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YE – Encumbrance Liability Reclassification

Overview 

In FI$Cal, when an encumbrance transaction passes the budget validation, the nominal 
account(s) will be recorded in the Commitment Control. Subsequently, the system will 
generate an accounting entry in the Departmental Adjustment (DEPTADJ) ledger and 
assign liability accounts based on the source module and supplier type, as shown in the 
table below.
Transactions from purchase orders in the PO module, associated with state department 
suppliers, and encumbrance journals are assigned a default liability account, 2000000 
(Accounts Payable). 

With the closing of each accounting period, the nominal accounts posted in the DEPTADJ 
ledger are copied to the Budgetary Legal (BUDLEGAL) ledger and offset against a 
temporary account, 2000300 (Accounts Payable – Encumbrance). 
After period 998 is closed, the FI$Cal Service Center will allocate the balance in Account 
2000300 to the liability accounts used in the DEPTADJ ledger, and departments will reclassify 
the transactions defaulted to Account 2000000 that are not associated with private entity 
suppliers.
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YE – Encumbrance Liability Reclassification

Purpose 

This eLearning provides instructions to reclassify Account 2000000 from the transactions listed 
below to the applicable liability accounts for proper reporting in the budgetary/legal year-
end financial statements.  

1. Purchase orders with state department suppliers, posted in the ultimate funds/ 
appropriations.

2. Encumbrance journals related to government suppliers:

a. Encumbrance adjustment entries posted in the ultimate funds/appropriations (e.g., 
encumbrance reduction journals related to YE – A-8 entries*, and other adjustment 
journals with “Encumbrance” Commitment Control Amount Type). These entries 
are typically posted with Journal Source “ECM”.

b. Allocated encumbrances from system-generated and manual allocations (Journal 
Sources “ALO” and “11N”).

* For additional information on encumbrance reduction journals, please refer to the YE – A-8 
eLearning (Accrue Accounts Payable Open Purchase Orders) on Finance’s FI$Cal 
Resources for Accounting webpage.
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YE – Encumbrance Liability Reclassification

Module

Post the encumbrance liability reclassification journals in the GL module, DEPTADJ ledger, in 
period 998, after Account 2000300 has been allocated. 
Use Target Ledger “BL” to ensure transactions will subsequently flow to the Budgetary/Legal 
Basis Annual Report (BLBAR) and BUDLEGAL ledgers.

The journals must be reversed in the new fiscal year; therefore, departments should use 
Journal Source “ACC”.

Prepared by Department of Finance, Fiscal Systems and Consulting Unit 4



YE – Encumbrance Liability Reclassification

Accounting Entry

Departments will use Account 2000100 (Accrued Accounts Payable) to reverse Control 
Account 2000000. Both accounts are translated to legacy GL 3010 (Accounts Payable) in 
the UCM legacy year-end reports.

1. Reclassifying purchase orders with state department suppliers, posted in the ultimate 
funds/ appropriations 

 Debit 2000100 Accrued Accounts Payable
  Credit 2010000 Due to Other Funds1

  Credit 2011000 Due to Other Appropriations1
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YE – Encumbrance Liability Reclassification

Accounting Entry (continued)

2. Encumbrance journals related to government suppliers
 a. Reclassifying encumbrance adjustment entries posted in the ultimate 

funds/appropriations (Journal Source “ECM”)
 
 Debit 2010000 Due to Other Funds1

 Debit 2011000 Due to Other Appropriations1

 Debit 2020000 Due to Federal Government
 Debit 2021000 Due to Local Governments2

 Debit 2024000 Due to Other Governmental Entities2

  Credit 2000100 Accrued Accounts Payable

 Note: The above example is to reclassify a debit amount in Account 2000000 resulting 
from encumbrance reduction journals. The debit and credit accounts may be 
reversed depending on the amount that needs to be reclassified.
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YE – Encumbrance Liability Reclassification

Accounting Entry (continued)
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YE – Encumbrance Liability Reclassification

Accounting Entry (continued)

 b. Reclassifying allocated encumbrances (Journal Sources “ALO” and “11N”)
  
  Entries in the Clearing Account/Primary Appropriation:

2.b.1. California state department suppliers
 Transactions from the PO module, encumbrance adjustments, and allocation 

journals are offset to Account 2000000, and will result in zero balance. Therefore, 
no reclassification entry is needed.

