTG_TRANS Reconciling items from vouchers: posted in the SCO's legacy system in October but the payment accounting dates in FI$Cal are in November (period 5). 4d 
	                       DFQ_AP_06_VOUCHERS_ACCTG_TRANS Reconciling items from vouchers: posted in the SCO's legacy system in October but the payment accounting dates in FI$Cal are in November (period 5). 4d 
	Attachment  NS-6 DFQ_AR_13_CASH_RECEIPT_DETAIL Reconciling  items  from  remittances:  posted  in  FI$Cal  with  October  (period  4)  accounting  dates,  posted  by  the  SCO  in  November  (period  5). 
	4d 
	Page 12 of 23 
	Shared Funds 
	Purpose  
	To reconcile the year-to-date cash activities of a shared fund in the fund administrator's and fund users’ records against GL 1140 records maintained by the SCO.  
	Fund Users The users of a shared fund are responsible for verifying the accuracy of departmental accounting records against the records maintained by the SCO by reconciling their year-to-date cash transactions.  Fund users must promptly submit the completed monthly reconciliation to the fund administrator to allow the shared fund administrator to perform a consolidated reconciliation.  
	Reports/Queries for Reconciliation: 
	 SCO Agency Reconciliation Report or DFQ_GL_06_REC_SCO_TAB_RUN  Trial Balance Report (ZGL061) - BUDLEGAL  Completed monthly SCO/Agency Reconciliation  If needed, use the reports and queries listed on page 2, under “Additional Reports/Queries for Research”. 
	Reconciliation Steps: The steps outlined below illustrate a fund user cash transaction/activity reconciliation for November (period 5). See Attachment SU-1. 
	1. Complete the SCO AGENCY RECONCILIATION REPORT ACTIVITIES section (see Attachments SU-1 and SU-2): a. Enter the YTD Activity amount. This is the total of all control accounts’ (C and Q) EXPEND/REVENUE column from the November SCO Agency Reconciliation Report (opposite sign).  Alternatively, departments can add the EXPEND/REVENUE amount of the D, F, T, and R accounts; use the opposite sign.  Note: This example has no year-to-date activities in the Q account.  b. The FY Beginning Balance should be zero.  c.
	2. Complete the TRIAL BALANCE REPORT (BUDLEGAL) section (see Attachments SU-1 and SU-2): a. Run the Trial Balance Report (ZGL061) from the BUDLEGAL ledger. The YTD Activity amount is the net DEBITS and CREDITS columns of account 6590000 on the Trial Balance.  b. The FY Beginning Balance should be zero because shared fund cash closes to the Fund Balance - Clearing at the end of the fiscal year.  c. The Ending Balance should match the YTD Activity amount. 
	3. 
	Confirm zero amount on the VARIANCE line or continue to step 4 to research the Reconciling Items. The variance is calculated as the difference between the Ending Balance column of TOTAL ADJUSTED SCO TRANSACTIONS and TOTAL ADJUSTED DEPARTMENT’S CASH TRANSACTIONS. 

	4. 
	4. 
	4. 
	Research the Reconciling Items if the VARIANCE is not zero. Possible reasons for reconciling amounts include: 

	a. 
	a. 
	a. 
	Balance in the pending cash accounts (1109xxx) that has not been reclassified to cash. 

	b. 
	b. 
	Reconciling items from the prior month that remain outstanding. Review the prior month’s reconciliation worksheet and research to determine if any reconciling items are still outstanding. 

	c. 
	c. 
	Discrepancies in the fund user’s cash activities between the SCO’s legacy system and FI$Cal, during the reconciling period. Departments can follow the instructions outlined in of the Reconciliation Steps for Non-Shared Funds, on pages 3 and 4). 
	step 4d 





	Note: There are no reconciling items in this illustration. 
	Attachment SU-1 
	FUND USER CASH TRANSACTION RECONCILIATION For the Period Ended on 11/30/20X3 (Period 5) 
	Fund Number: 2255 
	4321 3456 FY Beginning Balance SCO AGENCY RECONCILIATION REPORT ACTIVITIES: Total transactions in the "C" accounts (opposite sign) (2,442.20) (2,442.20) Total transactions in the "Q" accounts (opposite sign) 0.00 0.00 0.00 0.00 TOTAL ADJUSTED SCO TRANSACTIONS 0.00 (2,442.20) (2,442.20) TRIAL BALANCE REPORT (BUDLEGAL) Fund User (BU 3456) Account 6590000 (2,442.20) (2,442.20) 0.00 0.00 TOTAL ADJUSTED DEPARTMENTS' CASH TRANSACTIONS 0.00 (2,442.20) (2,442.20) VARIANCE 0.00 Prepared By: John Doe Date 12/18/20X3 

	Attachment SU-2
	Attachment SU-2
	SCO Agency Reconciliation Report1a
	Trial Balance Report (ZGL061)2b2a2c
	Fund Administrator 
	Fund Administrator 

	Reports/Queries for Reconciliation: 
	To complete the reconciliation for a shared fund, the administrator will utilize the same reports and queries used in a non-shared fund reconciliation as listed on Additionally, the fund administrator will need the completed cash transaction reconciliation from the fund users. 
	page 2. 

