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YE - A-8 — Accrue Accounts Payable (Open Purchase Orders)

Purpose: The A-8 entry accrues expenditures for encumbrances (commitments)
and obligations for the fiscal year just ended.

In FI$Cal, three accounting events accrue amounts for encumbrances
(commitments) and obligations:

1. Open purchase orders budget checked and dispatched as of June 30.

2. Vouchers entered and budget checked through Period 12, but not scheduled
for payment before June 30.

3. Adjusting entry journal(s) in Period 998 for any valid obligations (goods or
services) received/performed but not vouchered for payment by June 30.

This eLearning will provide guidance on the third accounting event to record the
A-8 accrual for the department’s expenditure obligations. Departments shall
analyze invoices associated with open purchase orders that must be accrued at
year-end.

The A-8 adjusting entfry accrual consists of two entries. The first records the valid
expenditure obligation accrual. The second reduces the encumbrance related to
the obligation.

Departments should use the auto-reverse function to reverse A-8 entries and
manually reverse the encumbrance reductions in the new fiscal year.



YE - A-8 — Accrue Accounts Payable (Open Purchase Orders) (cont’'d)

1. Expenditure Obligation Accrual (slides 5 - 9)

Debit SXXXXXX Expenses
Corporation
Exempt Corporation
Credit 2000100 Accrued Accounts Payable Ind|V|dqu/SoIe Proprietor
Partnership
Estate or Trust
Employee
. 2010000/ Due to Other Funds/ .
Credit 2011000 Appropriations® CA State Departments (includes CSU & CSU Trustees)
Credit 2020000 Due to Federal Government Federal Government
Credit 2021000 Due to Local Governments Local Governments (Includes Cities and Counties)
Due to Other Governmentdl Other Governmental Entities (Includes School
Credit 2024000 Districts, Community Colleges, Regents/UCs and

Entities

Other State Govt's)

*Journal lines posted to Account 201XXXX — Due to Other Funds/Appropriations should include values in the
“Affiliate” (BU) and “Fund Affiliate” (Fund) fields. This information will be system-generated on the year-end
Report No. 7, Subsidiaries on File.




YE - A-8 — Accrue Accounts Payable (Open Purchase Orders) (cont’'d)

2. Encumbrance Reduction Entry (slides 11 - 20)
Credit SXXXXXX Expenses

*  Encumbrance reduction entries must pass the budget check and decrease encumbrances
in the commitment control. This entry must use the same ChartField values as the PO that is
being reduced.

« Encumbrance journals do not post to the GL module; instead, the Journal Status and Budget
Status will remain "Valid". Therefore, encumbrance reduction entries will not offset the A-8
(account SXXXXXX - Appropriation Expenditures) ChartField lines.

« Itis not necessary to include the liability ChartField lines in an encumbrance journal. The
system will offset the entry to 2000300 (Accounts Payable - Encumbrance) in the Budgetary
Legal (BUDLEGAL) ledger and allocate it to Account 2000000 (Accounts Payable) at year-
end. If the supplier associated with the PO is not a private entity, departments must reclassify
the liability to the appropriate account. For additional information, please refer to the "YE -
Encumbrance Liability Reclassification" eLearning.

+ To assist with the encumbrance liability reclassification, departments can use the Journal Line
Reference or Transaction Description to record the appropriate liability account code and
the PO number associated with the encumbrance reduction entry.



YE - A-8 — Accrue Accounts Payable (Open Purchase Orders) (cont’'d)

Expenditure Obligation Accrual

To enter the A-8 journal entry, the GL Journal Processor will create a new journal.

1 - Navigate to Main Menu > General Ledger > Journals > Journal Entry > Create/Update
Journal Entries

2 - Click Add a New Value fab

3 — Entfer your Business Unit

4 — Enter a Journal Date of 6/30/20XX for the fiscal year ended

5 -Click Add

1| Favorites « Main Menu = » General Ledger» > Joumals+ > Joumal Entry + > Create/Update Journal Entries |

Create/Update Journal Entries

Find an Existing Value2 | Add a New Value

3 [Business Unit}sss0 Q|
Journal IDNEXT
4| Joumnal Date 06/30/20XX |[3{ |
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YE - A-8 — Accrue Accounts Payable (Open Purchase Orders) (cont’'d)

The GL Journal Processor will create the journal Header.

