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Budget Revisions and Executive Orders 
 

  

 These tools are used to make adjustments to appropriations.  The following 

pages show some examples of scenarios when a Budget Revision (BR) or an Executive 

Order (EO) is used.  First, the BR form (STD 26) is completed by the department and can 

be found on Finance’s public website: Budget—Resources for Departments—Budget 

Forms—STD26 Budget Revision.  The EO form is created by a Finance Budget Analyst 

using a macro in MS Word and will be described later. 

 

Budget Revisions 

 

A common BR scenario is when an adjustment to an existing appropriation is 

necessary because a department enters into an inter-agency agreement to reimburse 

another department for work done.  This is a technical adjustment and is authorized by 

Control Section 1.50 of the Budget Act.  No legislative notification is necessary unless 

the adjustment adds a new program or activity, is sensitive in nature, or involves a 

policy decision.  In those cases, legislative notification is required along with a 30-day 

waiting period before the BR can be submitted for processing.  Furthermore, for those 

adjustments, the proper authority is from Control Section is 28.50, not Section 1.50.  Form 

DF-91, available on Finance’s public website under Budget Forms, should be completed 

and submitted with the Section 28.50 BR. 

 

Example of a Control Section 1.50 Budget Revision: 

 

 
 

Example of a Control Section 28.50 Budget Revision: 

 

 
 

 Another common type of BR is an intra-schedule transfer of spending authority 

between programs within a single item of appropriation authorized by Control Section 

26.00. The transfer cannot establish or eliminate a program, project or function; transfers 
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over $200,000 require legislative notification and a 30-day waiting period; and capital-

outlay intra-schedule transfers are not permitted. 

 

Examples of a Control Section 26.00 Budget Revisions: 

 

 
 

 
 

 Another common situation involves changes to federal funds.  These scenarios 

often involve both Control Section 8.50 and Control Section 28.00, though not always 

together.  For example, Control Section 8.50 provides authority to receive and expend 

unanticipated federal funds.  Control Section 28.00 prescribes legislative notification 

requirements and pertains to situations when there is a decision whether or not to 

receive unanticipated federal funds and/or unanticipated non-state reimbursements.  

Form DF-90, available on the Finance public website under Budget Forms, is a guide to 

the decision process.  Adjustments in excess of $400,000 or 10 percent of the receiving 

program’s budget require a 30-day waiting period after legislative notification before 

the BR can be submitted for processing.   

 

Example of a Control Section 8.50 and 28.00 Budget Revision: 

 

 
 

 

Example of Control Section 8.50 and Provisional Language which exempts the BRs from 

the normal Control Section 28.00 legislative notification requirement:  
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Example of Control Section 28.00 BR for non-state funds (reimbursements from 

locals): 

 

 
 

 

Executive Orders 

 

 The Executive Order is created by the Finance Budget Analyst with assistance 

from the department, as appropriate.  The form is created by a macro in MS Word.  This 

is the top half of the EO form: 
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The left side shows the allocation from and the right side the allocation to parts of 

the transaction.  The bottom half of the form includes the signature block. 

 

It is appropriate to use an Executive Order whenever more than one item of 

appropriation is adjusted, such as in a loan, a transfer, or in a statewide adjustment 

involving several items such as employee compensation adjustments.  The allocation 

from side includes the authority for the adjustments, such as provisional language in the 

budget act or existing statutory law.  The allocation to side may include several items, in 

which case, an attachment is used to detail the various amounts for each item.  

Scheduling information should be provided in an attachment if numerous schedules are 

involved.  The purpose section explains, for the benefit of the Controller’s Office, the 

exact nature of the transaction to assist in processing the EO. 

 

The bottom half of the form includes a signature block and designation of the 

number of attachments: 

 

 
Here is an example of an EO for a loan from the General Fund:   
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The top part of the EO details the authority (a budget act item), the amount, 

and from and to funds.  The purpose section explains the details of the loan. 

 

 
 

Here is an example of a transfer EO.  Note some differences from the previous 

example: 1) the authority is different (statute), the destination is a non-budget act item 

(not a fund), and 3) the source and destination both include program details. 

 

 
 

The purpose section explains more details and should include mention of exactly 

what is being transferred (cash, authority, or both): 
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Here’s another example of a simple loan from the General Fund. 

 

 
 

 
 

 

If you have any questions about BRs and EOs, please contact your Finance 

Budget Analyst.   

 