	Reconciliation Steps: 
	The steps outlined below provide an illustration of a consolidated reconciliation for November (period 5). See 
	Attachment SA-1. 

	1. Complete the SCO FUND RECONCILIATION REPORT (GL 1140) section (see Attachments and 
	SA-1 
	SA-2): 

	a. 
	a. 
	a. 
	Enter GL 1140, Fiscal Year (FY) Beginning Balance, from the July (period 1) SCO Fund Reconciliation Report. 

	b. 
	b. 
	Enter the Year-to-Date (YTD) Activity amount. This is a calculation of each period’s total DEBITS and CREDITS columns for the current fiscal year up to and including the current reconciliation period (example: P1 Dr -P1 Cr + P2 Dr -P2 Cr + P3 Dr -P3 Cr + P4 Dr -P4 Cr + P5 Dr -P5 Cr, etc.). For the subsequent periods, copy the information from the previous month and add the current reconciliation period’s total debit and credit. 

	c. 
	c. 
	Verify the Ending Balance amount. This formulated total should match the period 5 ending balance on the SCO Fund Reconciliation Report. 


	2. Complete the TRIAL BALANCE REPORT (BUDLEGAL) section (see Attachments 
	SA-1 
	and SA-3): 

	a. 
	a. 
	a. 
	For the fund administrator’s account 6590000 YTD Activity information, enter the net total DEBITS and CREDITS from the Trial Balance Report (ZGL061). 

	b. 
	b. 
	For the fund users’ account 6590000 YTD Activity, enter the information from each user’s completed reconciliation. 

	c. 
	c. 
	The FY Beginning Balance should be zero because shared fund cash closes to the Fund Balance -Clearing at the end of the fiscal year. 

	d. 
	d. 
	The Ending Balance should match the YTD Activity amount. 

	e. 
	e. 
	The total departments’ adjusted ending balance on the shared-fund reconciliation template is calculated as the sum of the beginning balance per SCO, departments’ adjusted beginning balance, and departments’ adjusted YTD transactions. 


	3. 
	3. 
	3. 
	Confirm zero amount on the VARIANCE line or continue to step 4 to research the Reconciling Items. The variance is calculated as the difference between the total ending balance per SCO and the total departments’ adjusted ending balance. 

	4. 
	4. 
	Research the Reconciling Items if the VARIANCE is not zero. 


	a. For the fund administrator’s reconciling amount, follow the procedure of the Reconciliation Steps for Non-Shared Funds (pages 3 and 4) to identify the items that cause the discrepancies. 
	outlined in step 4 

	b. For the fund users’ reconciling amounts, enter the information from each user’s completed reconciliation. See 
	Attachment SA-3. 

	Note: There are no reconciling items in the fund user’s cash transactions in this illustration. 
	Note: There are no reconciling items in the fund user’s cash transactions in this illustration. 
	Attachment SA-1 

	CASH IN STATE TREASURY ACCOUNT RECONCILIATION (SHARED FUND) For the Period Ended on 11/30/20X3 (Period 5) 
	Fund Number: 2255 
	4321 3456 FY Beginning Balance SCO FUND RECONCILIATION REPORT (GL 1140): Balance per SCO 665.97 102.73 768.70 0.00 0.00 TOTAL SCO BALANCE 665.97 102.73 768.70 TRIAL BALANCE REPORT (BUDLEGAL) Fund Administrator (BU 4321) Account 6590000 (19,382.75) (19,382.75) Fund User (BU 3456) Account 6590000 (2,442.20) (2,442.20) Total Year-to-Date Cash Transactions per Departments' Records 0.00 (21,824.95) (21,158.98) Fund Administrator (BU 4321) Fund-level transactions related to state retirement contributions posted b

	Attachment SA-2
	Attachment SA-2
	SCO Fund Reconciliation Reports1a1b
	1b
	Attachment SA-2 
	1b 1b 
	Attachment SA-2 
	1b 1c 
	Attachment SA-3 
	Trial Balance Report (ZGL061) 
	Trial Balance Report (ZGL061) 

	2a 2c 2d 
	Fund User's Cash Transaction Reconciliation 
	Fund User's Cash Transaction Reconciliation 

	2b 2c 2d 4b 
	Tips 
	 Complete the SCO/Agency Reconciliation before completing Cash in State Treasury Account Reconciliation. The reconciling items and corrections from the SCO/Agency Reconciliation may affect the cash accounts. 
	 Correct any abnormal account balances on the Trial Balance Report timely as they may cause a reconciling difference in the cash accounts. 
	 For non-shared funds, balances in the 6510000 and 6520000 accounts should remain the same as 6/30/2020 balances. 
	 Cash activities after 6/30/2020 are reclassified from accounts 6510000 and 6520000 to account 1108000 or 6590000 for non-shared or shared funds, respectively. 
	 Pro Rata, SB 84, and Deposits in Surplus Money Investment Fund are reflected in the fund administrator BUs' BUDLEGAL cash balances; therefore, there should be no reconciling amounts associated with those fund-level transactions. 
	 GL/KK mismatches due to timing issues are allowed in periods 1 through 11, but they must be cleared by June 30(in period 12). Refer to Job Aid FISCal.425 for instructions on identification and resolution. 
	th 








Accessibility Report





		Filename: 

		1382785435.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 0



		Passed: 30



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Passed		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top