1 — Enter a Journal Description/Legal Authority and Reason for Request. Begin the description
with A-8 Accounts Payable Accrual with PO FY 20XX (example below)

2 - Ledger Group will default to MODACCRL

3 - Enter ACC as the source

4 — Click the Adjusting Entry drop down and select Adjusting Entry

5 — Period will default to 998

6 — Click on Reversal: and select Beginning of Next Period, click OK

Header Lines Totals Ermors Approval

Business Unit 8360 Department of Finance Journal ID NEXT Journal Date 06/30/20XX

1 Pournal Description/Legal Authority and A-8 Accounts Payable Accrual with PO FY 20XX =
Reason for Reguest

208 characlers remamning
2 | *Ledger Group MODACCRL Q 4 [ Adjusting Entry | Adjusting Entry w |
Ledger Q Fiscal Year 20%X
SCO Type of Transaction w | 5 [ Period 898 O ]
3 | *Source ACC '] | ADB Date 06/30/20XX
Reference Number/SCO TC | Auto Generate Lines
Journal Class « | Save Journal Incomplete Status
PS TC Gl & ] Autobalance on 0 Amount Line
SJE Type | v/ lcTa

Cumrency Defaults: USD / CRRNT / 1
{1 Save || = Nobd " Refresh
Nokdy = i Atachments (0)

6 |Re"\|'l.‘l“'nl| Do Not Generate Fl(‘.w-rs.clil Commutment Control
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YE - A-8 — Accrue Accounts Payable (Open Purchase Orders) (cont’'d)

The GL Journal Processor will enter the journal Lines.

1 - In the Lines tab. Enter the debit line to record the expenditure account. Use the appropriate expenditure
account for the invoice type and enter Approp Ref, Fund, ENY, Account (5XXXXXX), Program, Rptg
Structure, Amount, and Budget Date. Enter the Affiliate*, Fund Affiliate*, and other ChartField values if
applicable.

2 - Click + fo insert a line

3 — Enfer additional debit lines as necessary

4 — Enter credit line to record the liability account. Use the same ChartFields as step1 and the
appropriate liability account for the supplier type.

* For Interagency Services, debit and credit lines should include Affiliate and Fund Affiliate ChartFields. This
information will be system-generated on the year-end Report No. 7, Subsidiaries on File.

Favontes = Main Menu » » General Ledger» » Joumnals= > JoumalEntry» > Creale/Updale Journal Enines

H'.j:"l'll Totals Errors Approval
Business Unit 8860 Department of Finance Joumal ID 0000500655 Journal Date 06/30/20XX
Template List Change Values
Inter/intralnit *Process [Edil Jounal v/ Process
Lines
Select Lina * Uit “Ledger Approp Ref  Fund ENY Account Al Acet Program Rpig Structure Amount Budget Date
H T 1 886D 3, MODACCRI 001 1, 0001 3 20X A 53063 1 530620000, 6770010 Q BB604000 v | 2.900.00 DE/3020XX
3 2 8860 1 MODACCRL 00 1 0001 1, 20XX 1 5340330 1 534033000 CQ 6770010 A 88604000 1 470.00] DE30/20XX
n 4 3 2 3860 2, MODACCRL 0o QL 0001 0 20XX 1, 2000100 J, 200010000/ 6770010 2\ 88604000 | 337000 D6/30/2000(
Lines to add 1 B -1 H|
Totals Personalize | Find | View All | &% | &S First ‘A 10f1 ‘& Last
Uit Total Lines Total Debits Total Credits  Journal Status Budget Status
8860 3 3,370.00 3,370.00 N N
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YE - A-8 — Accrue Accounts Payable (Open Purchase Orders) (cont’'d)

The GL Journal Processor will run the Edit Journal process.
1 — Verify that Edit Journal is selected in the *Process drop-down menu.

2 — Click Process

3 — Verify Journal Status and Budget Status are “V” for Valid. The system will assign a Journal ID.
Note the Journal ID on the source document for reference.

Favoriles = Main Menu =

» General Ledger= » Joumals+= » Journal Entry =

»  Create/Updale Joumal Enries

Totals

Uit Toital Lines

Lines to add 1| i =

Header | Lines [otals || Emors | Approval

7|

Toital Debits

3,370.00

Personalize | Find | View ANl | £ | i

Total Credits

3,370.00

Business Unit 2860 Department of Finance Joumnal ID 000500455 Journal Date  06,/30/20XX
Template List Change Values
Inter/Intralinat *Process [Edit Jouma <]l | Process | 2
Lines
Select Line *Unit “Ledger Approp Rel  Fund ENY Account Al Acct Program
___ 1 BBG0 Q, MODACCRL 00 3, 0001 Q20X 3, 5306200 |Q 530620000, 6770010
2 8860 0, MODACCRL 001 q, 0001 Q 20X Q5340330 o, 534033000Q, 6770010
L] 3 BBE0 ), MODACCRL 001 Q 0001 Q20X QG 2000100 Q, 200010000Q, 6770010

Hptg Structure

0, 88604000

A

0 85604000

0| 88604000

A !

