
      

          
 

  

           
      

  

   
            

            
             

                
       

 
     

   
   

               

              

         

            

          

   

             

            

            
   

   

          

      

             

                
         

          

       

  

Report Preparation Guide 

Year-End Report No. 5 - Final Reconciliation of Controller’s Accounts with 

Final Budget Report/Agency Records 
Purpose 

Report No. 5, Final Reconciliation of Controller’s Accounts with Final Budget Report/Agency 
Records, presents a reconciliation of an agency’s appropriation balances with the State 
Controller’s Office (SCO) balances as of June 30. The reconciling factors include expenditure 
accruals as reported on Report No. 1, adjustments as reported on Report No. 3, and pending 
budget revisions, allocation orders, and/or executive orders. 

Reference Documents 

Current Year Reports 
 SCO Agency Reconciliation Report (Tab Run) as of June 30 (Current Year). 

 Report No. 1, Report of Accruals to Controller’s Accounts (Current Year). 

 Final SCO/Agency Reconciliation Worksheet (Current Year). 

 Report No. 3, Adjustments to Controller’s Accounts (Current Year) 

 Report No. 6, Final Budget Report (Current Year) 

Prior Year Reports 

 Prior Year Accrual Summary Report For Fiscal Year 20XX-XX 

 Report No. 1, Report of Accruals to Controller’s Accounts (Prior Year) 

 Report No. 15, Reconciliation of Agency Accounts with Transactions per State 
Controller (Prior Year) 

Other Reference Documents 

 Pending Budget Revisions, Allocation Orders, or Executive Orders 

 SAM Section 7957 

 Finance Year-End Training, Presentation – Session 2, Report No. 5 

 Chart of Accounts – Crosswalk of Accounts to Legacy Accounts – Department Use 
(Finance, FI$Cal Resources for Accounting web page) 

 SCO Year-End Financial Reports Procedure Manual (Budgetary/Legal) 

 Year-End Reporting Checklist 
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Report Preparation Guide 

How to Prepare 

Report No. 5, (STD. 573), is an input document. This form is prepared manually by 
agencies/departments using State Controller’s Office’s (SCO) prepopulated appropriation 
balances that exist on their records. Agencies/Departments may obtain their Report No. 5 by 
going to the SCO website. The reports are listed by Mail Code which corresponds to the 
agency/department Business Unit on the SCO website. 

Agencies may create their own Report No. 5for appropriations effective before July 1 but 
not set up on the SCO records by June 30. 

1 – Upper portion: agency/department should verify the SCO preprinted lines. 

 June 30 Account Balances per State Controllers records. Use the SCO Agency 
Reconciliation Report (tab run) for the June 30 Control “C” accounts. 

 Reverse Prior Year Adjustments to Controllers Accounts. Previous year’s Corrections 
Made by Controllers on Report No. 15, Reconciliation of Agency Accounts with 
Transactions per State Controller, column “E” should match the prior year 
adjustments (same sign). 

 Reverse Prior Year Expenditures/Reimbursement Accrued. The sum of all the 
accruals reported in the prior year’s Report No. 1, Form 571D, should match the 
reversed prior year accruals (same sign). 

 Reverse Prior Year Corrections Made By Controllers Office. Use the SCO Change 
Amount column (opposite sign) in the SCO Prior Year Accrual Summary Report. 

Note: If the agency/department does not agree with SCO preprinted amounts, provide a 
footnote to indicate the amount per agency’s records. 

2- Enter the adjustment amount from Report No. 3, Form 576B, in the expenditure and 
appropriation balance columns (same sign). 

3– Enter the accrual amounts from Report No. 1, Form 571D, into both the “Expenditure” 
and “Appropriation Balance” columns (same sign). 

4- Enter pending Budget Revisions (BRs), Allocation Orders (AOs), or Executive Orders (EOs) 
in the Appropriation Balance column only. Since these entries are not documented on 
Report No. 1, a footnote should be included at the bottom of the page. 

Note: Include supporting documentation for amounts reported as 
increases/decreases on the pending BRs/AOs/EOs line in the Appropriation Balance 
column. 
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Report Preparation Guide 

How to Prepare (continued) 

5- Advances to Other Funds, Category (CA) 96 and Prepayments to Service Revolving 
Fund, CA 98, are only preprinted in the Appropriation Balance column. If applicable, 
enter the current year Revolving Fund Advance, CA 97, amount and Prepayment to 
Servicing Revolving Fund, CA 99 amount in the Appropriation Balance column only from 
Report No. 1, Form 571D. 

How to Validate 

1. The column totals for “Expenditures” and “Appropriation Balance” on the Report No. 5 
must match with the “Budgetary Expenditures” and “Balance” column totals for the 
Total Reference line on Report No. 6. 

2. Accruals agree with Report No. 1. 

3. Expenditures should agree with the corresponding expenditures on Report No. 15. 

Important Notes/Tips 

The total of the Appropriation Balance column on each Report No. 5 should be zero or a 
credit amount. 

 For Pending Budget Revisions, Allocation Orders, and Executive Orders dated but not 
recorded by SCO as of June 30, these transactions must be approved and posted by 
SCO before they are processed for year-end reporting. Include supporting documents 
to support any amounts reported on the pending BR, AO, and/or EO line in the 
Appropriation Balance column. Copies of the BR, AO, and/or EO are appropriate 
supporting documents. 

 The balance in the SCO records for Category 96 and/or 98 is preprinted in the 
Appropriation Balance column. Do not alter this amount. For Categories 97 and 99, fill 
in the balance from the SCO records in the Appropriation Balance column, if 
applicable. 
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Report Preparation Guide 

For illustration purposes, below is a Report No. 5, Prior Prior Year (PPY) sample. 
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Report Preparation Guide 

For illustration purposes, below is a Report No. 5, Prior Year (PY) sample. 
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Report Preparation Guide 

For illustration purposes, below is a Report No. 5, Current Year (CY) sample. 
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Report Preparation Guide 
Report No. 5 with Report No. 3 items sample. 
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Report Preparation Guide 

Report No. 1 - Form 571D reconciled to Report No. 5 sample. 
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Report Preparation Guide 

Report No. 6 to Report No. 5 validation sample. 
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