2.b.2. Other government suppliers
 Debit 2020000 Due to Federal Government
 Debit 2021000 Due to Local Governments2

 Debit 2024000 Due to Other Governmental Entities2

  Credit 200100 Accrued Accounts Payable
  

Entries in the Ultimate Funds/Appropriations:
2.b.3. All government suppliers

 Debit 2000100 Accrued Accounts Payable
  Credit 2010000 Due to Other Funds1

  Credit 2011000 Due to Other Appropriations1

  Credit 2020000 Due to Federal Government
  Credit 2021000 Due to Local Governments2

  Credit 2024000 Due to Other Governmental Entities2

Note: The debit and credit accounts may be reversed depending on the amount that 
needs to be reclassified.
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YE – Encumbrance Liability Reclassification

Accounting Entry (continued)
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YE – Encumbrance Liability Reclassification

Preliminary Steps

To streamline the process and ensure accuracy of the reclassified balances, it is recommended 
that departments do the following:

1. Use the correct journal source for the type of transactions. 
Source “ECM” should be used when entering encumbrance adjustment journals. If it is 
necessary to manually allocate the adjustments, create a separate journal for the manual 
allocation and use Journal Source “11N”.
These journal sources are essential when filtering the DFQ_PO_05A_ENC_RECLASS_DETAIL 
(DFQ_PO_05A) data.

2. Include the following information when entering encumbrance adjustment journals in the 
ultimate funds/appropriations, to use as a reference in the reclassification process:

• Purchase Order number – enter the values in the Journal Line Reference field
The query will copy the values from the Journal Line Reference to the PO Number 
column. 

• Liability account – enter the appropriate values based on the supplier types in the 
Transactions Description field
Alternatively, departments can filter the query output by the PO Number (see the 
previous bullet point) and copy the Liability Account from the same purchase order.

• BU Affiliate and Fund Affiliate information - for state department suppliers
If the information is not available in the contracts or other documents (e.g., invoices, SCO 
Notice of Transfer journal entries for direct transfers), please contact the applicable 
departments to obtain the values. 

3. Validate the totals from the DFQ_PO_05A query against the Report No. 6, Final Budget 
Report, before calculating the reclassification amounts.

Prepared by Department of Finance, Fiscal Systems and Consulting Unit 10



YE – Encumbrance Liability Reclassification

Preliminary Steps (continued)

Validation Steps:
 a. Run the DFQ_PO_05A query and the Report No. 6 with the same parameters.

 Refer to the “FI$Cal Queries and Reports” list on Finance’s FI$Cal Resources for 
Accounting webpage for more information on the DFQ_PO_05A query and Job Aid 
FISCal.080 - KK Reports within the FI$Cal System, for the navigation to run Report No.6. 
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YE – Encumbrance Liability Reclassification

Preliminary Steps (continued)

  b. The DFQ_PO_05A query output displays data from the C_DTL_ENC Commitment 
Control ledger, which consists of encumbrance transactions from the PO and GL 
modules. 

c. Create a pivot table of the query to summarize the data to the same level of detail as 
the Report No. 6.

  Departments that use the Program-Subtask may need to summarize the values to the 
high-level Programs before creating the pivot table.
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YE – Encumbrance Liability Reclassification

Preliminary Steps (continued)

  d. Confirm that the total encumbrance in each appropriation listed in the DFQ_PO_05A 
query matches the amount listed in the Encumbrance/Allocated Encumbrance 
column of the Report No.6.
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YE – Encumbrance Liability Reclassification

Methods to Determine the Reclassification Amount

The steps to determine the amount to reclassify vary, depending on the source of the 
encumbrance transactions (refer to page 3).

The subsequent sections provide instructions on how to summarize and analyze the 
DFQ_PO_05A data from each transaction source.
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YE – Encumbrance Liability Reclassification

Method 1: Purchase Orders with State Department Suppliers, Posted in the Ultimate 
Funds/Appropriations 

1. Create a pivot table of the DFQ_PO_05A query to summarize and display the data as 
shown below.

2. Apply the following filters:
• Class: G (government)
• Supplier Type: 03 (California state departments, including CSUs and CSU Trustees)

3. Filter out the clearing account/primary appropriation (e.g., Program 9999).
4. Confirm that the Account Template is State and the Liability Account is 2000000; this is the 

account that will be reversed in the reclassification journal entry.
5. The BU and Fund Affiliate will be blank because these values are not captured in the 

Commitment Control.
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YE – Encumbrance Liability Reclassification

Method 1: Purchase Orders with State Department Suppliers, Posted in the Ultimate 
Funds/Appropriations (continued) 

6. Prepare the accounting entries
 a. Copy the appropriation information from the query summary 

This information will be useful to complete the SCO/Agency Reconciliation and manual 
year-end reports.

 b. The reversal line ChartField values must be consistent with the DFQ_PO_05A summary:
• Use Account 2000100 to reverse Control Account 2000000 and select the default Alt-