First ‘& {of{1 '* Last
Journal Status Budget Status
v v

Amount Budget Date

2,900.00 D6/300XX

470.00

06/30r2000%

3.370.00 06/30IA0K

Prepared by Department of Finance, Fiscal Systems and Consulting Unit




YE - A-8 — Accrue Accounts Payable (Open Purchase Orders) (cont’'d)
The GL Journal Processor will run the Submit Journal process.
1 - Select Submit Journal from the *Process drop-down menu.

2 — Click Process. The GL Journal Approver will receive automatic notification of the journal.

3 — Click the Approval tab to view the journal workflow. The journal will show as Pending until
approved.

Main Menu « > Generalledgerv > Journalsv > JoumnalEntry v > Create/Update Journal Entries

Header Lines Totals Errors

Unit 8880 Joumal ID 000

0000500655 Date 06/30/20XX
Tempiate List Search Cnitena Change Values View Audit Logs
InterAintraUnit *Process | Edit Jouna ] I Process I 2 Line
Lines Personalize | Find | &V | S
Select Line *Unit *Ledger :; Al gram Rptg Structure Amount Budget Date
5150070000
8860 |Q MODACCRL 0 R 5306200Q &770010 Q 28604000 |Q 2,900.00 106/30/20XX
2 8860 |Q  MODACCRL ‘| 2, 53403303 6770010 Q 88604000 |Q 470.00 06/30/20XX
3 3260 |Q MopaccaL ] B . 2001000, 6770010 & sss04000 |Q -3,370.00 06/30/20XX
i L]
Lines to add | B = @
Totals Personalize | Find | View All | &Y | E& First ‘&' 10of1 ‘& Last
Unit Total Lines Total Debits Total Credits Joumal Status Budget Status
8860 3,370.00 3,370.00

The GL Journal Approver will approve the journal.

Follow the steps in Job Aid FISCal.094 —Approving a GL Journal to approve the journal.
Once the GL Approver has approved the journal, the GL Processor will post the journal.

9
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YE - A-8 — Accrue Accounts Payable (Open Purchase Orders) (cont’'d)

Reminders:

Record accrual entries in Period 998, Source: ACC, and Adjusting Entry: Adjusting Entry.

Additional vouchers can be entered through the close of Period 12. Departments should
process as many obligations through vouchers as possible to reduce the number of A-8
entries. However, to avoid possible GL/KK mismatches, departments should also pay close
attention to the SCO voucher cut-off dates.

Prior year invoices paid by direct transfer in the new fiscal year must be accrued in period 998.

Departments can run the ZZ_SCO_GL108_TRANSACTIONS query to verify if a transaction was
interfaced and determine which SCO JEs need to be accrued.

Journal lines posted to Account 201 XXXX— Due to Other Funds/Appropriations must have
values in the Fund Affiliate and Affiliate ChartFields. Adding the Affiliate and Fund Affiliate in
the debit and credit lines will be helpful for research purposes.

Departments should use the auto-reversal functionality for reversing year-end accrual entries
in the new year. The auto-reversal functionality reverses the original journal by creating a new
journal entry with the same journal ID, budget date, and the amounts will have the opposite
sign. The system-generated journals will automatically post through the FI$Cal overnight batch
process, or the department can manually post the journal if the journal status is “V” for Valid.



YE - A-8 — Accrue Accounts Payable (Open Purchase Orders) (cont’'d)

Encumbrance Reduction Entry

To enter the A-8 encumbrance reduction journal entry, the GL Journal Processor will create a

secondary journal.

