
 

 
                                   

       
  

 
       

            
               

             
           

      
 

       

        
         

   
 

            

           
          

  
 
 

        
         

      
 

           

              
           

          
 
 

            
 

 
       

 
 

       

             

                

      

     

           
          

          

  

How to Record Carryovers and Reappropriations in Hyperion 
By Department of Finance 

Carryovers occur when an appropriation has multiple years available to encumber and the remaining 
expenditure authority must be “carried over” from one fiscal year to the next. Carryovers require two 
entries in Hyperion. These are adjustments that do not require additional statutory authority. They are 
considered workload Baseline Budget Adjustments (BBAs). In the description below, a current year 
appropriation is not fully expended, and the remaining spending authority amount (aka request amount) 
is to be carried over to the budget year. 

1. Current Year (CY) item (e.g., Item 3990-501-0001, ENY* 2016, YOB** 2016-17).

• The CY item is adjusted to increase the carryover amount (which is reflected as a
negative amount under the Estimated Carryover column in Hyperion) and thereby
decrease budgetary expenditures.

2. Budget Year (BY) item (e.g., Item 3990-501-0001, ENY 2016, YOB 2017-18).

• The BY item is adjusted to reflect the carryover amount from CY to BY by increasing the
BY spending authority (which is reflected as a positive amount under the Request Amount
column in Hyperion).

Reappropriations require a third entry to obtain statutory authority, in addition to the two entries 
above. If statutory authority is needed, these three adjustments are considered a policy adjustment and 
should be reflected in a Budget Change Proposal (BCP) BR type. 

3. BY language only item (e.g., Item 3990-490-0000, ENY 2017, YOB 2017-18).

• This item provides the authority for the reappropriation. The BY language only item is
adjusted to reflect zero dollars under the BY Request Amount column. Note: Language
only items are shown with “0000” in the last portion of the 3-part item number.

*ENY is the enactment year, previously known as Year of Appropriation (YOA) in Finance legacy budget
systems.

**YOB is the fiscal year the expenditure is shown/scored.

Example using the 2017-18 FY Budget process: 

1. Access CalPLNXX and expand the Budget BR Types on the left panel.

“XX”’ represents the first part of the fiscal year. In this example we are in the development of the

2017-18 budget cycle, therefore we will choose CalPLN17.

2. Select a BR type.

3. Select the appropriate Version (e.g., GB Dept Working) and Business Unit (aka
Department/Entity/Org Code) from the point-of-view (POV) drop down lists.

4. Click the “GO” arrow to proceed with the selection in Step 3.
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5. Right click on the BR Listing page and select Create BR from the menu. 

6. Type in the BR Name and BR Title. 

7. Click the Save button or use the save shortcut (ctrl + s). 

8. Open the newly created BR by right-clicking on the BR and selecting Add/Edit Data. 

9. Select the CY Expenditures tab. 

a. Select the POV of the CY item and select the “GO” arrow. For this example, the POV is: 
Item 9900-501-9740, ENY 2008, and Program 0150046. 

b. Under the Estimated Carryover CY column, enter the amount being carried over from 
CY to BY as a negative amount to increase carryovers. 

c. Save the data and the Budgetary Expenditures CY amount will automatically 
calculate/adjust accordingly. 
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10. Select the BY – BY4 Expenditures tab. 

a. Select the POV of the BY carryover item and select the “GO” arrow. 
the POV is: Item 9900-501-9740, ENY 2008, and Program 0150046. 

For this example, 

b. Under the Request Amount BY column, enter the amount being carri
into BY as a positive amount. 

ed over from CY 

c. Save the data. 

If recording a carryover action, all required steps have been completed. 

If recording a reappropriation action, then proceed to the remaining steps below. 

d. Under the same tab, BY – BY4 Expenditures, change the POV to the BY language only 
item and select the “GO” arrow. For this example, the POV is: Item 9900-490-0000, 
ENY 2017, and Program 0150046. 

e. Under the Request Amount BY column, enter zero. 

f. Save the data. 

Congratulations. You have successfully recorded a Carryover and Reappropriation in Hyperion. 
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Who to Contact for Questions/Problems: 

Hyperion Log-in Access/Password issues: 
Contact the FI$Cal Service Center (FSC) 

▫ Phone: 1-855-FISCAL0 (1-855-347-2250) (Toll Free)
▫ E-mail: fiscalservicecenter@fiscal.ca.gov

Business/Process questions: 
Contact your Finance budget analyst 

4 
BOS\Unit\FI$Cal\Desk Procedures\Carryover and Reappropriation Instructions.docx Reviewed August 2024 

mailto:fiscalservicecenter@fiscal.ca.gov


Accessibility Report

		Filename: 

		How to Record Carryovers and Reappropriations.pdf



		Report created by: 

		carrie vyvlecka-trujillo

		Organization: 

		



 [Personal and organization information from the Preferences > Identity dialog.]

Summary

The checker found no problems in this document.

		Needs manual check: 2

		Passed manually: 0

		Failed manually: 0

		Skipped: 0

		Passed: 30

		Failed: 0



Detailed Report

		Document



		Rule Name		Status		Description

		Accessibility permission flag		Passed		Accessibility permission flag must be set

		Image-only PDF		Passed		Document is not image-only PDF

		Tagged PDF		Passed		Document is tagged PDF

		Logical Reading Order		Needs manual check		Document structure provides a logical reading order

		Primary language		Passed		Text language is specified

		Title		Passed		Document title is showing in title bar

		Bookmarks		Passed		Bookmarks are present in large documents

		Color contrast		Needs manual check		Document has appropriate color contrast

		Page Content



		Rule Name		Status		Description

		Tagged content		Passed		All page content is tagged

		Tagged annotations		Passed		All annotations are tagged

		Tab order		Passed		Tab order is consistent with structure order

		Character encoding		Passed		Reliable character encoding is provided

		Tagged multimedia		Passed		All multimedia objects are tagged

		Screen flicker		Passed		Page will not cause screen flicker

		Scripts		Passed		No inaccessible scripts

		Timed responses		Passed		Page does not require timed responses

		Navigation links		Passed		Navigation links are not repetitive

		Forms



		Rule Name		Status		Description

		Tagged form fields		Passed		All form fields are tagged

		Field descriptions		Passed		All form fields have description

		Alternate Text



		Rule Name		Status		Description

		Figures alternate text		Passed		Figures require alternate text

		Nested alternate text		Passed		Alternate text that will never be read

		Associated with content		Passed		Alternate text must be associated with some content

		Hides annotation		Passed		Alternate text should not hide annotation

		Other elements alternate text		Passed		Other elements that require alternate text

		Tables



		Rule Name		Status		Description

		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot

		TH and TD		Passed		TH and TD must be children of TR

		Headers		Passed		Tables should have headers

		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column

		Summary		Passed		Tables must have a summary

		Lists



		Rule Name		Status		Description

		List items		Passed		LI must be a child of L

		Lbl and LBody		Passed		Lbl and LBody must be children of LI

		Headings



		Rule Name		Status		Description

		Appropriate nesting		Passed		Appropriate nesting




Back to Top