Account. 
• The BU and Fund Affiliate information should be blank.
• The DFQ_PO_05A shows the balance in the nominal accounts. If the query has a 

debit amount, Account 2000000 is credited in the original entry; therefore, the 
reversal should debit Account 2000100.

c. Reclassification lines:
• Use Accounts 2010000 or 2011000, depending on the disbursing and receiving funds.
• The BU and Fund Affiliate values must be keyed in to ensure correct reporting at the 

detailed level in the Subsidiaries on File. 
• The amount should be the opposite of the corresponding reversal lines, and the two 

should net to $0.
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YE – Encumbrance Liability Reclassification

Method 1: Purchase Orders with State Department Suppliers, Posted in the Ultimate 
Funds/Appropriations (continued) 
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YE – Encumbrance Liability Reclassification

Method 2: Encumbrance Journals Related to Government Suppliers, Posted in the Ultimate 
Funds/Appropriations

1. Create a pivot table of the DFQ_PO_05A query to summarize and display the data as 
shown below.

2. Filter to display Journal Source ECM (encumbrance journals)
3. Filter out the clearing account/primary appropriation (e.g., Program 9999).
4. The BU and Fund Affiliate information, liability accounts for the associated supplier types, 

and purchase order numbers will be available in the query output if the department 
enters the information in the encumbrance journals (see preliminary step #2 on page 10).
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YE – Encumbrance Liability Reclassification

Method 2: Encumbrance Journals Related to Government Suppliers, Posted in the Ultimate 
Funds/Appropriations (continued)

5. Prepare the accounting entries
 a. Copy the appropriation information from the query summary

This information will be useful to complete the SCO/Agency Reconciliation and manual 
year-end reports.

b. The reversal line ChartField values must be consistent with the corresponding original 
entries: 
• The BU and Fund Affiliate information should be blank.
• The DFQ_PO_05A Transaction Description column shows the values that the amount 

should be reclassified to (see preliminary step #2 on page 10). Therefore, any values 
other than 2000000 should be reversed using Account 2000100.

• The DFQ_PO_05A shows the nominal account balance. If the query has a credit 
amount, Account 2000000 is debited in the original entry; therefore, the reversal 
should credit Account 2000100.

c. Reclassification lines:
• Reclassify the applicable amounts to Accounts 201XXXX or 202XXXX as shown in the 

Transaction Description column.
• For Account 201XXXX, the BU and Fund Affiliate values must be keyed in to ensure 

correct reporting at the detailed level in the Subsidiaries on File. 
• The amount should be the opposite of the corresponding reversal lines, and the two 

should net to $0.
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YE – Encumbrance Liability Reclassification

Method 2: Encumbrance Journals Related to Government Suppliers, Posted in the Ultimate 
Funds/Appropriations (continued)
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YE – Encumbrance Liability Reclassification

Method 3: Allocated Encumbrances
a. Calculating the Distribution Rates
1. Create a pivot table of the DFQ_PO_05A query to summarize and display the data as 

shown below.
2. Apply the following filters:

• Source: blank (for purchase orders)
• Program: select the clearing account/primary appropriation (e.g., Program 9999)

3. Calculate the distribution rate for each budget period and supplier type combination, 
using the formula provided below. Perform this calculation on all applicable budget 
periods.
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YE – Encumbrance Liability Reclassification

Method 3: Allocated Encumbrances (continued)
4. Create a separate pivot table to summarize and display the query data as shown below.

a. Apply filters to display purchase orders in the clearing account/primary appropriation 
for Supplier Type 03.

b. Include the Supplier ID in the table to display the total by each supplier.
5. Copy the distribution rates for Supplier Type 03 from step #3.
6. Calculate the distribution rate for each budget period and supplier ID combination, 

using the formula provided below. The total for each budget period must equal to the 
rate from step #5.
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YE – Encumbrance Liability Reclassification

Method 3: Allocated Encumbrances (continued)
b. Applying the Distribution Rates to the Total Encumbrance Allocation
1. Create a pivot table of the DFQ_PO_05A query to summarize the data as shown on the 

next page. Apply filter to display Sources “ALO” (system allocation) and “11N” (manual 
allocation):

2. Insert a column for each supplier type.
• Type 02: Federal government (Account 2020000)
• Type 03: California state departments (Account 2010000 or 2011000)
  Insert an additional column for each BU and Fund Affiliate combination.
• Type 04: Local governments (Account 2021000)
• Type 05: Other governmental entities (Account 2024000)
• Blank: Private entities (Account 2000000)

3.    Apply the distribution rates calculated on steps a.3 (page 21) and a.6 (page 22) to each 
ultimate appropriation.

 Administration and Distributed Administration are not true programs and should net to 
zero; therefore, it is not necessary to reclassify them.  
a. Multiply the total allocated encumbrances in each appropriation (a-h) by the rates. 