1-Navigate to Main Menu > General Ledger > Journals > Journal Entry > Create/Update
Journal Entries

2 - Click Add a New Value tab

3 — Enter your Business Unit

4 — Enter a Journal Date of 6/30/20XX of the fiscal year ended

5 - Click Add

1| Favorites » Main Menu -+ > General Ledger~ » Joumals~ > Joumal Entry » > Create/Update Journal Entries

Create/Update Journal Entries

Find an Existing Value2 | Add a New Value

3|Business Unit/s860 | |
Journal ID NEXT
4| Joumnal Date 06/30/20XX 5|

5| Add
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Prepared by Department of Finance, Fiscal Systems and Consulting Unit



YE - A-8 — Accrue Accounts Payable (Open Purchase Orders) (cont'd)

The GL Journal Processor will create the journal Header

1 — Enter a Journal Description/Legal Authority and Reason for Request. Begin with A-8 Encumbrance
Reduction(example below)

2 - Ledger Group will default to MODACCRL

3 - Click the Adjusting Entry drop-down and select Adjusting Entry

4 — Enter ECM as the source

5 — Period will default to 998

6 — Click the Commitment Control hyperlink and select Encumbrance. Click OK

Favoriles » Main Menu ~ > General Ledger~ > Joumals~ > JoumalEntry~ > Creale/Updale Joumnal Entries

Header | Lines | Totals | Emors | Approval

Business Unit 8860 Depariment of Finance Journal ID NEXT Journal Date  06/30/20XX

Journal Description/Legal Authonity and |A-8 Encumbrance Reduction Accrual with FY 20000 I
Reason for Request

—

202 characters remaining

2 I *Ledger Group MODACCRL |Q ] 3 IAd:usiing En[ry|mjju5ung Entry vi I
Ledger : ’
q Fiscal Year 20XX Commitment Conlrol
SCO Type of Transaction Q 5] Period 998 Q |
4 | *Source ECM q | ADB Date 06/30/20%X Commiment Control Amount Type
. Actaals and Recognized
Reference Number/SCO TC [] Auto Generate Lines b
Pre-Encumbrance
Journal Class Q [[] save Journal Incompiete Spat Collciod fovenss
h Aciuals, Recognize and Collect
PS TCGL Q (] Autobalance on 0 Amou Lmj s
SJE Type |r v/ l: CTA Bypass Budge! Checking
| Override
Cumency Defaults: USD / CRRNT /1 Owerride User 1D
Owerride Date
Aftachments (0)
Reversal. Do Nol Generale Reversal 6 chmﬂmem Control | 6 Cae Db
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YE - A-8 — Accrue A nts P I n Purch rder nt’

The GL Journal Processor will enter the journal Lines for the encumbrance reduction

1 -In the Lines tab, enter credit line: Approp Ref, Fund, ENY, Account, Program, Rptg Structure, Amount,
and Budget Date. Enter the Affiliate*, Fund Affiliate*, and other ChartField values if applicable.

2- Click + fo insert a line

3 — Enter additional credit lines as necessary

* For Interagency Services, the debit and credit lines should include Affiliate and the Fund Affiliate
ChartFields. This information will be system-generated on the year-end Report No. 7, Subsidiaries on File.

Business Unit £ Department of Fmnance Journal ID 56514313 Journal Date X Errors Only
Template List Search Criteria Change Value View Audit Logs
InteeIntralUna *Process  Edd Journa v Process Line
es
Leke ” 3y Ap N o
n
3: ' !

Lines to add L 2 = E

Totals Personakze | Find | View A 4 ES First fof1 * Last

Save Nolfy «’ Refresh + AOd s L

Note: Departments can use the Journal Line Reference or Transaction Description to record the
appropriate liability account code and PO number associated with the encumbrance reduction entry.
This information can be used as a reference when preparing encumbrance liability reclassification
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YE - A-8 — Accrue Accounts Payable (Open Purchase Orders) (cont’'d)

The GL Journal Processor will run the Edit Journal process.

1 - Verify that Edit Journal is selected in the *Process drop-down menu.

2 — Click Process

3 — Verify Journal Status and Budget Status are “V” for Valid. The system will assign a Journal
ID. Note the Journal ID on the source for reference

Note: The encumbrance reduction journal is not posted.

Header Lines [ otals Ermror Approva
Business Unit 8860 Department of Finance Journal ID 0005651433 Journal Date 06/30/20XX Errors Only
Template List Search Cmena Change Values View Audit Logs
inter/intraUna 1 [Pm( #8s | Edt Journa v] 2 | Process | Line 10
Lines Personalize | Find | &% | &S
Sedect L e “Unnt *Ledger Approp Rel Fund ENYa Account AR Acct Program Rptg Structure
P 8860 %, MODACCRL 001 % 0001  20xX } 5340330 L 53403300CQ, 6770010 L 3604000
1 8860 L MODACCRL 001 L 0001 L 20XX 2 5306200 1 530620000 Q, 6770010 } 88604000
< >
Lines to add 1 + -
Totals Personalize | Find | View Al | LY | S Fiest 4 1001 & Last
Uit Total Lines Total Detwts Total Crecits Journal Status Budget Status
3,370 00 3,370 00 v v
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YE - A-8 — Accrue Accounts Payable (Open Purchase Orders) (cont’'d)

Manual Reversal of Encumbrance
Reduction Entries in the New Year

Encumbrance reduction journals (Source ECM) can not utilize the Auto-
Reversal Functionality because the journals are not posted.
Encumbrance reduction journal entries must be manually reversed in
the new fiscal year.

