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Pursuant to Government Code section 11547, the Department of Finance is required to perform 

fiscal oversight of the state’s Information Technology (IT) projects. To this end, departments that 

received an appropriation in the 2024 Budget Act for the initiation or continuation of an IT project 

through the Project Approval Lifecycle (PAL) Stages 1-4 are required to provide Finance quarterly 

Planning Expenditure Reports (DF-576).  

 

It is each department’s responsibility to determine whether a Planning Expenditure Report is 

required. If the reporting requirements are not clear for any given project, the department should 

contact Finance’s Information Technology Consulting Unit (ITCU) at ITCUDOCS@dof.ca.gov. A 

lack of reporting may jeopardize future project funding and all IT projects are subject to audit by 

Finance’s Office of State Audits and Evaluations per State Administrative Manual Section 4943. 

 

Reporting Requirements  

 

The purpose of the DF-576 is to account for all project planning costs throughout the PAL process 

and capture metrics on how planning activities relate to or increase project success. The DF-576 

shall include actual expenditures related to planning activities for all fiscal year(s), for items 

including, but not limited to new and redirected staff, consulting services, miscellaneous IT 

expenses, and new and/or amended contracts. A summary of planning activities, milestones 

accomplished or in process, and deliverables received must also be included. The DF-576 should 

align directly with the accounting periods of prior and current fiscal year(s) costs as required in 

the PAL Financial Analysis Worksheets.  

 

Submittal to Finance 

 

Departments are required to complete a Planning Expenditure Report using Form DF-576 which 

can be found in the Budget Forms section on Finance’s website. A completed report must be 

emailed to ITCU at by the fifth business day of the month in November, February, May, and 

August of each fiscal year and reflect expenditure status as of the end of the prior quarter. For 

https://cdt.ca.gov/policy/simm-19/
https://dof.ca.gov/wp-content/uploads/sites/352/2024/07/DF-576.xlsx
mailto:ITCUDOCS@dof.ca.gov
https://www.dgs.ca.gov/Resources/SAM/TOC/4900/4943
https://dof.ca.gov/wp-content/uploads/sites/352/2024/07/DF-576.xlsx
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdof.ca.gov%2Fbudget%2Fresources-for-departments%2Fbudget-forms%2F&data=05%7C02%7CRosanna.Nguyen%40dof.ca.gov%7Ca9857d62a2e34cb418f208dca5ee0a7a%7Cf372b60004a347b8bed2800ecd61ebd2%7C0%7C0%7C638567689017888120%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=JxjvZtCipv0NNj6B%2BsqY%2BAQ1mhyIqC864%2FKyAImHuqw%3D&reserved=0
mailto:ITCUDOCS@dof.ca.gov
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example, the first report is due November 7, 2024, and should include actual expenditures from 

July through September 2024.   

 

If you have any questions, please contact Rosanna Nguyen, Chief, Information Technology 

Consulting Unit, at Rosanna.Nguyen@dof.ca.gov.  

 

/s/ Jennifer Whitaker 

 

Jennifer Whitaker 

Program Budget Manager 

 

Attachment 

mailto:Rosanna.Nguyen@dof.ca.gov
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