 Example for the first row of Supplier Type 02: 36,998.64 X 0.03% = 11.10
 b. The distributed amount grand total should match the DFQ_PO_05A summary, which 

should also match the clearing account/primary appropriation amount, with opposite 
sign.

c. The distribution rates in each budget period should add up to 100%.
4.    Calculate the total distribution for Supplier Types 02, 04, and 05. These amounts will be 

the reclassification entries in the clearing account/primary appropriation.
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YE – Encumbrance Liability Reclassification

Method 3: Allocated Encumbrances (continued)
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YE – Encumbrance Liability Reclassification

Method 3: Allocated Encumbrances (continued)
c. Accounting Entries 
1. Copy the appropriation information from the query summary. This information will be 

useful to complete the SCO/Agency Reconciliation and manual year-end reports.
2. Journal entries in the clearing account/primary appropriation

a. The reversal line ChartFiled values must be consistent with the original entries.
• The BU and Fund Affiliate information should be blank.
• If the total nominal accounts in the clearing account/primary appropriation is 

credit, the allocation journals’ Account 2000000 net amount is debit; therefore, the 
reversal will be a credit to Account 2000100.

• Reverse the portion associated with Supplier Types 02, 04, and 05.
b. Reclassify the total amount distributed to the ultimate appropriations, associated 

with the above three supplier types, to the correct liability accounts.
• The amount should be the opposite of the reversal line, and they should net to $0.

3. Journal entries in the ultimate funds/appropriations
Only reclassify the calculated distribution amount for government suppliers (Types 02, 03, 
04, and 05).
a. The reversal line Chartfield values must be consistent with the original entries.

• The BU and Fund Affiliate information should be blank.
• If the total nominal accounts in an ultimate appropriation is debit, the allocation 

journals’ Account 2000000 is credit; therefore, the reversal will be a debit to 
Account 2000100.

b. Reclassify the amount distributed to each ultimate appropriation to the correct 
liability accounts, based on the supplier type.

• The amount should be the opposite of the corresponding reversal line, and they 
should net to $0.
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YE – Encumbrance Liability Reclassification

Method 3: Allocated Encumbrances (continued)
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YE – Encumbrance Liability Reclassification

Journal Entry Posting

To enter the encumbrance reclassification journal entry, the GL Journal Processor will 
complete the following steps:
1 – Navigate to Main Menu > General Ledger > Journals > Journal Entry > Create/Update
     Journal Entries 
2 – The Add a New Value page will be displayed
3 – Confirm the Business Unit is correct
4 – Enter a Journal Date of 6/30/20XX for the fiscal year ended
5 – Click Add
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YE – Encumbrance Liability Reclassification

Journal Entry Posting (continued)

The GL Journal Processor will create the journal Header.
1 – Enter a Journal Description/Legal Authority and Reason for Request
2 – Click the Ledger Group drop-down and select DEPTADJ
3 – Click the Adjusting Entry drop-down and select Adjusting Entry 
4 – Period will default to 998
5 – Enter ACC as the Source 
6 – Click on Reversal and select Beginning of Next Period, click OK 
7 – Enter BL as the Target Ledger 
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YE – Encumbrance Liability Reclassification

Journal Entry Posting (continued)

The GL Journal Processor will enter the journal Lines. 
1 – Click the Lines tab
2 – Enter the Fund, Approp Ref, ENY, Program, Account, Alt Account, Amount, and other 

applicable Chartfield values
3 – Click on + to insert additional lines
4 – Click Save
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YE – Encumbrance Liability Reclassification

Journal Entry Posting (continued)

After all lines have been entered, the GL Journal Processor will edit, submit, and post the 
journal. 
1 – Use the drop-down to select the process to run and click Process. Run the Edit Journal, 

Submit Journal, and Post Journal processes. The journal is pre-approved.
2 – Confirm that the Journal Status is “P” for Posted and note the Journal ID for reference.
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YE – Encumbrance Liability Reclassification

Notes

1. Journal entries posted to Accounts 2010000 (Due to Other Funds) and 2011000 (Due to 
Other Appropriations) must include BU and Fund Affiliate values. The system will capture 
and display the information in the Subsidiaries on File report. 
The above accounts are used for amounts due to California state departments, 
including California State Universities (CSUs) and CSU Trustees.

2. Local governments include cities and counties.
Other governmental entities include school districts, community colleges, regents/UCs, 
and other state governments.
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