After the A-8 encumbrance reduction enftry is validated in Period 998,
the GL Journal Processor will copy the journal to create the manuadl
reversal entries in the new year.

Note:

= Year-End encumbrance reduction entries in Period 998 and the
reversal entries in the new year should net to zero.



YE - A-8 — Accrue Accounts Payable (Open Purchase Orders) (cont’d)

The GL Processor will retrieve the journal entry to reverse the encumbrance reduction entry in

the new fiscal year.

1 — Navigate to Main Menu > General Ledger > Journals > Journal Entry > Create/Update
Journal Entries

2 — Click the Find an Existing Value tab

3 — Enter the Journal ID to retrieve the encumbrance reduction entry. Click Search. The search
results will populate. Click the Journal ID hyperlink.

1 Main Menu » General Ledger~ > Joumals- » Joumal Entry » » Create/Update Journal Entnes
Create/Update Journal Entries
Enter any informaton v heve and chick Search,. Leave fields blank for & kst of all values
2 Find an Existing Value Add a New Value
Search Criteria
“Business Unit = ~ 8860 1+]
Journal |0 begins with » | 0005651433
Journal Dale W DB/ 2000K W)
Document Sequence Mumber begins with
*Ling Business LUnit| = a
loumal Header Status
Budget Checking Header Status
"SOUnCE o ECM l'.\
Message Code begins with a,
Enterad By bagins with Q
Attachment Exist w L
Case Sensitive
3 I Clear Basic Search & Save Search Criteria
Search Results
View All
Document Line Journal
Business Journal UnPost ) Budget Checking Ledger Message Currency
, Journal ID Sequence Business Header Source
Unit Date Sequence . Header Status Group Code Code
Number Unit Status
8860 0005651433 06/3072000¢ 0 (blank) 8860 Walid Valid MODACCRL ECM  (blank) usD
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YE - A-8 — Accrue Accounts Payable (Open Purchase Orders) (cont’'d)

The GL Journal Processor will Copy the journal.

1 - Click the Lines tab

2 — Select Copy Journal from the *Process drop-down menu
3 — Click Process

Header Lines Totals Errors Approval

Business Unit 8860  Department of Finance Journal ID 0005651433 Journal Date  06/30/20XX
Template List Change Values
Inter/IntraUnit *Process| Edit Journal v Process

. Budget Check Journal i i _ _
Lines 2 Copy Journal Personalize | Find | (2 | [

Delete Journal
Select Line *Unit *Ledger Edit / Pre-Check Alt Acct Sve Loc Fund Rptg Structure
Edit Chartfield
O 1 8860 Q_ MODACC| Edit Journal D Q1 93403300C|Q Q_ 0001 Q68604000 Q
Post Journal
O 2 8860 Q. MODACC Print Journal D Q| 23062000C|CQ Q0001 Q88604000 Q
Refresh Journal

»
: Submit Journal
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YE - A-8 — Accrue Accounts Payable (Open Purchase Orders) (cont’'d)

The GL Journal Processor will edit the Journal Entry Copy page.
1 — Enter the Journal Date of 07/01/20XX of the new fiscal year.
2 - Check the Reverse Signs checkbox
3 — Verify the “Do Not Generate Reversal” box is selected.

4 - Click OK

Main Menu ¥

General Ledger ~

>

Journals » >

Joumal Entry » >

Create/Update Journal Entries

Joumal Entry Copy

Reversal Date
® Do Not Generate R

Beginning of Next

Next Day
Adjustment Period
On Date Specified

Cancel

4| o< |

Business Unit 3850

Joumal ID NEXT

Joumnal Date P7/01

ADB Date

Currency Effective Date

eversal
Period

End of Next Period

By Useér

Adjustment Period

Reversal Date

Rafresh

v

Copy From ID 0005651433
Ledger
New Ledger

Document Type

ADB Reversal Date

* Same As Journal Reversal

On Date Specified By User

e
L)

ADB Reversal Date

2 Ele\rerse Signs

Recalculate Budget Date

Save Jourmnal Incomplete Status

Copy From Date 06/30/200X

Prepared by Department of Finance, Fiscal Systems and Consulting Unit
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YE - A-8 — Accrue Accounts Payable (Open Purchase Orders) (cont’'d)
A journal with a new Journal ID humber will be generated. The GL Journal Processor will update the journal
Header.

