
   

          
 

    
 

        

 

            
         

           
 

                  
             
        

  

              
        

     

             

             

          

            
  

            
 

    

   

                
              

       
 

         
 

          
 

 
                

 
            

   

Report Preparation Guide 

Year-End Report No. 6 - Final Budget Report 

Purpose 

At year-end, agencies/departments will prepare Report No. 6, Final Budget Report. This 
report presents a summary status of appropriations, including expenditures, 
encumbrances, reimbursements, transfer, and balances as of June 30 for each 
appropriation. 

Report No. 6 is not submitted to the State Controller’s Office (SCO) but is kept on file for 
year-end financial reporting and audit purposes. This report will be used to support 
past/prior year expenditures during the budget development process. 

Reference Documents 

 Chart of Accounts – Crosswalk of Accounts to Legacy Accounts – Department Use 
(Finance, FI$Cal Resources for Accounting web page). 

 Final SCO/Agency Reconciliation Worksheet. 

 Finance Year-End Training – Presentation - Session 2, Report No. 6. 

 Job Aid FISCal.235 – Year-End Report 6 - Final Budget Report. 

 Report No. 1, Report of Accruals to Controller's Accounts. 

 Report No. 5, Final Reconciliation of Controller's Account with Final Budget 
Report/Agency Records. 

 Report No. 15, Reconciliation of Agency Accounts with Transactions Per State 
Controller. 

 SAM Section 7961. 

How to Prepare 

The Report No. 6 is system-generated in FI$Cal. Follow the steps in Job Aid FISCal.235 to 
generate the report. Below is a summary of the criteria to run the report. 

Navigation: Main MenuFI$Cal ProcessesFI$Cal ReportGL ReportsFinal Budget 
Report 

Required Parameters: As of Date and Business Unit. 

Optional Parameters: Budget Period, Fund, Reference, Program, and Include Adjustment 
Period(s) 

Note: This report can be run one fund at a time or all funds at once. 

Tip: Select the adjustment period 998 from “Include Adjustment Periods” box. Leave 
“Budget Period(s)” Blank. 
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Report Preparation Guide 

How to Validate 

1 - Review report header information, including Business Unit, Fiscal year, and the As-of 
Date. 

2 - Validate the Fund Number, Fund Name, Sub-Fund, Reference, and Enactment 
Year. 

3 - Adjustment Period 998 must be included in the report. 

4 - The "Encumbrance/Allocated Encumbrance" column on Report No. 6 should agree 
with “Encumbrance” column on Report No. 1 (Form 571D). 

Note: The reimbursement encumbrances on Report No. 6 will not agree with the 
encumbrances on Report No. 1 (Form 571D). 

5 - The "Budgetary Expenditures" column from the Report No. 6 should agree with the 
Appropriation Expenditures (Legacy Uniform Codes Manual general account (GL 
9000) column for each Appropriation line, and the Reimbursements (GL 8100) 
column for each reimbursement line on Report No. 15. 

Note: Appropriated Transfers to Other Funds (GL 9812) are also included in 
"Budgetary Expenditures" under Report No. 6. 

6 - Reconcile the "Balance" of Report No. 6 to the Final SCO/Agency Reconciliation 
Worksheet's FI$Cal Adjusted Balance. 

7 - The "Budgetary Expenditures" amount on the "Total Reference" line of Report No. 6 
agrees with corresponding totals on Report No. 5 except the reverting year 
appropriation balance should equal zero on Report No. 5. This is due to SCO posting 
the reversion journals (RV JE’s) to their records but FI$Cal not posting those RV JE’s. 

8 - The “Balance” amount on the Total Reference line of Report No. 6 agrees with 
corresponding totals on Report No. 5. 

Important Notes/Tips 

 Reconcile Encumbrances to supporting documents by running the 
DFQ_PO_10_ENCUMBRANCE_DTL query. For more information, refer to Month End 
Close Session I, encumbrance reconciliation training materials. 

 The “Balance” amount on Report No. 6 on the Total Reference line should be a 
credit or zero. A debit indicates the appropriation is overspent. 

 Agencies/Departments can reconcile remaining spending authority for a fund, 
enactment year, reference, program, and projects with capital outlay 
appropriations to the transaction in FI$Cal by running Detail Report of Appropriation 
Status report. This report is located at FI$Cal Processes/FI$Cal Reports/GL 
Reports/Detailed Report of Approp/Status. 
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Report Preparation Guide 

For illustration purposes, below is a Report No. 6 for Fiscal Year Prior Year (PY) sample. 

Prepared by Department of Finance, Fiscal Systems and Consulting Unit 
08/08/2023 

Page 3 



   

          
 

    
 

                
   

 

 

 

Report Preparation Guide 

For illustration purposes, below is a Report No. 6 for Fiscal Year Current Year (CY) and 
Reference 001 sample. 
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Report Preparation Guide 

For illustration purposes, below is a Report No. 6 for Fiscal Year Current Year (CY) and 
Reference 501 sample. 
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Report Preparation Guide 

For illustration purposes, below is a sample SCO/Agency Reconciliation Worksheet that matched the Report No. 6. 
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