1 — Edit the Journal Description/Legal Authority and Reason for Request. Optional to add reverse at the end to
the description A-8 Encumbrance Reductions AP with PO Reversal FY 20XX (example below)

2 - Ledger Group will default to MODACCRL
3 — Verify source is ECM
4 — Click the Adjusting Entry drop down and select Non-Adjusting Entry
Caution: If “Adjusting Entry” is posted by mistake, delete the journal and start over.
5 - The period and ADB Date is based on the selection made by the GL Journal Processor on the previous slide.
6 — Click the Commitment Control link and select Encumbrance. Click OK.

7 — Click Save
Favorites ~ Main Menu - » General Ledger~ > Journals = > Joumal Entry ~ > Create/Update Journal Entries
Header Lines Totals Errors Approval
Business Unit 8860 Department of Finance Journal ID NEXT Journal Date 07/01/20xX
2. 2 2 I . R =1
1 [ournal Description/Legal Authority and| A g Encumbrance Reduction AP Accrual with PO Reverse FY 20XX r
Reason for Reguest
254 characters remaining
2 [ Tedger Group MODACCRL &y 4 | Adjusting Entry [ Non-Adjusting Entry ~|
Ledger Q, | Fiscal Year 200 Commitment Control
SCO Type of Transaction Q 5 | Period 1 |
3 ISI}UICE o oy I ADB Date |c07/01/20%X Commitment Control Amount Type
Aciuals and Recognired
Reference Number/SCO TC [] Auto Generate Lines &
- Pre-Encumbrance
Journal Class Q, [] save Journal Incompletf: §
Collected Revenue
PS TC GL a [J Autobalance on 0 Amgunt Actuals, Recognize and Collect
Planid
SJE Type | ~ Olcra
Bypass Budget Checking
Currency Defaults: USD f CRRNT 7 1 Crvermide
Override User ID
Attachments (0) Overmids Dets

Reversal Do Mot Generate Reversal Mommltmem Control I

6 | cancel || Rewesn
7 [[Save ] = Notfy ¢ Refresh [
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YE - A-8 — Accrue Accounts Payable (Open Purchase Orders) (cont’d)

The GL Journal Processor will run the Edit Journal process

1 - In the Lines tab, the journal line ChartFields should be the same as the original journal, except the
signs (+/-) are reversed for all the amounts. The N/R column (scroll right on the journal lines) should
be checked.

2 - Verify that Edit Journal is selected in the *Process drop-down menu.

3 — Click Process

4 — Verify Journal Status and Budget Status are “V” for Valid. The system will assign a
Journal ID. Note the Journal ID on the source document for reference.

Note: The encumbrance reduction journal reversal is not posted.

Favories = Man Meru » »  General Ledger » Journads « Joumal Ertry » > Creale/Updale Journal Enbries

Header Lirwes
Busiress Unrt i Department of Fonance Joummal ID NEX Joumnal Date 0630720
Templade Lisi Change Values
bnberirbralind 2 |'F‘roc|-ﬁ Edd Joumna vl 3[ Frocess ]
Lines
S bl Line "Unil 'I,-'-_I.js:l Approp el Foad ENY At cund Al At Frosgram hf|_-:|j Saruc fude Amomnt B _I.j-_l e
4 ¢ 4 4, L3 4, { 4 2000 A | XX
“ " * B 4 4 4 | X
=
Lines to add | B = !
Totals Personalize | Find | View All | LY | ES First ‘&' 1of1 & Last
Totsl |mes Total Debits Totsl Credita | Journal Siatus Budget Siatus
v
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YE - A-8 — Accrue Accounts Payable (Open Purchase Orders) (cont’'d)

Reminders:

« Record encumbrance reduction entries in Period 998, Source: ECM, and Adjusting Enftry:
Adjusting Entry.

« Encumbrance-only journals can not be posted, and the Journal Status and Budget Status
will remain Valid.

« Journals entered with Source ECM in period 998 are reversed as ECM in the new year.
Failure to do so will result in incorrect encumbrance balances.

« Formanualreversal entries: post in period 1 of the new fiscal year, Source: ECM, and
Adjusting Enfry: Non-Adjusting Entry.

21
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